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Amendment Transmittal 
 
 A Reasons for Amendment 
 

Subparagraph 170 D has been amended to clarify how the “date documents received” is 
determined. 
 
Paragraph 172 has been amended to clarify the CCC does not provide a loan unless the computed 
loan rate is greater than zero. 
 
Subparagraph 181B has been amended to include that a bale list, either a paper list or an 
electronic pre-processed bale file, must be submitted to request a loan. 
 
Subparagraph 200 A has been amended to provide that CED signature is required on CCC-500 
and is not required on any attached CCC-500-1. 
 
Paragraph 280 has been amended to clarify using pre-processed bale data and determination of 
“date documents received”. 
 

 
 
 
 
 
 
 
 
4-4-05            Page 1 

Page Control Chart 
TC Text Exhibit 

 3-23 through 3-26 
3-37, 3-38 
3-107, 3-108 
5-65 through 5-100 

1, pages 1, 2 
10, pages 1, 2 



-- 



Table of Contents 
 

Page No. 
 
Part 1   General Information and Administrative Provisions 
 
 Section 1  General Information 
 
  1 Purpose and Authorities ..................................................................................  1-1 
  2 Program Objectives ........................................................................................  1-2 
  3 Related Handbooks .........................................................................................  1-3 
  4 Related Web Sites ...........................................................................................  1-5 
  5-8 (Reserved) 
 
 Section 2  Responsibilities 
 
  9 National Office Responsibilities .....................................................................  1-17 
  10 Kansas City Office Responsibilities ................................................................  1-18 
  11 STC Responsibilities ......................................................................................  1-22 
  12 SED Responsibilities ......................................................................................  1-24 
  13 COC Responsibilities ......................................................................................  1-25 
  14 CED Responsibilities ......................................................................................  1-26 
  15-20 (Reserved) 
 
 Section 3  Administrative Provisions 
 
  21 Amounts of $9.99 or Less ...............................................................................  1-41 
  22 AWP and CCA Announcement Times ............................................................  1-41 
  23 Appeals ..........................................................................................................  1-44 
  24 Bankruptcy Cases ...........................................................................................  1-45 
  25 Calculations of LDP and Market Gains ...........................................................  1-46 
  26 Allowable CCA ..............................................................................................  1-48 
  27 CCA: Applicable Bales ...................................................................................  1-49 
  28 Corporations and Partnerships Dissolved and Loan Assumptions ....................  1-50 
  29 Cotton Clerks ..................................................................................................  1-51 
  30 Finality Rule ...................................................................................................  1-52 
  31 Fire-Damaged Cotton Loan Collateral ............................................................  1-53 
  32 Graduated Payment Reductions ......................................................................  1-55 
  33 Interest Rates ..................................................................................................  1-57 
  34 IRS Reporting Requirements ..........................................................................  1-58 
  35 Loans Ineligible for Forfeiture ........................................................................  1-58 
  36 Local Sales .....................................................................................................  1-61 
  37 Lobbying Disclosure Requirements, Compliance, and Reporting ....................  1-68 
  38 Market Gain Reports .......................................................................................  1-81 
  39 Misinformation and Misaction ........................................................................  1-82 
  40 Nonresident Producer .....................................................................................  1-82 
  41 Offsets ............................................................................................................  1-83 
  42 Overdisbursements, Overpayments, and Receivables ......................................  1-85 
 
 
 
1-15-03         7-CN (Rev. 15) Amend. 13 TC Page 1 



Table of Contents (Continued) 
 

Page No. 
 
Part 1   General Information and Administrative Provisions (Continued) 
 
 Section 3  Administrative Provisions (Continued) 
 
  43 Payment Limitation ........................................................................................  1-88 
  44 Monitoring Payment Limitation ......................................................................  1-89 
  45 Power of Attorney ..........................................................................................  1-90 
  46 Prompt Payment Act .......................................................................................  1-91 
  47 Lost or Missing Warehouse Receipts ..............................................................  1-92 
  48 Warehouse Status Notification ........................................................................  1-95 
  49 Responsibility for Warehouse Storage and Receiving Charges ........................  1-98 
  50 Notification During NITC Failure....................................................................  1-99 
  51-56 (Reserved) 
 
 Section 4  State Office Administrative Activities 
 
  57 Program Violations .........................................................................................  1-107 
  58 Supervision .....................................................................................................  1-108 
  59 Approving County Offices to Make Seed Loans Without Measurement ..........  1-109 
  60-63 (Reserved) 
 
 Section 5  Automated Price Support System 
 
  64 Automated Procedures ....................................................................................  1-117 
  65 County Office-Maintained Table Files ............................................................  1-118 
  66 Producer and Loan Identification ....................................................................  1-120 
  67-69 (Reserved) 
 
 Section 6  Ginner Approval Requirements, Agreements, and Codes 
 
  70 Overview ........................................................................................................  1-125 
  71 Cooperating Ginner Requirements Using CCC-809 ........................................  1-126 
  72 Bagging and Tie Requirements Agreement Using CCC-809 ...........................  1-128 
  73 Approving Cooperating Ginners .....................................................................  1-130 
  74 Cotton Ginned by Noncooperating Ginners .....................................................  1-131 
  75 Nonspecification Bagging Used by a Cooperating Ginner ...............................  1-132 
  76 Posting Ginner Lists .......................................................................................  1-133 
  77 Sending Lists to Producers, LSA’s, and Cooperatives .....................................  1-135 
  78 Ginner Approval and Letter of Credit for Seed Cotton Loans ..........................  1-137 
  79 Ginner Approval Application for Seed Cotton Loans Using CCC-879 ............  1-140 
  80 Ginner Approval and Agreement Using CCC-880 ..........................................  1-141 
  81 Updating Ginner Code Table in APSS ............................................................  1-145 
  82 Accessing Ginner Code Table in APSS ...........................................................  1-146 
  83-99 (Reserved) 
 
 
 
3-8-05         7-CN (Rev. 15) Amend. 22 TC Page 2 



Table of Contents (Continued) 
 

Page No. 
 
Part 2   Eligibility 
 
 Section 1  Producer Eligibility 
 
  100 Determining Producer Eligibility ....................................................................  2-1 
  101 Other Producer Eligibility Requirements .........................................................  2-6 
  102 Beneficial Interest Determinations ..................................................................  2-7 
  103 Beneficial Interest and Contract Review .........................................................  2-8 
  104 Types of Contracts ..........................................................................................  2-11 
  105 Heirs of a Deceased Producer .........................................................................  2-12 
  106 Estates and Trusts ...........................................................................................  2-15 
  107 CMA and LSA Member Eligibility .................................................................  2-15 
  108 Producers Who Are Warehouse Operators ......................................................  2-16 
  109 Inapplicable Payment Limitation Provisions ....................................................  2-16 
  110-117 (Reserved) 
 
 Section 2  Cotton Eligibility 
 
  118 Eligibility Requirements .................................................................................  2-33 
  119 Eligible Quantity ............................................................................................  2-35 
  120 Landlord-Tenant Provisions ............................................................................  2-36 
  121 Storage Requirements .....................................................................................  2-37 
  122 Fire Insurance Requirements ...........................................................................  2-38 
  123 Basic Cotton Quality Requirements ................................................................  2-38 
  124 Liens ..............................................................................................................  2-40 
  125 Bale Requirements ..........................................................................................  2-41 
 126 (Withdrawn--Amend. 22) 
  127-159 (Reserved) 
 
Part 3   Warehouse Loans 
 
 Section 1  Loan Requirements 
 
  160 Regular Loans and Loans for Immediate Commodity Certificate Exchange ....  3-1 
  161 Source of Loans ..............................................................................................  3-2 
  162 Loan Availability and Maturity Dates .............................................................  3-3 
  163 Liens and Lien Waivers ..................................................................................  3-5 
  164 Warehouse Receipt Requirements ...................................................................  3-13 
  165 Statement of Charges Attached to Warehouse Receipts ...................................  3-18 
  166 Electronic Warehouse Receipts .......................................................................  3-19 
  167 Classification Data ..........................................................................................  3-20 
  168 Ginner Punch Cards ........................................................................................  3-21 
  169 Classification Data on Computer Printouts ......................................................  3-22 
  170 Preprocessed Bale Data ...................................................................................  3-23 
  170.5 Processing Loans Through Cotton Warehouse Receipt Process .......................  3-24 
 
3-8-05         7-CN (Rev. 15) Amend. 22 TC Page 3 



Table of Contents (Continued) 
 

Page No. 
 
Part 3   Warehouse Loans (Continued) 
 
 Section 1  Loan Requirements (Continued) 
 
  171 Redetermining Bale Weights ..........................................................................  3-25 
  172 Loan Rates for Ginned Cotton ........................................................................  3-26 
  173 Loan Service Fee ............................................................................................  3-27 
  174 Allowable and Nonallowable Loan Charges ....................................................  3-27 
  175 Research and Promotion Fees .........................................................................  3-28 
  176-180 (Reserved) 
 
 Section 2  Loanmaking, Ginned Cotton 
 
  181 Before Processing the Loan ............................................................................  3-37 
  182 Using CCC Cotton A-5, Statement of Eligibility and Information Worksheet .  3-38.5 
  183 Tare Weights ..................................................................................................  3-40 
  184 Compression Status ........................................................................................  3-41 
  185 Producers’ Loan Shares ..................................................................................  3-42 
  186 Preparation Codes for APSS ...........................................................................  3-43 
  187 Regular Loan Processing in APSS ..................................................................  3-44 
  188 Preparing Manual Codes .................................................................................  3-57 
  189 Using CCC-Cotton A, Producer’s Note and Security Agreement ....................  3-58 
  190 Using CCC-Cotton A Continuation .................................................................  3-63 
  191 Using CCC-Cotton A-1, Schedule of Pledged Cotton ......................................  3-67 
  192 Manual Loan Processing in APSS ...................................................................  3-72 
  193-196 (Reserved) 
 
 Section 3  Loan Repayments, Ginned Cotton 
 
  197 Basic Provisions .............................................................................................  3-89 
  197.5 Documentation Requirements .........................................................................  3-92 
  198 Upland Cotton Cash Loan Repayments ...........................................................  3-92.5 
  199 Cash Loan Repayments Through APSS ..........................................................  3-93 
  200 Explaining CCC-500, Loan Repayment Receipt .............................................  3-107 
  201 Commodity Certificate Exchange for Loan Collateral .....................................  3-109 
  201.5 Processing Cotton Loans and Redemptions That Involve Immediate  
   Certificate Exchanges in APSS ........................................................................  3-114 
  202 Estimating Upland Cotton Loan Repayments ..................................................  3-114.7 
  203 Insufficient Cash Repayment Amounts ...........................................................  3-119 
  204 Using CCC-605, Authorization of Electronic Agent and 
   Designation of Agent - Cotton .........................................................................  3-122 
  205 Required Signatures and Documents for Agent Designations ..........................  3-124.6 
  206 Using CCC-605-2, Designation of Subsequent Agent .....................................  3-127 
  207 Completing Designation of Agent Forms .........................................................  3-128 
  208 Maturity Date Notification Letter ....................................................................  3-136 
 
 
3-8-05         7-CN (Rev. 15) Amend. 22 TC Page 4 



Table of Contents (Continued) 
 

Page No. 
 

Part 3   Warehouse Loans (Continued) 
 
 Section 3  Loan Repayments, Ginned Cotton (Continued) 
 
  209 Wire Transfer Repayments .............................................................................  3-138 
  210  Release of Warehouse Receipts ......................................................................  3-140 
 
 Section 3.5 Redeeming Loans Using CCR 
 
    210.5  Redeeming Loans Using CCR....................................................................  3-140.5 
  210.6  (Withdrawn--Amend. 22) 
  210.7  Updating EAD Indicator ............................................................................  3-140.9  
  210.8  Processing Notifications of CCR Transactions ...........................................  3-140.10 
  210.9  Transferring CCR Repayment File to APSS...............................................  3-140.11 
  210.10  Processing CCR Repayments in APSS.......................................................  3-140.13 
  210.11  Correcting COPS Errors………… .............................................................  3-140.17 
 
 Section 4  Loan Forfeitures, Ginned Cotton 
 
  211 Forfeiture Policy .............................................................................................  3-141 
  212 Loan Forfeitures Process Through APSS ........................................................  3-143 
  213 Sending Forfeiture Documents to KCCO ........................................................  3-146 
  214 Collecting Charges Due on Forfeited Loans ....................................................  3-147 
  215 Accessing and Updating Producer Collection Invoices ....................................  3-151 
  216, 217 (Reserved) 
 
 Section 5  Reconcentrations, Ginned Cotton 
 
  218 Reconcentrating Loan Cotton ..........................................................................  3-157 
  219 Letter Notifying Producer of Loan Cotton To Be Removed ............................  3-164 
  220 Recording or Changing Reconcentration Charges in APSS .............................  3-165 
  221 (Reserved) 
 
Part 3.5  Outside-Stored ELS Loans 
 
 Section 1  Eligibility and General Requirements, Outside-Stored ELS 
 
  222 Producer Eligibility Requirements ..................................................................  3.5-1 
  222.5 Cotton Eligibility Requirements ......................................................................  3.5-2 
  222.6 Bale Eligibility Requirements .........................................................................  3.5-3 
  222.7 Producer Responsibilities and Liabilities .........................................................  3.5-4 
  222.8 Loan Requirements, Exemptions, Conversion to Warehouse ...........................  3.5-5 
 
 
 
 
 
3-8-05         7-CN (Rev. 15) Amend. 22 TC Page 4.5 



Table of Contents (Continued) 
 

Page No. 
 
Part 3.5  Outside-Stored ELS Loans (Continued) 
 
 Section 2  Loan Making and Repayments for Outside-Stored ELS 
 
  223 Bale Information Requirements ......................................................................  3.5-51 
  223.5 Loan Rate .......................................................................................................  3.5-52 
  223.6 Fees: Loan Service and Research and Promotion ............................................  3.5-52 
  223.7 Revision to Article 9 of UCC ..........................................................................  3.5-53 
  223.8 Special Instructions for Loan Application Forms ............................................  3.5-56 
  223.9 Manual Process for Outside-Stored ELS Loans ...............................................  3.5-57 
  223.10 Outside-Stored ELS Cotton Loanmaking in APSS ...........................................  3.5-58 
 
 Section 3  Loan Repayments and Forfeitures, Outside-Stored ELS 
 
  224 Loan Repayments and Forfeitures ...................................................................  3.5-101 
  224.5 Maturity Date Notification Letter ....................................................................  3.5-102 
  224.6 Charges ..........................................................................................................  3.5-103 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3-8-05         7-CN (Rev. 15) Amend. 22 TC Page 4.6



Table of Contents (Continued) 
 

Page No. 
 
Part 4   Seed Cotton Loans 
 
 Section 1  Basic Policy 
 
  225 Loan Availability and Maturity Dates .............................................................  4-1 
  226 Financial Statements, Seed Cotton Only .........................................................  4-2 
  227 Quality of Seed Cotton and Loan Rate ............................................................  4-3 
  228 Estimating Eligible Lint Cotton Quantity ........................................................  4-4 
  229 Lint Turnout Factor ........................................................................................  4-6 
  230 Approved Storage ...........................................................................................  4-7 
  231 Approved Cotton Cooperatives .......................................................................  4-9 
  232 Loan Service Fee ............................................................................................  4-10 
  233-235 (Reserved) 
 
 Section 2  Loanmaking, Seed Cotton 
 
  236 Pre-Loan Inspections ......................................................................................  4-19 
  237 Before Processing the Loan ............................................................................  4-20 
  238 Completing CCC-877, Seed Cotton Loan Worksheet ......................................  4-21 
  239 Completing CCC-683, Commodity Loan Seal ................................................  4-27 
  240 Seed Cotton Loan Processing in APSS ............................................................  4-29 
  241 Preparing Manual Seed Cotton Loans .............................................................  4-39 
  242 Completing Manual Loans Using CCC-881 ....................................................  4-40 
  243 Completing Manual Loans for Multiple Producers Using CCC-881-1 .............  4-45 
  244 Manual Seed Cotton Loan Processing in APSS ...............................................  4-49 
  245-249 (Reserved) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2-20-04         7-CN (Rev. 15) Amend. 16 TC Page 5 



Table of Contents (Continued) 
 

Page No. 
 
Part 4   Seed Cotton Loans (Continued) 
 
 Section 3  Loan Settlements, Seed Cotton 
 
  250 Basic Settlement Provisions ............................................................................  4-71 
  251 Removing Loan Seed Cotton From Storage Before Repayment ......................  4-73 
  252 Settlement of Seed Cotton Loan From Proceeds of CCC-Cotton A Loan ........  4-75 
  253 Request to Move Collateral Using CCC-883 ...................................................  4-76 
  254 Repayments of Seed Cotton Loans Through APSS .........................................  4-80 
  255 Repayments Because of Removal From Storage .............................................  4-81 
  256 Notice of Maturity ..........................................................................................  4-82 
  257 Abandonment and Foreclosure ........................................................................  4-83 
  258-259 (Reserved) 
 
Part 5   LDP’s 
 
 Section 1  Basic Requirements 
 
  260 Source of LDP’s .............................................................................................  5-1 
  261 Eligibility .......................................................................................................  5-2 
  262 LDP Options Relative to Harvest and Ginning ................................................  5-3 
  263 Availability Dates and Prohibited Hours .........................................................  5-4 
  264 Research and Promotion Fee ...........................................................................  5-5 
  265 LDP Rate ........................................................................................................  5-7 
  267 LDP’s Based on Locked-in Rate .....................................................................  5-9 
  268-270 (Reserved) 
 
 Section 2  LDP Processing and Issuance 
 
  271 Before Processing LDP ...................................................................................  5-19 
  272 FAXed Applications .......................................................................................  5-20 
  273 FAXed Applications Not Received .................................................................  5-22 
  274 Gin Direct LDP’s Using CCC-709 ..................................................................  5-23 
  275 LDP Application and Certification Using CCC-Cotton AA .............................  5-29 
  276 Regular LDP Processing in APSS ...................................................................  5-37 
  277 Preparing Manual LDP’s ................................................................................  5-52 
  278 Using CCC-Cotton AA-1 ................................................................................  5-55 
  279 Manual LDP Processing in APSS ...................................................................  5-58 
  280 Preprocessed Bale Data ...................................................................................  5-65 
  281 Processing LDP’s Through Cotton Warehouse Receipt Process ......................  5-66 
 
 
 
 
 
 
 
2-15-05         7-CN (Rev. 15) Amend. 21 TC Page 6 



Table of Contents (Continued) 
 

Page No. 
 
Part 5   LDP's (Continued) 
 
 Section 3  eLDP Processing 
 
  282 Processing Upland Cotton eLDP’s ...................................................................  5-101 
  283 Accepting Cotton eLDP Applications ..............................................................  5-103 
  284 Access to the eLDP Processing Site .................................................................  5-104 
  285 Customer Profiles ............................................................................................  5-111 
  285.1 Using Pre-Processed Bale Data Files for eLDP................................................  5-122 
  285.2 Entering eLDP Applications ............................................................................  5-126 
  285.3 Editing eLDP Bales .........................................................................................  5-141 
  285.4 Correcting eLDP’s...........................................................................................  5-145 
 
Part 6   Correcting APSS Transactions 
 
  286 General Information ........................................................................................  6-1 
  287 Accessing Correction Functions ......................................................................  6-2 
  288 Selecting Transactions ....................................................................................  6-3 
  289 Using History Diskettes ..................................................................................  6-5 
  290 Corrections Involving Payables .......................................................................  6-6 
  291 Corrections Involving CCC-257’s ...................................................................  6-7 
  292 Completing Correction Process .......................................................................  6-8 
  293-300 (Reserved)  
 
Part 7   Violations 
 
  301 Overview ........................................................................................................  7-1 
  302 Producer Notification ......................................................................................  7-2 
  303 Loan and LDP Violations ...............................................................................  7-4 
  304 Recording Loan Violations in APSS ...............................................................  7-8 
  305 Recording LDP Violations in APSS ................................................................  7-15 
  306-320 (Reserved) 
 
Part 8   Cotton Warehouse Receipt Process 
 
 Section 1  Creating Office Profile and Updating Table Files 
 
  321 General Provisions ..........................................................................................  8-1 
  322 Signing On to the System ................................................................................  8-3 
  323 Office Profiles ................................................................................................  8-4 
  324 Updating Table Files .......................................................................................  8-7 
  325-329 (Reserved) 
 
 
 
 
 
2-15-05         7-CN (Rev. 15) Amend. 21 TC Page 7 



Table of Contents (Continued) 
 

Page No. 
 
Part 8   Cotton Warehouse Receipt Process (Continued) 
 
 Section 2  Creating Bale Data Files Using Preprocessed Bale Data 
 
  330 Creating Loan/LDP File Using Preprocessed Bale Data ..................................  8-31 
  331 Creating Loan/LDP File Using E-Mail ............................................................  8-33 
  332 Creating Loan/LDP Files Using Manual Entry ................................................  8-36 
  333 Providing Loan Files to Merchants .................................................................  8-39 
  334-340 (Reserved) 
 
 Section 3  Processing Loan/LDP Files 
 
  341 Downloading EWR’s or AMS Classing Information .......................................  8-61 
  342 Completing Downloaded Loan/LDP Files .......................................................  8-63 
  343 Transferring Loan/LDP Files to APSS ............................................................  8-65 
  344 Releasing EWR’s ............................................................................................  8-67 
  345-349 (Reserved) 
 
 Section 4  Managing Loan/LDP Files 
 
  350 Merging Loan/LDP Files ................................................................................  8-101 
  351 Splitting Loan/LDP Files ................................................................................  8-104 
  352 Backing-Up Application Data to Server ..........................................................  8-107 
  353 Restoring Selected Files from Server Backup ..................................................  8-108 
  354 Deleting Loan/LDP Files From System ...........................................................  8-109 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3-8-05         7-CN (Rev. 15) Amend. 22 TC Page 8 



Table of Contents (Continued) 
 
Exhibits 
 
  1  Reports, Forms, Abbreviations, and Redelegations of Authority 
  2  Definitions of Terms Used in This Handbook 
  3, 4 (Reserved) 
  5  Schedule of Premiums and Discounts for Grade, Staple Length, and Leaf for Upland 

Cotton 
  6  Schedule of Discounts for Extraneous Matter for Upland Cotton 
  7  Schedule of Premiums and Discounts for Uniformity in Upland Cotton 
  8  Schedule of Premiums and Discounts for Strength for Upland Cotton 
  9  Schedule of Premiums and Discounts for Micronaire of Upland Cotton 
  10  Schedule of Loan Rates for ELS Cotton (American-Pima) by Color, Leaf, and Staple 
  11  Schedule of Discounts for ELS Cotton 
  12  Explanation of AMS Cotton Codes 
  13  Cotton Data File Format Requirements 
  14  (Reserved) 
  15  Upland Cotton Warehouse Loan Rates 
  16  CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and 

Conditions 
  17  Percent of Cropland Verification Rules 
  18  Payment of Charges for Warehouse Cotton Loans, Forfeitures, and Reconcentrations 
  18.1-18.4 (Reserved) 
  18.5 Areas Approved for Outside-Stored ELS Cotton Loans 
  19  CCC-601 ELS Appendix, Note and Security Agreement Terms and Conditions for 

Outside Storage of ELS Cotton 
20  Guide for Using CCC-605 and EAD 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3-8-05         7-CN (Rev. 15) Amend. 22 TC Page 9 



-- 



Par. 1
Part 1      General Information and Administrative Provisions

Section 1      General Information

1 Purpose and Authorities

A Handbook Purpose

This handbook provides instructions for administering the:

• Cotton Loan Program, which includes upland cotton and ELS cotton
• Cotton LDP Program
• recourse Seed Cotton Loan Program.

B Authority and Responsibility

PSD has the authority and responsibility for the programs prescribed in this handbook.

C Sources of Authority

Following are the sources of authority for the Cotton Loan, Cotton LDP, and the recourse
Seed Cotton Loan Programs:

• the Agricultural Act of 1949, as amended
•*--the Farm Security and Rural Investment Act of 2002--*
• the Commodity Credit Corporation Charter Act, as amended
• 7 CFR Part 1427.

11-14-02 7-CN (Rev. 15) Amend. 12 Page 1-1



Par. 2
2 Program Objectives

A Cotton Loan and LDP Programs

The objectives of the Cotton Loan and Cotton LDP Programs are to:

• provide interim financing to assist with the orderly marketing of the cotton crop

• minimize loan forfeitures and market disruptions that could occur when loan rates exceed
market prices.

B Recourse Seed Cotton Loan Program

The objectives of the recourse Seed Cotton Loan Program are to:

• extend the ginning season to reduce harvesting, handling, and ginning costs
• provide interim financing to producers while they wait for their cotton to be ginned.
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Par. 3
3 Related Handbooks

A Related FSA Handbooks

FSA handbooks related to Cotton Loan, Cotton LDP, and recourse Seed Cotton Loan
Programs include:

• 9-AO for investigating program violations

• 1-APP for appeals

• 7-AS for County Office correspondence

• 1-CM for common provisions relating to signature requirements, power of attorney,
maintaining the name and address file, and assignments

• 2-CM for common farm and program provisions

• 1-CMA for CMA and LSA loan and LDP procedures

• 14-CN for handling cotton loans prepared by cotton clerks

• 21-CN for CCC-automated cotton loan reporting for CMA’s and LSA’s

• 22-CN for CCC’s LSA program

* * *

• 2-CP for acreage reporting

• 6-CP for HELC and WC provisions

• 7-CP for misinformation and misaction provisions

• 1-FI for issuing CCC-184’s

• 3-FI for depositing remittances
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Par. 3
3 Related Handbooks (Continued)

A Related FSA Handbooks (Continued)

• 50-FI for interest rates

• 58-FI for claims and withholdings

• 61-FI for Prompt Payment Act provisions

• 62-FI for reporting data to IRS

• 7-LP for special provisions for unauthorized disposition cases for seed cotton

• 1-PF for CCC-478’s and combination lease agreements

• 12-PS for processing seed cotton loan repayments

• 14-PS for automated procedures for common functions

• 20-PS for State Office APSS operations.
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Par. 4 
4  Related Web Sites 
 
  A Cotton Web Sites 
 
   The following web sites provide information used to administer cotton loans and LDP’s. 
 

Web Site Content Web Site Address 
Notices, Fact Sheets, News 
Releases: links for cotton, 
peanuts, and rice. 

http://www.fsa.usda.gov/dafp/psd/CPR.htm 

COPS *--https://dlnt01.fsa.usda.gov--* 
Reports of loan and LDP 
activity by national, date, and 
county level for cotton and 
other commodities (a Price 
Support Division site). 

http://www.fsa.usda.gov/dafp/psd/reports.htm 

Cotton AWP, LDP Rates, and 
CCA (weekly table). 

http://www.fsa.usda.gov/dafp/psd/Cottonrates.htm 

Cotton Merchant Registry http://intranet.fsa.usda.gov/psda 
(select “Cotton Merchant Registry”) 

Loan Rates: Cotton (and other 
commodities) by State/county. 

http://www.fsa.usda.gov/dafp/psd/loanrate.htm 

Specifications for Cotton Bale 
Packaging Materials of the 
Joint Cotton Industry Bale 
Packaging Committee 
(JCIBPC) 

http://www.cotton.org/pubs/index.cfm 

Forms:  FSA Employee Site http://165.221.16.90/dam/ffasforms/forms.html 
Notices http://www.fsa.usda.gov/dam/forms/prognotices.asp 

(select “cotton” from Menu) 
Warehouses: 
 

List of approved cotton 
warehouses. 

 
Receiving and storage 
rates. 

 
 
http://www.fsa.usda.gov/daco/cotwhse.htm 
 
 
*--https://dlnt01.fsa.usda.gov (COPS web site)--*  
(click on “Home Pages”, then “Warehouse Home”, then 
“Online Lists”, then “CSA & Tariff Rates”) 

Cotton Program Costs www.fsa.usda.gov/dam/bud/bud1.htm 
AMS:  Links to AMS activities 
and information. 

www.ams.usda.gov/cotton/index.htm 

National Cotton Council: 
industry news. 

http://www.cotton.org 

Price Support Training (2004) http://intranet.fsa.usda.gov/psda/2004_Nat_Training.htm 
 
5-8 (Reserved) 
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Par. 9
Section 2    Responsibilities

9 National Office Responsibilities

A
CCC Board and
Executive Vice
President, CCC
Responsibilities

[7 CFR 1427.2] [7 CFR 1427.161]  The CCC Board and Executive Vice
President, CCC shall determine policy and program provisions.  The Executive
Vice President, CCC or designee has the authority for:

C making a determination on any question arising under the programs
C revising or rescinding any determination made by:

C Kansas City Offices
C STC’s and COC’s
C State and County Office personnel
C approved cotton clerks
C LSA’s.

B
PSD
Responsibilities

PSD shall:

C administer the programs under DAFP’s general supervision and direction
C enter into agreements with approved CMA’s and LSA’s
C supervise the CMA and LSA program activity.
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Par. 10

10 Kansas City Office Responsibilities

A
Kansas City
Organization

FSA Kansas City offices primarily involved with cotton are as follows:

C KCCO, BCD:

C Merchandising Branch
C Storage Contract Branch
C Inventory Management Branch

C*--KCAO, APD, Cotton Operations and Price Support Staff--*

C KC-ITSDO, PSCAD, Commodity Loans Branch

C KC-ITSTO

C KCFO.

B
KCAO
Responsibilities

KCAO shall:

C provide users and contractors with procedures, directives, methods, and
analyses in support of the following:

C ACRS
C APSS
C COPS
C CRTS

C advise and collaborate in making recommendations to the National Office to
adjust or modify operating policy and procedures because of changes in
programs, organization, equipment, data processing systems, and techniques

C coordinate systems user requirements for assigned areas

Continued on the next page
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Par. 10
10 Kansas City Office Responsibilities (Continued)

B
KCAO
Responsibilities
(Continued)

& conduct research analysis to determine the impact of changes in relation to
available resources and established target dates

& maintain ADP processing for CMA functions as follows:

& loan/LDP processing
& error resolution
& IRS reporting
& EWR’s
& duplicate validation
& producer collection invoice generation
& provider fee processing

& develop acceptance tests; lead and participate in system testing in cooperation
with the users to ensure implementation readiness and comprehensive
requirements processing.

C
KCCO
Responsibilities

KCCO shall:

& approve and suspend storage agreements with warehouse operators

& advise State Offices of approved warehouses and related receiving and storage
charges

& dispose of CCC-owned inventory through periodic sales or donations

& handle loan and CCC-owned cotton reconcentrations

& request investigations of suspected program violations

& notify the State Office when there is reported damage or loss of cotton under
loan at a warehouse.

Continued on the next page
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Par. 10
10 Kansas City Office Responsibilities (Continued)

D
KC-ITSDO
Responsibilities

KC-ITSDO shall:

& develop software to process price support loans and LDP’s in County Offices

& maintain national level systems to process cotton research and promotion fees
collected on loans and LDP’s

& maintain national level reporting systems and provide loan/LDP data and
summary reports of loan/LDP activity to State and National Offices.

E
KC-ITSTO
Responsibilities

KC-ITSTO shall:

& perform acceptance testing of software for use in processing price support
loans and LDP’s in County Offices

& provide technical support for software and equipment problems through the
National Help Desk.

Continued on the next page
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Par. 10
10 Kansas City Office Responsibilities (Continued)

F
KCFO
Responsibilities

KCFO shall:

C maintain subsidiary records for:

C loans made
C loans repaid
C other related transactions

C provide loan data and summary reports of loans to National Offices

C provide each applicable State Office for each type of cotton a State and a
County Office Summary of CCC Loans (FM222-R) that shows:

C the number of loans made
C bales for ginned cotton or pounds for seed cotton
C value of loans made, repaid, and outstanding

C maintain ACRS to tract the daily, weekly, and monthly operations of cotton
loans and cotton LDP’s made by cotton cooperatives or loan servicing agents
serving cotton farmers nationwide

C collaborate with contractors and FSA divisions to add, delete, and modify loan
software routines to support processing, accounting, and reporting of cotton
loan operations

C reconcile disbursements and collections processed through FRB by cotton
cooperatives and loan servicing agents for cotton loans and LDP’s with
transactions reported by using ACRS to the CORE Accounting System and
APSS.
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Par. 11
11 STC Responsibilities

A
General
Responsibilities

[7 CFR 1427.2(c)] [7 CFR 1427.161(c)]  STC shall:

C determine Statewide policy consistent with this handbook

C administer the programs in County Offices through DD’s, COC’s, and CED’s

C require COC to correct or withhold any action that violates program provisions
[7 CFR 1427.2(c)(1)]

C remove approved cotton clerks, according to 14-CN, who violate program
provisions or who are no longer eligible to serve if COC does not remove
these clerks

C notify County Offices and, if applicable, adjoining State Offices of:

C persons CCC has suspended or debarred

C other persons and firms who have violated program provisions to the extent
that their agreements with CCC were terminated.

* * *

B
Seed Cotton
Responsibilities

STC shall:

C ensure that qualified County Office employees and COC’s:

C determine the quantity and quality for loan
C make periodic inspections of seed cotton

C establish maturity dates if State or local quarantine regulations conflict with the
regular maturity date

C approve County Offices to make individual loans without measurement if it is
determined that State or County Offices have the necessary experience to carry
out the program without inspecting each loan.

Continued on the next page
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Par. 11
11  STC Responsibilities (Continued)

C
Suspected
Violations

STC shall:

C request investigations of suspected program violations according to 9-AO by:

C producers
C approved cotton clerks
C other program participants

C report to KCCO, BCD, SCB cases of suspected program violations by
approved warehouse operators

C report to PSD suspected program violations by approved cotton cooperatives
and cooperating ginners.

D
Repayment of
Loans

To protect CCC’s interests, STC may require guaranteed remittance for all
repayments or on a countywide or Statewide basis.

If COC determines to require guaranteed remittances, the County Office shall:

C request authority from STC for a countywide policy
C if approved, apply the policy to all repayments
C continue to follow 3-FI for dishonored checks.

*--E
Maximum Bales
for LDP Based
on Rate Lock-in

STC may request DAFP to approve for their State a different maximum number of
bales per storage unit (either higher or lower than 20 bales per module) that is
consistent with locally-used field storage equipment.

STC may approve LDP payments based on locked-in rate for bales that exceed the
established maximum number of bales per module on a case-by-case basis.--*
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Par. 12
12 SED Responsibilities

A
Responsibilities SED shall:

C carry out day-to-day program operations at the State level under STC’s
direction, with the help of State and County Office employees and COC’s

C provide training, as necessary, to ensure that County Offices, cotton clerks,
and others working with the program understand and follow program
provisions

C coordinate the flow of information and documents between County Offices,
Kansas City offices, and others, as necessary.
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Par. 13 
13  COC Responsibilities 
 
  A Responsibilities 
 
   COC shall: 
 

• administer the programs at the county level, according to program provisions 
 

• determine whether an irrevocable letter of credit is necessary from approved cooperative 
for seed cotton loans 

 
• approve cotton clerks and provide instruction, training, forms, and supervision according 

to 14-CN 
 

• annually document in COC minutes reasonable estimates of yield for upland and ELS 
cotton based on conditions in the county for the year 

 
• determine whether a loan will be called 

 
• approve gins to participate in the recourse Seed Cotton Loan Program. 

 
  B Approving CED Loans 
 
   COC shall approve loans for CED. 
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Par. 14 
14  CED Responsibilities 
 
  A Responsibilities 
 
   CED shall: 
 

• carry out day-to-day operations of the programs under COC’s direction, with County 
Office employees’ help 

 
• approve cotton clerks, with COC concurrence according to 14-CN train and supervise 

cotton clerks according to 14-CN 
 

• inform, assist, and approve ginners who want to participate as cooperating ginners in 
bagging producer cotton to be eligible for CCC loans according to specifications in 
JCIBPC 

 
• notify the State Office of suspected program violations by warehouses, cooperating 

ginners, cotton clerks, CMA’s, and LSA’s 
 

• conduct spot checks on no less than 2.5 percent of the requests for a lock-in of the AWP 
and LDP rate on upland seed cotton in modules according to subparagraph 275 H 

 
•*--when it is determined that a loan applicant is delinquent in signing CCC-Cotton A: 

 
• void the loan application 
 
• amend the date-documents-received in loan software to no earlier than 15 calendar 

days from the date the applicant was notified that the note is available for 
endorsement.--* 

 
  B Redelegation of Authority 
 
   CED may redelegate, in writing, the authority to approve all forms and documents prepared 

according to this handbook, except those in which the person approving has a monetary 
interest. 

 
   Exceptions: Only CED shall approve loans for: 
 

• STC members 
• SED’s 
• State and County Office employees 
• COC members. 

 
15-20 (Reserved) 
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Par. 21
Section 3      Administrative Provisions

21 Amounts of $9.99 or Less

A Handling Payments

[7 CFR 1427.20]  Amounts of $9.99 or less will be paid to producers only upon the request
of the producer.

Deficiencies of $9.99 or less, including interest, may be disregarded unless demand for
payment is made by CCC.

22 AWP and CCA Announcement Times

A Announcement Time

 *--[7 CFR 1427.25]  AWP and CCA shall normally be announced by the National Office at
5 p.m. e.t. each Thursday.  They become effective for calculations as specified
subparagraph B.

If Thursday or Friday, or any number of subsequent days, is a nonworkday in Washington,
DC, AWP and CCA shall be announced the next workday at 8 a.m. e.t.

B Effective Time Period

[7 CFR 1427.25]  The effective time period for each weekly AWP and CCA, calculated
using the regulatory formula at 7 CFR 1427.25, is unchanged by any announcement delays
that may occur.  Announced AWP’s and CCA’s do not remain effective past their normal
expiration time if the subsequent AWP cannot be announced for any reason.

The effective time period of announced AWP’s and CCA’s is 12:01 a.m. Friday (a minute
past midnight of the Thursday when normally announced) through midnight of the following
Thursday whether the prices are announced:

  at the usual time of Thursday, 5 p.m. e.t.

  on a Friday at 8 a.m. e.t.  because the immediately preceding Thursday was not a Federal
workday in Washington, DC

  on any subsequent day following a Friday.  In this case, the delayed-announced AWP and
CCA shall be retroactively applicable to what would have been their effective time period
had they been announced at the usual Thursday time.--*
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Par. 22
22 AWP and CCA Announcement Times (Continued)

C Accepting Transaction Requests When AWP Not Announced

Effective October 31, 2002, for transactions of all crop years, the “dead hour”, the time
during which applications for loan repayments and LDP’s were not accepted, was terminated.

Requests for loan repayments and LDP’s may be accepted at all hours subject to the effective
AWP and CCA.  If there is an extended period during which the current AWP, CCA, and
LDP rate are not announced for any reason, requests for loan repayments and LDP’s shall be
accepted at the County Office.  Such applications shall be subject to AWP and CCA
subsequently announced as effective for the date the application was received.

 *--In the event that a repayment request is made during an extended period when AWP is not
announced, the loan repayment may be accepted according to subparagraph 202 A as an
estimated repayment, and bales released, based upon the higher of either of the following:

  the amount provided for the repayments
  the last announced repayment rate.

The County Office shall obtain from the entity repaying the loan a signed and dated
agreement to the following statement:

“I understand that the loan repayment amount for the cotton loan collateral requested at
__________ FSA County Office is subject to recalculation upon announcement of the
prevailing loan repayment rate for the cotton.  I agree to pay CCC any balance due based
on this recalculation.”--*

D Loan Repayments Received by Mail, Courier, or Wire Transfer

If a loan repayment is received by mail, courier, or wire transfer of funds, use AWP and CCA
in effect on the date the repayment is received in the County Office.
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Par. 22
22 AWP and CCA Announcement Times (Continued)

E Gin Direct LDP’s

The payment rate applicable to LDP’s requested under gin-direct provisions is the rate
effective under subparagraph B.

 *--Every announced AWP and LDP rate is effective for a 24-hour period commencing at
12:01 a.m. e.t. each Friday.--*

F Accessing AWP and CCA

The cotton AWP, LDP rate, and CCA are available on the FSA intranet site at
http://www.fsa.usda.gov/dafp/psd/

Click on the “COTNXXXX.TXT” to select rates for the preferred date, where “XXXX” is
the 4-digit entry representing month and date.
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Par. 23
23 Appeals

A Appeal Determinations

Follow 1-APP if a producer contests a determination that affects the producer’s right to
participate in the Price Support or LDP Programs.

B When Loan Is Called

If a producer appeals a determination involving calling a loan, COC shall:

  suspend all administrative action with respect to the determination
  continue as if the determination had not been made.

Suspension of administrative actions do not apply to any:

  subsequent determination to call the loan unless that determination is also appealed
  determination to call any other loan unless that determination is also appealed.

C Appeal Rights Exhausted

If the producer wins the appeal, take no additional actions.

If the producer has exhausted all appeal rights and does not win the appeal, COC, as
applicable, shall:

  immediately call the loan and handle in the normal manner

  take no additional actions if loan has been forfeited or settled with repayment of principal
plus interest

  require refund of amounts due, including unearned market gain, unearned storage credit,
and interest.
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Par. 24
24 Bankruptcy Cases

A Contacting Regional Attorney

When a producer who is involved in bankruptcy proceedings requests a loan or LDP, contact
the regional attorney, through the State Office, for advice about price support availability.

B Attending Bankruptcy Proceedings

State and County Office employees shall not attend bankruptcy proceedings unless requested
by the OGC representative.

Advise regional attorney, through the State Office, of all legal notices received about
bankruptcy proceedings.

C Notice of Bankruptcy

After receiving a producer’s Notice of Bankruptcy, County Offices shall:

  flag all the debtor’s loans as “bankruptcy” according to 14-PS

  forward to the State Office, with a summary memorandum, legible copies of completed
applicable note and security agreements, financing statements, and any other
documentation to support amounts owed to CCC.

D Additional Court Notices

County Offices shall continue to forward all future notices from the court to the State Office.

E State Office Action

State Offices shall:

  inform the regional attorney of the bankruptcy filing

  monitor bankruptcy cases with the regional attorney’s assistance

  follow advice of the regional attorney with respect to acceptance of repayment and before
taking title to loan collateral.
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Par. 25
25 Calculations of LDP and Market Gains

A Basic Producer Information

The following producer information is needed for each individual or entity requesting LDP
or market loan gain:

  “person” determination
  “actively engaged in farming” status
  permitted entity share
  multiple-county status
  previously received benefits subject to limitation
  payment limitation balance
  market gain amount
  LDP amount.

B “Person” Determination

The “person” determination is made according to 1-PL, including the combined entity status.
Determine combinations by printing the combined entity report according to 1-PL.

C “Actively Engaged in Farming” Status and “Percent of Cropland Factor”

Determine the “actively engaged in farming” status and applicable “percent of cropland
factor” for each farming operation from which the cotton was produced according to 1-PL.

D Permitted Entity Share

Determine the permitted entity share according to 1-PL.

Note: 1-PL contains permitted entity reports.

E Benefits Previously Received

APSS controls payment limitation automatically.  Four market gain reports are available,
according to paragraph 38, that will assist in monitoring benefits received by producers who
are subject to payment limitation.
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Par. 25
25 Calculations of LDP and Market Gains (Continued)

F Market Loan Gain Amount

The market loan gain applicable to the payment limitation is equal to the difference between
the loan principal amount and the loan repayment amount, excluding any credits for accrued
charges.

G LDP Gain Amount

The gross LDP, before deducting the research and promotion fee, is subject to payment
limitation.

H Remaining Payment Limitation Balance

The remaining payment limitation balance shall be the difference between:

  the payment limitation assigned to the producer in the county where benefits are being
received

  the sum of the following:

  LDP amounts previously received in the applicable county

  market loan gain amounts previously received in the applicable county

  LDP and market loan gain amounts denied in the applicable county because of
percent of cropland factor or permitted entity shares are less than 1.0000.

Note: If the producer is not a multiple-county producer, the payment limitation assigned
is $75,000.  Multiple-county producers are assigned a payment limitation for each
county by the control County Office.
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Par. 26
26 Allowable CCA

A Determining the Allowable CCA

 *--[7 CFR 1427.25(f)]  CCA is an adjustment intended to make designated lower grades of
cotton more competitively priced.  CCA is either:

  added to the LDP rate for the cotton

  subtracted from AWP for the cotton, thereby reducing either the cash loan repayment rate
or the price of commodity certificates to be exchanged for the loan collateral.

CCA used to adjust the AWP or LDP rate may be less than the level of the announced CCA.
Use the following table to determine the allowable CCA.--*

IF the announced AWP is... THEN...
less than or equal to NALR the allowable CCA is equal to the announced CCA.

subtract the announced CCA from the announced AWP.
IF the result is... THEN the allowable CCA is...
equal to or greater than
NALR

“zero”.

greater than NALR

less then NALR the announced CCA minus the
difference between:

  the announced AWP
  NALR.
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Par. 27
*--27 CCA:  Applicable Bales--*

A Applicable Grades

CCA is applicable for any bale of upland cotton with the following staple, color, grade, and
leaf.

Staple Color Grade Leaf
33 or shorter All All All

Strict Middling or Better (11 and 21) 7
Middling (31) 7

Strict Low Middling (41) 7
Low Middling (51) 6 and 7

Strict Good Middling (61) All

White

*--Good Middling (71) and Below Grade (81)--* All
Strict Middling or Better (12 and 22) 6 and 7

Middling (32) 6 and 7
Strict Low Middling (42) 5 through 7

Low Middling (52) All

Light
Spotted

*--Strict Good Middling (62) and Below Grade (82)--* All
Strict Middling or Better (13 and 23) 3 through 7

Middling (33) All
Strict Low Middling (43) All

Low Middling (53) All

Spotted

*--Strict Good Middling (63) and Below Grade (83)--* All
Strict Low Middling or Better (24, 34, and 44) AllTinged

*--Low Middling (54) and Below Grade (84)--* All
Strict Middling (25) All

34 or longer

Yellow
Stained *--Middling (35) and Below Grade (85)--* All
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Par. 28
28 Corporations and Partnerships Dissolved and Loan Assumptions

A Corporations

When an assumption is applicable, refer to 7-LP to complete CCC-664.

If a corporation is dissolved and an individual stockholder or group of stockholders wants to
assume the loan or loans held by the corporation, the individual stockholder or group of
stockholders may do so if all stockholders in the corporation agree to the assumption on
CCC-664.

B Partnerships

If a partnership is dissolved and an individual partner or group of partners wants to assume
the loan or loans held by the partnership, the individual partner or group of partners may do
so if all partners in the partnership agree to the assumption on CCC-664.

C Additional Information

The loan or loans may only be assumed by the stockholders in the corporation or partnership.

Collateral mortgaged for a single loan shall not be split among the stockholders or partners.

If all stockholders or partners do not sign CCC-664, COC shall call the loan.

D Changing Names on Loan Agreement

Follow 14-PS, paragraph 715 to change the names of the producers on the loan agreement.
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Par. 29
29 Cotton Clerks

A Persons Not Eligible

[7 CFR 1427.3]  State Offices shall notify County Offices of persons or firms ineligible to
become cotton clerks because they have been suspended or debarred from participating in
CCC programs.

B Removing Cotton Clerks

If it is determined that a cotton clerk is not complying with program provisions or is not
eligible to serve and the applicable COC does not take removal action, STC shall remove the
cotton clerk according to 14-CN.

C Training and Supervision

State Offices shall follow 14-CN to establish criteria for County Offices to follow in
approving and training cotton clerks.
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Par. 30
30 Finality Rule

A Finality Rule Provisions

See 7-CP for finality rule provisions.

B Statutory Language

The Department of Agriculture Reorganization Act of 1994, Section 281 provides that:

“Each decision of a State, county, or area committee or an employee of such a
committee..., made in good faith in the absence of misrepresentation, false statement,
fraud, or willful misconduct shall be final not later than 90 calendar days after the date of
filing of the application for benefits, [and] ...no action may be taken...to recover amounts
found to have been disbursed as a result of the decision in error unless the participant had
reason to believe that the decision was erroneous.”
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Par. 31
31 Fire-Damaged Cotton Loan Collateral

A Background

When a warehouse fire damages or destroys bales of cotton that are pledged as collateral for
a CCC loan, KCCO shall:

  notify the applicable State Office of the loss
  provide a list of the:

  loan numbers involved
  warehouse receipt numbers for the damaged or destroyed bales.

State Offices shall immediately notify the appropriate County Office.

B Producer’s Options After Fire

CCC shall allow the producer, whose cotton loan collateral has been damaged or destroyed
by fire, up to 30 calendar days from notification of the loss to either:

  redeem the affected bales from loan
  forfeit the affected bales to CCC.

It may be advantageous to the producer to redeem the affected bales if their actual cash value
on the date of the fire was more than the CCC redemption value.

By electing to forfeit the affected bales to CCC, the producer surrenders all rights to any
salvage or insurance proceeds to CCC.

C Notifying Producers

County Offices shall notify producers of fire losses in a letter that:

  states the date and full extent of the loss

  provides loan numbers and warehouse receipt numbers involved

  details options for action available to the producer

  reminds the producer that, if CCC-605 has been issued to a buyer, the producer must
notify the buyer of the loss and options available

  allows the producer 30 calendar days from the date of the letter to take action

  states:  “If you take no action, the affected bales will automatically be forfeited to CCC
on the 31st calendar day from the date of this letter”.
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Par. 31
31 Fire-Damaged Cotton Loan Collateral (Continued)

C Notifying Producers (Continued)

This is an example of a letter notifying a producer of fire-damaged or destroyed cotton loan
collateral.
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Par. 32
32 Graduated Payment Reductions

A Background

Producers who are determined ineligible for program benefits according to 6-CP, Part 7,
because of noncompliance with HELC and WC provisions, may request GPR.

B When GPR Is Not Applicable

If noncompliance is determined and the producer does not request GPR or GPR is not
approved:

  the producer is ineligible for loans or LDP’s for the crop year for which the
noncompliance determination is applicable

  after the loan or LDP is made, the producer shall be required to repay, as applicable, the:

  loan principal and charges plus interest
  market gain plus interest, waived interest, and credits for accrued warehouse charges

  LDP plus interest.

C Applying GPR Before Loan or LDP Is Made

For applicable crop year loans and LDP’s when noncompliance is determined and GPR is
approved, County Office shall, before the loan is disbursed or LDP is made, do either of the
following:

  collect GPR
  offset the GPR amount from the loan disbursement or LDP.
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Par. 32
32 Graduated Payment Reductions (Continued)

D Applying GPR After Loan or LDP Is Made

For applicable crop year loans and LDP’s, when noncompliance is determined and GPR is
approved, County Offices shall notify the producer of the GPR amount according to
subparagraph 42 A.

If GPR is not paid within 15 calendar days of the notification letter, County Offices shall take
the applicable action in this table.

WHEN there are... THEN County Offices shall....
outstanding loans call the loan.

Note: Follow paragraph 35 for loans that are
ineligible for forfeiture.

loans that have been repaid at a market
loan repayment rate

*--follow subparagraph 42 C.--*

loans that have been repaid at principal
and charges, plus interest

take no action.

loans that have been forfeited or
delivered

take no action.

LDP’s *--follow subparagraph 42 C.--*

E Depositing GPR Amounts

Deposit amounts applicable to GPR according to 3-FI.
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Par. 33
33 Interest Rates

A Rates

For:

  regular loan interest rates, see 50-FI
  debts, charge interest according to 58-FI.

B Computation for Loans Less Than $500,000

Producers who redeem loans that have original principal amounts of less than $500,000 shall
be assessed interest beginning on the loan disbursement date to, but not including, the date of
repayment.

C Computation for Loans of $500,000 or More

Producers who redeem loans that have original principal amount of $500,000 or more for
which the repayment is by:

  check or cash, shall be assessed interest beginning on the loan disbursement date through
the day after the date of repayment

  wire transfer, shall be assessed interest beginning on the loan disbursement date up to the
second day before the date of repayment.

Note: Follow 3-FI for depositing and recording wire transfers.

D Repayment Date

The repayment date shall be the date repayment is received in the County Office.

E If Different Rates Apply

If different rates apply, compute interest from the applicable beginning date to, but not
including, the effective date interest changed, and from the date of interest changed to the
applicable ending date.

F Overdisbursed or Underdisbursed Loans

If loan was overdisbursed or underdisbursed, and not corrected, adjust the note amount by the
amount of the overdisbursement or underdisbursement for interest and repayment
computations.
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Par. 34
34 IRS Reporting Requirements

A IRS Reporting

Market gains, LDP’s, and forfeitures shall be reported to IRS for Federal income tax
purposes.  Market gains from commodity certificate exchanges are not reported by FSA but
may be considered by IRS to be taxable income.  For additional information on IRS reporting
requirements, see 62-FI.

35 Loans Ineligible for Forfeiture

A Applicability

If COC determines that ineligible ginned cotton was placed under loan or the producer is
ineligible for loan, the cotton cannot be forfeited to CCC in settlement of the loan.

Note: See paragraph 257 for handling abandonment or foreclosure actions on seed cotton
loans.

B Immediate Call

If COC determines that the cotton or producer is ineligible for loan, immediately call the
loan.  Use the letter in subparagraph E to notify the producer of the loan call.

Note: When COC determines that the cotton or producer is ineligible for loan, do not allow
the loan to be exchanged for commodity certificates or redeemed at a rate less than
principal and charges, plus interest, unless the producer appeals the determination
according to paragraph 23.

C Failure to Repay Within 30 Calendar Days

If the producer fails to repay the loan within 30 calendar days, notify the producer of the
amount due and that foreclosure proceeding will begin.  Use the demand letter in
subparagraph F to demand payment.

Note: See paragraph 23 if the producer appeals the loan call.

D Foreclosure Action

When a loan is not repaid and a claim is established, COC shall:

  sell the cotton according to paragraph 36
  apply the sales proceeds to the claim.
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Par. 35
35 Loans Ineligible for Forfeiture (Continued)

E Notification of Call

If COC determines a loan shall be called because the cotton or producer is determined
ineligible, the County Office shall send the following letter to the producer.
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Par. 35
35 Loans Ineligible for Forfeiture (Continued)

F Demand Letter for Loan Call

If producer does not repay the loan within the 15-calendar-day notification period, the
County Office shall send the following demand letter to the producer.
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Par. 36
36 Local Sales

A Eligible Sales

Cotton eligible for local sale, according to this paragraph, includes cotton determined
ineligible for forfeiture and a claim is established according to paragraph 35.

B Sales Authority

The State Office shall:

  authorize all local sales before the County Office announces the sale
  maintain a register of assigned authorization numbers.

Note: The County Office shall enter these numbers on:

  the announcement according to subparagraph F
  CCC-639 according to subparagraph H
  CCC-638 according to subparagraph I.

C Sales to Employees

Employees may purchase cotton offered for local sale only when the sale of the cotton is
based on competitive bids.  No purchase may be made, either directly or indirectly, by:

  the employee who was formerly accountable for the cotton or who was in any way
connected with its sale

  State Office employees without prior approval of SED

  County Office employees without prior approval of a State Office representative.

D Announcement of Sale

No formal announcement of sale is required, but County Offices shall provide an informal
announcement to as many of the known buyers in the area as possible.  Post a copy of the
announcement in a prominent place in the County Office.

Notes: Paid advertisements to publicize sale may be used if authorized by SED.

See subparagraph F for the format of an informal announcement containing the
minimum requirements.
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Par. 36
36 Local Sales (Continued)

E Duration of Announcement

Allow at least 15 calendar days but no more than 30 calendar days after the date of the
announcement before opening bids unless the State Office specifically waives this
requirement.

F Announcement Format

The following is the suggested format for informal announcements.  If any other format is
used, the format must include the information shown in this announcement.
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Par. 36
36 Local Sales (Continued)

G Handling Bids

Handle bids according to this table.

Subject Requirement
Format Bids must be in writing and signed by bidder.
Receipt Time and date-stamp bids upon receipt in the County Office.  Keep

bids in a locked file until bid opening.
Record Record bids:

  at the time bids are opened
  on CCC-639 according to subparagraph H.

State Office
Approval

State Office verbal approval is required before acceptance of bids on
the day bids are opened.

Note: State Offices shall follow the verbal approval with a written
approval within 3 workdays.

Notice of
Acceptance

Mail CCC-638, completed according to subparagraph I, or similar
letter to the successful bidder on the bid opening date.

Public Notice When a sale is made, post CCC-639 in the County Office for at least
5 calendar days.

H Completing CCC-639

Complete CCC-639 according to this table.

Item Instructions
1 Number serially by calendar year.
2 Enter authorization number received from State Office.
3 Enter date bids are opened.

4-6 Self-explanatory.
7 Mark “AS IS” for the type of sale.
8 Use loan number.  If sold in more than 1 lot, add the suffix 1, 2, etc.

9-11 Self-explanatory.
12 Enter “AS IS” and the warehouse name.

13-21 Leave blank.
22 Give local market price for base cotton.
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Par. 36
36 Local Sales (Continued)

H Completing CCC-639 (Continued)

Prepare original CCC-639 only and keep in County Office.
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Par. 36
36 Local Sales (Continued)

I Completing CCC-638

Complete CCC-638 according to this table for each successful bidder on the day bids are
opened.

Item Instructions
1 Enter authorization number received from State Office.
2 Enter “Informal”.
3 Self-explanatory.
4 Enter date bids were opened.
5 Enter name and location where warehouse receipts are stored.
6 Self-explanatory.
7 Leave blank.
8 Enter pounds as unit of measure.
9 Self-explanatory.

10 Enter from CCC-639.
11 Enter:  “Payment must be received in the County Office shown below within

15 calendar days of the date shown in item 4.”
12 Indicate the buyer is to sign the original and return to County Office.
13 Leave blank.

14 and 15 Self-explanatory.
16 CED or designee shall sign for COC.
17 Leave blank.

Distribute CCC-638 as follows:

  keep original in the County Office
  send 1 copy to buyer.
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Par. 36
36 Local Sales (Continued)

I Completing CCC-638 (Continued)
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Par. 36
36 Local Sales (Continued)

J Completing Sales

Payment must be:

  made before warehouse receipts are released

  in cash or other acceptable remittance

  received in the County Office within 15 calendar days after notification of the successful
bid.

K Sales Proceeds

Apply the sales proceeds to the claim amount.  Any amount that exceeds the claim amount
plus applicable interest shall be paid to the producer.

Notes: Deposit proceeds of sales according to 3-FI.

Maintain a complete record of the transaction in the County Office.
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Par. 37
37 Lobbying Disclosure Requirements, Compliance, and Reporting

A Applicability

The disclosure requirement applies to:

  cotton loans with a principal value exceeding $150,000, whether this loan collateral is
redeemed with cash or exchanged for a commodity certificate

  LDP applications exceeding $100,000.

B To Comply With Disclosure Requirements

To comply with lobbying disclosure requirements, applicants for and recipients of a loan
disbursement exceeding $150,000 or LDP exceeding $100,000 must file, with the County
Office, either of the following forms for each loan or payment that exceeds $150,000 or
$100,000, respectively:

  CCC-674, if they have not or will not use monies received to lobby or otherwise
influence the actions of a Federal official about a particular loan or payment

  SF-LLL, if they have or will use monies received to lobby or otherwise influence the
actions of a Federal official about a particular loan or payment.

C Providing Forms

Each time a loan exceeding $150,000 or LDP exceeding $100,000 is requested, County
Offices shall give the applicant a copy of either of the following:

  CCC-674
  SF-LLL.

County Offices shall inform the applicant that the applicable form must be returned to
County Offices before the loan or payment will be disbursed.

D Disbursing the Loan or Payment

County Offices shall not disburse a loan exceeding $150,000 or LDP exceeding $100,000
until the applicant has returned the completed CCC-674 or SF-LLL.

* * *
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Par. 37
37 Lobbying Disclosure Requirements, Compliance, and Reporting (Continued)

E Example of CCC-674

This is an example of CCC-674.
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Par. 37
37 Lobbying Disclosure Requirements, Compliance, and Reporting (Continued)

F Example of SF-LLL

This is an example of SF-LLL.
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Par. 37
37 Lobbying Disclosure Requirements, Compliance, and Reporting (Continued)

F Example of SF-LLL (Continued)
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Par. 38
38 Market Gain Reports

A General Information

Four market gain reports are available to account for market gain transactions.  The
following reports can be accessed by selecting option 14 from the APSS Administrative
Report Menu PAA045:

  Denied Market Gain Report, see subparagraph B
  Total Market Gain Report, see subparagraph C
  Market Gain Report by Loan or LDP, see subparagraph D
  Market Gain Report by Producer, see subparagraph E.

B Denied Market Gain Report

The Denied Market Gain Report prints the total market gain for each producer ID with
denied market gain for the selected crop year.

C Total Market Gain Report

The Total Market Gain Report prints the total market gain for each producer ID with market
gain for the selected crop year.

D Market Gain Report by Loan or LDP

The Market Gain Report by Loan or LDP prints each market gain transaction for each
producer on the selected loan or LDP.

Note: The user will be required to enter the crop year and loan or LDP number.

E Market Gain Report by Producer

The Market Gain Report by Producer prints each market gain transaction for the selected
producer for the selected crop year.

Note: The user will be required to enter the crop year and either the producer’s last name or
ID number.
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Par. 39
39 Misinformation and Misaction

A Applicability

Follow 7-CP if an otherwise eligible producer is deprived of benefits, because administration
of the program results in:

  errors
  omissions
  misinformation
  misaction.

Note: Overdisbursement and undercollection of loan or LDP proceeds is not misaction.

40 Nonresident Producer

A Request

If a loan is requested by a nonresident producer, County Offices shall:

  complete applicable forms and mail them to the producer
  instruct the producer to:

  sign the applicable forms
  have the signature witnessed
  obtain proper lien waivers, if applicable
  return the forms with the required documents to the County Office.

B Genuine Signatures

CED or designee must be satisfied that the producer’s signature is genuine before disbursing
the loan.
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Par. 41
41 Offsets

A Basic Provisions

Offsets are applicable for amounts owed CCC, FSA, or other creditors.  The offset amount
may be shown on CCC-679 or established as the result of a claim against the producer.

Make administrative offsets from loan or LDP amounts due producers, if appropriate,
according to 58-FI:

  after the notification letter has been mailed to the producer, including the notification
when a loan is transferred to claims with collateral remaining on the farm

  by issuing CCC-184’s according to 1-FI.

When applicable, deposit CCC-184 according to 3-FI.

B Joint Disbursement of Loan Proceeds

The balance of the loan proceeds may be disbursed jointly to the producer and lienholder
after applicable administrative offsets to CCC, FSA, or other creditor agencies, as
applicable, according to 58-FI, have been made when the lienholder requests joint
disbursement on CCC-679 for:

  recorded lien
  unrecorded lien, if actual notice of lien is given to the County Office.

For other creditor agency claims received in the County Office:

  before the filing date of any recorded lien or notification of an unrecorded lien, the
lienholder must agree to the creditor agency debt offset before disbursement of loan
proceeds jointly to the producer and lienholder by checking CCC-679, block (3)

  after the filing date of any recorded lien or notification of an unrecorded lien, the creditor
agency debt shall be offset only if the lienholder agrees to disburse the loan proceeds
solely to the producer by checking CCC-679, block (1).
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Par. 41
41 Offsets (Continued)

C Authorizing Offsets

Offsets may be made for amounts contained on a separate statement of unpaid charges, or
 *--for a separate bill for unpaid charges, if the charges:

  are associated with the handling of the commodity represented by the warehouse receipt
  have been approved by DAFP
  are not warehouse receiving or warehouse storage charges.--*

Note: See paragraph 165 for charges attached to warehouse receipts that are commonly
approved for offset.

These charges are not considered a lien, but must be included on CCC-679, block (3), if an
offset will be made for the charges.  See subparagraph 163 D for completing CCC-679.

If an offset applies, do not disburse the loan unless the lienholder agrees to the offset on
CCC-679 by checking block (1) or (3).  If any lienholder checks block (2), the loan shall not
be approved.

D Prior Liens

Deductions are made for applicable fees or charges and amounts due prior lienholders before
offsets are made.

Do not make offsets on loans subject to prior liens unless agreed to by prior lienholders in
writing.

E Right to Appeal

The offset does not deprive the producer of the right to appeal the justness of the debt.

F Bankruptcy Cases

Consult with the regional attorney, through the State Office, before making offsets when a
producer is involved in bankruptcy proceedings.
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Par. 42
42 Overdisbursements, Overpayments, and Receivables

A Notification

Producers shall be notified of amounts due of $10 or more immediately after the amount due
is determined. Use the notification letter in subparagraph D.

B Duplicate Payments

 *--As a rule, if a duplicate benefit is paid, such as a second loan or LDP for cotton already--*
under loan, then the first disbursed benefit is considered the correctly disbursed benefit and
the second is considered the duplicate for correction purposes.

C Repayment Not Received

If repayment is not received within:

  30 calendar days after the date of the notification letter, and the producer has not
responded to the notification letter, send the producer the demand letter in
subparagraph E on the next workday

Note: If an appeal was made within 30 calendar days after the date of the notification
letter, send the demand letter when COC determines on appeal that a debt is due.

  30 calendar days after the date of the demand letter:

  establish a claim for the entire amount of the debt

  follow 58-FI to establish the claim, except use the 31st calendar day after the date of
the demand letter as the interest start date.
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Par. 42
42 Overdisbursements, Overpayments, and Receivables (Continued)

D Notification Letter

This is an example of the notification letter.
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Par. 42
42 Overdisbursements, Overpayments, and Receivables (Continued)

E Demand Letter

This is an example of the demand letter.
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Par. 43
43 Payment Limitation

A Applicability

[7 CFR 1400]  A payment limitation is applicable to cotton LDP’s and market loan gains
when cotton is redeemed with cash at a rate less than the loan rate.  Payment limitation does
not apply for loans repaid by commodity certificate exchange.

Note: Cotton denied LDP because of payment limitation is eligible for loan through the
final loan availability date as long as all other eligibility requirements, including
beneficial interest, are met.  Such loan cannot be repaid with cash at a reduced rate
but can be exchanged for a commodity certificate or delivered to CCC in satisfaction
of the loan obligation.

B Limitation

The total of program benefits for any 1 eligible “person” from all market loan gain realized
from repaying a loan at a level lower than the original loan level, and from LDP’s shall not
exceed any of the following:

  $75,000 for the 1996, 1997, and 1998 crops

  $150,000 for the 1999 and 2000 crops

  $150,000 for the 2001 crop

 *--$75,000 for the 2002 and subsequent crops of grains, rice, and cotton, which is in
addition to the $75,000 limitation applicable to peanuts, honey, wool, and mohair.

C CCC-502 Requirements

Producers requesting cotton LDP’s or redemption of cotton loans with cash at a rate less than
the loan rate must have a current CCC-502 on file or file CCC-502 or CCC-502U within
30 calendar days after such request.  CCC-502 is not required if a loan is repaid at the loan
rate.

Although cotton program benefits may be requested before the filing of required forms,
LDP’s shall not be disbursed, and cash redemptions of loans at a reduced rate shall not
be processed until the “person” and “actively engaged in farming” determination have been
completed based on the required CCC-502 and all documentation required by 1-PL.

If applicable, COC shall notify producers in writing that their share of LDP’s or market loan
gain will be denied unless all required forms are filed.--*
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Par. 44
44 Monitoring Payment Limitation

A Control County Office

Control payment limitations for multiple-county producers according to 1-PL.  Do not
establish a control County Office that is different from the control County Office established
for other program purposes for cotton LDP’s and market gains.

B Market Gain Reports

Monitor payment limitation by using the market gain reports in paragraph 38.

C When Payment Limitation Is Reached

When the payment limitation is reached, notify cotton producers that LDP’s can no longer be
made, and loans repaid with cash must be at a level that is the lesser of the following:

  loan level and charges, plus interest on the bales
  higher of the following:

  loan level determined for the bales, plus, if applicable, any interest accrued during the
extended period

  AWP, as determined by CCC, in effect on the day the repayment is received by the
County Office, plus, if applicable, any interest accrued during the extended period.

Notes: After payment limitation has been reached, storage charges and interest on loans will
continue to be forgiven.  Thus, accrued warehouse charges that are normally credited
to the repayment when AWP is less than principal and charges, plus interest, are not
subject to the payment limitation and shall be credited in the normal manner.

Commodity certificate exchanges are not subject to the payment limitation.
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Par. 45
45 Power of Attorney

A FSA-211 * * *

Producers may designate an agent on FSA-211 * * * according to 1-CM to act on their behalf
in obtaining and repaying loans and obtaining LDP’s.

Important: Producers shall not use FSA-211 to designate an agent to serve as “Holder” of
EWR.

B Nonrecognized Power of Attorney

Any delegation of authority given in violation of this paragraph is without force and effect,
and CCC shall not recognize it.

 *--C Executing CCC-605 to Redeem Cotton Pledged as Collateral

An individual may execute CCC-605 on behalf of another only when FSA-211 signed by the
grantor provides all of the following:

  under the FSA and CCC Programs section of FSA-211, the grantor selects 1 of the
following:

  item 1, All current programs
  item 2, All current and all future programs
  item 8, Marketing Assistance Loans and Loan Deficiency Payments

  under the Transactions for FSA and CCC Programs section of FSA-211, grantor selects
item 7, Other

  under item 7, specifies “executing CCC-605”.

Important: If FSA-211 does not meet all of the requirements, the appointed attorney in
fact shall not be authorized to execute CCC-605 on behalf of the grantor.

Producers must be fully aware that designating an agent to execute
CCC-605’s grants that agent the authority to further delegate authority to
another agent.

An agent designated on FSA-211 cannot execute a new FSA-211 to further
delegate authority to another agent.--*
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Par. 46
46 Prompt Payment Act

A When Late Payment Interest Is Applicable

Late payment interest is due the producer if:

  applicable documentation is provided
  the applicable payment is not made by the due date in subparagraph B
  all eligibility requirements are met.

B Due Dates

Use the following table to determine the payment due date for loans and LDP’s.

WHEN there are... THEN the payment due date is...
loan agreements 30 calendar days after receiving, in the appropriate

office, an application with all required
documentation and signatures.

LDP’s 30 calendar days after the later of the following:

  date the request is filed

  the date the required documentation is
submitted to the County Office.

manual loan repayments that result in
an overcollection

the first workday after the overcollection is
determined to have been made.

payments that are subject of an
ongoing judicial action

30 calendar days after the judicial action is
completed.

C Additional Information

For additional instructions for administering the provisions of the Prompt Payment Act, see
61-FI.
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Par. 47
47 Lost or Missing Warehouse Receipts

A Requesting Replacement Warehouse Receipts

If warehouse receipts held by County Offices are lost, stolen, destroyed, or discovered
missing, immediately request the warehouse that issued the receipts to provide replacement
receipts using:

  CCC-39 completed according to subparagraph B
  a transmittal letter instructing the warehouse to:

  return the copy of CCC-39 with the replacement receipts

  mark each replacement receipt with the statement, “Duplicate in lieu of lost,
misplaced, or destroyed receipt No. (original receipt number ) dated (original issue
date).”

  notify the County Office if the original receipt is presented for delivery of the cotton.

Note: Any expense incurred to replace warehouse receipts shall be at CCC’s expense.

B Completing and Distributing CCC-39

Complete CCC-39 according to this table.

Item Instructions
1 Number consecutively annually.

2-6 Self-explanatory.
7 Enter net weight.
8 Enter either “Upland” or “ELS”.
9 Leave blank.

10 Self-explanatory.
11 To be signed by CED.

Distribute CCC-39 as follows:

  send original and 1 copy to the warehouse
  keep 1 copy in loan or LDP folder.
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Par. 47
47 Lost or Missing Warehouse Receipts (Continued)

B Completing and Distributing CCC-39 (Continued)
*--

--*
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Par. 47
47 Lost or Missing Warehouse Receipts (Continued)

C Verifying Replacement Receipts

When replacement receipts are received from the warehouse, verify that the information on
the replacement receipt is the same as on CCC Cotton A-1.  If the replacement receipt is
acceptable:

  notate on the County Office and counter copy of CCC Cotton A-1, in ink, the
replacement receipt number next to the original receipt number

  notify the producer by letter of the replacement receipt number

  place the replacement receipt in the custody file.

D If Original Receipts Are Recovered

If the original warehouse receipts are recovered after a replacement has been received, take
the following action:

  enter the following statement in ink on each original receipt, “This receipt is to be
canceled by (name of warehouse) in lieu of duplicate receipt No. (replacement receipt
number) which has been issued.”

Note: CED or designee shall sign the statement.

  return the original receipt to the warehouse with the request that it be canceled
immediately

  notate on the County Office copy of CCC-39 that the original receipt was recovered and
returned to the warehouse for cancellation.
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Par. 48
48 Warehouse Status Notification

A Notifying State Offices

[7 CFR 1427.10]  SCB shall notify State Offices of the following using KC-232:

  newly approved warehouses
  removed warehouses
  terminated warehouses
  reinstated warehouses.

B Removed Warehouses

When notifying State Offices that a warehouse has been removed, SCB shall provide:

  reason for the removal
  if a public announcement should be made.

If a public announcement is required, State Offices shall notify the appropriate County
Offices to issue a public press release announcing the removal by sending a copy of KC-232
to the County Office.

Note: See subparagraph D for a suggested press release.

County Offices shall:

  send a copy of the published release to the State Office and SCB

  if the newspaper refuses to publish the press release, notify the State Office and SCB

  refer inquiries on the reasons for the removal, other than those listed on KC-232, to either
of the following:

  SCB
  the manager of the warehouse.

Note: See subparagraph F for KCCO mailing address.
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Par. 48
48 Warehouse Status Notification (Continued)

C Terminated Warehouses

Before a Cotton Storage Agreement is terminated for a warehouse for failure to comply with
its terms and conditions or at the request of the warehouseman:

  SCB shall provide affected State Offices with instructions for identifying all outstanding
loans in the warehouse to be terminated

  State Offices shall immediately identify and notify County Offices with outstanding loans
in the warehouse to be terminated

  County Offices shall identify loans in the subject warehouse and do the following:

  offer producers the option of redeeming their loans or agreeing to a reconcentration of
loan cotton

  after redemptions and/or reconcentrations are completed, issue a press release, similar
to subparagraph D, announcing the termination of the Cotton Storage Agreement.

Note: For producers who have filed for bankruptcy, County Offices shall send a letter
explaining the situation to the regional attorney and follow the regional attorney’s
advice.

D Removal or Termination Press Release

The following is a suggested press release for a warehouse removal or termination
announcement.
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Par. 48 
48  Warehouse Status Notification (Continued) 
 
  E When Warehouse Is Reinstated 
 
   If the warehouse is reinstated, SCB shall notify the State Office. 
 
   The State Office shall notify the County Office to issue a press release announcing the 

reinstatement of the warehouse if a press release was issued announcing the removal.  The 
following is a suggested press release for a reinstated warehouse announcement. 

 

 
 
  F KCCO Mailing Address 
 
   Use the following KCCO address for handling notification of warehouse status: 
 
    KCCO BCD SCB 
    STOP 8748 
    PO BOX 419205 
    KANSAS CITY MO 64141-6205. 
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Par. 49 
49  Responsibility for Warehouse Storage and Receiving Charges 
 
  A Payment of Charges 
 

Warehouse storage charges that accrue during the period of the loan (from the date all 
documents required from the producer for the loan are provided to the County Office 
through the date of redemption or forfeiture) will be: 

 
• credited against the loan repayment amount (i.e, will reduce the loan repayment amount) 

when a loan is repaid 
 

• paid by CCC to the storing warehouse if the loan collateral is forfeited. 
 
   The producer is responsible for paying any warehouse: 
 

• storage charges that accrued before the date all documents required from the producer 
 for the loan were provided to the County Office 

 
• unpaid receiving charges. 

 
  B Redemptions During the Initial 10-Month Period 
 
   If applicable, the tariff rate shall be used to calculate accrued warehouse charges on upland 

cotton loans when loan collateral is redeemed before the original maturity date. 
 
   Note: CCC shall use the tariff rates in effect at the beginning of the contract year, or a lower 

rate offered during the contract year, for bales of cotton in storage during the contract 
year. 

 
  C Cotton Warehouse Storage Rates 
 

 *--Storage rates charged by approved cotton warehouses are listed in COPS.--* 
 
   Tariff rates are commercial rates charged to the general public.  Contract storage agreement 

rates are those paid by CCC under negotiated agreements. 
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Par. 50
*--50 Notifications During NITC Failure

A Backup Notifications

Only at times when NITC and associated CCC electronic systems are not operational,
CMA’s, LSA’s, and merchants who are authenticated to use CCR may use CCC-734 to
establish a record with CCC of a requested transaction.

Upon NITC becoming operational, CCC uses CCC-734 as the basis for establishing the
effective rates for the requested loan redemptions, certificate exchanges, or LDP’s.

CCC-734 is accepted by CCC only when NITC is not operational.  This notification cannot
be submitted when electronic transactions fail for reasons other than NITC system failures
such as the failure of a merchant’s own transmission hardware/software.

B Instructions

Complete CCC-734 according to the following instructions.

Item Instructions
2 Enter applicant name and address.
3 Enter phone number of the applicant.
4 Enter a check in the box to indicate if FAXed to KCAO or PSD.  Submit to:

• KCAO-APD-COPSS

• PSD, for backup, emergency use only, when FAX transmissions to
KCAO-APD-COPSS cannot be completed.

5 Enter number of bales and crop year of the cotton applicable to this request.  Use
Item:

• 5A for loan redemptions
• 5B for loans for immediate exchange with commodity certificates
• 5C for LDP’s.

6 Explain the nature of the system failure preventing the submission of files through
ordinary channels.

7 Enter the signature of the applicant and the date of signature.
--*
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Par. 50
*--50 Notifications During NITC Failure (Continued)

C Example Notification of Pending Redemption

--*
51-56  (Reserved)
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Par. 57
Section 4    State Office Administrative Activities

57 Program Violations

A
Purpose Whenever program violations are suspected or brought to the attention of State

Offices, the State Offices shall follow this paragraph.

B
Additional
Information
Required

State Offices shall request services of OIG according to 9-AO if information is not
available to State Offices to make a correct determination.

C
Fraud Is Not
Evident

If a determination is made that ineligible cotton has been pledged for loan but fraud
is not evident, instruct County Offices to do either of the following:

C for HELC or WC violations, follow paragraph 32
C for all other loan and LDP violations, follow Part 7.

D
Fraud Is Evident If a determination is made that fraud is evident, or if claims for valid unwaived

prior liens are received, immediately refer the case to the OGC representative. 
State Offices shall take action according to OGC instructions.

E
Reporting to
KCCO

State Offices shall report in writing to KCCO, BCD, cases of alleged or suspected
program violations by approved warehouses and others whose program activity is
supervised by KCCO.  Mail reports to:

KCCO BCD SCB
STOP 8748
PO BOX 419205
KANSAS CITY MO  64141-6205.

Note: State Offices shall send a copy of the report to PSD.

F
Reporting to
PSD

State Offices shall report in writing to PSD cases of alleged or suspected program
violations by CMA’s and LSA’s.
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Par. 58
58 Supervision

A
DD Review *--SED's shall annually require DD’s to verify that cotton and producers are

eligible and that loans or LDP's are properly being made, serviced, and redeemed
in each county.

For each of the following activities, the minimum number of loans or LDP's to be
annually reviewed is 2.5 percent, but no more than 10 reviews per county with
DD’s having discretion to expand the number of reviews if problems are observed:

C upland cotton loans
C ELS cotton loans
C seed cotton loans
C upland cotton LDP's.

Note: DD's shall ensure that the selection of loans include loans that have been
extended, redeemed, and forfeited.   LDP’s shall include a representative
quantity of LDP’s for which an AWP lock-in was requested.--*

B
Overseeing
County Offices

State Offices shall require County Offices to:

C provide fast and efficient loan service

C closely supervise cotton clerks and program operations outside of County
Offices

C complete effective and timely spot checks

C keep required records

C care for warehouse receipts, class cards, or other documentation.

12-27-01 7-CN (Rev. 15) Amend. 8 Page 1-108



Par. 59
59 Approving County Offices to Make Seed Loans Without Measurement

A
Determination State Offices shall determine whether County Offices have sufficient knowledge

and experience with seed cotton to make loans without inspecting and measuring
seed cotton before making a seed cotton loan.

B
Notification State Offices shall notify approved County Offices:

& to follow paragraph 236 for inspecting seed cotton
& of the percentage of loans that must be inspected.

60-63 Reserved
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Par. 64 
Section 5      Automated Price Support System 

 
64  Automated Procedures 
 
  A Automation Used in This Handbook 
 
   Follow the instructions in this handbook when using APSS to accomplish the following types 

of loan activity: 
 

• updating county gin tables 
• preparing loan documents 
• disbursements 
• loan repayments 
• reconcentration 
• paying accrued warehouse operator charges 
• settlements and forfeitures 
• LDP’s 
• corrections 
• recording loan and LDP violations. 

 
  B Where Are Automation Tips Located 
 
   Throughout this handbook, automation guidelines and instructions immediately follow policy 

and procedures that require an automated process. 
 
  C Common Procedures 
 
   Some common procedures are essential to more than 1 specific automated process.  Common 

procedures: 
 

• applicable to all price support processes are in 14-PS 
• for county-maintained files and producer and loan identification are in this part. 
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Par. 65 
65  County Office-Maintained Table Files 
 
  A Introduction 
 
   County Offices shall maintain and update the table files in subparagraph B before beginning 

the Cotton Loan Program. 
 
   Note: Before a cotton loan or LDP can be processed through APSS, the system requires that 

shipping rates for the warehouse where the cotton is stored be entered on the Offer  
     *--Shipping Rate Table.  Approved warehouses, CSA, and tariff receiving and 

storage rates are available in COPS.--* 
 
  B APSS Procedure 
 
   County Offices shall maintain table files according to this table. 
 

Reference Table File Frequency 
Monthly Interest Rate Monthly 
Commodity Loan Rate Yearly 

12-PS, Part 14, 
Section 3 

”Offer Shipping” Rates (receiving and 
storage) 

Yearly or when changed 

Paragraph 81 Cotton Gin Code Yearly or when new gin 
added 

 
   Note: When adding rates for a new warehouse for the first time in APSS, County Offices 

must enter the rates for 2 years, to include the: 
 

• current year 
• prior year. 
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        Par. 65 
65  County Office-Maintained Table Files (Continued) 
 
  *--C Accessing Warehouse Offer Shipping Rates 
 
   Approved warehouses and their contract and tariff rates are now available in COPS.  Rates  
   are posted as they become effective. 
 
   CMA's, LSA's, and County Offices can view warehouse rates according to the following  
   table. 
 

Step Action Result 
1 Sign into the COPS website at 

https://dlnt01.fsa.usda.gov. 
 

2 Select "Warehouse Home" under the 
"Home Pages" tab. 

The Warehouse Services Home Page 
will be displayed. 

3 Select "CSA and Tariff Rates" under 
the "Online Lists" tab. 

CSA and Tariff Rate Criteria Screen will 
be displayed. 

4 Select crop year from the drop down 
box. 
 
Select warehouse by entering the 
appropriate criteria. 
 
Click on "Generate Report". 

Rates for the selected warehouse will be 
displayed. 
 
Use the back button to return to the 
criteria screen and select another 
warehouse. 

 
   Note: Use the 6-digit warehouse code when establishing a warehouse in APSS.  Do not use 
    the 5-digit "master" warehouse code.--* 
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Par. 66 
66 Producer and Loan Identification 
 
 A Purpose 
 

  This paragraph provides procedure to identify the correct producer and the correct loan for APSS  
  loan functions. 

 
  B Procedure 
 
   Use the following procedure for correctly identifying a producer and loan. 
 

Step Action Result 
On every loanmaking function, after the function has been 
started, Screen PCA11000 will display to identify the 
correct producer and the correct loan. 

1 

• If producer ID and loan number are not known, go to 
step 2. 

 
• If producer ID and loan number are known, or if only 

the loan number is known, go to step 3. 

 

2 On Screen PCA11000, enter producer last name, and 
PRESS “Enter”. 

Screen FAX270-01 or PCA12500 
will be displayed.  Go to step 4. 

3 On Screen PCA11000, enter either of the following, and 
PRESS “Enter”: 
 
• producer ID and loan number 
• loan number and crop year. 

Screen PCA12500 will be 
displayed.  Go to step 4. 

4 On Screen FAX270-01 or PCA12500, enter the number 
that corresponds to the contact producer, and PRESS 
“Enter”. 

Screen PCA12000 will be 
displayed.  Go to step 5. 

If “Y” was entered: 
 
• Screen PCA13000 will be 

displayed 
 
• go to step 6. 

5 On Screen PCA12000, ENTER “Y” or “N” to the 
question, “Is this the correct producer?” 
 
Note: If displayed, ENTER “Y” or “N” to the question, 

“Is this a recording of a manually made action?” 
 

• Screen PCA14000 will be displayed. 
• Go to step 7. 

If “N” was entered: 
 
• Screen PCA11000 will be 

displayed. 
 
• go to step 1. 

6 On Screen PCA13000, enter the number that corresponds 
to the applicable loan number, and PRESS “Enter”. 

Screen PCA14000 will be 
displayed.  Go to step 7. 

7 On Screen PCA14000, ENTER “Y” or “N” to the 
question, “Is this the correct loan?” 

If “Y” was entered, use instructions 
for the applicable process. 
 
If “N” was entered, Screen 
PCA11000 will be displayed. 
 
Go to step 3. 

 
67-69 (Reserved) 
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Par. 70
Section 6      Ginner Approval Requirements, Agreements, and Codes

70 Overview

A Introduction

[7 CFR 1427.5(b)(11)]  For cotton to be placed under CCC loan, ginners must agree to
certain conditions.  This section provides instructions for notifying ginners of how to become
a participating ginner and their responsibilities.

B Ginned Cotton

For ginned cotton, ginners must certify and agree to:

•*--use bagging and ties that meet JCIBPC specifications and tare weights--*
• CCC providing producers the ginner name as a cooperating ginner
• either of the following:

• enter the official tare weight of each bale on each bale tag
• notify warehouse operators of official tare weight of bales ginned at their gins.

C Seed Cotton

For seed cotton, ginners must agree:

• to provide adequate protection against weather and other damage

• if acting as an agent for the producer, to not make any purchases for their own account or
as an agent for others

• to provide insurance coverage as required by regulations

• on request, to gin all seed cotton pledged as collateral for a price support loan

• to allow CCC or an agent to inspect storage facilities

• that they will not employ any person undergoing a sentence of imprisonment at hard
labor
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Par. 70
70 Overview (Continued)

C Seed Cotton (Continued)

• that no member or delegate to Congress or the Resident Commissioner will share in the
agreement

• not to deny available space to any producer wanting to obtain a price support loan

• that no person or selling agency has been employed to solicit or secure the agreement for
securing business

• CCC informing producers that the ginner is approved for the storage and ginning of seed
cotton.

71 Cooperating Ginner Requirements Using CCC-809 * * *

A Type of Cotton

For ginned cotton to be eligible for CCC loan, the cotton must be adequately packaged to
protect the cotton.

Ginners who file CCC-809 agreeing to adequately package ginned cotton will be considered
cooperating ginners, and bales ginned by them will be considered eligible for CCC loan.

B Notifying Potential Cooperating Ginners

[7 CFR 1427.5(b)(11)]  County Offices shall encourage ginners to complete and return
CCC-809 before the start of the ginning season.  County Offices shall send each ginner
operating in the county the following:

•*--Notice to Cotton Ginners
• 2 copies of CCC-809.

Starting with the 2001-crop ginning season, CCC-809 is a multiyear agreement effective
until terminated in writing by either CCC or the ginner.  Therefore, copies of CCC-809 and
the Notice to Cotton Ginners need to be sent only once to:--*

• existing ginners before the 2001 ginning season
• new ginners when it is known that they will be an operational gin.
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U.S.  Department of Agriculture
Commodity Credit Corporation
__________________ County

Dear Cotton Ginner:

For cotton to be eligible for a Commodity Credit Corporation (CCC) loan or to receive a loan deficiency payment,  it must be wrapped
in packaging materials meeting the specifications annually developed  by the Joint Cotton Industry Bale Packaging Committee
(JCIBPC).

To encourage use of these packaging standards, CCC provides for ginners to sign an agreement with CCC wherein ginners agree to
purchase and use only approved packaging materials, to provide the bale tare weight on gin tag lists or otherwise furnish such weight to
warehousemen, and to be familiar with the current packaging standards.

Ginners that agree to use these approved materials and sign the Cooperating Ginner’s Bagging and Bale Ties Certification and
Agreement (CCC-809)  are identified  to producers by CCC as cooperating ginners.  If you agree to use the JCIPBC standards, and
would like to be so designated to producers,  please sign and return one copy of the enclosed CCC-809.  A copy of the Agreement
signed and dated by the FSA County Executive Director will be returned to you.

Note that this new agreement will remain in full effect from the date signed by CCC until terminated in writing by the ginner or CCC.
It  will not need to be renewed annually.

Signatories of the CCC-809 are responsible to obtain and be familiar with the current JCIPBC standards.  FSA will not provide the
standards to ginners unless requested because the specifications applicable to the current ginning season are available on the internet at:
http://www.cotton.org/pubs/index.cfm

Copies of the specifications are also available at:  JCIPBC, National Cotton Council of America, P.O. Box 12285, Memphis, TN
38112.  Copies may also be inspected at your local office of the Farm Service Agency and at the South Agriculture Building, room
4089A, 1400 Independence Avenue SW, Washington, D.C.

This agreement does not prohibit cooperating ginners from using experimental or non-specification materials.  However, cooperating
ginners must notify the County Office of the bales wrapped in such materials by bale number and producer name.

Ginners that do not sign this agreement are identified  to producers as non-cooperating ginners.  Cotton ginned by non-cooperating
ginners is considered ineligible as CCC loan collateral unless individual bales are packaged in approved materials and then certified in
writing, by bale number, as meeting the approved specifications.  Approved ginners do not need to provide this individual certification
for bales.

Producers are directly informed that for cotton to be eligible as loan collateral or for loan deficiency payments it must:

• be ginned by a ginner who has agreed to used approved materials

• be wrapped in approved materials

• indicate an approved tare weight.

Please contact this office if you have any questions regarding the enclosed agreement or use of the JCIBPC specifications.

Sincerely,

County Executive Director

Enclosures

The U.S.  Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, gender, religion, age,
disability, political beliefs, sexual orientation, and marital or family status.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who
require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at
(202) 720-2600 (voice and TDD).  To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building,
1400 Independence Avenue, S.W., Washington, D.C.  20250-9410 or call (202) 720-5964 (voice or TDD).  USDA is an equal opportunity providers and
employer.

Par. 71
71 Cooperating Ginner Requirements Using CCC-809 * * * (Continued)

C Example of Notice to Ginners

The following Notice to Ginners must be reproduced locally and signed by CED.
*--

--*
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Par. 72
72 Bagging and Tie Requirements Agreement Using CCC-809

A Example of CCC-809

County Offices shall provide 2 copies of CCC-809 to each ginner in the county.
*--

--*
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Par. 72
72 Bagging and Tie Requirements Agreement Using CCC-809 (Continued)

B JCIBPC Specifications

[7 CFR 1427.5(b)(10)]  County Offices shall provide a copy of the current JCIBPC
specifications booklet if requested by a ginner.  The specifications are available at

 *--http://www.cotton.org/pubs/index.cfm.--*

C Official Tare Weights

[7 CFR 1427.5(b)(11)]  The official tare weights for various combinations of approved
wrapping materials are in the JCIBPC specifications booklet.

Any bale of cotton that shows a tare weight different than the one in the specifications is
ineligible for CCC price support loans, unless approved experimental bagging and ties are
used.
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Par. 73
73 Approving Cooperating Ginners

A Approving CCC-809

[7 CFR 1427.5(b)(11)]  Completed CCC-809’s returned by ginners shall be signed by CED
for CCC.

Each ginner with an approved CCC-809 on file in the County Offices shall be considered a
cooperating ginner.

B Notifying Ginner of Receipt of CCC-809

[7 CFR 1427.5(b)(11)]  County Offices shall notify each ginner of the receipt of CCC-809
by sending a copy of the signed CCC-809 back to the ginner.

This procedure should ensure that ginners are aware that they agreed to:

• identify the tare weights for each bale according to CCC-809
• certify tare weights to warehouse operators if requested by warehouse operators
•*--use bagging and ties that meet the JCIBPC specifications.--*
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Par. 74
74 Cotton Ginned by Noncooperating Ginners

A Ineligible

Cotton ginned by noncooperating ginners is ineligible for CCC loan.

B Exception

Bales packaged at a noncooperating gin are eligible for loan if both of the following
conditions are met:

• producer provides COC a certification signed by the noncooperating ginner, attesting that
the cotton, identified by bale number, is packaged according to JCIBPC specifications

• the official tare weight of the bagging and ties is entered on each bale tag or otherwise
provided to the warehouse operators.
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Par. 75
75 Nonspecification Bagging Used by a Cooperating Ginner

A Specification Bagging

Bagging carried over from the previous crop that was eligible to package previous years’
cotton may be used on current year cotton.

B Other Nonspecification Packaging Material

A cooperating ginner may use nonspecification bagging, bale ties, or both if the ginner does
both of the following:

• notifies the County Office of these plans

• assists the County Office in identifying bales wrapped in these materials as being
ineligible for CCC loan by providing the:

• names of applicable producers
• bale numbers of the bales.
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List of Cooperating Ginners

Date of Posting

The authorized representatives of the following cotton gins located in _____________
County have certified to CCC that all the bagging and bale ties that they will use for the
current crop year meet the specifications approved and published by the Joint Cotton
Industry Bale Packaging Committee (JCIBPC).

These ginners agree that any cotton that may be wrapped in nonspecification bagging or
bale ties not identified with the testing program of the Experimental Bale Packaging
Program is ineligible for CCC loan or loan deficiency payments and will be identified to
this County Office by bale number and producer.

The posting of this list by CCC does not guarantee that all bagging, bale ties, or both used
at the following gins will meet the JCIBPC approved specifications.

Name of Gin Location of Gin

Gin, Inc. City, State
Coop Gin City, State
City Gin City, State
West Gin City, State

Par. 76
76 Posting Ginner Lists

A Lists

County Offices shall prepare and post in County Offices a list of:

• cooperating ginners who completed and filed CCC-809 with COC
• noncooperating ginners who did not file CCC-809.

B Cooperating Ginners List Example

This is an example of a list of cooperating ginners.
*--

--*
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Par. 76
76 Posting Ginner Lists (Continued)

C Noncooperating Ginners List Example

This is an example of a list of noncooperating ginners.
*--

--*
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List of Noncooperating Ginners

Date of Posting _____________

The owner or authorized representatives of the following cotton gins located in
_________________County have not certified that all bagging and bale ties that the gin
will purchase and use during the current ginning season will meet the specifications
approved and published by the Joint Cotton Industry Bale Packaging Committee
(JCIBPC) or will be identified as experimental packaging material approved by JCIBPC.
CCC will not permit any bales ginned at these gins to be pledged for loan unless the
following conditions are met.

• Cotton is packaged in materials that meet the specifications approved for bagging and
ties.

• The producer provides a certification from the ginner that the cotton, identified by
bale number, is wrapped in specification or approved bagging and ties or is properly
identified as experimental packaging material approved by JCIBPC.

• The ginner has certified the tare weight to the warehouse operator.

Name of Gin Location of Gin

Last Chance Gin City, State



Par. 77
77 Sending Lists to Producers, LSA’s, and Cooperatives

A If All Gins in the County Are Cooperating

 *--If all ginners in the county are cooperating by signing CCC-809, no letter is required to be
mailed to cotton producers, LSA’s, and cotton CMA’s informing them of this cooperation.  It
is recommended that an item be included in the county newsletter that all gins are
cooperating.

B If 1 or More Ginners in the County Are Noncooperating

If 1 or more ginners in the county are noncooperating, the County Office shall send to each
cotton producer, LSA, and cotton CMA a copy of the list of noncooperating ginners in
paragraph 76.--*
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Par. 78
78 Ginner Approval and Letter of Credit for Seed Cotton Loans

A COC

COC shall approve or disapprove gins for participation in the recourse Seed Cotton Loan
Program.

B Irrevocable Letter of Credit

COC may require a irrevocable letter of credit from an approved cooperative based on the
reputation of the cooperative and its general financial status.  See subparagraph D for an
example of a letter of credit.

Note: COC’s may request State Offices to determine whether an irrevocable letter of credit
is necessary when processing CCC-879’s from cooperative.

C Letters of Credit Instructions

The expiration date for presentment of drafts must not be earlier than 1 month after the loan
maturity date.

Letters of credit and amendments to them, when accepted and relied upon, become the
official records of CCC and shall not be returned to the bank or the cooperative or
commercial ginning company.

If it becomes necessary to draw under the letter of credit, send a draft to the bank similar to
the draft in subparagraph E.  Ensure that the draft is sent to the bank before the expiration
date for presentment of drafts under the letter of credit.
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(Name and Address of Bank)

Irrevocable Credit Number ________
Date ________

Commodity Credit Corporation
(Name and Address of State or
County FSA Office, as Applicable)

Dear ______________________:

We hereby authorize you to draw on us at sight by order of (Name and Address of
cooperative or ginning company) up to the amount of _____________________
Dollars ($__________).

Drafts drawn pursuant to this letter of credit must be accompanied by your statement
that the amount is due to you in accordance with the terms and conditions with the
Commodity Credit Corporation seed cotton loan program regulations and instructions.

Drafts drawn under this irrevocable credit will be duly honored if presented to us on
or before (expiration date).

Sincerely,

Name of Bank
(Authorized Signature)

Par. 78
78 Ginner Approval and Letter of Credit for Seed Cotton Loans (Continued)

D Letter of Credit

The following is an example of a letter of credit.
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Par. 78
78 Ginner Approval and Letter of Credit for Seed Cotton Loans (Continued)

E Example of Draft

Following is an example of a draft.
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(Date)

(Name of Bank and Address)

Dear ___________________:

Pay to the order of Commodity Credit Corporation, at sight, under irrevocable letter of Credit No.
_______, dated __________, the amount of (loan amount plus interest and charges).

This amount is due Commodity Credit Corporation by (Name of cooperative or commercial ginning
company) in accordance with the Commodity Credit seed cotton program regulations and instructions.

Please forward your check in the amount of (loan amount plus interest and charges) to (Name and
Address of County Office).

Commodity Credit Corporation

(signature of CED)



Par. 79
79 Ginner Approval Application for Seed Cotton Loans Using CCC-879

A Filing Gin Application CCC-879

Each ginner wanting to participate in the recourse Seed Cotton Loan Program must file
CCC-879 in the County Office.
*--

--*
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Par. 80
80 Ginner Approval and Agreement Using CCC-880

A Examining CCC-879

Upon receipt of CCC-879, County Offices shall:

• review documents and determine whether information is valid

• consider carefully:

• the climatic conditions of the area
• the type of storage suitable for the area
• other conditions to protect CCC from damaged seed cotton pledged as collateral

• use the following guidelines in approving storage method:

• in some semi-arid regions, open rick storage has been used successfully

• in humid areas, stored seed cotton must be covered to prevent weather damage to
cotton

• ensure that the ginner carries fire insurance to cover the full loan value of the cotton if
seed cotton will be stored on:

• the gin premises
• premises over which the ginner has control

• review all insurance requirements carefully

Note: If insurance is at market value, base approval upon the condition that if market
prices fall below loan levels, additional insurance must be obtained.

• ensure that the gin is a reputable concern.
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Par. 80
80 Ginner Approval and Agreement Using CCC-880 (Continued)

B Visiting the Gin

 *--CED shall visit the gin, if necessary, to determine whether or not:--*

• conditions described on CCC-879 and related documents are correct
• the ginner understands the ginner’s obligations under the program.

C Approving Gin

COC shall approve gins:

• unconditionally, if all conditions in subparagraph A are met

• conditionally, if gin does not meet all conditions in subparagraph A, but the ginner agrees
to meet the conditions.

Note: Recheck conditionally approved gins for full compliance.
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Par. 80
80 Ginner Approval and Agreement Using CCC-880 (Continued)

D Completing CCC-880

COC shall enter into an agreement with approved ginners by completing CCC-880.
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Par. 80
80 Ginner Approval and Agreement Using CCC-880 (Continued)

E Making Loans

COC shall only make loans at approved locations.

F Notifying Producers

County Offices shall:

• notify producers that seed cotton loans are available
• notify producers which gins have been approved for seed cotton loans
• advise producers to contact County Offices for detailed information.
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Par. 81
81 Updating Ginner Code Table in APSS

A Updating the Table

County Offices shall update the gin code table, as necessary, to add, change, or delete cotton
gin codes before processing cotton loans in APSS.

B Current Codes

To determine what gin codes are currently on the table, do either of the following:

• print the table according to subparagraph C
• enter specific gin codes according to paragraph 82.

C Printing the Gin Code Table

Print the gin code table for the applicable county according to the following table.

Step Action Result
1 On the Price Support - Main Menu

PCA005:

• ENTER “9”
• PRESS “Enter”.

The Price Support - Administrative Main
Menu PAA010 will be displayed.

2 On the Price Support -
Administrative Main Menu
PAA010:

• ENTER “3”
• PRESS “Enter”.

The PS - Admin.  Activity Table
Functions Menu PAA015 will be
displayed.

3 On the PS - Admin.  Activity County
Table Functions Menu PAA015:

• ENTER “1”
• PRESS “Enter”.

The Price Support - Update/Print County
Tables Menu PAA020 will be displayed.

4 On the Price Support - Update/Print
County Tables Menu PAA020:

• ENTER “11”
• PRESS “Enter”.

Screen PAA9200 will be displayed with
the message, “List of Cooperating Gins
Being Processed.  Please Wait”.

When processing is complete, the table
will be printed on the default printer.

5 Once the table is printed, PRESS
“Enter” on Screen PAA9200.

The Price Support - Update/Print County
Tables Menu  PAA020 will be displayed.
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Par. 82
82 Accessing Ginner Code Table in APSS

A Accessing Screen PAA72000

Update or delete gin codes by first accessing Screen PAA72000 according to the following
table.

Step Action Result
1 On the Price Support - Main Menu

PCA005:

• ENTER “9”
• PRESS “Enter”.

The Price Support - Administrative
Main PAA010 will be displayed.

2 On the Price Support - Administrative
Main Menu PAA010:

• ENTER “3”
• PRESS “Enter”.

The PS - Admin.  Activity County Table
Functions Menu PAA015 will be
displayed.

3 On the PS - Admin.  Activity County
Table Functions Menu PAA015:

• ENTER “1”
• PRESS “Enter”.

The Price Support - Update/Print
County Tables Menu PAA020 will be
displayed.

4 On the Price Support - Update/Print
County Tables Menu PAA020:

• ENTER “5”
• PRESS “Enter”.

Screen PAA72000 will be displayed.

5 Follow subparagraph B for updating
or deleting gin codes from the gin
code table.
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Par. 82
82 Accessing Ginner Code Table in APSS (Continued)

B Updating Gin Code Table

On Screen PAA72000, update or delete gin codes according to the following table.

Step Action Result
1 On Screen PAA72000, enter the gin code to be

added, changed, or deleted.

When the question, “Do you want to Update or
Delete?”, is displayed, to:

• update, ENTER “U”, and PRESS “Enter”
• delete, ENTER “D”, and PRESS “Enter”.

If “U” was entered:

• Screen PAA72005 will be displayed
• go to step 2.

If “D” was entered:

• Screen PAA72005 will be displayed
• go to step 3.

2 On Screen PAA72005, if the gin code is not on file
when the message, “Gin data not on file.  Please
enter to add to the file”, is displayed, enter the name
and address of the gin to be added.

On Screen PAA72005, if the gin code is on file when
the name and address of gin is displayed, enter the
updated data.

After the gin data is added or updated, when the
question, “Do you wish to enter data for another
gin?”, is displayed, ENTER “Y” or “N”, and PRESS
“Enter”.

• If “Y” was entered, when the message, “Gin
Code will be updated.  Press “Enter” to
continue.”, is displayed, PRESS “Enter”.

• If “N” was entered, when the message, “Gin
Code will be updated.  Press “Enter” to
continue.”, is displayed, PRESS “Enter”.

If “Y” was entered:

• Screen PAA72000 will be
redisplayed

• go to step 1 and repeat the process.

If “N” was entered:

• The Price Support - Update/Print
County Tables Menu PAA020 will
be redisplayed

• updating is complete.

3 On Screen PAA72005, the name and address of gin
will be displayed.

To answer the question, “Is this the gin data you wish
to delete?”, ENTER “Y” or “N”.  If “Y” was entered,
when the message, “Data will be deleted.  Press
“Enter” to continue.”, is displayed, PRESS “Enter”
again.

If “Y” was entered:

• Screen PAA72000 will be
redisplayed

• deletion is complete

• if another gin will be deleted, repeat
that process starting with step 1.

If “N” was entered:

• Screen PAA72000 will be
redisplayed

• go to step 1 and repeat the process.

83-99 (Reserved)
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Par. 100
Part 2      Eligibility

Section 1      Producer Eligibility

100 Determining Producer Eligibility

A Basic Requirements

[7 CFR 1427.4(b)]  [7 CFR 1427.164]  For a producer to be eligible for loans and LDP’s,
the producer, as landowner, landlord, tenant, or sharecropper, must have:

• produced the eligible upland or ELS cotton for which a loan or LDP is requested, as
applicable

• for loans, beneficial interest in the cotton from the time of harvest through the date the
loan is requested and must keep beneficial interest continuously until redemption of the
cotton or until CCC takes title to the cotton

• for LDP’s, beneficial interest in the cotton from the time of harvest through the date LDP
is requested

•*--reported acreage according to 2-CP

• completed AD-1026 according to 6-CP.--*

* * *

 *--Effective with the 2002 crop, cotton is eligible for a marketing assistance loan whether or not
it was produced on acreage covered by a PFC or DCP contract.--*
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Par. 100
100 Determining Producer Eligibility (Continued)

B Beneficial Interest

[7 CFR 1427.5(e)]  A producer is considered to have beneficial interest in the cotton if all of
the following remain with the producer:

• control of the cotton

Notes: A producer is considered to have control of the cotton if the producer keeps the
ability to make all decisions affecting the cotton, including movement, sale, and
pledging, as collateral for loan.

*--The producer is not considered to have lost control of the cotton if an option to
redeem the loan collateral has been provided to another person or entity as long as
the producer also keeps this right to redeem the collateral from loan.--*

• risk of loss

Note: A producer is considered to have the risk of loss in the cotton if the producer is
responsible for any loss of or damage to the cotton.  If the cotton is insured, any
indemnity to be paid must be paid to the producer or the producer’s account.

• title.

Note: A producer is considered to have title to the cotton if the producer has not sold or
delivered the cotton, including the delivery of warehouse receipts, to the buyer.

Important: Once beneficial interest in the cotton is lost by the producer, the cotton
remains ineligible for loan or LDP even if the producer regains control, risk of
loss, and title.
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Par. 100
100 Determining Producer Eligibility (Continued)

C Restrictive Contract Clauses

If any contract contains any of the following restrictive clauses, the producer is considered to
have lost beneficial interest in the cotton at the time the contract was signed:

• buyer has the option to require the producer to obtain a loan or LDP on the cotton

• buyer can prohibit the producer from obtaining a loan or LDP, unless prior approval is
obtained from the buyer.

Note: Any addendum to the contract to remove any restrictive clause must be executed
before ginning and initialed by both parties.

D Payments

If any contract contains language that provides for a payment to the producer or the
producer’s account, beneficial interest shall be considered divested at the time the payment is
made.

See subparagraph J when payment is not associated with the sale of the commodity.

Exception: A producer is not considered to have divested beneficial interest in the cotton
when a payment is received if the contract is an option to purchase, the
payment is for the option to purchase, and the contract contains the following
provision written exactly as shown:

“Notwithstanding any other provision of this option to purchase, title; risk of
loss; and beneficial interest in the commodity, as specified in 7 CFR Part
1427, shall remain with the producer until the buyer exercises this option to
purchase the commodity.  This option to purchase shall expire,
notwithstanding any action or inaction by either the producer or the buyer, at
the earlier of: (1) the maturity of any Commodity Credit Corporation price
support loan which is secured by such commodity; (2) the date the
Commodity Credit Corporation claims title to such commodity; or (3) such
other date as provided in this option.”
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Par. 100
100 Determining Producer Eligibility (Continued)

E Gin Direct Contracts

If a contract specifies that title, control, or risk of loss is transferred to the buyer immediately
at the time cotton is ginned, beneficial interest is considered to be lost by the producer
immediately after the cotton is removed from the bale press.

Note: This cotton is not eligible for loan; however, the producer may receive LDP
according to paragraph 274.

F Equity Sales

[7 CFR 1427.5(b)(7)]  If a producer sells the equity in the cotton, the cotton is immediately
ineligible for a loan or LDP.  If the cotton has been pledged as collateral for a loan,
immediate repayment of loan principal and charges, plus interest, is required.

G Succession in Interest

Succession of beneficial interest is allowed if succession is in both the beneficial interest of
the cotton and the farming unit on which the cotton was produced.

Note: See paragraph 105 for heirs of a deceased producer.

H Integrated Entities

The fact that a buyer may also be the storing warehouse operator, lender, ginner, or other
business shall not be considered a reason to cause beneficial interest to be transferred.

Note: If the contract between the buyer and the producer restricts the producer’s ability to
take possession of the cotton or warehouse receipts, then the producer would be
considered to have lost control when the cotton or warehouse receipts are delivered to
the integrated entity.
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Par. 100
100 Determining Producer Eligibility (Continued)

I Cotton Rejected by Buyer

If cotton is delivered to a buyer or mill that rejects the cotton because minimum standards are
not met, beneficial interest shall not be considered lost by the producer if the cotton is
returned to the producer.

J Payments Not Associated With Sale of Cotton

Payments by buyers to producers for services, such as transportation and storage, shall not
cause beneficial interest to be transferred unless the payment is conditioned on the eventual
sale of the cotton.

K Combination Lease Agreement

COC shall determine the type of lease, according to 1-PF, if both cash provision and share of
crop production provision are contained in a lease agreement on a farm.  Based on the COC
determination, beneficial interest in the crop for the producers involved in the lease may be
questioned.  When beneficial interest is questioned, review the lease agreement in the process
of making beneficial interest determinations according to paragraph 102.
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Par. 101
101 Other Producer Eligibility Requirements

A HELC and WC Provisions

Producers who do not comply with HELC and WC provisions according to 6-CP are not
eligible for CCC loans or LDP’s for the crop year in which noncompliance occurs.

Note: See paragraph 32 for GPR provisions.

If current year crop loans or LDP’s have been made before noncompliance was determined
for the current crop year:

• call the loan according to paragraph 35
• notify the producer of the LDP amount overpaid according to paragraph 42.

B FCIC

 *--Starting with the 2002 crops, as a condition of eligibility for price support benefits, producers
are no longer required to either carry catastrophic crop insurance or waive eligibility for
certain USDA payments.--*

C Controlled Substances

Producers who are convicted under Federal or State law of a controlled substance violation
according to 1-CM, Part 38, shall be ineligible for CCC loans and LDP’s.
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Par. 102
102 Beneficial Interest Determinations

A When Beneficial Interest Is Questioned

If County Office questions whether the producer retains beneficial interest, the County Office
shall require the producer to provide for review, as applicable:

• copy of the combination lease agreement
• copy of all options to purchase and all sales contracts
• certification of no contract according to subparagraph 103 C.

B Producer Requests for Contract Review

If the producer is not applying for benefits and the producer requests that the County Office
give an opinion on an option to purchase or sales contract, the opinion shall be provided to
the producer in writing.

Send a copy of the option to purchase or sales contract to the State Office with a copy of the
opinion provided to the producer for review according to subparagraph 103 B.

Note: Opinions given for options to purchase and sales contracts are not appealable unless
the producer has been denied benefits.
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Par. 103
103 Beneficial Interest and Contract Review

A Reviewing Options to Purchase and Sales Contracts

[7 CFR 1427.5(e)]  If a contract is being reviewed, County Offices shall:

• determine whether the producer retains beneficial interest

• determine the date the producer is considered to have lost beneficial interest

• for any option to purchase or sales contract upon which a determination cannot be made:

• send a copy of the option to purchase or sales contract to the State Office for a
determination

• approve or disapprove loan or LDP, if applicable, for a producer when notified by the
State Office of the determination of the date beneficial interest would be considered
to have been lost.

Note: Approved LDP’s will be based on the rate in effect on the date all information the
producer is required to file is provided to the County Office.
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Par. 103
103 Beneficial Interest and Contract Review (Continued)

B State Office Reviews

State Offices shall:

• review options to purchase and sales contracts submitted by County Offices, including
those submitted according to subparagraph A

Note: Notify the County Office immediately if the opinion provided by the County
Office according to subparagraph A is inaccurate.

• determine whether the producer retains beneficial interest and the date the producer
would be considered to have lost beneficial interest

• for any option to purchase or sales contract on which a determination cannot be made,
FAX or mail a copy of the contract for PSD review

Note: For each contract submitted for review:

• provide a preliminary determination on when producers would be considered
to have lost beneficial interest in the commodity under the terms and
conditions of the contract

• ensure that the general terms, exhibits, addendum, etc., referenced in the
contract are also submitted with the contract.

• when notified by PSD of the date beneficial interest would be considered to have been
lost, advise the County Office of PSD’s determination

• send a copy of the option to purchase or sales contract, as applicable, with a copy of the
decision for reference to all counties and other applicable States.

C Producer Certification of Beneficial Interest

If COC questions whether the producer retains beneficial interest, CCC may request producer
certification that such producer retains beneficial interest in the commodity.  A statement (for
local reproduction) to be used for such producer certification is shown in 8-LP,
subparagraph 131 B.
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Par. 103
103 Beneficial Interest and Contract Review (Continued)

D Events Resulting in Beneficial Interest Being Lost

The following events are examples of events that may cause beneficial interest to be lost:

• on the receipt of a payment without option to purchase

• on the date ginned, if buyer is also ginner and storing warehouse and the contract restricts
the producer’s ability to take possession of the warehouse receipts

• date of invoice

• when loaded for shipment from gin to the buyer (f.o.b. gin)

• when loaded for shipment from the warehouse to the buyer (f.o.b. warehouse)

• delivery of warehouse receipts to the buyer or agent

• at the time of signing a contract with clauses restricting the producer’s decision to obtain
marketing assistance from CCC, such as:

• buyer may require the producer to obtain a loan or LDP
• producer may obtain a loan or LDP only with prior approval of the buyer.
* * *

• when the cotton enters the warehouse, if contract contains a casualty clause that provides
that after commencement of insured warehouse cover, insurance settlement shall be for
the buyer’s account

• when the cotton is redeemed from CCC price support loan by someone other than the
producer.
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Par. 104
104 Types of Contracts

A Option to Purchase

An option to purchase is an agreement allowing the buyer, at the buyer’s option, to enter into
a contract to buy the commodity at a later date.  The option:

• does not give the buyer any interest in the commodity
• expires at a specified time.

B Sales Contracts

A sales contract, including advance sales contracts, contracts to sell, price later contracts, and
contracts for future delivery, gives the buyer an interest in the commodity at a time specified
in the contract or at a time implied by law.

C Addendum

An addendum to an option to purchase or sales contract to amend any contract provision,
including removing any restrictive clause, must be agreed upon by all parties.

For CCC to consider this addendum valid, it must be executed before ginning.

D Canceling Options to Purchase or Sales Contracts

An option to purchase or a sales contract entered into may be canceled at any time before
ginning.  If the option to purchase or sales contract to be canceled was previously provided to
the County Office, a copy of the following must be provided to the County Office:

• the canceled option to purchase or sales contract, as applicable, with the signatures of all
parties canceling the contract

• any subsequent option to purchase or sales contract.
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Par. 105
105 Heirs of a Deceased Producer

A Succession of Interest

Succession of interest occurs before or after harvest if heirs:

• succeed to the beneficial interest of the deceased producer in both the cotton and the
farming unit on which it was produced

• assume the decedent’s obligation under a loan if a loan has already been obtained.

B Knowledge of a Deceased Producer

If the County Office learns that a producer who has an outstanding loan is deceased, and
CCC-686 has not been executed, the County Office shall:

• send a certified letter to the fiduciary representative, heirs, or other persons in charge of
settling the estate notifying that person:

• of the existence of the outstanding CCC loan

• that the loan is covered by a security agreement or secured by pledged warehouse
receipts

• attach a copy of the letter to the loan papers on file in the County Office

• immediately notify the State Office.

Note: State Offices shall forward notification of deceased producers for which CCC-686
has not been executed to the regional attorney for appropriate action.
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Par. 105
105 Heirs of a Deceased Producer (Continued)

C When to Complete CCC-686

Complete CCC-686 if the heirs want to obtain or continue a loan and either of the following
applies:

• there will be no administration or probate of the estate
• administration or probate of the estate is closed.

Before a loan is disbursed or continued under loan, CCC-686 must be:

• executed by persons claiming succession to a deceased producer
• approved by COC.

D Preparing CCC-686

Prepare an original and 1 copy for each person signing CCC-686 according to the following
instructions.

Item Instructions
3 Enter current loan number, or assign next unused number from loan number

register.
9 and 10 Enter name and address and relationship of all persons inheriting commodity,

whether or not related to the deceased.
11 Enter names of all persons assuming farming unit whether or not related to the

deceased.

Note: To be eligible for price support, the person’s name must appear in items
9 and 11, and, if applicable, item 13.

13-16 Enter name and nature of disability of any heir who is a minor or an
incompetent and the name and address and capacity of the representative of this
person.

17 Heirs or representatives of heirs who have inherited the commodity and have
assumed the farming unit and who are requesting price support must sign the
application.
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Par. 105
105 Heirs of a Deceased Producer (Continued)

D Preparing CCC-686 (Continued)
*--

--*
E Distributing CCC-686

Distribute CCC-686 as follows:

• keep original in the County Office
• give each person signing CCC-686 a copy.
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Par. 106
106 Estates and Trusts

A Eligibility by Type

The following shall be eligible if their representative authority is legally valid according to
1-CM:

• receiver of an insolvent debtor’s estate
• executor or an administrator of a deceased person’s estate
• ward of an incompetent person
• guardian of an estate of a ward or an incompetent person
• trustee of a trust estate.

107 CMA and LSA Member Eligibility

A Members of CMA’s

CMA’s, before processing a producer’s loan or LDP, must first establish that the producer is
eligible for benefits according to 1-CMA.

B Producers Requesting Benefits Through LSA’s

LSA’s, before processing a producer’s loan or LDP, must first establish that the producer is
eligible for benefits according to 1-CMA.
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Par. 108
108 Producers Who Are Warehouse Operators

A Policy

Loans may be made to a warehouse operator who, in the capacity of a producer, tenders to
CCC warehouse receipts issued by such warehouse operator on cotton produced by such
warehouse operator only in those States where the issuance and pledge of warehouse receipts
are valid under State law.

Note: State Offices shall contact their regional attorney to determine whether these actions
are valid.

*--109 Inapplicable Payment Limitation Provisions

A Eligibility for Marketing Assistance Loans

[7 CFR 1400.1 (a) and (b)] Some payment limitation rules applicable to loan gains do not
affect eligibility for a marketing assistance loan.

Rules that do not affect eligibility for a marketing assistance loan are:

• person determination
• actively engaged in farming
• cash-rent tenant
• permitted entity.

These provisions do apply when a marketing assistance loan is repaid at a reduced rate or
when LDP’s are requested.  See subparagraph 43 C and 1-PL for other payment limitation
provisions.--*

110-117 (Reserved)
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Par. 118
Section 2     Cotton Eligibility

118 Eligibility Requirements

A
Separate
Commodities

Upland and ELS cotton are considered separate commodities.  Compliance with
eligibility requirements for 1 kind of cotton will not be affected by the producer’s
noncompliance with respect to the other kind of cotton.

Note: ELS cotton is not eligible for LDP.

B
Basic
Requirements

[7 CFR 1427.1(c)] [7 CFR 1427.5(b)]  The upland or ELS cotton, both ginned
and seed cotton must be:

C produced by the eligible producer who tenders it for loan

C produced in the United States in the current crop year

C in existence and in good condition

C insured at the full loan value against loss or fire damage

C*--produced on a farm for which total cropland acreage has been reported on 
FSA-578.--*

The cotton must not have been sold, purchased, or formerly placed under CCC
loan and redeemed.

In addition, cotton is not eligible for loan or another LDP if LDP has been paid on
this cotton.

Note: Producers cannot repay LDP’s to cause the cotton to be eligible for a loan
or a subsequent LDP.

Cotton for which LDP was requested but denied because of payment limitation
remains eligible for loan.

Continued on the next page
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Par. 118
118 Eligibility Requirements (Continued)

* * *

C
*--ELS Cotton--* To be eligible for loan, ELS cotton must be:

C a variety or hybrid of the barbadense species of cotton
C except for seed cotton, ginned on a roller gin.
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Par. 119
119 Eligible Quantity

A
* * * Quantity
Eligible for Loan
or LDP

[7 CFR 1427.165(b)]  * * * Upland cotton produced on eligible acreage by an
eligible producer is considered eligible for loan or LDP.

* * *

Any ELS cotton produced on eligible acreage by an eligible producer is considered
eligible for loan.

B
Establishing
Estimates of
Yield

COC shall:

C annually determine reasonable estimates of yield for each commodity based on
crop and weather conditions in the county

C document determination in COC minutes

C review questionable applications.

C
Questionable or
Commingled
Production

If the quantity submitted by a producer for loan or LDP exceeds the yield that
COC has previously determined could reasonably be produced on the eligible
acreage, CED or staff shall not approve the loan or LDP for any quantity
exceeding COC’s previously established yield.

If the producer is not satisfied with the maximum quantity that COC staff has
approved for benefits, then provide the producer the right to appeal to COC.  If
appeal is requested, COC may approve loan and LDP quantities exceeding the
yield previously established by COC if:

• the producer provides acceptable evidence of actual production for the crop
year and other documentation to corroborate the evidence of actual yield, such
as receipts from production inputs

• COC determines the quantity reasonable for the crop year based on the
producer’s farming practices, production evidence, and supporting
documentation.

Continued on the next page
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Par. 119
119 Eligible Quantity (Continued)

C
Questionable or
Commingled
Production
(Continued)

FSA’s procedures for agency informal appeals, alternative dispute resolutions, and
appeals to NAD are found in 1-APP.

D
COC May Not
Delegate Yield
Determination

COC may not delegate authority to approve quantities submitted for loan or LDP
that exceed the COC-established yield for the eligible acreage.

120 Landlord-Tenant Provisions

A
Divided Cotton [7 CFR 1427.5(f)]  If the bales of cotton are divided among the producers entitled

to share in the cotton, each landowner, landlord, tenant, and sharecropper may
obtain a loan on that individual’s separate share.

B
Cotton Not
Divided

[7 CFR 1427.4(d)]  If the cotton is not divided, all producers who have a share in
the cotton must obtain a joint loan or LDP.

Note: If 1 or more producers who share in the bale are considered ineligible for
loan, the entire bale is ineligible for loan or LDP.

C
Ineligible for
Loan

[7 CFR 1427.5(f)]  Cotton is ineligible for loan or LDP that is:

C received as fixed or standing rent by a landowner, landlord, tenant, or
sharecropper

C acquired directly or indirectly from a landowner, landlord, tenant, or
sharecropper

C [7 CFR 1427.1(c)]  produced on land owned by the Federal Government if the
land is occupied without lease, permit, or other rights of possession.
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Par. 121
121 Storage Requirements

A
Ginned Cotton [7 CFR 1427.5(b)(2) and (3)]  Ginned cotton to be pledged for loan must be:

& stored in an approved warehouse that has an existing Cotton Storage
Agreement with CCC

& represented by warehouse receipts.

Exception: See paragraph 261 for LDP exception.

B
Seed Cotton [7 CFR 1427.165]  Seed cotton pledged for loan must be stored:

& in a manner that will adequately protect it against loss or damage
& in identity-preserved lots.

C
Approved [7 CFR 1427.5(b)(2)]  KCCO approves warehouses to store cotton under the
Warehouses program and shall issue instructions to these warehouses.

Note: County Offices shall advise warehouse operators who want approval of
warehouses to contact:

KCCO BCD SCB
STOP 8748
PO BOX 419205
KANSAS CITY MO  64141-6205

Tel: 816-926-6662
FAX: 816-823-1804.

KCCO shall send State Offices the list of approved warehouses, including the
following:

& receiving charge
& monthly storage charge.

State Offices shall send County Offices copies of the lists.
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Par. 122
122 Fire Insurance Requirements

A
Insurance [7 CFR 1427.5(b)]  For ginned cotton to be placed under loan, it must be covered
Required by fire insurance.

[7 CFR 1427.5(f)]  For seed cotton to be pledged under loan, it must be insured at
the full loan value against loss or damage by fire.

123 Basic Cotton Quality Requirements

A
Basic [7 CFR 1427.9(a)]  Ginned cotton must be graded by AMS and be of a specified
Requirements grade, leaf, strength, staple length, and micronaire reading to be eligible for loan or

LDP.

The base quality for upland cotton is:

& SLM 1-1/16 inch
& leaf 4
& micronaire 3.5 - 3.6 and 4.3 - 4.9
& strength 26.5 - 28.4 grams per tex
& length uniformity of 81 percent.

B
Upland Cotton [7 CFR 1427.5(d)]  Use the following exhibits for determining whether the
Quality applicable grade, leaf, strength, staple length, and micronaire reading are within
Requirement eligible ranges for upland cotton and for determining appropriate premiums and

discounts:

& Exhibit 5 for grade, leaf, and staple length
& Exhibit 6 for extraneous matter
& Exhibit 7 for uniformity
& Exhibit 8 for strength
& Exhibit 9 for micronaire readings.

Continued on the next page
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Par. 123
123 Basic Cotton Quality Requirements (Continued)

C ELS Cotton Quality Requirement

 *--[7 CFR 1427.5(c)]  For program eligibility, ELS cotton must be a grade and staple length
specified on the schedule of loan rates and premiums and discounts for ELS cotton.  Use--*
the following exhibits for determining whether the applicable grade, staple length, and
micronaire reading are within eligible ranges for ELS cotton:

  Exhibit 10 for grades and staple length
  Exhibit 11 for micronaire readings.

ELS cotton of a staple length less than 44/32 (1 3/8 inch) is ineligible for loan.

D Seed Cotton

[7 CFR 1427.165]  Because seed cotton is usually not classed before being pledged for loan,
an average quality is ordinarily used in determining loan rate.

However, if the seed cotton is classed by the AMS classing office the cotton quality shall be
the quality shown on the applicable documentation.
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Par. 124
124 Liens

A All Loans

[7 CFR 1427.12]  Cotton must be free and clear of all liens and encumbrances, except the
warehouse operator lien for authorized charges.

If liens are present, lien waivers must be obtained before loans are disbursed.

Note: No additional liens or encumbrances shall be placed on the cotton after the loan is
approved.

B LDP’s

Lien waivers are not required for LDP’s.
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Par. 125 
125 Bale Requirements 
 
  A Packing and Compression 
 
   [7 CFR 1427.5(b)(4)and(5)]  Bales must be packaged, tied, and compressed using the 

materials and standards meeting JCIBPC specifications with the heads completely covered. 
 
   Bales must not be: 
 

• false-packed 
• water-packed 
• mixed-packed 
• reginned 
• repacked 
• compressed to high density at a warehouse 
• compressed to universal density that has had side pressure applied. 

 
   Note: Bales compressed to high density at a gin are eligible for loan. 
 
  B Tagging 
 
   *--[7 CFR 1427.23(a)(4)]  Bales must be represented by either a warehouse receipt or a list 

provided by the gin showing bale numbers and net weight established at the gin.--* 
 
  C Weight 
 
   [7 CFR 1427.5(b)(9)]  [7 CFR 1427.8(b)]  Bales must weigh at least 325 pounds.  Bales of 

more than 600 pounds net weight may be pledged for loan at 600 pounds net weight. 
 
  D Storage 
 
   [7 CFR 1427.10(a)]  Eligible ginned cotton may be pledged as collateral for a loan only if 

stored at warehouses approved by CCC. 
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Par. 125 
125 Bale Requirements (Continued) 
 
  E Classification Codes 
 
   The AMS Universal Classification Data Format for a bale may be contain Remarks Codes in 

columns 46 and 47 and Special Condition Codes in columns 32 and 33.  The meaning of 
these codes and the loan eligibility of the cotton is identified in the following table. 

 
Loan Eligibility 

Status 
Code 

AMS 
Classification Trait Eligible Ineligible 

Remarks Codes 
75 Other side of sample 2 or more color grades and/or 

color groups or 1 color grade and 1 color group higher. X  
76 Reginned.  X 
77 Repacked.  X 
78 For Pima, redder than normal. X  
92 Pima ginned on saw gin.  X 

Special Condition Codes 
93 For Pima, mixed Pima and Upland.  X 
94 For Pima, fire damaged.  X 
95 For Pima, water damaged.  X 
96 For Upland, mixed Pima and Upland.  X 
97 For Upland, fire damaged.  X 
98 For Upland, water damaged.  X 

 
126 (Withdrawn--Amend. 22) 
 
127-159 (Reserved) 
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Par. 160
Part 3    Warehouse Loans

Section 1    Loan Requirements

*--160 Regular Loans and Loans for Immediate Commodity Certificate Exchange--*

A
General  This part covers the following day-to-day operations of County Offices that are

required before making and disbursing a cotton loan payment * * *:

C source of loan
C loan availability
C disbursements
C bankruptcy cases
C liens
C interest rates.

B
Basic Program
Provisions

Included in this part are the basic provisions applicable to specific types of loans,
such as:

C warehouse receipt requirements
C determining loan rates
C acceptable classification data
C maturity dates.

*--C
Loans Requested
for Immediate
Exchange for a
Commodity
Certificate

Cotton loans, whether to be repaid by cash or requested for immediate exchange
for a commodity certificate, are generally subject to the same requirements about:

C producer and commodity eligibility
C beneficial interest
C availability and maturity dates
C warehouse receipting
C quality and classification information
C service, research, and promotion fees
C allowable and nonallowable charges.

For loans requested for immediate exchange for a commodity certificate, refer to:

C subparagraph 181 C for forms needed at time of loan request
C subparagraphs 201 B and D for processing instructions.--*
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Par. 161
161 Source of Loans

A
Cotton Loans *--[7 CFR 1427.6]  Eligible producers may obtain cotton loans (and LDP’s)

only from any of the following:

C the County Office that keeps the farm records for the farm on which the cotton
was produced (the Administrative County)--*

* * *

C an approved cotton clerk, according to 14-CN  [7 CFR 1427.6]

C*--an approved LSA, according to 21-CN.  [7 CFR 1427.5(a) and 1427.6]

C an approved CMA, according to 21-CN. [7 CFR 1427.5(a)]

Multi-county producers may request loans (and LDP’s) in a county other than their
Administrative County.  However, the actual loan outlay on an LDP payment is
not to be provided by any county other than the producer’s Administrative County.

County Offices that are not the Administrative County for the multi-county
producer must send loan, LDP, module lock-in, and other such requests to the
Administrative County for processing.

Notes:  The producer may obtain loans by bringing a diskette to the County
Offices with cotton bale data prepared by a private entity according to
paragraph 170.--*

CMA’s may obtain loans for their eligible producers.  [7 CFR 1427.6(b)]

 * * *
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Par. 162
162 Loan Availability and Maturity Dates

A Availability Dates

 *--[7 CFR 1427.5(a)]  CCC cotton loans and LDP’s are available, from the date loan rates
are announced through May 31 after the calendar year in which the crop is planted.  If
May 31 falls on a nonworkday, the final date shall be the next workday.--*

The disbursement date shall not be later than 30 calendar days after the final date of
availability.  When the final availability date falls on a nonworkday, the final date shall be
extended to the next workday.

 *--Exception: Producers of 2001 crop cotton may apply for LDP’s up to 30 calendar days
after the publication of regulations implementing provisions of the Farm
Security and Rural Investment Act of 2002.

B Accepting Loan or LDP Documents

A loan or LDP application must include all required forms and production evidence, and
must be received by the final availability date to be accepted.  Do not accept--*
CCC-Cotton A or CCC-Cotton AA that was signed by producers more than 15 calendar days
before delivery or mailing (postmark date) to County Offices.

Note: A patron postage meter date stamp is not a postmark.

For documents received after this time, require producers to re-execute the forms or execute
new forms if it is determined that the producers have not sold or otherwise passed title to the
cotton.

C Maturity Date

 *--[7 CFR 1427.7(a)]  Loans mature on the last day of the 9th calendar month following the
month in which the loan is disbursed, or on an earlier date if CCC calls the loan.--*

Nonworkday: If the maturity date falls on a nonworkday, the maturity date shall be the
next workday.
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Par. 162
162 Loan Availability and Maturity Dates (Continued)

D CCC Action on Nonpayment at Maturity

At CCC’s choice, title to the cotton shall, without sale, immediately vest in CCC.  CCC may
sell, transfer, and deliver the collateral cotton and documents evidencing title according to

 *--the terms of CCC-Cotton A, CCC-601, and any applicable appendix.--*

CCC shall have no obligation to pay for any excess of the amount of the loan, plus interest
and charges, if applicable.

E Maturity Month Table

This table shows applicable maturity months.  Loans cannot be extended.

Month Disbursed Maturity Month (Last Day)
June March
July April

August May
September June

October July
November August
December September

January October
February November
March December
April January
May February
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Par. 163
163 Liens and Lien Waivers

A
Basic
Requirement

Cotton for loan must be free and clear of all liens and encumbrances when the loan
is disbursed, with the exception of:

C loans made to a producer who will immediately exchange a commodity
certificate for the cotton loan collateral according to paragraph 201

C warehouseman’s liens for charges authorized in the storage agreement with
CCC.

Accept warehouse receipts showing “freight due” as collateral security for loans.

A joint disbursement of loan proceeds to the producer and lienholder does not
satisfy the requirement for lien waiver.

Note: No additional liens or encumbrances shall be placed on the cotton after
the loan is approved.

B
Determining
Whether or Not
Liens Exist

To determine whether or not a lien exists, County Offices shall make a lien search
on all cotton (seed cotton and lint cotton) to be pledged for loan at the appropriate
recording official’s office.

Exception: Loans made to a producer for immediate exchange for a 
 *--commodity certificate are exempt from lien searches.  However, 
if a producer certifies to a lienholder, CCC-679 can be submitted to
the County Office and honored.--*

When:

C actual notice of the existence of an unrecorded lien is provided to the County
Office by the lienholder in person or in writing, consider the lien an existing
lien

C a State notifies the County Office in writing of the existence of an unrecorded
statutory lien for nonpayment of a boll weevil eradication program
assessment, the producer must seek a lien waiver from an authorized
representative of the State before the loan can be disbursed.

Notes: If a lien waiver is not obtained, do not disburse the loan.

Do not process a State statutory lien payment as an administrative
offset.

Continued on the next page
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Par. 163
163 Liens and Lien Waivers (Continued)

C
Obtaining
CCC-679

CCC-679’s shall be obtained by the producer or CMA, as applicable:

C before disbursing the loan

C if liens or encumbrances are recorded, including waivers from FSA FLP
representatives

C even if the liens or encumbrances will be satisfied from the loan proceeds

C if actual notice is received from a lienholder

C after each loan request

C for IRS Federal tax liens.

CCC-679’s:

C are not required for unrecorded liens unless the County Office has received
actual notice of a lien from the lienholder

C shall be obtained from CMA, according to 1-CMA, when CMA informs the
County Office that a lien is present.

Once CCC-679 is obtained for the first loan made for a specific crop year, the
same CCC-679 may be used for all subsequent loans made for the specific crop, if
CCC-679 is applicable for “ALL” the quantity on specified farms, including “ALL”
farms.  However, a lien search shall be performed for all loan requests according
to subparagraph B.

Continued on the next page
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Par. 163
163 Liens and Lien Waivers (Continued)

D
Completing
CCC-679 for
Producers

County Offices shall complete:

C CCC-679 according to this table
C*--item 8, block (3), if applicable, according to subparagraph E.--*

Item Instructions

1 Enter producer’s name and address.

2 Enter crop year.

3 Enter commodity.

4 Enter farm number or numbers, as applicable.  If liens are waived on all farms, enter “All”.

5 Enter State and county codes for loanmaking county.

6 If the waiver releases:

C all of the commodity covered by CCC-679, enter “All” and commodity

C just a quantity of the commodity being pledged for loan, enter applicable quantity,
commodity, and farm number.

7 Enter State and county where commodity was produced.

8 *--See subparagraph E.

9 If administrative offsets are deducted from the loan proceeds, enter the estimated net
disbursement amount.

10 Enter lienholder’s or authorized agents name and address.

11 The lienholder identified in item 10 must sign and date.--*

Continued on the next page

10-14-03 7-CN (Rev. 15) Amend. 15 Page 3-7



Par. 163
163 Lien and Lien Waivers (Continued)

E
Completing
CCC-679, 
*--Item 8,
Block (3)

Complete CCC-679, item 8, block (3) according to this table.

IF... AND... THEN...

an administrative
offset does not apply

enter “none” on CCC-679, item 8, block (3),
value line.

an administrative
offset does apply

enter the offset amount as of the date CCC-679
is prepared on CCC-679 and item 8, block (3),
value line.

the lienholder is any of the
following:

C United States of
America, Acting
through USDA or FSA

C USDA

C USDA, formerly FmHA

C FSA

C FSA, formerly FmHA

C enter the offset amount as of the date
CCC-679 is prepared on CCC-679, 
item 8, block (3), value line--*

C calculate the estimated net disbursement
amount as follows:

C multiply applicable county loan rate for
the commodity times the quantity for
loan

C deduct assessments, fees, and
administrative offsets, as applicable

C enter “estimated net disbursement amount
is $       ” before CCC-679 is given to an
FSA FLP representative.

a statement of
charges, according to
paragraph 165,
accompanies the
warehouse receipt

do either of the following:

C add the total dollar amount of the charges
to any other offset amounts

C modify the statement to add language that
states whose charges are being offset
without specifying the type or amount of
the charges.

Continued on the next page
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Par. 163
163 Liens and Lien Waivers (Continued)

E
Completing
CCC-679,
*--Item 8,
Block (3)
(Continued)

The following is an example of CCC-679.

--*
Continued on the next page
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Par. 163
163 Liens and Lien Waivers (Continued)

F
Completed
CCC-679
Returned to
County Office

When CCC-679 has been completed and signed by the lienholder and is returned
to the County Office, the County Office shall, before disbursing the loan, ensure
that the lienholder has:

C*--signed item 11A and dated item 11B
C checked appropriate block (1), (2), or (3) of item 8.--*

Signatures must be affixed personally by all lienholders or authorized agents.  The
County Office may verify the lienholder’s signature, if necessary.

Follow this table for guidance when preparing disbursement of the loan.

IF... THEN, if the lienholder has checked block...

an administrative offset is:

C required for FSA, CCC, or other creditor
agencies

C for a statement of charges submitted
with a warehouse receipt, according to
paragraph 165

C (2), do not disburse the loan

C (1) or (3) in agreement with the offset, disburse
the loan.

Note: See paragraph 41 for offsets.

Continued on the next page
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Par. 163
163 Liens and Lien Waivers (Continued)

G
Obtaining If additional liens or situations that do not fully protect CCC’s interest are
Additional
CCC-679’s

discovered after a loan is disbursed, County Offices shall:

& obtain additional CCC-679’s

& take any other necessary action, according to the regional attorney’s advice,
including calling the loan.

The following are examples of situations that do not protect CCC’s interest:

& lien or liens were overlooked during the lien search
& all lien waivers were not obtained
& UCC-1’s were not filed properly
& UCC-1’s were not extended when required.

H
Cooperative
Loans

Lien waivers are not required for loans to approved cooperatives that have entered
into agreements that do not hold CCC responsible for any prior liens asserted
against CCC.

Note: No additional liens or encumbrances shall be placed on the cotton after the
loan is approved.
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Par. 163
163 Liens and Lien Waivers (Continued)

I
Estimating Net
Disbursement
Amount

County Offices shall determine the estimated net disbursement amount using the
following table.

Step Action

1 Determine an estimated loan rate based on loans already processed.

2 Determine an estimated bale weight based on loans already processed.

3 Multiply the result of step 1 times the result of step 2 times the number of bales for which the
loan is requested.

4 Calculate the estimated research and promotion fee deduction by adding the result of
multiplying the:

&*--result of step 3 times .005--*
& number of bales times $1.00.

5 Determine the loan service fee by adding $2.50 to the result of multiplying the number of
bales times $0.30.

6 The estimated net disbursement amount is the result of step 3 minus:

& the result of steps 4 and 5

& amount of offset entered on CCC-679 and, if applicable, the amount of charges
according to paragraph 165.

Note: Round result to whole dollars.
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Par. 164
164  Warehouse Receipt Requirements

A
Definition of [7 CFR 1427.11]  An acceptable warehouse receipt is a negotiable receipt,
Acceptable meeting eligibility requirements, issued by a CCC-approved warehouse that is
Warehouse either of the following:
Receipt

& a machine card-type warehouse receipt that is prenumbered and prepunched
& EWR recorded in a central filing system approved by CCC.

B
Allowance for
Delivery of
Cotton

The warehouse receipt must provide for delivery of the cotton to the bearer or be
properly assigned by endorsement in blank to vest title in the holder of the receipt.

C
Gin Bale
Number

The warehouse receipt must contain gin bale number.  If:

& gin number and warehouse receipt number are the same, a notation to that
effect will meet the requirement

& bale was moved from origin warehouse, new receipt must contain the
warehouse receipt tag number and identification of the origin warehouse.

D
Receiving
Charges

The warehouse receipt must show whether warehouse receiving charges have been
paid or waived.

E
Warehouse Code The warehouse receipt must contain the warehouse code that was assigned by

CCC.

The warehouse code must be preprinted on nonelectronic receipts.

Continued on the next page
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Corrected (gross, tare, or net) weight _________

Warehouse Name ___________________________

By  _______________________________________

Par. 164
164 Warehouse Receipt Requirements (Continued)

F
Warehouse Tag [7 CFR 1427.11(c)]  The warehouse receipt must contain the:
Number,
Including Tare & warehouse tag number (warehouse receipt number)
and Net Weights & tare and net weight of the cotton.

Note: Tare weight must be 1 of the weights in pounds according to
subparagraphs 72 C and 183 B.

Nonelectronic receipts showing any alterations in the weight shall not be accepted
unless they bear on the face the following stamped legend, or similar wording,
approved by CCC.

Note: The legend must be signed or initialed by an authorized warehouse
representative.

Continued on the next page
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Par. 164
164 Warehouse Receipt Requirements (Continued)

G
Additions to [7 CFR 1427.11(c)(3)]  For original Federal warehouse receipts, all additions
Nonelectronic must be signed or initialed and dated by an authorized representative of the
Warehouse warehouse.
Receipts

Notes: An incorrect entry that is being corrected shall be lined through.

Any additions must be related to information previously entered on the
receipt.

For non-Federal warehouse receipts, corrections or erasures must be initialed by an
authorized representative of the warehouse.

H
Compression [7 CFR 1427.11(g)]  Warehouse receipts must show:
Status and
Charges & compression status of the bale

& if the compression charge has been paid or waived.

Notes: Bales must not be compressed to universal density if side pressure has been
applied.

If compression charge has not been paid or waived, no statement is
required.

See subparagraph 184 B for compression codes.

I
Storage Charges [7 CFR 1427.11(d)]  Warehouse receipts must show the date through which

storage charges have been paid, if they have been paid.

Continued on the next page
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Par. 164
164 Warehouse Receipt Requirements (Continued)

J
Charges for New [7 CFR 1427.11(e)]  Warehouse receipts must show information on charges for
Ties new sets of ties for compressing flat bales tied with ties that cannot be reused.

Note: This does not apply for bales stored in:

& Alabama
& Florida
& Georgia
& North Carolina
& South Carolina
& Virginia.

Charges must be shown on the warehouse receipt and noted, “Rec. charges due
include charge for new set ties”, or explained with other appropriate notation if all
of the following apply:

& bale is stored at a warehouse that has compress facilities or arrangements
& receipt shows the receiving charges have not been paid
& receiving charges include charge for new set of ties.

In addition, it must be shown on the receipt that bale ties are not suitable for reuse
if both of the following apply:

& bale is stored at a warehouse that does not have compress facilities or
arrangements

& bales shipped from the warehouse are normally compressed in transit.

K
Date of Receipt [7 CFR 1427.11(a)]  Warehouse receipts must be dated on or before date the

producer signs CCC-Cotton A.

Continued on the next page
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Par. 164
164 Warehouse Receipt Requirements (Continued)

L Signature Requirements on Receipt

Warehouse receipts must be signed by the warehouse operator or authorized representative.

Machine or rubber stamp facsimile signature or other type affixed by the warehouse operator
or authorized representative must meet the requirements of the Uniform Commercial Code
(UCC 7-201-205) or be approved by the licensing authority.

M Producer-Identified Cotton

Warehouse receipts that show cotton was received by the warehouse from the producer may
be accepted for obtaining a loan or LDP if all other requirements in this paragraph are met.

Warehouse receipts that show cotton was received by the warehouse from anyone other than
the producer or the producer’s agent, including bearer and blank entries, can only be accepted
for purposes of obtaining a loan or LDP if both of the following are applicable:

  all other requirements in this paragraph are met

  the producer provides a gin tag list prepared by the ginner that shows the cotton
represented by the presented receipts were ginned for the producer or for the account of
the producer.

Notes: Entries that show cotton received from someone other than the producer, but is for the
account of the producer, is identified with the producer.

For LDP’s, the warehouse receipt does not have to be issued by a CCC-approved
warehouse.

Example: If the warehouse showed the cotton was received from “ABC gin for the account
of John Doe”, the receipt is identified with the producer.
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Par. 165
165 Statement of Charges Attached to Warehouse Receipts

A Applicability

A separate statement of charges or bill that is not part of the warehouse receipt, but is
attached to or submitted with the warehouse receipt, that indicates charges normally
associated with handling the commodity represented by the warehouse receipt shall:

  be considered an offset amount
  not be considered a lien.

Before any charges on a statement of charges or bill can be offset, each State Office must
submit such charges to DAFP for concurrence.  Charges commonly approved for offset are
gin-related charges including handling, storage, drying, cleaning, ginning, in and out charges,
transportation to and from the gin, and classing charges that may be billed by the gin or
warehouse.

 *--Charges that may not be offset from loan proceeds include:

  warehouse receiving or load-out charges
  any warehouse storage charges.--*

B Handling as an Offset

The amount of applicable charges shown on the statement of charges or bill shall be
considered an offset.

County Offices shall record the applicable charges on CCC-679 by doing either of the
following:

  adding the total dollar amount of the charges shown on the statement of charges to any
CCC, FSA, or other Government agency debt

  modifying the sentence in lienholder’s block, item 3, to add language that states whose
charges are being offset without specifying the type or amount of the charges.

Notes: If the loan is approved, the amount of applicable charges shown on the statement of
charges or bill shall be handled as an offset for an alternate payee.

See subparagraph 163 D for an example.
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Par. 166 
166 Electronic Warehouse Receipts 
 
  A Definition of EWR 
 
   EWR is: 
 

• an electronic file in a central filing system that has been identified to an EWR holder and 
 contains warehouse receipt information relative to a bale of cotton 

 
• issued only by licensed cotton warehouse operators 
 
• issued by transmitting all necessary information to an approved provider who maintains 

  EWR’s in a central filing system. 
 
   Note: See Part 8 for cotton warehouse receipt processing. 
 
  B Definition of Central Filing System 
 
   A central filing system is an electronic computer system operated and maintained by an 

approved provider where information relating to EWR’s is recorded.  
 
  C Definition of Approved Providers 
 
   [7 CFR 1427.17]  Approved providers enter into a user agreement with CCC that ensures 

that: 
 

• EWR’s maintained in a central filing system meet loan program requirements 
• all EWR data is in a format that can be downloaded into APSS through PC’s. 
 

  D Definition of EWR Holders 
 
   An EWR holder is an individual or entity in possession, in fact or by operation of law, of a 

receipt and by extension, of the cotton, represented thereby. 
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Par. 167 
167 Classification Data 
 
  A AMS Classed 
 
   All cotton tendered for loan must be classed by an AMS classing office. 
 
   See Exhibit 12 for an explanation of the codes used by AMS in its Universal Classification 

Data Format. 
 
  B Acceptable Classification Data 
 
   AMS classification data is acceptable in any of the following formats: 
 

• AMS cotton class cards 
 

• AMS cotton classing through the cotton warehouse receipt process or EWR 
     operations according to paragraph 341 
 

• ginner-prepared punch cards if the cards are punched in the same format as AMS-
issued cards according to paragraph 168 

 
• computer printouts prepared by ginners using the AMS alternate method for issuing 

official class data according to paragraph 169 
 

• diskettes prepared by private entities using AMS data according to paragraph 170. 
 
  C Sampling 
 
   Only 1 sample per bale is to be drawn and sent to the AMS classing office; however, if 2 or 

more samples are submitted by error or for another reason, use the classification that has the 
lower loan rate. 

 
  *--D Reclassification 
 
   When cotton is reclassed, the loan rate or the LDP rate is based on: 
    

• the original classification information if the reclassing occurs after the loan or LDP 
bales have been downloaded according to paragraph 341, regardless of whether the 
reclassification would result in a higher or lower loan or LDP value 

    
• the reclassification information if such information is available before the loan or LDP 

bales have been downloaded, according to paragraph 341. 
 

If loan cotton is forfeited, the loan is not corrected if the cotton had been reclassed.  Cotton is 
cataloged for sale by CCC based on the reclassing information.--* 

 
  E Two-Sided Bales 
 
   Two-sided bales (Code 75) may be pledged for loan using the lower side if the bale is not 

mixed-packed. 
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Par. 168
168 Ginner Punch Cards

A
Background Some gins have the capability to produce computer punch cards from class data

received from AMS by either of the following:

& computer tape or diskette
& electronic telecommunications.

B
Minimum Before County Offices may accept ginner prepared punch cards, cards must be:
Requirements

& punched in the same format as AMS class cards

& accompanied by a signed certification by the ginner stating that the data on the
computer-punched card is the same as the data provided by AMS.
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Par. 169
169 Classification Data on Computer Printouts

A
Background AMS provides an alternative method for issuing official class data, other than class

cards, to ginner upon request.  Instead of class cards, AMS provides the ginner a
hard copy of the official class data and either of the following:

& a computer tape or diskette
& an electronic transmission.

Using the computer tape, diskette, or electronic transmission, the ginner prepares a
computer printout that:

& is provided to the producer
& will be presented to the County Office when requesting a loan.

B
Minimum
Requirements

Before County Offices may accept ginner-prepared printouts, the printout must:

& include all the following data as provided by AMS:

& gin code number
& gin bale number
& date classed
& color grade
& length (32 )nd

& mike
& strength
& leaf grade
& extraneous matter
& remarks
& upland or Pima

& be accompanied by a signed certification by the ginner stating that the data on
the computer printout is the same as the data provided by AMS.

Note: Ginner may submit 1 certification for the entire year to satisfy this
requirement.
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Par. 170 
170 Preprocessed Bale Data 
 
  A Purpose 
 
   As a service to producers, some private entities are able to prepare diskettes for County 

Offices that shall be considered acceptable for CCC purposes, if formatted according to 
Exhibit 13, to use in processing loans and LDP’s. 

 
   *--Loans and LDP’s can be made using preprocessed bale data that has been transferred to--* 

System 36 from cotton warehouse receipt process according to paragraph 330. 
 

 B Data Received by Diskette or E-Mail 
 
   Preprocessed bale data can be accepted by diskette or e-mail.  If bale data is submitted 

electronically, the producer must sign and date a paper copy of the bale information to 
ensure that the electronic list corresponds to the producer’s loan request. 

 
   Follow paragraph 330 to process cotton bale data received electronically.  Any diskette 

received does not need to be retained; the signed, paper copy is sufficient record. 
 
  C Bale Listings Provided by E-Mail 
 
   Gin/gin tag and warehouse/warehouse receipt listings of bales for LDP may be provided to 

County Offices at the time of LDP request by e-mail.  County Offices shall print and retain in 
the loan folder these listings and process the loan using the table in paragraph 331. 

 
 D Determining Date Documents Received 

 
 *--Subparagraph 181 B lists numerous documents that, in addition to a loan or LDP request, 

must be received to establish the “date documents received” in loan/LDP software.  The 
“date documents received” is the date the last of the required documents was received. 
 
One document that must be provided is a list of the bales that may be: 
 
• a paper list 
• an electronic pre-processed bale file. 

 
When either a loan or LDP application is supported by an electronically-submitted file of the 
bales, before the loan or LDP is disbursed, the applicant must initial a printout of the bale list.  
For loans, this can be CCC-Cotton A-1.  This step ensures that CCC is acting upon a request 
that has been validated by the producer so that benefits are not mistakenly provided based on 
an erroneous bale list.--* 
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Par. 170 
170 Preprocessed Bale Data (Continued) 
 

 *--D Determining Date Documents Received (Continued) 
 

If the date the bale list, however submitted, is a determining factor for establishing the “date 
documents received”, then: 
 
• use the date the bale list (whether paper or electronic) was received 
 
• do not use the date the producer signed and dated a paper version of an electronic bale 

list.--* 
 
170.5 Processing Loans Through Cotton Warehouse Receipt Process 
 
  A Processing References 
 
   County Offices shall process loans through the cotton warehouse receipt process according to 

the following table. 
 

IF data is for... THEN follow instructions in paragraph... 
loans based on EWR's provided by: 
 
• preprocessed diskette 
• e-mail 
• paper listing 

 
 
330 
331 
332. 

gin-direct cotton loan 332. 
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Par. 171 
171 Redetermining Bale Weights 
 
  A Weight Increase Because of Absorbed Moisture 
 
   Redetermined weights are not acceptable if it is determined that an increase in weight is 

because of absorbed moisture. 
 
  B Tare or Net Weight Changes 
 
   Subparagraph 164 H shows how to make acceptable changes in gross, tare, or net weights on 

warehouse receipts. 
 
  C Error in Gross Weight 
 
   If there is an error in gross weight: 
 

• before loan is made, the County Office shall require the issuing warehouse to either: 
 

• issue a new receipt with correct weight 
• correct the weight according to subparagraph 164 H 

 
• after loan is made, the County Office shall not increase or decrease the amount of the 

loan. 
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Par. 172 
172 Loan Rates for Ginned Cotton 
 
  A Upland Cotton 
 
   Base Loan Rate 
 
   [7 CFR 1427.1(b)]  [7 CFR 1427.8(a)]  Use base loan rates for SLM 1-1/16 inches upland 

cotton at each approved warehouse location as shown in Exhibit 15. 
 
   Premiums and Discounts 
 
   Use the following exhibits to adjust base loan rate for the applicable premiums and discounts: 
 

• Exhibit 5 for grade, leaf, and staple length 
• Exhibit 6 for extraneous matter 
• Exhibit 7 for uniformity 
• Exhibit 8 for strength 
• Exhibit 9 for micronaire. 
 

 *--CCC does not provide a loan on a bale unless its computed loan rate is greater than zero.--* 
 
  B ELS Cotton 
 
   Schedule of Loan Rates 
 
   See Exhibit 10 for the schedule of loan rates for all locations by grade and staple length. 
 
   Discounts 
 
   See Exhibit 11 for discounts for micronaire and extraneous matter. 
 

 *--CCC does not provide a loan on a bale unless its computed loan rate is greater than zero.--* 
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Par. 173
173 Loan Service Fee

A
Service Charges [7 CFR 1427.13]  Service charges shall be assessed on all loans disbursed.  The

service fee shall be the smaller of the following:

C ½ of 1 percent (.005) times the gross loan amount
C $7.50 per loan plus 90 cents for each bale pledged.

This amount shall be withheld from the loan amount.

Note: If multiple loans are made for County Office convenience, the $7.50 fee is
       charged on the initial loan only but the 90 cents/bale fee applies to all bales. 

See subparagraph 187 B, step 22 to reduce the $7.50 fee on multiple loans.

174 Allowable and Nonallowable Loan Charges

A
Allowable
Deductions

Allowable deductions from the gross loan amount are those for:

C nonrefundable loan service charges, according to paragraph 173

C cotton clerk fee, according to 14-CN

C upland cotton research and promotion assessment, according to
paragraph 175.

B
Nonallowable
Deductions

Nonallowable deductions from the gross cotton loan amount are any unpaid
warehouse:

C storage charges
C receiving charges, which may include charges for new ties.

*--If a statutory lien exists on the cotton, such as a State lien for boll weevil
eradication, or a labor lien such as ginning charges that have statutory standing,
and: 

C lien waivers are not received, do not disburse the loan--*

Continued on the next page
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Par. 174
174 Allowable and Nonallowable Loan Charges (Continued)

B
Nonallowable
Deductions
(Continued)

C lien waivers are received and checked in block 2, disburse loan proceeds
without any offsets jointly to all lienholders and producers.  In such case, the

 *--following charge, if requested for offset, shall not be deducted from --*
loan proceeds:

C ginning fees or other fees requested for payment by producer
C marketing fees assessed by loan clerks

C lien waivers are received and checked in block 3, disburse loan proceeds, less
the specifically approved offset changes, jointly to all lienholders and
producers.

Note: Cotton clerk fees are an allowable deduction from the gross loan 
amount.

175 Research and Promotion Fees

A
Fee and
Computation

[7 CFR 1427.13(d)] Research and promotion fees paid to the Cotton Board are
deducted from loan proceeds.  This fee is centrally collected and remitted to the
Cotton Board from Kansas City.  The amount of the fee is shown on:

C CCC-Cotton A
C CCC 881, item 7d.  

CMA’s and LSA’s that provide loans deduct this fee from loan proceeds and pay
the Cotton Board directly rather than payment collection through Kansas City.

Compute upland cotton loan research and promotion fees as follows:

charge $1 per bale, plus a supplemental assessment of .5 (.005) percent of the
total loan value of the cotton, before deducting charges determined according
to subparagraph 164 J for providing new bale ties.

176-180 (Reserved)
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Par. 181 
Section 2      Loanmaking, Ginned Cotton 

 
181 Before Processing the Loan 
 
  A Eligibility 
 
   [7 CFR 1427.5]  The eligibility requirement for the producer and cotton shall be determined 

according to Part 2 before processing loans. 
 
  B Required Forms and Documentation 
 
   When a producer requests a regular cotton loan, the producer shall complete  
   CCC Cotton A-5 according to paragraph 182 and provide: 
 

•*--a list of the bales, either a paper list or an electronic pre-processed bale file--* 
 

• acceptable warehouse receipts according to paragraph 164 
 
    Note: Cotton warehouse receipts must be held by CCC (EWR’s must be “downloaded”) 

for all loans whether repaid by cash or exchanged for a commodity certificate. 
 

• acceptable classification data according to paragraph 167 
 

• AD-1026 according to 6-CP 
 

• Beneficial Interest Certification, when requested by COC, according to subparagraph 
103 C 

 
• CCC-10, except for loans requested for immediate exchange for commodity certificates 

 
   • CCC-526, or certification of average adjusted gross income according to 1-PL 
 

• CCC-679, when applicable, according to subparagraph 163 D 
 

• FSA-211, when applicable, according to paragraph 45 
 

• FSA-578 according to 2-CP 
 

• FSA-237, which is not required to be completed for a loan, but is recommended for all 
producers intending to designate agents using CCC-605 

 
• CCC-502, which is not required for a loan advance, but is required to process a loan 

repayment at a reduced rate. 
 
   Important: Enter the date that all of the applicable forms were provided for the loan by 

the producer to the County Office on Screen PLC10005 in the “Date 
Documents/Warehouse Receipts Received” field, according to subparagraph 
182 B, item 8. 
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Par. 181 
181 Before Processing the Loan (Continued) 
 
  C Form Required for Loan Requested for Immediate Commodity Certificate Exchange 
 
   When a producer requests a cotton loan for immediate exchange for a commodity certificate, 

the producers shall provide: 
 

• the forms required by subparagraph B, except CCC-679 
 
•*--signed and dated CCC-694-2, that includes entering the entity, and holder ID if 

applicable, to whom the cotton loan collateral is to be released, in item 9.--* 
 
  D Loan Requests Submitted Electronically 
 
   Producers may submit loan and LDP application forms electronically if the applicant has 

received credentials through WEBCAAF. 
 
   The date and time of the electronic transmission shall be considered the date and time of 

receipt by FSA. 
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Par. 182
182 Using CCC Cotton A-5, Statement of Eligibility and Information Worksheet

A
General
Information

CCC Cotton A-5 shall be completed to serve as a source document for preparing
cotton loans.

B
Completing
CCC Cotton A-5

Complete CCC Cotton A-5 according to this table.

Item Instructions

Part A

1-7 Enter the information provided by the producer.

8 Enter the later of the following dates:

C the date of receipt of a signed CCC Cotton A-5 and all other required documents
 listed in subparagraph 181 B

C the date CCC was made holder of EWR’s as specified on the EWR Validation Review
Report

Note: The date CCC was made holder of EWR is not necessarily the same date as
the date that a County Office downloaded EWR’s.

C the date paper warehouse receipts were delivered to the County Office.

9 Enter the date signed by the producer in Part B.

10 Leave blank or use for file sequence number of the loan.

*--11-14 Check the appropriate block based on information provided by the producer and County
Office records.

15 Enter name and address of lienholder, if applicable.

16-19 Check the appropriate block based on information provided by the producer and County
Office records.

     20--* Enter applicable date.

Part B CCC representative and producer shall sign and date.

Part C Enter disbursement data applicable to all setoffs and any payees other than the producer
sharing in the loan’s proceeds.

Continued on the next page
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Par. 182
182 Using CCC Cotton A-5, Statement of Eligibility and Information Worksheet (Continued)

B
Completing
CCC Cotton A-5
(Continued)

*--

--*
Continued on the next page
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Par. 182
182 Using CCC Cotton A-5, Statement of Eligibility and Information Worksheet (Continued)

C
Distribution Distribute CCC Cotton A-5 as follows:

C file the original copy in the County Office
C give the second copy to the cotton clerk
C give the third copy to the producer.

183 Tare Weights

A
Definition of
Tare Weight

Tare weight means the weight of the cotton bale packaging materials, which when
deducted from the gross bale weight yields the net bale weight.

B
Valid Tare
Weights

The valid tare weights that can be entered when processing cotton loans through
APSS are 2, 3, 4, 5, 6, 7, and 8.
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Par. 184
184 Compression Status

A
Definition of
Compression
Status

Compression status refers to the density of the bale of cotton.  In APSS, the
compression status of a bale is expressed as an alpha code, called the “compression
code”.

B
Valid
Compression
Codes

This table lists valid compression codes that can be entered when processing
cotton loans through:

C APSS
C*--cotton warehouse receipt process.--*

Valid
APSS Code

Valid
Cotton PC Code Code Explanation

F 1 Flat Uncompressed Bales

GH 4 Gin High Density Bales

GS 3 Gin Standard Density Bales

GU 5 Gin Universal Density Bales

M 2 Modified Flat Bales

SD 7 Standard Density Bales

SS 8 Standard Density Short Bales

SU 9 Universal Density Short Bales

WU 6 Warehouse Universal Density Bales
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Par. 185
185 Producers’ Loan Shares

A
Loan Shares For loans involving multiple producers, individual producer loan shares must be

consistent in terms of reasonableness with the shares and acres reported on
FSA-578.

For more information on:

C acreage reporting and the FSA-578 process, see 2-CP

C questionable or commingled production, see subparagraph 119 B

C recording producer shares during regular loan processing in APSS, see      
subparagraph 187 B, step 21.
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Par.  186
186 Preparation Codes for APSS

A
Definition of
Preparation
Codes

Preparation codes indicate:

& who prepared the documents required for the loan
& the method by which the documents were prepared.

B
Valid
Preparation
Codes

This table lists preparation codes.  Enter a code when processing cotton loans
through APSS.

Preparation
Code Code Explanation

1 Documents were prepared in the County Office using paper receipts with electronic
classing data that was provided by AMS.

1E Documents were prepared in the County Office using EWR’s.

2P Documents were prepared in the County Office using paper receipts with classing data
provided by punched AMS class card.

3 Documents were prepared by a cotton clerk using paper receipts, but funds were
disbursed by the County Office. 

3E Documents were prepared by a cotton clerk using EWR’s, but funds were disbursed
by the County Office. 

4 Documents were prepared and funds were disbursed by a cotton clerk using paper
receipts.

4E Documents were prepared and funds were disbursed by a cotton clerk using EWR’s.

Important: The correct code must be entered to ensure that National Office
loanmaking reports are accurate.
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Par. 187
187 Regular Loan Processing in APSS

A
Preparation Verify that offer shipping rate table, loan rates, and other tables are correctly

entered into the computer according to paragraph 65.

B
APSS Procedure Process loans according to the following table.

Important: Date loan is approved by CCC must be on or before date of loan
disbursement.

To ensure that funds are not disbursed by CCC-184 or Electronic Funds
Transfer before signatures of all producers or authorized agents are obtained, and
loan is approved by CCC, carefully follow instructions in step 24.

Step Action Result
1 Screen PCA11000 will be displayed.On Menu PCA005, ENTER “2”, and PRESS “Enter”.

2 On Screen PCA11000:

& enter:

& either the producer’s last name or the producer’s ID
and type

& the crop year

& “N” for the loan number

& PRESS “Enter”.

IF... THEN go to...
& Screen & step 4.

PCA12000 is
displayed

& Screen & step 3.
MACR04-01 is
displayed

3 On Screen MACR04-01, enter the number for the desired Screen PCA12000 will be displayed.
producer, and PRESS “Enter”.

4 On Screen PCA12000:

& ENTER “Y” or “N”, as applicable, to the following
questions:

& “Is this the correct producer?”
& “Is this the re-entry of a corrected loan?”

& PRESS “Enter”.

IF the producer
is... THEN...

correct and this is not
a re-entry of a
corrected loan

Menu PLA000 will
be displayed.  Go
to step 6.

not correct Screen PCA11000
will be
redisplayed. 
Return to step 2.

correct, but this is a Screen PCA12000
re-entry of a corrected will be
loan redisplayed.  Go to

step 5.

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
5 On Screen PCA12000: Menu PLA000 will be displayed.

& enter the crop year and loan number of the original loan
& PRESS “Enter”.

6 IF preprocessed bale
data according to THEN on
paragraph 280 is... Menu PLA000...
not being used ENTER “4”, and PRESS

“Enter”.

Screen PLC10000 will be displayed.  Go to
step 9.

being used Screen PLC09000 will be displayed.  Go toENTER “8”, and PRESS
“Enter”. step 7.

7 On Screen PLC09000: Screen PLC09000 will be redisplayed.

&  enter the file name for the cotton data
& PRESS “Enter”.

8 IF the producer
displayed on Screen 
PLC09000 is... THEN...
correct ENTER “Y”, and PRESS Screen PLC10000 will be displayed.  Go to

“Enter”. step 9.

incorrect ENTER “N”, and PRESS Screen PLC09000 will be redisplayed. 
 “Enter”. Return to step 7.

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result

9 On Screen PLC10000, use the following table for
entering data in the applicable fields.

IF the warehouse
code is... THEN...

Field Entry on file Screen PLC10005 will
be displayed.  Go to
step 11.Commodity Enter either of the following:

& “UP” for upland cotton
& “ELS” for ELS cotton.

Class Leave blank. Screen PLC10000 willnot on file
be redisplayed with
the message, “Whse
Code not found.  If
approved code, enter
on the Offer Shipping
Rate Table before
continuing”.  Go to
step 10.

Crop Year Enter last 2 digits of the applicable
crop year.

Warehouse Code Enter the warehouse code that is on
the warehouse receipt.

Does this loan Enter either of the following:
have multiple
producers? & “Y” if a joint loan

& “N” if not a joint loan.

Loan Application Leave blank for 1996 and
Date subsequent year loans.

After all entries are completed, PRESS “Enter”.

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
10 PRESS "Cmd7”. Menu PCA005 will be redisplayed.

Note: Follow instructions in 14-PS, Part 9,
Section 3, for updating the Offer
Shipping Rate Table.

11 On Screen PLC10005, use the following table for entering
data in the applicable fields.

Screen PLA11000 will be displayed.

Field Entry
Gin Code Number “Help” is available.

Tare Weight

Compression
Status

Preparation Code

Are Receiving
Charges Prepaid?

ENTER “Y” or “N”.

Date Documents/
Warehouse
Receipts Received

*--Enter the date from 

CCC Cotton A-5, item 8.--*

After all entries are completed, PRESS "Enter".

12 On Screen PLA11000:

C enter applicable farm number
C PRESS “Enter”.

IF the loan is... THEN...

a joint loan Screen PLA12000
will be displayed.  Go
to step 13.

not a joint loan Screen PLC21500
will be displayed.  Go
to step 15.

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
13 On Screen PLA12000, use the following table for entering

data in the applicable fields. IF... THEN go to...

Field Entry C Screen
MACR04-01 is
displayed

C Screen
PLC21500 is
displayed

C step 14.

C step 15.

Last Name Enter last name of producer who will share
in the loan that was not entered previously,
including producer entered in step 2.

ID Number Enter applicable producer ID, if known.

Contact
Point for
Mailing

ENTER "Y" or "N".

If the producer whose name was entered in
step 2 will be the contact producer, ENTER
"N" for all producers entered during this step.

Note: Only 1 producer can be designated as
the contact producer.

C ENTER “Y” or “N” to the question, “Are there additional
producers?”

C PRESS “Enter”.

14 On Screen MACR04-01:

C confirm the producer selected by entering the number of
the desired producer

C PRESS "Enter".

IF there are... THEN...

additional producers Screen PLA12000
will be
redisplayed. 
Return to step 13.

no additional
producers

Screen PLC21500
will be displayed. 
Go to step 15.

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result

15 On Screen PLC21500, use the following table for entering
data in the applicable fields.

IF... THEN...

& “Y” was & Screen PLC21500
entered will be

& “N” was
entered

redisplayed.  Go
to step 16.

& Screen PLC11005
will be displayed. 
Go to step 19.

Field Entry

Warehouse Receipt Enter the warehouse receipt number
Number from the applicable warehouse

receipt.

Gin Tag Number Enter the gin tag number.

Date Receipt Issued Enter the date on the applicable
warehouse receipt.

Gross Bale Weight Both entries are not required as long
as 1 field is complete.

Note: “Help” is available.
Net Bale Weight

Color Grade Enter from the applicable classing
data.

Note: “Help” is available.Micronaire

Staple

Strength

Uniformity

Leaf

Other Enter extraneous matter from the
applicable classing data.

Note: “Help” is available.

& ENTER “Y” or “N” to the question, “Do you have
another Warehouse Receipt to enter?”

& PRESS “Enter”.

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
16 On Screen PLC21500:

& use the table in step 15 for entering bale data in
the applicable fields

& ENTER “Y” or “N” to the following questions:

& “Do you have another warehouse receipt to
enter?”

& “Do you want to display bale data for
another receipt?”

& PRESS “Enter”.

IF... THEN...
another receipt is to be Screen PLC21500 will
entered be redisplayed. 

Repeat this step.

another receipt will not Screen PLC21505 will
be entered and there is a be displayed.  Go to
need to display bale data step 17.
for another receipt

“N” was entered for both Screen PLC11005 will
questions be displayed.  Go to

step 19.

17 On Screen PLC21505: Screen PLC21505 will be redisplayed.

& enter the warehouse receipt number to be
displayed

& PRESS “Enter”.

18 On Screen PLC21505:

& use the table in step 15 for entering bale data in
the applicable fields

& ENTER “Y” or “N” to the following questions:

& “Do you want to delete this receipt?”

& “Do you have another warehouse receipt to
enter?”

& “Do you want to display bale data for
another receipt?”

& PRESS “Enter”.

IF... THEN...
another receipt is to be Screen PLC21500 will
entered be redisplayed. 

Return to step 16.

another receipt will not
be entered and there is a
need to display bale data
for another bale

Screen PLC21505 will
be redisplayed. 
Return to step 17.

“N” was entered for all Screen PLC11005 will
questions be displayed.  Go to

step 19.

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
19 On Screen PLC11005:

& the loan summary data for the applicable receipt
number will be displayed

& ENTER “Y” or “N” to the question, “Do you want
to display summary for another receipt?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered Screen PLC11010 will

be displayed.  Go to
step 20.

“N” was entered and Screen PLA12500 will
this is a joint loan be displayed.  Go to

step 21.

“N” was entered and Screen PLC12500 will
this is not a joint loan be displayed.  Go to

step 22.

20 On Screen PLC11010: Screen PLC11005 will be redisplayed.  Return to

& enter the receipt number for which the summary is
requested

& PRESS “Enter”.

step 19.

21 On Screen PLA12500: Screen PLC12500 will be displayed.

& enter the producer’s shares, in whole numbers plus
2 decimal places

& PRESS “Enter”.

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
22 On Screen PLC12500: Screen PLC12505 will be displayed.

& the following information is displayed:

& number of bales on the loan
& loan amount

& enter, as applicable, the:

& service fee

 *--Note: The $7.50/loan service fee displayed may be
eliminated if multiple loans are made for
County Office convenience.  See 
subparagraph 173 A.--*

& loan clerk fee, if applicable

& PRESS “Enter”.

23 On Screen PLC12505: Menu PLA005 will be displayed.

& the following information is displayed:

& loan amount
& research and promotion fees
& service fees
& loan clerk fees, if applicable
& disbursement amount

& enter the disbursement date, if applicable

Note: If the preparation code was 4 or 4E, enter the date
correct loan documents are received in the County
Office.

& PRESS “Enter”.

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
24 On Menu PLA005, use the following table for

entering the appropriate option. IF... THEN...

IF... THEN select... “1” or “2” was
selected

Screen PLA13005 will be
displayed.  Go to step 25.

& loan will be option 1.
disbursed on the
current workday

& preparation code is
3, 3E, 4, or 4E

loan will not be
disbursed on the current
workday, but loan
documents are needed

option 2.

loan will not be
disbursed on the current
workday and loan
documents are not
needed

option 4. Menu PCA005 will be“4” was selected
redisplayed.  Return to
step 1.  All loan
information will be
saved.

loan will never be
disbursed.

option 5. Menu PCA005 will be“5” was selected
redisplayed.  Return to
step 1.  All loan
information will be
deleted.

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
25 On Screen PLA13005: Screen PCA97000 will be displayed.

& enter:

& the date of the lien search

& “Y” to the question, “Do you wish to
complete this process?”

& PRESS “Enter”.

26 On Screen PCA97000: CCC-Cotton A will be printed, and Screen PCE65010

& enter the printer ID to print forms and
reports

& PRESS “Enter”.

will be displayed.

27 On Screen PCE65010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...
“Y” was entered & CCC-Cotton A will be

reprinted

& Screen PCE65010 will be
redisplayed.  Repeat this step.

“N” was entered & CCC-Cotton A-1 will be
printed

& Screen PCE66010 will be
displayed.  Go to step 28.

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
28 On Screen PCE66010, ENTER “Y” or “N” to the

question, “Do you want to reprint this form?”
IF... THEN...
“Y” was entered & CCC-Cotton A-1 will

be reprinted

& Screen PCE66010 will
be redisplayed.  Repeat
this step.

“N” was entered and & CCC-Cotton A
there are more than Continuation will be
4 producers on the printed
loan

& Screen PCE68010 will
be displayed.  Go to
step 29.

“N” was entered and Go to step 30.
there are 3 or less
producers on the loan
and this is not a saved
loan

“N” was entered and Menu PCA005 will be
there are 3 or less redisplayed.  Return to
producers on the loan step 1.
and this is a saved loan

Continued on the next page
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Par. 187
187 Regular Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
29 On Screen PCE68010, ENTER “Y” or “N” to the

question, “Do you want to reprint this form?”
IF... THEN...
“Y” was entered & CCC-Cotton A

Continuation will
be reprinted

& Screen PCE68010
will be
redisplayed. 
Repeat this step.

“N” was entered and Go to step 30.
this is not a saved loan

“N” was entered and Menu PCA005 will be
this is a saved loan redisplayed.  Return to

step 1.

30 Accounting - Checkwriting procedure begins. After Accounting - Checkwriting procedure is

See 1-FI for Accounting - Checkwriting procedure. Return to step 1.
complete, Menu PCA005 will be redisplayed. 
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Par. 188
188 Preparing Manual Loans

A When Manual Loans Shall Be Prepared

If the APSS system is inoperable and it is expected to be inoperable for at least 4 workdays
from the time the warehouse receipts and all documents required from the producer for the
loan are presented by the producer or authorized agent for loan, the County Office shall
prepare the loan manually, only if requested by the producer or authorized agent to do so.

B When Not to Manually Prepare a Loan

If the APSS system is operable or is expected to be operable within 4 workdays of the day
the producer or authorized agent presents the warehouse receipts, do not manually prepare
the loan.

C Action Taken to Prepare and Disburse a Manual Loan

County Offices shall:

  determine the eligibility of the producer and cotton

  use the premiums and discounts listed in the applicable exhibits of this handbook to
figure loan rates

  complete CCC-Cotton A, CCC-Cotton A-1, and if applicable, CCC-Cotton A
Continuation, according to paragraphs 189, 191, and 190, respectively

  follow procedure in 1-FI to disburse manual CCC-184’s

  immediately when APSS is operable, enter the loan data according to paragraph 192.

 *--Note: The total disbursement calculated for manual loans (the loan amount less fees) shall
not be reduced to 75 percent of the computed amount.--*

* * *
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Par. 189
189 Using CCC-Cotton A, Producer’s Note and Security Agreement

A Description

[7 CFR 1427.1(a)]  [7 CFR 1427.2(f)]  CCC-Cotton A is a computer-generated form printed
during the APSS loanmaking procedure used to obtain a producer’s agreement with the note
and security agreement.  Blank CCC-Cotton A’s can be printed for manual loan preparation.

Note: Keep an adequate supply of blank CCC-Cotton A’s on hand for preparing manual
loans when the computer is inoperable.

B Completing CCC-Cotton A

Complete CCC-Cotton A according to this table.

Note: These instructions are for manually-prepared loans, except for items 12 through 14
which are required to be entered on loans prepared and disbursed through APSS.

Item Instructions
1 ENTER “X” if more space is needed:

  to enter producer information according to item 9
  for producer signatures according to item 12.

2 Enter name and address of contact producer from County Office records.
3 *--Enter warehouse code or address where stored.

Note: All bales pledged for 1 loan must have the same warehouse code or
location.--*

4 Enter State and county codes and farm number where produced.
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Par. 189
189 Using CCC-Cotton A, Producer’s Note and Security Agreement (Continued)

B
Completing
CCC-Cotton A
(Continued)

Item Instructions

5 a Enter the loan number assigned from 90,000 series.

  b Enter the applicable crop year.

 c Enter the commodity code as follows:

C “UP” for upland cotton
C “ELS” for ELS cotton.

 d Enter the gin code number for upland cotton loans; leave blank for ELS.

Note: All cotton pledged for 1 loan must be ginned at the same gin.

 e Enter the preparation code according to subparagraph 186 B.

 f *--Enter the number of bales or warehouse receipts.

 g Enter the loan quantity, which is the total net pounds from the warehouse receipts or bale
list.--*

Continued on the next page
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Par. 189
189 Using CCC-Cotton A, Producer’s Note and Security Agreement (Continued)

B
Completing
CCC-Cotton A
(Continued)

Item Instructions

6 a Enter the gross loan amount.

Computation: This is the cumulative total of all bales’ loan rates, adjusted for premiums
and discounts, times the net weight.

 b Enter the gross loan amount used to figure research and promotion fees on upland cotton
loans; leave blank for ELS.

Note: If charges for providing new bale ties is applicable, see paragraph 174.

7 a Enter the gross loan amount.

 b Enter the clerk fee, if applicable, according to 14-CN.

 c Enter the service fee according to paragraph 173.

 d Enter the research and promotion fee according to paragraph 175.  Leave blank for ELS.

Continued on the next page

10-6-00 7-CN (Rev. 15) Amend. 1 Page 3-60



Par. 189 
189 Using CCC-Cotton A, Producer’s Note and Security Agreement (Continued)  
 
  B Completing CCC-Cotton A (Continued) 
 

Item Instructions 
8 Enter total disbursement. 

 
Computation: [(Loan amount) - (Clerk fee) - (Service fee) - (R&P)] x 75 

percent 
9 Enter name of each person or firm to receive any of the loans proceeds, including 

those listed on CCC Cotton A-5. 
10 Enter producer ID. 
11 Enter producer’s share of loan. 
12 Each producer who pledged production for the loan or persons authorized to sign 

for producers shall sign. 
 
Important: Give each producer, or authorized agent, a copy of CCC-601 

(Exhibit 16) and instruct them to read both CCC-601 and 
CCC-Cotton A before signing. 

 
Note: Obtain spouse’s signature if required by State law.  

13 Enter date each producer or authorized agent signed in item 12. 
14 CED or designee’s shall sign and date. 

 
Note: Date approved must be on or before the date of disbursement. 

15 Enter County Office name, address, and telephone number. 
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Par. 189 
189 Using CCC-Cotton A, Producer’s Note and Security Agreement (Continued)  
 
  B Completing CCC-Cotton A (Continued) 
   *-- 

    
            --* 
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Par. 189
189 Using CCC-Cotton A, Producer’s Note and Security Agreement (Continued)

C
Custody [7 CFR 1427.17]  File original copy of CCC-Cotton A in loan folder with

warehouse receipts and other original loan documents in a locked, fireproof file.

D
Distribution Distribute CCC-Cotton A as follows:

& file the original in locked, fireproof files

& file the County Office copy in the producer’s loan folder for use entering data
in APSS

& give the producer 1 copy.

190    Using CCC-Cotton A Continuation

A
Description CCC-Cotton A Continuation is:

& a computer-generated form printed during the APSS loanmaking procedure

Note: Blank CCC-Cotton A Continuation’s can be printed for manual loan
preparation.  Keep an adequate supply on hand for preparing manual
loans when the computer is inoperable.

& needed when there are more than 3 producers’ signatures required or if there
are more payees than is allowed to be printed on CCC-Cotton A.

Continued on the next page
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Par. 190
190    Using CCC-Cotton A Continuation (Continued)

B
Completing
CCC-Cotton A
Continuation

Complete CCC-Cotton A Continuation according to this table.

Note: These instructions are for manually-prepared loans, except for items 7
and 8 which are required to be entered on loans prepared and disbursed
through APSS.

Item Instructions

1 Enter State and county codes.

2 Enter loan number assigned from 90,000 series.

3 Enter applicable crop year.

4 Enter commodity code as follows:

& “UP” for upland cotton
& “ELS” for ELS cotton.

5 Enter name of each person or firm to receive any of the loans proceeds, including those
listed on CCC Cotton A-5.

6 Enter producer ID.

7 Enter producer’s share of loan.

8 Each producer who pledged production for the loan or persons authorized to sign for the
producers shall sign.

Date: Each signature must be dated by the signer.

Important: Give each producer, or authorized agent, a copy of CCC-601 and instruct
them to read CCC-601, CCC-Cotton A, and CCC-Cotton A Continuation
before signing.

Note: Obtain spouse’s signature if required by State law.

Continued on the next page
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Par. 190
190 Using CCC-Cotton A Continuation (Continued)

B
Completing
CCC-Cotton A
Continuation
(Continued)

Continued on the next page
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Par. 190
190 Using CCC-Cotton A Continuation (Continued)

C
Custody File original copy of CCC-Cotton A Continuation in loan folder with warehouse

receipts and other original loan documents in a locked, fireproof file.

D
Distribution Distribute CCC-Cotton A Continuation as follows:

& file the original in a locked, fireproof file

& file the County Office copy in producer’s loan folder for use in entering data in
APSS or other reference

& give producer or authorized agent 1 copy.
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Par. 191
191 Using CCC-Cotton A-1, Schedule of Pledged Cotton

A
Description CCC-Cotton A-1 is a computer-generated form printed during the APSS

loanmaking procedure or which can be printed in blank for manual loan
preparation.

Note: Keep an adequate supply of blank forms on hand for preparing manual
loans when the computer is inoperable.

B
Completing
CCC-Cotton A-1

The following table gives instructions for completing CCC-Cotton A-1.

Note: These instructions are for manually prepared loans.

Item Instructions

1 Enter State and county codes.

2 Enter applicable crop year and the applicable commodity code.

& “UP” for upland cotton.
& “ELS” for ELS cotton.

3 Enter loan number assigned from 90000 series.

4 Enter date of disbursement.

5 Enter name of contact producer.

6 Enter warehouse code from the warehouse receipt.

Note: All bales pledged for 1 loan must have the same warehouse code.

7 Enter gin code from the warehouse receipt.  (ELS leave blank)

Note: All upland cotton pledged for 1 loan must be ginned at the same gin.

Continued on the next page
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Par. 191
191 Using CCC-Cotton A-1, Schedule of Pledged Cotton (Continued)

B
Completing
CCC-Cotton A-1
(Continued)

Item Instructions

8 Enter the applicable code listed below:

& “F” - Flat Uncompressed Bales
& “GH” - Gin High Density Bales
& “GS” - Gin Standard Density Bales
& “GU” - Gin Universal Density Bales
& “M” - Modified Flat Bales
& “SD” - Standard Density Bales
& “SS” - Standard Density Short Bales
& “SU” - Universal Density Short Bales
& “WU” - Warehouse Universal Density Bales

Note: If compression has been paid, enter an “X” following the applicable compression
code.

9 Enter date warehouse receipts are received in the County Office.

10 Enter reconcentration order number provided by KCCO, BCD, IMB, if applicable.

11 Enter tare weight from the warehouse receipt.

12 Enter receiving charges listed on the warehouse receipt, unless receipt is stamped
showing charges having been prepaid or waived.

Continued on the next page
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Par. 191

191 Using CCC-Cotton A-1, Schedule of Pledged Cotton (Continued)

B
Completing
CCC-Cotton A-1
(Continued)

Column Instructions

A Enter warehouse receipt and gin tag numbers in numerical order.

B Enter storage start date from the applicable warehouse receipt.

C *--Leave blank.--*

D Enter grade, staple, and mike from applicable classing data.

E Enter strength and uniformity from applicable classing data.

F Enter leaf and extraneous matter from applicable classing data.

G Enter net weight from the applicable warehouse receipt.

H Enter loan rate adjusted for premiums and discounts according to paragraph 172.

I *--Leave blank.--*

J Enter loan amount applicable to each warehouse receipt.

Computation: Loan rate (column H) x net wt. (column G) - storage deduction      
(column C) - receiving charge (item 12).

Continued on the next page
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Par. 191

191 Using CCC-Cotton A-1, Schedule of Pledged Cotton (Continued)

B
Completing
CCC-Cotton A-1
(Continued)

Continued on the next page
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Par. 191
191 Using CCC-Cotton A-1, Schedule of Pledged Cotton (Continued)

C
Distributing
CCC-Cotton A-1

[7 CFR 1427.17]  Distribute CCC-Cotton A-1 as follows:

C file original in the loan folder with warehouse receipts and other original loan
documents in a locked, fireproof file

C file County Office copy in producer’s loan folder for use in entering data in
APSS

C give producer’s copy to the contact producer.

D
Maintaining
Counter Copies

*--The practice of maintaining counter copies of CCC-Cotton A-1’s is prohibited. 
County Offices are prohibited from divulging the terms of any price support or
payment transaction between CCC and an individual or other entity.  Specifically,
loan or payment information must not disclose the name or identifying producer
numbers, such as a Social Security number, that would link the loan or payment
to the individual or entity.  It is permitted to disclose loan quantities or payment
levels as long as that information cannot be linked to an individual or entity.

Loan information included on CCC-Cotton A-1, including the producer’s or
entity’s identification, may be provided to cotton merchants if either of the
following apply:

C the disclosure is approved ahead of time by the producer or entity 
C the merchant is the agent designated for the loan quantity on CCC-605.--*
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Par. 192
192 Manual Loan Processing in APSS

A
Preparation Verify that offer shipping rate table, loan rates, and other tables are correctly

entered into the computer according to paragraph 65.

B
APSS Procedure Process loans according to the following table.

Step Action Result
1 On Menu PCA005:

C ENTER "2”
C PRESS "Enter".

Screen PCA11000 will be displayed.

2 On Screen PCA11000:

C enter:

C either the producer’s last name or the producer’s ID
and type

C the crop year

C the 90,000 series number assigned

C PRESS "Enter".

IF... THEN go to...
Screen PCA12000 is
displayed

step 4.

Screen MACR04-01
is displayed

step 3.

3 On Screen MACR04-01:

C enter the number for the desired producer
C PRESS “Enter”.

Screen PCA12000 will be displayed.

4 On Screen PCA12000:

C ENTER “Y” to the question, “Is this a recording of a
manually made action?”

C ENTER “Y” or “N”, as applicable, to the following
questions:

C “Is this the correct producer?”
C “Is this the re-entry of a corrected loan?”

C PRESS “Enter”.

IF the producer
is... THEN...

correct and this is
not a re-entry of a
corrected loan

Menu PLA000 will
be displayed.  Go to
step 6.

not correct Screen PCA11000
will be redisplayed. 
Return to step 2.

correct, but this is a
re-entry of a
corrected loan

Screen PCA12000
will be redisplayed. 
Go to step 5.

Continued on the next page
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Par. 192
192 Manual Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
5 On Screen PCA12000: Menu PLA000 will be displayed.

& enter the crop year and loan number of the original loan
& PRESS “Enter”.

6 IF preprocessed bale data
according to THEN on
paragraph 170 is... Menu PLA000...
not being used ENTER “4”, and PRESS

“Enter”.

Screen PLC10000 will be displayed. 
Go to step 9.

being used Screen PLC09000 will be displayed. ENTER “8”, and PRESS
“Enter”. Go to step 7.

7 On Screen PLC09000: Screen PLC09000 will be redisplayed.

& enter the file name for the cotton data
& PRESS “Enter”.

8 IF the producer displayed
on Screen PLC09000 is... THEN...
correct ENTER “Y”, and PRESS Screen PLC10000 will be displayed. 

“Enter”. Go to step 9.

incorrect ENTER “N”, and PRESS Screen PLC09000 will be redisplayed. 
“Enter”. Return to step 7.

Continued on the next page
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Par. 192
192 Manual Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
9 On Screen PLC10000, use the following table for

entering data in the applicable fields.
IF the warehouse
code is... THEN...

Field Entry on file Screen PLC10005 will
be displayed.  Go to
step 11.Commodity Enter either of the following:

& “UP” for upland cotton
& “ELS” for ELS cotton.

Class Leave blank. Screen PLC10000 willnot on file
be redisplayed with
the message, “Whse
Code not found.  If
approved code, enter
on the Offer Shipping
Rate Table before
continuing”.  Go to
step 10.

Crop Year Defaulted to the crop year
entered in step 2.

Warehouse Code Enter the warehouse code that is
on the warehouse receipt.

Does this loan have Enter either of the following:
multiple producers?

& “Y” if a joint loan
& “N” if not a joint loan.

Loan Application Leave blank for 1996 and
Date subsequent year loans.

Is this a repledged “N” must be entered.  Cotton
loan? cannot be repledged for loan.

After all entries are completed, PRESS “Enter”.

10 Menu PCA005 will be redisplayed.PRESS “Cmd7”.

Note: Follow instructions in 14-PS, Part 9,
Section 3, for updating the Offer
Shipping Rate Table.

11 Follow subparagraph 187 B, steps 11 through 18. Screen PLC11005 will be displayed.

Continued on the next page
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Par. 192
192 Manual Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
12 On Screen PLC11005:

& the loan summary data for the applicable receipt
number will be displayed

& ENTER “Y” or “N” to the question, “Do you want
to display summary for another receipt?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered Screen PLC11010 will

be displayed.  Go to
step 13.

“N” was entered Screen PLC12500 will
be displayed.  Go to
step 14.

13 On Screen PLC11010: Screen PLC11005 will be redisplayed.  Return to

& enter the receipt number for which the summary is
requested

& PRESS “Enter”.

step 12.

14 On Screen PLC12500: Screen PLC12505 will be displayed.

& the following information is displayed:

& number of bales on the loan
& loan amount

& enter:

& research and promotion fees

& service fees

Note: The service fees displayed may be
changed by the user.

& loan clerk fees

Note: Loan clerk fees will only be
displayed if the preparation code is
3, 3E, 4, or 4E.  ENTER “0” if no
fee is applicable.

& PRESS “Enter”.

Continued on the next page
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Par. 192
192 Manual Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
15 On Screen PLC12505:

& the following information is displayed:

& loan amount
& research and promotion fees
& service fees
& loan clerk fees, if applicable
& disbursement amount

& enter the following:

& date loan was actually disbursed

Exception: If the preparation code was 4 or
4E, enter the date correct loan
documents are received in the
County Office.

& manually calculated loan amount

& manually calculated disbursement amount

Note: If the manually calculated amount does
not equal the system calculated amount,
an overdisbursement or
underdisbursement has occurred.

& PRESS “Enter”.

IF this is... THEN...
a joint loan Screen PLA16000 

will be displayed.  Go
to step 16.

not a joint loan Menu PLA005 will be
displayed.  Go to
step 17.

16 On Screen PLA16000: Menu PLA005 will be displayed.

& enter the total manual disbursement amounts for each
producer

& PRESS “Enter”.

Continued on the next page
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Par. 192
192 Manual Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
17 On Menu PLA005, use the following table for

entering the appropriate option. IF... THEN...

IF... THEN select... “1” was selected Screen PLA13005 will be
displayed.  Go to step 18.

loan will be disbursed option 1.

loan will not be completed at option 5. Menu PCA005 will be
this time redisplayed.  Return to step 1.  All

“5” was selected

loan information will be deleted.PRESS “Enter”.

18 On Screen PLA13005: Screen PCA97000 will be displayed.

& enter:

& the date of the lien search

& “Y” to the question, “Do you wish to
complete this process?”

& PRESS “Enter”.

19 On Screen PCA97000: CCC-Cotton A will be printed and Screen PCE65010

& enter the printer ID to print forms and reports
& PRESS “Enter”.

will be displayed.

Continued on the next page
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Par. 192
192 Manual Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
20 On Screen PCE65010, ENTER “Y” or “N” to the

question, “Do you want to reprint this form?”
IF... THEN...
“Y” was entered & CCC-Cotton A will be reprinted

& Screen PCE65010 will be
redisplayed.  Repeat this step.

“N” was entered & CCC-Cotton A-1 will be
printed

& Screen PCE66010 will be
displayed.  

21 On Screen PCE66010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...
“Y” was entered & CCC-Cotton A-1 will be

reprinted

& Screen PCE66010 will be
redisplayed.  Repeat this step.

“N” was entered & CCC-Cotton A Continuation
and there are will be printed
more than
3 producers on & Screen PCE68010 will be
the loan displayed.  Go to step 22.

“N” was entered go to step 23.
and there are 3 or
less producers on
the loan

Continued on the next page
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Par. 192
192 Manual Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
22 On Screen PCE68010, ENTER “Y” or “N” to the

question, “Do you want to reprint this form?”
IF... THEN...
“Y” was entered && CCC-Cotton A Continuation

will be reprinted

& Screen PCE68010 will be
redisplayed.  Repeat this step.

“N” was entered  Go to step 23.

23 After Accounting - Checkwriting procedure is complete,Accounting - Checkwriting procedure begins.
Menu PCA005 will be redisplayed.  Return to step 1.

193-196 (Reserved)
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Par. 197
Section 3      Loan Repayments, Ginned Cotton

197 Basic Provisions

 *--A 2002 Through 2008 Crop Upland Cotton Repayments

[7 CFR 1427.19]  A producer or agent designated on CCC-605 may repay the loan amount
for 1 or more bales of 2002 through 2008 crop upland cotton pledged as collateral for a--*
loan at a level that is the lesser of the following:

• loan principal, plus interest that accrued on the loan principal during the loan period, plus
any compression and reconcentration charges that were previously paid by CCC

• AWP, as determined by CCC and in effect on the day the repayment is received in the
County Office, adjusted for location, quality, and allowable CCA, multiplied times the
net bale weight, plus any compression charges that were previously paid by CCC, minus
warehouse storage charges according to paragraph 198.

*--Note: AWP cannot be adjusted by discounts and CCA to a value less than zero.--*

See the following paragraphs:

• 22 to determine AWP and CCA in effect

• 26 to determine the allowable CCA

Note: When CCA is applicable and in effect, CCA is subtracted from AWP to calculate
the loan repayment rate.

• 27 for grades of cotton for which CCA is applicable

• 198 for instructions on how upland cotton cash loan repayments are calculated

• 201 for certificate exchanges

• 204 for accepting CCC-605’s.

Producers may repay the loan amount for bales after the loan has matured, if the receipts are
still in the County Office and the forfeiture has not been processed, by repaying the loan
principal, plus interest that accrued on the loan principal during the loan period, plus any
compression and reconcentration charges that were previously paid by CCC.
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Par. 197
197 Basic Provisions (Continued)

B ELS Cotton

[7 CFR 1427.19(c)(2)]  A producer may repay the loan amount for 1 or more bales of ELS
cotton pledged as collateral for a loan by repaying the loan amount and charges, plus interest,
determined for these bales.

C Commodity Certificate Exchanges

Commodity certificates may be purchased to exchange for upland cotton loan collateral if
AWP is less than NALR for upland cotton.  See paragraph 201 for more information.
Certificate exchanges cannot be made:

• after upland cotton loan maturity
• for ELS cotton loan collateral
• for seed cotton loan collateral
• for CCC-owned commodities.

D Payment Limitation Provisions

[7 CFR 1400]  See paragraphs 25, 43, and 44 for payment limitation provisions.

 *--E Using CCC-697

The repayment rate for an upland cotton loan cannot be “locked-in” using CCC-697.
CCC-697 does not apply to cotton because it is intended for use with farm-stored
commodities.--*
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Par. 197 
197 Basic Provisions (Continued) 
 
  F Types of Remittances 
 
   County Offices may accept the following types of remittances for repayment of a cotton loan: 
 

• cash 
 
• CCC-184 
 
• postal money order 
 
• check, draft, or money order issued by a bank 
 
• check or draft issued by a person, firm, etc., and certified, guaranteed, or acceptable by 
 the bank on which it is drawn 
 

   •*--wire transfers according to subparagraph 209 A and 3-FI--* 
 
• personal or corporate checks. 

 
   STC may require certified or cashier’s checks for cash redemptions of cotton loans when it is 

considered necessary to protect CCC’s interest.  This requirement may be carried out on 1 of 
the following: 

 
• an individual county basis 
 
• a Statewide basis 
 
• an individual producer or buyer basis if that individual has demonstrated irresponsibility 
 by issuing a check for repayment that was later dishonored upon deposit. 
 

   County Offices shall: 
 

• use prudent judgment in releasing loan collateral if an uncertified personal or corporate 
check is offered to redeem a loan 

 
• not accept checks that do not conform to proper business practices. 

 
  G Releasing CCC-Cotton A 
 
   County Offices shall mark original CCC-Cotton A “PAID” and mail to the contact producer, 

but not until 30 calendar days after the last bale applicable to the note has been redeemed. 
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Par. 197.5 
*--197.5 Documentation Requirements 
 

A    Requirements 
 

For FSA to have received a loan redemption request, the County Office at which the loan 
redemption is processed must have received all of the following: 

 
• sufficient funds 
 
• a list of the cotton bales requested for redemption 

 
• a properly completed CCC-605 if the cotton is being redeemed by an agent of the 

producer. 
  

If 1 or more of these required items is missing, a redemption request has not been 
received.  The redemption request is considered as having been received at the time of 
receipt of the last of the required items. 

 
A cotton loan repayment rate cannot be locked-in unless all required documentation has 
been received by the appropriate County Office.--* 
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Par. 198 
198 Upland Cotton Cash Loan Repayments 
 
  A Repayments 
 
   The following table explains how loan repayment amounts are calculated, on a bale-by-bale 

basis, when the loan is repaid during the loan period. 
 
   Notes: The term AWP bale value means the AWP, as determined by CCC and in effect on 

the day the repayment is received in the County Office, adjusted for location, for 
quality, and for allowable CCA when applicable, multiplied times the net bale 
weight.  The AWP bale value cannot be less than zero. 

 
    In all instances the producer is responsible for paying any compression charges 

previously paid by CCC. 
 
    See paragraph 49 for more information on tariff rates. 
 
    The maturity date of each loan is the last day of the 9th calendar month following the 

month in which the loan proceeds are disbursed. 
 

IF the AWP bale value is... THEN in calculating the repayment amount CCC... 
below the NALR bale value shall: 

 
• reduce the repayment amount by all storage charges (tariff 

rate) that accrued from the date all documents required from 
the producer for the loan were provided, through the 
estimated date the receipts are released by the County Office 

 
• waive all: 
 

• reconcentration charges previously paid by CCC 
• interest that accrued during the loan. 

equal to or above the NALR 
bale value by less than the sum 
of interest and warehouse 
storage charges that accrued 
during the loan 

• shall reduce the repayment amount by all or some of the 
storage charges (tariff rate) that accrued from the date all 
documents required from the producer for the loan were 
provided, through the estimated date the receipts are released 
by the County Office 

 
• may waive all or some of the: 
 

• reconcentration charges previously paid by CCC 
• interest that accrued during the loan.  

above the NALR bale value by 
as much as or more than the 
sum of interest and storage 
charges that accrued during the 
loan 

shall not: 
 
• provide a credit for any warehouse storage charges 
 
• waive any interest or reconcentration charges previously paid 

by CCC. 
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Par. 199
199 Cash Loan Repayments Through APSS

A Purpose

This paragraph provides procedure for repayment of a CCC-Cotton A loan with cash.

B Preparation

Outstanding receivables and overdisbursements shall be liquidated according to 12-PS,
Part 9, Sections 5 and 6.

C Repaying Loan

County Offices shall process cash repayments according to the following table.

Step Action Result
1 On Menu PCA005:

• ENTER “4 ”
• PRESS “Enter”.

Screen PCA11000 will be displayed.

2 On Screen PCA11000:

• enter:

• producer’s ID and type
• crop year
• loan number

• PRESS “Enter”.

Screen PCA12000 will be displayed.

IF the producer is... THEN...
correct and this is or
is not a manually
made action

Screen
PCA14000 will
be displayed.
Go to step 4.

3 On Screen PCA12000:

• ENTER “Y” or “N”, as applicable,
to the following questions:

• “Is this the correct producer?”

• “Is this a recording of a
manually made action?”

• PRESS “Enter”.

not correct and this
is or is not a
manually made
action

Screen
PCA11000 will
be redisplayed.
Return to step 2.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
IF... THEN...
“Y” was entered
to both questions

Screen
PCA14000 will
be redisplayed.
Go to step 5.

the loan is not
correct

Screen
PCA11000 will
be redisplayed.
Return to step 2.

4 On Screen PCA14000:

• the loan information will be displayed

• ENTER “Y” or “N”, as applicable, to
the following questions:

• “Is this the correct loan?”

• “Do you wish to see
disbursements on this loan?”

• PRESS “Enter”.

the loan is correct
and the user does
not wish to see
disbursements on
this loan

Screen
PCA14000 will
be redisplayed.
Go to step 5.

IF the user... THEN...
requested to see
the disbursements
on this loan

Screen
PCA15000 will
be displayed.
Go to step 6.

5 On Screen PCA14000, the message, “The
loan is now marked as in-use by your
workstation.  Please Wait”, will be
displayed.

did not request to
see the
disbursements on
this loan

Menu
PPC00000 will
be displayed.
Go to step 7.

6 On Screen PCA15000, the disbursements
made on the loan will be displayed.  After
viewing disbursements, PRESS “Cmd1”.

Note: PRESS “Enter” to continue
viewing disbursements on
additional bales.

Menu PPC00000 will be displayed.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
7 On Menu PPC00000:

• ENTER “1”
• PRESS “Enter”.

Screen PPC01000 will be displayed.

IF a...
THEN on Screen
PPC01000...

full repayment is
being made

ENTER “1”, and
PRESS “Enter”.

Screen PPC40200 will be displayed.
Go to step 10.

8

partial repayment is
being made

ENTER “2”, and
PRESS “Enter”.

Screen PPC01000 will be
redisplayed.  Go to step 9.

IF the user wants
to...

THEN on Screen
PPC01000...

select receipt
numbers to be
repaid from a list of
all receipts on the
loan

ENTER “1”, and
PRESS “Enter”.

9

enter the actual
receipt numbers
that will be repaid

ENTER “2”, and
PRESS “Enter”.

Screen PPC40200 will be displayed.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
IF the loan is... THEN...
not called Screen

PPC40300
will be
displayed.
Go to
step 11.

called and this
is a full
repayment

Screen
PPC42900
will be
displayed.
Go to step
26.

called, this is a
partial
repayment, and
“1” was entered
in step 9

Screen
PPC93000
will be
displayed.
Go to step
13.

10 On Screen PPC40200:

• enter:

• receipt release date

*--Note: Release date must be the date the
receipt is actually released. It --*
shall not be more than 6 workdays
after the repayment date.

• repayment date

Notes: If this is not a recording of a
manually made action, the
repayment date must be either
of the following:

• the same date as the
computer

• later than the computer date.

If this is a recording of a
manually made action, the
repayment date may be earlier
than the computer date.

• “Y” or “N” to the question, “Is the loan
called?”

• the revised maturity date if the loan is
called

• “Y” or “N” to the question, “Is this a wire
transfer?”

Note: This question is only displayed
if the original loan principal was
$500,000 or more.

• PRESS “Enter”.

called, this is a
partial
repayment, and
“2” was entered
in step 9

Screen
PPC94000
will be
displayed.
Go to step
14.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
IF... THEN...
“Y” was entered Screen

PPC40500 will
be displayed.  Go
to step 12.

“N” was entered
and this is a full
repayment

Screen
PPC42900 will
be displayed.  Go
to step 26.

“N” was entered,
this is a partial
repayment, and
“1” was entered
in step 9

Screen
PPC93000 will
be displayed.  Go
to step 13.

11 On Screen PPC40300:

• ENTER “Y” or “N”, as applicable, to
the question, “Should this repayment
be calculated using a CCC
determined value?”

• PRESS “Enter”.

Note: ENTER “N” only if the loan is
being called.

“N” was entered,
this is a partial
repayment, and
“2” was entered
in step 9

Screen
PPC94000 will
be displayed.  Go
to step 14.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
IF... THEN...
“1” was entered in
step 8, and this is a
principal plus
interest repayment

Screen
PPC42700 will
be displayed.
Go to step 27.

“1” was entered in
step 8, and this is a
market gain
repayment

Screen
PCA49000,
PCA41000, or
PCA42000 will
display as
applicable.

“1” was entered in
step 9

Screen
PPC93000 will
be displayed.
Go to step 13.

12 On Screen PPC40500:

• enter:

• announced AWP

• announced CCA

Note: Obtain AWP and CCA,
according to paragraph 22, to be
effective on the date of
repayment.  Enter in cents per
pound.

• compression charge per bale

Note: A compression charge is
only required if charges
were paid by CCC during
reconcentration.

• location differential will be displayed

• PRESS “Enter”.

“2” was entered in
step 9

Screen
PPC94000 will
be displayed.
Go to step 14.

IF... THEN go to...On Screen PPC93000, all of the
outstanding warehouse receipt numbers for
the loan will be displayed.

Screen PCA49000
is displayed

step 15.

IF all the receipts
displayed are... THEN...

Screen PCA41000
is displayed

step 16.

to be repaid PRESS “Cmd22”. Screen PCA42000
is displayed

step 22.

Screen PCA43000
is displayed

step 24.

Screen PPC42900
is displayed

step 26.

13

not to be repaid • ENTER “Y” by
each receipt
number to be
repaid

• PRESS “Enter”.
14 On Screen PPC94000:

• enter the receipt numbers for the bales
to be repaid

• PRESS “Enter”.

Screen PPC42700
is displayed

step 27.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
15 Print Screen PCA49000 and PRESS

“Cmd7”.

Notes: Screen PCA49000 will display
when 1 or more producer ID’s on
the loan are 1 of the following:

• recorded in the entity file, but
are not active for the applicable
crop year

• not recorded in the entity file.

Producers with the following entity
types must be recorded in the entity
file:

• “02”, “03”, “04”, “05”, “06”,
“10”, or “17”

• “07” if the ID type is “E” or “I”.

Menu PCA005 will be redisplayed.
Return to step 1.

Note: The user will not be able to
complete the applicable
repayment until the entity
file has been corrected.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
Screen PCA41000 will display
members of a joint operation that are
producers on the loan.  The user must
verify whether the members are correct
by answering the question, “Are
members correct?”
IF the members are... THEN...
correct ENTER “Y”. Screen PCA41010 will be displayed.

Go to step 20.

16

incorrect ENTER “N”. Screen PCA41000 will be redisplayed.
Go to step 17.

Screen PCA41000 will allow the user
to add or delete members by answering
the question, “Add or Delete
Members?”
IF a member is to be... THEN...
added ENTER “A”. Screen MACR04 will be displayed.  Go

to step 18.

17

deleted ENTER “D”. Screen PCA41000 will be redisplayed.
Go to step 19.

18 On Screen MACR04:

• enter either of the following:

• the last 4 digits of the
producer’s ID to be added

• last name of producer to be
added

• PRESS “Enter”.

If more than 1 producer matches the
data entered by the user, the user must
select the correct producer from the list.

After the correct producer is selected,
Screen PCA41000 will be redisplayed.
Return to step 16.

19 On Screen PCA41000:

• ENTER “Y” next to each member
to be deleted

• PRESS “Enter”.

Screen PCA41000 will be redisplayed.
Return to step 16.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
Screen PCA41010 will display the
following information for each member of
the joint operation:

• permitted entity share

Note: Each permitted share cannot
exceed 1.0000.

• actual share of the joint operation.

Note: Sum of all shares must equal
1.0000.

The user must verify whether the shares
are correct  by answering the question,
“Are the shares correct?”
IF shares are... THEN...
correct ENTER “Y”, and

PRESS “Enter”.
Screen PCA42000 will be
displayed.  Go to step 22.

20

incorrect ENTER “N”, and
PRESS “Enter”.

Screen PCA41010 will be
redisplayed.  Go to step 21.
IF shares... THEN...
pass the
validation and
no other joint
operation is a
producer on the
loan

Screen
PCA42000 will
be displayed.
Go to step 22.

pass the
validation and
another joint
operation is a
producer on the
loan

Screen
PCA41000 will
be redisplayed
with a new joint
operation to
verify.  Return
to step 16.

21 On Screen PCA41010:

• after all the shares have been corrected,
ENTER “Y” to the question, “Are the
shares correct?”

• PRESS “Enter”.

Note: Permitted entity shares for entity
type “99” equal 0.0000.

do not pass
validation

Screen
PCA41010 will
be redisplayed.
Return to
step 20.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
Screen PCA42000 will display the percent
of cropland factors for each:

• member of a joint operation that is
associated with the loan

Note: These producers are identified
with “MJO”.

• producer on the loan who is not a joint
operation and whose percent of cropland
factor is less than 1.0000.

The user must verify whether the percent of
cropland is correct for each producer by
answering the question, “Is the percent of
cropland factor for each producer correct?”

Note: See Exhibit 17 for rules for
determining the correct percent of
cropland factor.

IF the percent of
cropland factor... THEN...

IF... THEN go to...
Screen
PCA43000 is
displayed

step 24.
for all producers is
correct

ENTER “Y”, and
PRESS “Enter”.

Screen
PPC42700 is
displayed

step 27.

22

for 1 or more
producers is
incorrect

ENTER “N”, and
PRESS “Enter”.

Screen PCA42000 will be
redisplayed.  Go to step 23.

IF... THEN go to...
Screen
PCA43000 is
displayed

step 24.
23 On Screen PCA42000:

• after all the percent of cropland factors
have been corrected, ENTER “Y” to the
question, “Is the percent of cropland
factor correct for each producer?”

• PRESS “Enter”.

Screen
PPC42700 is
displayed

step 27.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
Screen PCA43000 will display multi-
county producers who do not have an
active payment limitation record.  The
payment limitation for the producers is
automatically set at zero and can be
increased by the user.
IF the payment
limitation is... THEN...
correct ENTER “Y”, and

PRESS “Enter”.
Screen PPC42700 will be displayed.
Go to step 27.

24

incorrect ENTER “N”, and
PRESS “Enter”.

Screen PCA43000 will be
redisplayed.  Go to step 25.
IF... THEN...
another producer
ID on the loan
has an inactive
payment
limitation record

Screen
PCA43000 will
be redisplayed
with a new
producer ID.
Return to step 24.

25 On Screen PCA43000:

• enter the correct payment limitation
amount for each producer

• PRESS “Enter”.

no other producer
ID’s on the loan
have an inactive
payment
limitation record

Screen
PPC42700 will
be displayed.  Go
to step 27.

IF... THEN...
“Y” was entered Screen

PPC98000 will
be displayed.  Go
to step 30.

26 On Screen PPC42900, ENTER “Y” or
“N” to the question, “Do you wish to
complete this repayment?”

“N” was entered Menu PCA005
will be
redisplayed.
Return to step 1.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
IF you... THEN...
wish to print the
TSR report

• Market Gain
TSR will be
printed

• Screen
PPC83500 will
be displayed.
Go to step 28.

answer “N” to
both questions

Menu PCA005
will be
redisplayed.
Return to step 1.

27 On Screen PPC42700, ENTER “Y” or
“N” to the following questions:

• “Do you wish to complete this
repayment?”

• “Do you wish to print a TSR report?”

*--Note: This screen may indicate a
negative value in
circumstances where the net
loan rate is less than the loan
gain.--*

do not wish to
print the TSR
report, but want
to complete the
repayment

Screen PPC98000
will be displayed.
Go to step 30.

IF... THEN...
“Y” was entered • Market Gain

TSR will be
reprinted

• Screen
PPC83500 will
be redisplayed.
Repeat this
step.

28 On Screen PPC83500, ENTER “Y” or
“N” to the question, “Would you like to
reprint the form?”

“N” was entered Screen PPC42700
will be
redisplayed.  Go to
step 29.

IF... THEN...
“Y” was entered Screen PPC98000

will be displayed.
Go to step 30.

29 On Screen PPC42700, ENTER “Y” or
“N” to the question, “Do you wish to
complete this repayment?”

“N” was entered Menu PCA005
will be
redisplayed.
Return to step 1.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
IF the entered
amount is... THEN...
equal to the
amount due

Screen PCA97000
will be displayed.  Go
to step 32.

30 On Screen PPC98000:

• enter the smaller of the:

• amount due

• amount received from the
producer

• PRESS “Enter”.

less than the
amount due

Screen PPC98000
will be redisplayed.
Go to step 31.

31 On Screen PPC98000:

• the message, “A receivable will be
created for the difference in
amounts”, will be displayed

• PRESS “Enter”.

Screen PCA97000 will be displayed.

32 On Screen PCA97000:

• enter the printer ID to print forms
and reports

• PRESS “Enter”.

CCC-500 will be printed, and Screen
PCE50010 will be displayed.

IF... THEN...
“Y” was
entered

• CCC-500 will be
reprinted

• Screen PCE50010
will be
redisplayed.
Repeat this step.

33 On Screen PCE50010, ENTER “Y” or
“N” to the question, “Do you want to
reprint this form?”

“N” was
entered

• CCC-Cotton A-1
will be printed

• Screen PCE66010
will be displayed.
Go to step 34.
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Par. 199
199 Cash Loan Repayments Through APSS (Continued)

C Repaying Loan (Continued)

Step Action Result
IF... THEN...
“Y” was entered • CCC-Cotton A-1

will be reprinted

• Screen PCE66010
will be
redisplayed.
Repeat this step.

“N” was entered,
market gain is
applicable, and
the Market Gain
TSR has not been
printed

• Market Gain TSR
will be printed

• Screen PCE83010
will be displayed.
Go to step 35.

34 On Screen PCE66010, ENTER “Y”
or “N” to the question, “Do you want
to reprint this form?”

“N” was entered,
market gain is or
is not applicable,
and the Market
Gain TSR has
already been
printed

Screen AGK00500
will be displayed.  Go
to step 36.

IF... THEN...
“Y” was entered • Market Gain TSR

will be reprinted

• Screen PCE83010
will be
redisplayed.
Repeat this step.

35 On Screen PCE83010, ENTER “Y”
or “N” to the question, “Do you want
to reprint this form?”

“N” was entered Screen AGK00500
will be displayed.  Go
to step 36.

36 Accounting - Cash Receipts
procedure begins.

*--Note: If there is an amount
owed by CCC, the payee
to be entered on Screen
ABK10001 is whomever
remitted the repayment
amount (producer or
producer’s agent).--*

See 1-FI for Accounting -
Checkwriting procedure.

After Accounting - Checkwriting
procedure is complete, Menu PCA005 will
be redisplayed. Return to step 1.
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Par. 200 
200 Explaining CCC-500, Loan Repayment Receipt 
 
  A Explaining Items on CCC-500 
 
   This table explains the items on CCC-500 that are applicable to cotton loans. 
 

Item Explanation 
1 *--Enter State and county code.  ENTER “X” in box if 1 or more CCC-500-1’s are 

attached. 
 Enter name and address of entity redeeming collateral.--* 

3 Loan number applicable to the bales being redeemed. 
4 Crop year applicable to the bales being redeemed. 
5 Commodity being redeemed. 
6 Loan type and, if applicable, warehouse code. 
7 The total dollar amount required to redeem the bales processed in this redemption. 

8 A Total number of pounds of cotton, including the number of bales, being redeemed. 
8 B Total principal amount for the bales redeemed. 
8 C Total amount of interest paid. 

 
Note: When AWP is below the national loan rate, the entire interest amount is 

waived. 
8 D Average cost per pound for the bales redeemed. 
9 A Outstanding quantity, shown in pounds, including the number of bales remaining 

under loan after this redemption. 
9 B Outstanding principal amount remaining after this redemption. 

10 A Warehouse receipt numbers redeemed in this redemption. 
10 B Quantity, in pounds, redeemed in this redemption. 
10 C Applicable loan disbursement date. 
10 D Date bales were redeemed. 
10 E • Dollar amount required to repay the bale without storage credit. 

• Dollar amount of storage credit applicable to the bale. 
10 F and G Not applicable to cotton loans. 

11 A Total dollar amount of storage credit applicable to this redemption. 
11 B and C Not applicable to cotton loans. 

12 Dishonored check notice. 
13 The following will be printed, as applicable: 

 
• explanation of the repayment  • AWP 
• location differential     • compression charge, per bale 
• estimated receipt release date  • total CCA for the repayment. 
• total market gain for the repayment 

14 *--CED shall ensure that the box in item is checked, if appropriate, then sign and 
date.  Signature is only required on CCC-500 and is not required on any attached 
CCC-500-1’s.  Provide copy of CCC-500 and CCC-500-1, if applicable, to:--* 
 
• contact producer 
• person making redemption if different than the contact producer 
• warehouse where the loan collateral was stored. 
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Par. 200 
200 Explaining CCC-500, Loan Repayment Receipt (Continued) 
 
  B Example of CCC-500 
 
   This is an example of CCC-500. 
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Par. 201
201 Commodity Certificate Exchange for Loan Collateral

A Policy

Effective since February 22, 2000, upland cotton marketing assistance loan collateral has
been eligible for exchange for commodity certificates if AWP is less than NALR.  This
exchange process no longer involves issuance of CCC-6.

Commodity certificates are not issued for any of the following:

•*--exchange with collateral of any low grade upland cotton loan for which the repayment
rate calculates as a negative--*

• exchange with collateral of seed cotton loans

• exchange with collateral of ELS cotton loans

• CCC-owned inventory.

Market gains from exchanging certificates for loan collateral are not:

• reported by FSA to IRS on CCC-1099-G
• subject to payment limitation.

Loan collateral exchanged for a commodity certificate:

•*--must meet all eligibility requirements, including beneficial interest, according to
paragraph 118--*

• is not eligible to be repledged.
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Par. 201
201 Commodity Certificate Exchange for Loan Collateral (Continued)

 *--B Commodity Certificate Exchange Process

The following are the steps by which loan collateral is exchanged for commodity certificates.

Step

Action for Regular Loan Repayments
Using Commodity Certificate

Exchanges

Action for “Turn-Around” Loans
(Loans Requested for Immediate

Exchange for Commodity Certificates)
CCC-694-2 may be signed, submitted, and accepted from:1
• a producer who submits

CCC-694-2’s according to
subparagraph 181 B

• a producer’s agent authorized on
CCC-605 or FSA-211.

only producers who submit forms
according to subparagraph 181 B and an
original copy of CCC-694-2 that is:

• completed according to
subparagraphs 181 C and 201 D

• dated no earlier than the date of the
loan application.

2 Identify loan and loan quantity and loan repayment amount using:

• marketing loan option in APSS

• producer or producer agent supplied repayment data according to subparagraph
202 E

• estimated value using average bale weights according to subparagraph 202 B.
AWP used to compute the certificate value is:3
AWP in effect on the day repayment
funds are received in the County Office.

AWP on the date (or later of multiple
dates) entered under CCC-694-2, item 8,
even if this date is earlier than the date
the County Office processes the
transaction.

--*
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Par. 201
201 Commodity Certificate Exchange for Loan Collateral (Continued)

 *--B Commodity Certificate Exchange Process (Continued)

Step

Action for Regular Loan Repayments
Using Commodity Certificate

Exchanges

Action for “Turn-Around” Loans
(Loans Requested for Immediate

Exchange for Commodity Certificates)
Provisions Common to All Certificate Exchanges

4 Processing certificate exchange transaction may occur on:

• the day the certificate exchange transaction is received by the County Office
• any subsequent day.

5 If the payment received for the commodity certificate exceeds the value of the
certificate, issue the certificate and refund the difference.

6 The County Office enters transmission into APSS and releases to loan collateral.
--*
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Par. 201
201 Commodity Certificate Exchange for Loan Collateral (Continued)

C Purpose and Use of CCC-694-2

CCC-694-2 is the acknowledgment of the commodity certificate purchase by the
producer/producer’s agent.

County Offices shall prepare 1 CCC-694-2 for all loans being exchanged at 1 time that
includes all the commodity transaction codes, as provided by APSS, for all the loans.

CCC-694-2 must never leave the County Office, be copied, or be FAXed.  Each
CCC-694-2 is filed in the producer’s loan folder.

D Completing CCC-694-2

 *--Manually complete CCC-694-2 according to this table and place completed CCC-694-2 in
the producer’s applicable loan folder.

Item

Instructions for Certificate Exchanges
Requested After Disbursement of

Loan Proceeds

Instructions for Loans Requested for
Immediate Exchange for
Commodity Certificates

1 Enter the crop year.
2A Enter name and address of the producer

or producer’s agent.
Enter the name and address of the
producer.  Agents designated by
CCC-605 are not authorized to request
an exchange.

2B Enter the ID number of the producer requesting the certificate.
3 No entry is required.
4 Enter the check number received from the certificate buyer.
5 Enter the date of the check.
6 Enter the amount of the check.
7 Enter the commodity certificate transaction number or numbers assigned by APSS

as printed on CCC-500.
--*

3-21-02 7-CN (Rev. 15) Amend. 9 Page 3-110.6



Par. 201
201 Commodity Certificate Exchange for Loan Collateral (Continued)

D Completing CCC-694-2 (Continued)

Item

Instructions for Certificate Exchanges
Requested After Disbursement of

Loan Proceeds

Instructions for Loans Requested for
Immediate Exchange for
Commodity Certificates

8 Obtain the signature and date of
signature by either of the following:

• producer or producers

• producer’s agent if supported by
CCC-605.

Obtain the signature and date of the
signature by the producer or producers.

9 No entry is required. Enter the following statement to be
signed by the producer:

“I acknowledge that this request for an
immediate exchange of loan collateral
for a commodity certificate, to be
applicable to the attached list of cotton
bales, is an irrevocable request that
cannot be altered or withdrawn under
any circumstance.”

Enter the entity, and holder ID
if applicable, to whom the cotton loan
collateral is to be released.

*--Producer certification of
lienholder:

Producer can elect to identify
any lienholder.  CCC-679 must
be submitted to issue check to
lienholder.

Note: Lien searches are not required
for immediate exchange for
commodity certificates.--*
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Par. 201
201 Commodity Certificate Exchange for Loan Collateral (Continued)

D Completing CCC-694-2 (Continued)

This is an example of a completed CCC-694-2.
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Par. 201 
201 Commodity Certificate Exchange for Loan Collateral (Continued) 
 
  E Commodity Certificate Exchange for Producer Agent Not Present to Sign CCC-694-2 
 
   Use this alternative when: 
 

• commodity certificate exchanges are requested by a producer agent designated by 
CCC-605 

 
• the producer agent is not present in the County Office at the time of the request. 

 
   *--Note: This alternative does not apply if a loan is requested for immediate exchange with a 

commodity certificate.--* 
 
   A designated producer agent must provide FSA with CCC-605, CCC-605-1, or a bale list, to 

be retained by the County Office for each commodity certificate exchange that must: 
 

• be signed and dated by the producer or his agent 
• have entered on either side the following statement: 

 
   “I acknowledge: (1) receipt of Commodity Credit Corporation (CCC) Commodity Certificate 

which I requested to purchase from CCC; (2) that the certificate will be exchanged with CCC 
in the manner specified in CCC regulations at 7 CFR Part 1400 in order that I may receive 
commodities from CCC which had previously been pledged as collateral for a CCC 
marketing assistance loan; and (3) that for purposes of valuing the commodity acquired under 
this transaction, such value will be the marketing loan repayment rate applicable under 7 
CFR Parts 1421 (commodities other than upland cotton) and 1427 (upland cotton) for the 
commodity determined as of the day I made payment to CCC for the commodity certificate.” 

 
  F Completing the Exchange 
 
   When either CCC-694-2 or the statement added to CCC-605 has been signed (signature of  
   *--1 or the other, but not both is required) and payment for the commodity certificate has been 

received, County Offices shall:--* 
 

• immediately release the loan quantity in the normal manner 
• record the exchange in APSS. 
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Par. 201.5 
*--201.5 Processing Cotton Loans and Redemptions That Involve Immediate Certificate 

Exchanges in APSS 
 

A Loans That Involve Certificate Exchanges 
 

County Offices shall process upland cotton loans that involve immediate certificate 
exchanges in APSS according to paragraph 187, and the following additional instructions: 

 
• “date documents received” will be determined in the normal manner using latest date of 

the following: 
 
• CCC was made holder of receipts, even if date is after request date 
• all paper documentation is received in County Office 
• of loan application 
• issue all loan proceeds to CCC. 

 
Example: When a producer requests a loan and immediate certificate exchange and transfers 

electronic warehouse receipts to CCC on May 1, but the County Office does not 
process the loan and repayment through APSS until May 10, the County Office 
shall use: 

 
• May 1: 

 
• to determine applicable AWP rate, since that is the day the request was 

made 
 

• as the “date document received” date, since all required documents were 
       received on that date 

 
• May 10: 

 
• as the loan disbursement date, since the loan was entered in APSS on that 

       date 
 
• as the loan repayment date, even though the repayment was requested on 

        May 1, because the certificate exchange was processed through APSS on 
       May 10.--* 
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Par. 201.5 
*--201.5 Processing Cotton Loans and Redemptions That Involve Immediate Certificate 

Exchanges in APSS (Continued) 
 
  B Exchanges for Loans That Involve 1 Payee 
 

When the loan involves 1 payee, County Offices shall process immediate commodity 
certificate exchanges according to paragraph 201 and the following instructions: 
 
• repayment date is date transaction is processed in APSS, even if the repayment was 

requested at an earlier date 
 
• receipt release date is actual date County Office releases the receipts to the designated 

buyer using the cotton PC software 
 
• use AWP in effect on date loan and immediate exchange for commodity certificates were 

requested 
 
• record repayment on a current CCC-257 using check that was issued to CCC during 

loanmaking 
 
• refund any overpayment to producer.--* 
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Par. 201.5 
*--201.5 Pocessing Cotton Loans and Redemptions That Involve Immediate Certificate 

Exchanges in APSS (Continued) 
 
  C Exchanges for Loans That Involve Multiple Payees 

 
When the loan involves multiple payees, County Offices shall process immediate 
commodity certificate exchanges according to paragraph 201: 
 
• repayment date is date transaction is processed in APSS, even if repayment was 

requested at an earlier date 
 
• receipt release date is actual date County Office releases the receipts to the designated 

buyer using the cotton PC software 
 
• use AWP in effect on date loan and immediate exchange for commodity certificates were 

requested 
 

• record loan repayments for multiple producers with multiple checks on a current 
CCC-257 as follows: 

 
• record checks issued to CCC beginning with smallest amount until collection 

amount is sufficient to purchase the certificate 
 

• refund any amount of overpayment to producers by: 
 

• multiplying refund amount times each producer’s share 
 
• issuing a separate check to each producer as payee for applicable amount 

 
• if additional loan checks issued to CCC remain, that were not needed to purchase 

commodity certificates, refund those amounts as follows: 
 

• record remaining checks as collection on current CCC-257 in Accounting through 
cash receipts using program code “REFREP” 

 
• refund “REFREP” collection amount recorded on CCC-257 to producers by: 

 
• multiplying check amount times each producer’s share 

 
• issuing a check to each producer for applicable amount in Accounting through 

Check Writing using program code “REFREP” and reference CCC-257 number 
used to deposit additional check.--* 
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Par. 202 
202 Estimating Upland Cotton Loan Repayments 
 
  A When to Estimate Repayments 
 
   County Offices may estimate upland cotton loan repayments when the: 
 

• computer is not operating 
 
• workload in the County Office will not permit loan repayment processing when 

repayment is requested. 
 

   Note: County Offices shall ensure that the estimated repayment amount takes into 
consideration the producer’s remaining payment limitation. 

 
  B Using Average Bale Weights 
 
   County Offices may estimate loan repayment amounts for cash redemptions and certificate 

exchanges by multiplying the applicable average bale weight times the number of bales being 
redeemed times the lesser of the following: 

 
• AWP, according to paragraph 22, adjusted for any positive location differential 
• highest loan rate applicable to the loan, plus applicable interest. 

 
   Note: The location differential is equal to the difference between the county loan rate where 

the cotton is stored minus NALR. 
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Par. 202
202 Estimating Upland Cotton Loan Repayments (Continued)

C State Average Bale Weights

This table lists bale weights for average quality by State.

State Bale Weight Average Quality
Alabama 486
Arizona 496
Arkansas 480
California 504

Florida 463
Georgia 488
Kansas 397

Louisiana 477
Mississippi 487
Missouri 482

New Mexico 456
North Carolina 481

Oklahoma 436
South Carolina 462

Tennessee 471
Texas 457

Virginia 494
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Par. 202
202 Estimating Upland Cotton Loan Repayments (Continued)

D Example Repayment Value Calculation

Estimated loan repayment value is equal to the national AWP, adjusted for any positive
location differential, times the average bale weight, times the number of bales being
redeemed.

This example is for 10 bales of 2000 crop cotton stored at a warehouse in Lonoke County,
Arkansas.

AWP = $0.3380
Location Differential = $0.0070 ($0.5305 -$0.5235)
Bale Weight = 480 (Arkansas average)

($0.3380 + $0.0070) x 480 lbs. = $165.60 x 10 = $1,656.00.

E Using Producer- or Agent-Supplied Repayment Data

If a producer or, if applicable, an agent provides bale repayment data and the data is
determined reasonable by the County Office, the County Office may use the data instead of
average bale weights.

The data must show, at a minimum, the following for all bales being redeemed:

• actual individual bale repayment amount
• total repayment amount.

Note: If the data does not meet the minimum requirement, estimate the repayment using
average bale weights according to subparagraph D.
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Par. 202
202 Estimating Upland Cotton Loan Repayments (Continued)

* * *

F Entering Repayment Into APSS

County Offices shall, as soon as possible, but no later than 30 calendar days after releasing
warehouse receipts based on estimates or producer- or agent-supplied repayment data,
process the transaction as a manual repayment through APSS according to paragraph 199.

 *--See paragraph 210 for instructions about release of receipts.

Notes: If a balance or refund is due, follow subparagraph G.

If according to subparagraph 210 B, the person has been advised that an--*
insufficient amount has been received, the County Office shall not process the
repayment before the earlier of:

• the date the additional amount is received
• 16th calendar day after the notification.

Note: Take action according to when additional amount is received as follows.

IF additional amount is received... THEN County Office shall...
within the 15 calendar days immediately release the additional warehouse

receipts.
after the 15th calendar day but before the
repayment is processed in APSS

immediately release the additional warehouse
receipts and, when repayment is processed in
APSS, use the repayment rate in effect on the
day:

• the initial repayment amount was received in
the County Office for warehouse receipts
that were initially released

• the additional amount was received in the
County Office for the additional warehouse
receipts that were released.

after the repayment has been processed
in APSS

apply the repayment to any outstanding amount
due and refund any excess or return the payment
if no amount is due.
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Par. 202
202 Estimating Upland Cotton Loan Repayments (Continued)

G Balances Due and Applicable Refunds

After the repayment has been entered into APSS and a:

• balance is due CCC, request the person that redeemed the bales to provide the additional
amount due within 15 calendar days

Note: Send the notification letter and, if applicable, demand letter according to
paragraph 42, to the contact producer listed on CCC-Cotton A if:

• a producer on CCC-Cotton A made the repayment

• repayment is not received within 15 calendar days from the person redeeming
the loan.

• refund is due, make the refund payable to the person who redeemed the bales.

Note: County Office shall not make manually calculated refunds.

H Reviewing Repayment Data, if Applicable

If, after recording repayment data through APSS, it is found that an agent or a producer
continually submits less cash * * * than is needed for the repayment amount, advise the
producer or agent that:

• further producer- or agent-supplied repayment calculations will not be accepted
• warehouse receipts will not be released until both of the following occur:

• the repayment has been processed through APSS

• a determination has been made that the remittance is sufficient to redeem all bales
requested.
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Par. 203
203 Insufficient Cash Repayment Amounts

A Applicability

County Offices shall use this process when processing a repayment that is not an estimated
repayment or a repayment with denied market gain for which an insufficient repayment
amount is received to redeem all bales requested.

Note: Continue to estimate repayments according to paragraph 202.

B Handling Insufficient Payments

If the repayment amount received is less than the amount indicated on Screen PPC42900
when processing the repayment, print Screen PPC42900 and PRESS “Cmd7”.  Process the
repayment again redeeming only the number of bales for which sufficient funds are received.

County Offices shall:

• release only those warehouse receipts repaid during the APSS repayment

• not issue any refund check that was generated by APSS for a maximum of 15 calendar
days

• immediately notify the person making the repayment:

• of the amount required to redeem the additional bales not released, minus the amount
of the refund check

• if the additional amount due is received within 15 calendar days, repayment for the
additional bales will be made at the same repayment rate as those bales previously
redeemed and released
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Par. 203
203 Insufficient Cash Repayment Amounts (Continued)

B Handling Insufficient Payments (Continued)

• if additional funds are:

• received within 15 calendar days, cancel the refund check and reissue the check to
CCC to repay the unreleased bales, using the additional money received and the
refund check, at the same repayment rate used for the released bales

Note: In this case, the withheld bales shall be considered redeemed and processed on
the same date as the previously released bales.

• not received within 15 calendar days, issue the refund check to the person making the
repayment on the 16th calendar day.

Note: After 15 calendar days, the repayment for the withheld bales must be
calculated at the rate in effect on the date any additional funds are received in
the County Office.

C Intentional Insufficient Repayments

If it appears that the only reason the repayment is insufficient was to lock in AWP, County
Offices shall immediately send any refund check to the person making the repayment.

In addition to issuing the refund check, notify the person making the repayment that the
repayment rate for the bales not released shall be calculated at the rate in effect on the date
additional funds are received in the County Office.
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Par. 204
*--204 Using CCC-605, Authorization of Electronic Agent and Designation of Agent - Cotton

A General Use and Purpose

[7 CFR 1427.5(e)(2)(iii)] and [7 CFR 1427.19] Producers use a single CCC-605 for each
loan to:

• identify and designate an agent for the 1 loan specified on the form

• authorize such agent the option to redeem all or a portion of the bales of cotton pledged
as collateral for a loan identified on the form

• authorize CCC to process the redemption and release of the loan collateral using the CCR
process.

Producers using this form provide both the agent designation and authorizations established
by the producer; none of these functions can be provided separately or independent of the
others.

Execution of CCC-605 does not relieve any producer from the terms and conditions of the
loan note and security agreement.

B   Producer Use and Cancellation

[7 CFR 1427.5(e)(2)(F)] A producer who executes CCC-605 has several options regarding
the disposition of the cotton loan collateral identified on CCC-605.  The producer may:

• cancel CCC-605 by providing written, signed, and dated notice to the County Office
where the loan was processed containing the following information:

• the agent name
• loan number
• applicable bales

• redeem the loan collateral or exchange the loan collateral for commodity certificates
either themselves, effectively canceling CCC-605, or by request of the producer’s
designated agent processed by either of the following:

• County Office by providing the required repayment funds

• CCR, which is available for use by producer or producer’s agent that has an
established EWR holder ID provided by EWR provider, who are registered and
authenticated for CCR use

• forfeit the loan collateral to CCC unless redeemed by the producer’s agent.--*
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Par. 204
*--204 Using CCC-605, Authorization of Electronic Agent and Designation of Agent - Cotton
            (Continued)

C Resolving Concurrent Agent and Producer Redemption Requests

Requests for loan redemption may be submitted through CCR and County Office at the same
time.  CCC processes the request and releases the cotton to the first entity, either the producer
or producer’s agent, that provides repayment funds to CCC.

Under CCR, cotton loan collateral is:

• committed when funds are received and not available for a subsequent redemption
requested at a County Office

• not committed by a pending CCR invoice for which no funds have been received.

When a County Office is informed that CCR invoice is pending, before accepting funds for a
subsequent redemption request, the County Office shall determine whether funds have been
transmitted to CCC by calling Shannon Fulghem, COPSS, at 816-926-1533.

If funds have not been transmitted to CCR based on a pending invoice request by an agent,
and the EAD indicator is:

• “N”, the County Office shall process the repayment in APSS, and release bales
• “Y”, the County Office shall:

• reset the indicator to “N”, process the repayment in APSS, and release bales
• reset the indicator to “Y”, if there are outstanding bales.

If funds have been transmitted to CCR, County Office shall not process the request
presented to them.  The cotton will be released under CCR.

D Use by Producers’ Designated Agents

Entities designated and authorized by producers on CCC-605, and any subsequent-designated
agents, have authority to exercise an option to obtain cotton loan collateral by either repaying
the producer’s cotton loan or requesting that such cotton be exchanged for commodity
certificates.

Producers’ designated agents are not obligated to exercise the option provided under the
terms of CCC-605.--*
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Par. 204
*--204 Using CCC-605, Authorization of Electronic Agent and Designation of Agent - Cotton

(Continued)

D Use by Producers’ Designated Agents (Continued)

Such agents do not own the cotton or any “equity” in it.  Any loss of ownership, title, or
control of the cotton by the producer during the term of the loan constitutes loss of beneficial
interest in the cotton, making the cotton loan subject to immediate repayment in full.

Designated agents of the producer may request release of the cotton from loan.  They may:

• at the County Office:

• redeem the loan collateral by providing:

• a paper copy of the producer-endorsed CCC-605
• a list of the requested bales
• sufficient funds

• request exchange of the loan collateral for commodity certificates by providing:

• a paper copy of the producer-endorsed CCC-605, endorsed in Part E by the agent
to request a certificate exchange

• a list of the requested bales

• sufficient funds

• use the CCR process to redeem all or a portion of the loan collateral or request such
collateral be exchanged for commodity certificates.

E Subsequent Designation of Agent

Designated agents of the producer may transfer the designation to a subsequent agent by
endorsement of the CCC-605.

Subsequent agents, designated on CCC-605, may further transfer the designation to other
subsequent agents on CCC-605 by endorsement.--*
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Par. 204 
*--204 Using CCC-605, Authorization of Electronic Agent and Designation of Agent - Cotton 
  (Continued) 
 
  E Subsequent Designation of Agent (Continued) 

 
If any subsequent agent designation is for less bales than: 
 
  are associated with the applicable loan, CCC-605-1 or other bale list must be completed 

according to subparagraph 207 C 
 

  originally designated by the producer, CCC-605-2 and CCC-605-1 shall be completed 
according to subparagraphs 207 B and 207 C, respectively. 

 
  F County Office Use 
 

CCC-605, CCC-605-1, and CCC-605-2 shall be prepared only by producers and their 
designated agents and never by FSA personnel. 
 
County Offices make these forms available for use by producers and their agents, but CCC 
bears no responsibility for establishing or maintaining the record of the current designated 
agent, or electronic record of such agent designation, for any producer or producer loan 
 
When a valid CCC-605, CCC-605-1, or CCC 605-2 are presented at a County Office, the last 
agent designated for the identified bales may do either of the following: 
 
  redeem the cotton 
  exchange commodity certificates for the cotton according to subparagraph 201. 

 
  G Policy and Procedures for Filing 
 
   CCC-605, CCC-605-2, and CCC-605-1 are not filed by County Offices because CCC is not a 

party to these agreements.  County Office filing would infer that CCC will be knowledgeable 
of and responsible for managing such agreements which is not a responsibility CCC agrees to 
undertake.  Thus, these forms are not to be filed by County Offices.--* 

 
   Exception: If a designated agent is redeeming part of the cotton covered by CCC-605 or 

CCC-605-2, the County Office shall place a copy of CCC-605 or CCC-605-2 
and supporting CCC-605’s, CCC-605-1’s, and CCC-605-2’s in the loan folder 
and return the originals to the agent. 

 
   The County Office employee making any photocopy of an original CCC-605 or CCC-605-2 

shall write or stamp, initial, and date the following statement on the photocopy:  “This is a 
photocopy of the original having the required original signatures.” 
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Par. 205 
205 Required Signatures and Documents for Agent Designations 
 
  A Signatures Required for Valid CCC-605 
 
   Agents presenting CCC-605 to a County Office are responsible for that form to be properly  

 *--completed.  Generally, a producer must have signed FSA-237 for FSA to accept and act upon 
a document bearing the producer’s signature if the document is received by FAX. 

 
CCC-Cotton A (dated 09-02-04) provides the producer’s authorization for CCC to accept 
CCC-605 for the loan.  Thus, a FAXed copy of CCC-605 is acceptable and may be acted 
upon by the County Office if: 
 
  the producer has signed CCC-Cotton A, dated 09-02-04 or later 
  the signatures are represented by a signed FSA-237 on file with FSA: 

 
  in the County Office for producers 
  on the national signature registry or in County Offices for producer’s agents.--* 
 

  B Signature Required for Valid CCC-605-2 
 
   For a presented CCC-605-2 to be considered valid, the agent must present: 
 

  a properly completed CCC-605-2 that has the original signature, a FAXed signature 
represented by FSA-237, or approved impressed signature of the transferring agent 
according to subparagraph E 

 
  a copy of the original CCC-605 that was properly completed and signed by the producer 

 
  copies of all CCC-605-2’s transferring designation for the presented CCC-605-2. 

 
  C Impressed Signatures on CCC-605’s and CCC-605-2’s 
 
   Any signature that is affixed to an original CCC-605 or CCC-605-2 and is a reproduction of 

the person’s or authorized person’s signature shall be considered an impressed signature. 
 
   Note: Signatures that were reproduced by a photocopy machine or a FAX machine are 

not considered impressed signatures. 
 
  D National Registry for Original and Impressed Signatures  
 
   The national registry of signatures for users of CCC-605 and CCC-605-2 is available on the 

FSA intranet at http://intranet.fsa.usda.gov/psda/.  Under the “PSD Cotton Merchant” 
heading. 
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Par. 205 
205 Required Signatures and Documents for Agent Designations (Continued) 
 
  D National Registry for Original and Impressed Signatures (Continued) 
 
   For impressed signatures: 
 

  each person or entity wanting to use an impressed signature on CCC-605 or CCC-605-2’s 
must register their original signature or impressed signature with the national cotton 
signature registry maintained by PSD 

 
  impressed signatures submitted to State Offices before the establishment of the registry 

remain valid for use through July 31, 2002, after which all impressed signatures shall be 
registered with PSD. 

 
   For original signatures, based on instructions in 1-CM, paragraph 680: 
 

  cotton producers shall submit FSA-237 to their Administrative County Office, who shall 
provide copies to all other Service Centers in which the producer conducts business 

 
    Note: The national signature registry is not for use by individual producers. 
 

  cotton merchants authorizing individuals to sign CCC-605 and CCC-605-2 must submit 
original signatures using FSA-237 to PSD 

 
    Note: FSA-237 will be maintained by PSD, and the authorized individual will be listed 

in the national cotton signature registry. 
 

  cotton merchants shall send FSA-237 by either of the following: 
 

  Express Mail only to: 
 
     USDA/FSA/PSD 
     Attention: Signature Registry 
     1400 Independence Ave S.W. 
     Stop 0512 - Room 4095 
     Washington, DC 20250-0512 
 

  Delivery Service to: 
 
     USDA/FSA/PSD 
     Attention: Signature Registry 
     Room 4095, South Building 
     1400 Independence Ave S.W. 
     Washington, DC 20250 
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Par. 205
205 Required Signatures and Documents for Agent Designations (Continued)

E
Approved
Impressed
Signatures

State Offices shall notify each cotton County Office of the impressed signatures
that have been registered with the State Office and the format in which an
impressed signature is to be represented.

Example: Southern Cotton Merchants has registered the following impress with
the State Office:

Southern Cotton Merchants

The State Office would notify cotton County Offices that an impress      
signature for Bill E. Jones is acceptable on CCC-605's or CCC-605-2's
if it is in the following format:

“Southern Cotton Merchants
/s/ Bill E. Jones”.

F
Presenting [7 CFR 1427.5(e)(2)]  The following table shows what must be presented at the
Documents at the county Office or LSA where the loan originated by designated agents based on
County Office who is presenting CCC-605 and whether all or a portion of the loan quantity is

being redeemed.

Type of
Designation Producer to Agent “A” Agent “A” to Agent “B”

Situation Producer has designated Agent “A” to Agent “A” has transferred the
redeem all or a portion of the bales of a designation to Agent “B” for all the
specific loan. bales designated by the producer.

CCC-605 or CCC-605: CCC-605:
CCC-605-2
Presented & original signatures of producer & original endorsement by Agent

& “ALL” is checked (item 8) “A” on CCC-605 (Reverse)
& No. of bales = 100 (item 9).

& “ALL” is checked (item 8)

& No. of bales = 100 (item 9).

Document CCC-605 CCC-605
Needed for
Redemption

Continued on the next page
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Par. 205
205 Required Signatures and Documents for Agent Designations (Continued)

F
Presenting
Documents at the
County Office
(Continued)

Type of 
Designation Agent “B” to Agent “C” Agent “C” to Agent “D”

Situation Agent “B” has transferred the Agent “C” has transferred the designation
designation to Agent “C” for a to Agent “D” for a portion of the bales
portion of the bales transferred by transferred by Agent “B”.
Agent “A”.

CCC-605 or CCC-605-2: CCC-605-2:
CCC-605-2
Presented & original signatures of Agent “B” & new CCC-605-2

as agent

& No. of Bales = 25 (item 6). agent
& original signatures of Agent “C” as

& No. of Bales = 10 (item 6).

What Is Needed CCC-605-2 and the following CCC-605-2 and the following supporting
Before County supporting documentation: documentation:
Office Will
Allow & list of 25 bale receipt numbers & list of 10 bale receipt numbers
Redemption or
Extension & copy of CCC-605 signed by & copy of CCC-605-2 signed by

producer, and endorsed by Agent “B” transferring designation
Agent “A” transferring for 25 bales to Agent “C”
designation to Agent “B”.

& copy of the list of 25 bales transferred
from Agent “B” to Agent “C”

& copy of CCC-605 signed by producer
and endorsed by Agent “A”
transferring designation to
Agent “B”.
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Par. 206
206 Using CCC-605-2, Designation of Subsequent Agent

A Preparing CCC-605-2’s

Agents who want to redeem only a portion of the cotton listed on CCC-605 or CCC-605-2
designating themselves as agent, may prepare a new CCC-605-2, completed according to
subparagraph 207 B, which transfers only those bales the agent wants to redeem to
themselves.

Note: For this purpose, CCC-605-2, front side, is all that is required.  Copies of CCC-605-2
without a reverse side shall be acceptable if the front side is completed properly.

B Supporting Documentation

Agents who prepare a new CCC-605-2 for redeeming cotton under loan must submit to the
County Office a new CCC-605-2, with the original signature or approved impressed
signature, and a copy of the original CCC-605 and supporting CCC-605-2’s, as applicable.

C CCC-605-1 Signature

County Offices shall not require CCC-605-1, or other bale list, to be signed when
accompanied by CCC-605’s that transfer the right to redeem the cotton loan from an agent to
themselves.
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Par. 207
207 Completing Designation of Agent Forms

A Instructions for CCC-605

CCC-605’s must be completed according to these instructions to be accepted.
*--

Item Instructions
Part B

4A Enter the crop year of the loan to which the designation of agent and authorization
for CCR apply.  A separate CCC-605 is required for each individual loan.

4B Enter the loan number of the loan to which the designation of agent and
authorization for CCR apply.  A separate CCC-605 is required for each individual
loan.

4C Enter the maturity date of the loan to which the designation of agent and
authorization for CCR apply.  A separate CCC-605 is required for each individual
loan.

5 If the producer is designating the agent for the total loan quantity identified in
Item 4, check the “ALL” box.

If the producer is designating a partial loan quantity, or a partial designated
quantity is being designated by the agent or subsequent agent, check the “See
attached Form CCC-605-1 or other list” box.

6 Producer reads Parts A and B and enters in Item 6 the name, address, and holder
ID of the agent designated by the producer under the terms of Parts A and B (the
holder ID is an alphanumeric code assigned to agents by the provider of electronic
warehouse receipts).

7 Enter the address and FAX number of the FSA office where the documents for the
loans identified in Item 4 are maintained.

Part C
8A Enter the name and address including ZIP code of the contact producer.  Only the

contact producer needs to be listed in cases where several producers have signed
the note and security agreement for the loan.  However, the other producers must
sign and date in Items 9A through 12B.  Part C is continued on CCC-605, Page 3,
to provide additional signature space.

8B Enter the telephone number including area code.
8C Enter the signature of the contact producer.
8D Enter date contact producer signed CCC-605.

9A-12A Each individual producer (other than the contact producer) who signed the loan
note and security agreement enters their signature and date of signature.

Part D
12-15 Agents must endorse Items 12 through 15 if they transfer their authority to a

subsequent agent.
Part E

16 A producer’s agent enters their signature if such agent is returning CCC-605 to a
County Office to exchange the loan commodity for a commodity certificate at the
County Office.  If the agent is using CCR for a certificate exchange, this item may
be left blank.

Part F For FSA use.

--*
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Par. 207
207 Completing Designation of Agent Forms (Continued)

A Instructions for CCC-605 (Continued)
*--

--*
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Par. 207
207 Completing Designation of Agent Forms (Continued)

A Instructions for CCC-605 (Continued)
*--

--*
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Par. 207
207 Completing Designation of Agent Forms (Continued)

B Instructions for CCC-605-2

CCC-605-2’s, including supporting CCC-605-2’s, must be completed according to this table
before being accepted.

Item Instruction
1 Agent’s name and address must be entered.
2 Subsequent agent’s name and address must be entered.
3 County Office name and address where loan documents are held must be entered.
4 Maturity date for the loan under which the cotton is currently pledged must be

entered.
5 Applicable loan number must be entered.

Note: Separate CCC-605-2’s are required for each loan.
6 Enter number of bales listed on attached CCC-605-1 or other acceptable bale list.
7 Crop year of the cotton must be entered.
8 The transferring agent must sign.
9 If the entire loan quantity indicated on the front of CCC-605-2 is being transferred,

the transferor shall:

• enter the transferor’s name
• enter the transferee’s name
• endorse by signing.

Note: If the entire quantity covered by the front of CCC-605 is not being
transferred, a new CCC-605-2 must be prepared and completed.
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Par. 207
207 Completing Designation of Agent Forms (Continued)

B Instructions for CCC-605-2 (Continued)
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Par. 207
207 Completing Designation of Agent Forms (Continued)

B Instructions for CCC-605-2 (Continued)
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Par. 207
207 Completing Designation of Agent Forms (Continued)

C Instructions for CCC-605-1

If the producer or, if applicable, the agent or subsequent agent designates less quantity than
the loan quantity or designated quantity, a properly completed CCC-605-1 must be attached
to CCC-605 or CCC-605-2 before being accepted.

Note: A list other than CCC-605-1 may be attached if the same information that is on
CCC-605-1 is provided and the list is signed and dated by the producer or, if
applicable, the agent.

Item Instruction
1 Name and address of producer or, if applicable, the name and address of

transferring agent must be entered.
2 Name and address of agent, or if applicable, the name and address of

subsequent agent must be entered.
3 Name of County Office holding warehouse receipts must be entered.
4 Maturity date of applicable loan must be entered.
5 Applicable loan number must be entered.
6 Applicable crop year must be entered.

Whse.
Receipt No.

List of applicable warehouse receipt numbers in numerical order must be
entered.

Signature
and Date

Producer’s signature and date or, if applicable, transferring agent’s
signature and date must be entered.

Note: If CCC-605-2 is prepared according to paragraph 206, signature is
not required.
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Par. 207
207 Completing Designation of Agent Forms (Continued)

C Instructions for CCC-605-1 (Continued)

7-15-01 7-CN (Rev. 15) Amend. 4 Page 3-135



Par. 208
208 Maturity Date Notification Letter

A Maturity Date Notification

 *--At least 45 calendar days but not more than 60 calendar days before loan maturity, County
Offices shall send to each producer of an upland cotton or ELS cotton loan, the letter in--*
subparagraph B.
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Dear Producer: 
 
This is to notify you that your (year) crop (upland or ELS) cotton loan, No. (loan number), 
will mature (maturity date). 
 
Under the terms and conditions of the loan, the following options are available: 
 
  repay the loan before maturity 
  forfeit the loan collateral to CCC at maturity. 
 
Loan extensions are not authorized. 
 
If you choose to forfeit the loan collateral to CCC, you must pay to CCC at rates that are 
specified in the storage agreement between the warehouse and CCC, all: 
 
  warehouse storage charges that accrued before the date all documents required from 

you for the loan were provided to this County Office 
 
  unpaid warehouse receiving charges including any charges for new ties. 
 
Any compression charges outstanding at the time of forfeiture will “travel with the bale”, 
and will not be billed to you. 
 
Please notify the County Office of your intention to either repay with cash or forfeit.  If 
you do not take action by loan maturity, your loan collateral will be forfeited to CCC 
automatically. 
 
If you designated a buyer as agent using CCC-605 and that agent, or any subsequent agent, 
does not redeem this loan by maturity, you are responsible for the above charges. 
 
Sincerely, 
 
 
 
__________________________________ 
County Executive Director 

Par. 208 
208 Maturity Date Notification Letter 
 
  B Notice of Maturity Letter 
 
   Use the following letter to notify each contact producer of loan maturity. 
   *-- 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
            --* 
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Par. 209 
209 Wire Transfer Repayments 
 
  A Processing Wire Transfer Repayments 
 
   Follow this table to process loan redemptions made by CCC-258. 
 
   CCC-258 is provided to cotton producers or merchants by County Offices to cross-reference 

loans redeemed by CCC-258. 
 
   County Offices can use their manual log of wire transfer numbers maintained according to 

3-FI, paragraph 39, to enter the loan numbers to which the wire transfer will apply. 
 
   *--The date the wire transfer receipt and CCC-258 are received in the County Office is the--* 

date of repayment. Use AWP and CCA in effect on the date the receipt of the wire transfer is 
received. 

 
Step Action 

1 Upon request by a cotton merchant or producer for a loan redemption by wire 
transfer, provide (by FAX if requested) CCC-258 completed as follows: 
 
  item 3 is the date requested for repayment by the merchant or producer that is 

used to calculate the repayment amount entered in item 8 
 
  items 4 and 10 are pre-printed and no additional entries are to be made 
 
  item 8 is the repayment amount to be either of the following: 
 

  computed and entered by the County Office 
 

  entered by the County Office based on the merchant’s repayment estimate 
that will be verified at the time the repayment is processed 
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Par. 209
209 Wire Transfer Repayments (Continued)

A Processing Wire Transfer Repayments (Continued)

Step Action

1
(Cntd)

• item 11 has BNF = /AC -4992 OBI=CCC/ pre-entered on all versions after
which, on the same line, the County Office shall enter:

• “1” to show the type of payment, followed by “/”

• State and county codes and check digit, followed by “/”

• “SCH#” and the 4-digit log number between “9001” and “9998”, which is
from the County log of wire transfer numbers maintained according to
3-FI, subparagraph 39 B, followed by “/”

Note: An example of the complete entry in item 11 looks like the following:

BNF=/AC -4992 OBI=CCC/1/XXXXXX/SCH#xxxx/

• item 12 may be used by the County Office, at their option, to enter the name of
the merchant or producer and the loan number or numbers for which payment
will be wired

• item 13 may be used by the County Office, at their option, to enter “FAX
receipt of the Bank wire transfer to the County Office on the date of the wire
transfer to the fax number entered in Item 14” as additional instruction to the
bank

• item 14 shall contain the voice and FAX telephone numbers for the County
Office

• item 15 is signed by the County Office representative.
2 Advise the merchant or producer that the completed CCC-258 is to be:

• transmitted to the bank providing the wire transfer

•*--FAXed by the bank or the merchant to the County Office on the day of--*
the wire transfer with the bank’s receipt of the wire transfer.

3 Accept the wire transfer receipt from the bank as confirmation of receipt of funds
and record the repayment through APSS.  The system will generate CCC-500 as a
receipt for the wire transfer.  The date the wire transfer receipt is received in the
County Office is the date of repayment.  Use AWP and CCA in effect * * * on the
date received.
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Par. 210
*--210 Release of Warehouse Receipts

A Policy

When a cotton loan is repaid with cash or the loan collateral is exchanged for a commodity
certificate, the warehouse receipts for the collateral are released to:

• the producer or other entity authorized by the producer to repay the loan

• another entity, if specified by the entity providing the loan repayment or certificate
exchange.

B Releasing Receipts Based on Estimated Repayment Amounts

County Offices should release receipts no later than 6 workdays after sufficient monies have
been received in the County Office.

Bales may be released based on estimated repayment value if the remittance for the
repayment is equal to or exceeds an amount based on either of the following:

• average bale weights, according to subparagraph 202 B
• producer or agent-supplied repayment data, according to subparagraph 202 E.

If the remittance is not sufficient to redeem all of the bales requested, County Offices shall:

• release only the bales for which sufficient payment is received
• advise the person redeeming the cotton:

• of additional amount required to redeem the additional bales requested

• that the warehouse receipts for the additional bales will not be released unless the
additional amount is received

• that, if additional amount required to redeem the additional bales is not received
within 15 calendar days, any amount over what is required to redeem the released
bales will be refunded.--*
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Par. 210.5
*--Section 3.5   Loan Redemptions Using CCR

210.5 Redeeming Loans Using CCR

A General Information

CCR is a web-based system that:

• provides a centralized process for merchants to redeem upland cotton loans disbursed by
County Offices

• allows receipts from multiple loans and multiple counties to be redeemed in a single
transaction

• uses EAD established based on a producer-signed CCC-605

• performs all calculation, collection, and release functions for cotton loans redeemed using
CCR

• allows users to select either a:

• commodity certificate exchange when the AWP is less than NALR
• principal plus interest repayment when the AWP is equal to or greater than the NALR

• releases receipts automatically to the merchant once funds have been received and posted
to COPS.

B CCR Business Rules

To be a valid CCR redemption request, each EWR must:

• be under a County Office issued loan
• not be in forfeiture status
• not be in a pending status for another CCR request
• be a valid EWR reflecting CCC as the current holder
• not have any of the COPS errors listed in subparagraph 210.6 A
• contain EAD holder ID that matches the COPS record.

The requested repayment date must be within the current AWP period of Friday through
Thursday.

The storage credit will be calculated up to the applicable due date or repayment date plus
2 days for certificate exchanges regardless of the date the bales are released.

The CCR invoice is valid for 21 calendar days, but may be canceled by the merchant any
time before payment is submitted.--*
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Par. 210.5
*--210.5 Redeeming Loans Using CCR (Continued)

B CCR Business Rules (Continued)

CCR will accept a repayment:

• earlier than the requested repayment date based on the amount due on the requested
repayment date.  Bales will be automatically released the later of:

• date payment is processed
• original due date

• later than the due date, but before the invoice expires.  The repayment amount will be
recalculated based on:

• repayment rate in effect on the date of the wire transfer
• a storage credit up to the wire date plus 2 days for certificate exchanges.

If insufficient funds are received:

• only bales for which funds are sufficient will be redeemed
• a new request will be required for remaining bales.

If overpayment is received, CCC will provide a refund by direct deposit to the merchant’s
account.--*
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      Par. 210.5 
210.5 Redeeming Loans Using CCR (Continued) 
 
  C Merchant Action 
 

To use CCR, a merchant must: 
 
• register to use the system 
 
• obtain producer signature on CCC-605 dated June 21, 2004, or later 
 
• ensure that a copy of the completed CCC-605 for the loan cotton is submitted to the 

administrative County Office 
 
• coordinate with the EWR provider to make merchant the EAD holder for bales that are 

being redeemed 
 
• electronically transmit to: 

 
• CCC a redemption request to the CCR system 
• CCC the requested repayment date 
• CCC a list identifying the receipts to be redeemed 
• FRB funds according to invoice instructions. 

 
  D County Office Action 
 

County Offices shall: 
 

• update the loan EAD indicator to “eligible”, which allows use of CCR for that loan 
• receive e-mail that CCR has been initiated for a loan 
• download CCR repayment file 
• liquidate loan in APSS, which completes the CCR process. 

 
210.6 (Withdrawn--Amend. 22) 
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        Par. 210.7 
*--210.7 Updating the EAD Indicator 
 
  A Updating EAD Indicator Prior to Merchant Loan Redemption 
 

A copy of the signed CCC-605 authorizing the agent to use CCR must be submitted to the 
County Office where the loan records are maintained by either the merchant or producer. 
 
Receipt of the CCC-605 is required for the County Office to set the EAD indicator to 
“yes” (Y) which allows the loan to be redeemed using CCR.   
 
The County Office shall update the EAD indicator to “Y” upon receipt of the CCC-605, 
using the real-time, web based function in COPS according to the COPS User Guide, 
Part 5.3, “EAD Status”.  
 
When the EAD indicator for an individual loan is set to: 
 
• “N”,  CCR will reject loan redemption requests 
• “Y”, the bales: 

 
• can be redeemed using CCR 
• cannot be released using the release option in the cotton PC software. 

 
  B Setting EAD Indicator for Redemptions Requested at County Office 
 

County Offices shall take the following action when a redemption is requested by either a 
merchant or producer at the County Office (not using CCR) for a loan with an EAD indicator 
of “Y”: 

 
• for redeeming all remaining collateral: 

 
• update the EAD indicator to “N” 
• process the repayment in APSS 
• release the receipts to the new holder using the cotton PC software 

 
• for a partial loan redemption: 
 

• update the EAD indicator to “N” 
• process the repayment in APSS 
• release the receipts to the new holder using the cotton PC software 
• update the EAD indicator back to “Y” for the remaining receipts. 
 
County Offices shall refer to Exhibit 20 for setting the EAD indication in various 
circumstances.--* 
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Par. 210.8 
210.8 Processing Notifications of CCR Transactions 
 
  A COPS E-Mail Notification for Pending CCR 
 

COPS places the receipts requested for redemption using CCR in a pending status.  Pending 
status prevents subsequent action on the receipts (including redemption at a County Office) 
until the loan is redeemed or the repayment request is cancelled.   

 
A CCR invoice is created that contains the following information based on the merchant’s 
request: 

 
• repayment date 
• repayment amount 
• invoice amount 
• invoice expiration date. 

 
COPS will send an e-mail to the County Office that provided the loan to advise that CCR has 
been requested for the applicable loan numbers.  County Offices shall place the applicable 
loan folder in a pending status.   

 
COPS will send additional e-mails when: 
 
• the CCR has been completed and the County Office can process the repayment in APSS 
• invoice is cancelled. 

 
  B Downloading and Processing CCR Repayment File 
 

When funds are wired and posted to COPS, receipts are released to EAD holder, and CCR 
repayment file is created that: 

 
• contains: 

 
• repayment date 
• repayment amount 
• bales chosen for redemption 
• CCC-257 schedule number 

 
• pre-fills all APSS repayment fields 

 
• is downloaded and transferred to APSS using the cotton PC software. 

 
   To process CCR repayment, the County Office shall: 

 
• download CCR repayment file according to COPS User Guide, Part 4.2 
• transfer the repayment file to APSS according to paragraph 210.9 
• liquidate the loan in APSS according to paragraph 210.10. 

 
  * * * 
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        Par. 210.9 
210.9 Transferring CCR Repayment File to APSS 
 
  A Transfer Process 
 

County Offices shall transfer CCR repayment file that has been downloaded from COPS to 
APSS for processing according to the following table: 

 
Step Action Result 

1 Select Option 4, “Centralized 
Repayment Functions”, on Menu 001. 

Menu 400 will be display. 

2 Select Option 1, “Transfer Repayment 
Files to APSS”, on Menu 400. 

Screen PWC40100 will be display. 

3 On Screen PWC40100, select: 
 
• 1 or more files by clicking on the 

File Name.  Click “Next Screen” 
 
• all files by clicking on “Select All” 

button. 

“Sign On to AS400” box will be 
display. 

4 Enter user’s AS400 user ID and 
password. 
 
Note:  Use AS400 password if it     

differs from System 36 
password. 

The selected files will be transferred to 
the AS400. 
 
Menu 400 will be redisplayed. 
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 Par. 210.10
*--210.10 Processing CCR Repayments in APSS

A Recording CCR Repayment

County Offices shall record CCR repayments in APSS according to the following table.

Note: All repayments on a single invoice must be recorded in APSS on the same day so
CCC-257 can be closed out before end-of-day processing.

Step Action Result
1 On Menu PCA005, select Option 4,

“Repay a Loan/Refund LDP Amount”.

PRESS “Enter”.

Screen PCA11000 will be displayed.

2 On Screen PCA11000, enter:

• producer’s ID and type
• crop year
• loan number.

PRESS “Enter”.

Screen PCA12000 will be displayed.

IF the producer
is…

THEN…..

correct Screen PCA14000
will be displayed.
Go to step 4.

3 On Screen PCA12000, Enter:

• “Y” or “N”, as applicable, to the
question, “Is this the correct
producer?”

• “N” to the question, “Is this a
recording of a manually made
action?”.  CCR repayments cannot
be recorded as a manual transaction.

PRESS “Enter”.

not correct Screen PCA11000
will be redisplayed.
Return to step 2.

IF… THEN…
“Y” was entered to
both questions

Screen PCA14000
will be redisplayed.
Go to step 5.

the loan is not
correct

Screen PCA11000
will be redisplayed.
Return to step 2.

4 On Screen PCA14000, the loan
information will be displayed.

Enter “Y” or “N”, as applicable, to the
following questions:

• “Is this the correct loan?”

• “Do you wish to see bin/receipt
information for this loan?”.

PRESS “Enter”.

the loan is correct
and the user does
not wish to see
disbursements on
this loan

Screen PCA14000
will be redisplayed.
Go to step 5.

--*
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Par. 210.10
*--210.10 Processing CCR Repayments in APSS (Continued)

A Recording CCR Repayment (Continued)

Step Action Result
IF the user… THEN…
requested to see the
disbursements on
this loan

Screen PCA15000
will be displayed.
Go to step 6

5 On Screen PCA14000, the message,
“The loan is now marked as in-use
by your workstation.  Please Wait”,
will be displayed.

did not request to
see the
disbursements on
this loan

Menu PPC00000
will be displayed.
Go to step 7.

6 On Screen PCA15000, the
disbursements made on the loan
will be displayed.  After viewing
disbursements, PRESS “Cmd1”.

Note: PRESS “Enter” to continue
viewing disbursements on
additional bales.

Menu PPC00000 will be displayed.

7 On Menu PPC00000, ENTER 3,
“Centralized Repayment”.

PRESS “Enter”.

Screen PPC00090 will be displayed.

8 On Screen PPC00090, ENTER the
file name of the CCR invoice you
wish to process.

Screen PPC00095 will be displayed.

IF…. THEN…
correct ENTER “Y” to the question, “Is

this the correct file?”.  Screen
PPC42700 will be displayed.

9 On Screen PPC00095, verify that
the correct file has been selected.

incorrect PRESS “Cmd7”.
Menu PCA005 will be
displayed.

--*
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Par. 210.10
*--210.10 Processing CCR Repayments in APSS (Continued)

A Recording CCR Repayment (Continued)

Step Action Results
IF you… THEN…
answered
“Y”

Screen PPC98000
will be displayed.
The amount
received will be
pre-filled.

PRESS “Enter”.

Screen PCA97000
will be displayed.

10 On Screen PPC42700, Enter “Y” or “N” to
the question, “Do you wish to complete this
Repayment?”

answered
“N”

Menu PCA005 will
be redisplayed.

11 On Screen PPC98000, enter the printer ID
and number of copies to print forms.

PRESS “Enter”.

CCC-500 will be printed.
Screen PCE50010 will be
displayed.

IF… THEN…
“Y” was
entered

CCC-500 will be
reprinted.

Screen PCE50010
will be redisplayed.
Repeat this step.

12 On Screen PCE50010, Enter “Y” or “N” to
the question, “Do you want to reprint this
form?”

“N” was
entered

CCC-Cotton A-1
will be printed.

Screen PCE50010
will be displayed.
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Par. 210.10
*--210.10 Processing CCR Repayments in APSS (Continued)

A Recording CCR Repayment (Continued)

Step Action Results
13 Accounting – Cash Receipts procedure

begins.

Complete the accounting process according to
1-FI with the following:

• 1EFT for the Check/Item Number

• total invoice amount as the amount of the
remittance.

Note: If the invoice contains multiple loan
repayments, ENTER “1EFT” for the
Check/Item Number for each
subsequent repayment.  The balance
of the total invoice amount will be
used to repay each subsequent
transaction.

After Accounting procedure is
complete, Menu PCA005 will
be redisplayed.  Return to
Step 1.

CCC-257 must be prepared after
all repayments on a single
invoice have been recorded.

Provide copy of CCC-500 to:

• contact producer

• person making redemption if
different than the contact
producer

• warehouse where the loan
collateral was stored.

--*
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Par. 210.11 
*--210.11 Correcting COPS Errors 
 

A Processing CCR Repayments for Loans that Contain COPS Errors 
 

County Offices shall immediately research and resolve all COPS errors on disbursed loans 
as soon as notified because CCR will: 
 
• reject bales if they have COPS errors that are listed in subparagraph B 

 
• allow a bale to be redeemed if it contains other errors not listed in the table, but these 
 errors must be corrected before processing CCR in APSS because they could affect the 

   repayment amount. 
 
If COPS errors remain on a loan which has a pending CCR, County Offices shall take the 
following action: 

 
• do not correct COPS errors for receipts in a pending CCR invoice until notified that the 

  loan has been repaid 
 
• correct COPS errors after the receipt has been repaid, but before recording the 

   repayment in APSS  
 
• record CCR according to subparagraph C.--* 
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Par. 210.11 
*--210.11   Correcting COPS Errors (Continued) 
 

B   COPS Errors That Result in CCR Rejection 
 

CCR will reject bales that have any of the following COPS errors. 
 

COPS 
Error 
Code 

 
 

Error Description 
R015 Warehouse Code/Warehouse Receipt number does not match EWR. 
R025 Gin tag number is invalid. 
R030 Duplicate gin code/gin tag. 
R031 Gin code/gin tag was duplicated by another bale.  Confirm bale information. 
R040 State and/or County code are invalid. 
R050 Disbursement date is invalid. 
R122 CCC cannot be the holder of an LDP. 
R125 Selected warehouse is not an approved warehouse or is not in active status. 
R130 Loan number is invalid. 
R140 Disbursement date is prior to storage start date. 
R141 Disbursement date is less than document received date. 
R142 Disbursement date is less than storage start date. 
R143 Disbursement date is less than crop year start date. 
R201 Loan or LDP made without AMS classing. 
R202 Loan or LDP must be recalculated. 
R907 State/County does not match current CRTS record. 

--* 
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Par. 210.11 
*--210.11 Correcting COPS Errors (Continued) 
 

C Reversing and Re-entering CCR Repayments in APSS 
 

It may be necessary to reverse a CCR repayment to correct a loan that contains COPS errors.  
Reversing and re-entering CCR repayments cannot be done in the same manner as regular 
cash or certificate repayments because of certain conditions that exist for deposits with an 
alpha-numeric deposit number. 

 
Important: County Offices shall not delete a 1EFT remittance from an alpha-numeric 

schedule. 
 

County Offices shall follow instructions in this paragraph and the following table if a CCR 
repayment is reversed, or cannot be entered because a loan must be corrected before 
recording the CCR repayment. 

  

IF CCC-257… 

AND the 
CCR 
repayment… 

 
 
THEN… 

has not been 
prepared 

• was 
recorded on 
CCC-257, 
then 
reversed 
before the 
schedule 
was 
prepared 
 

• cannot be 
entered 
because a 
loan must 
be corrected 
before 
recording 
the 
repayment 

• in cash receipts, modify 1EFT remittance record down to 
equal the recorded repayments 

 

• prepare schedule 
 

• set the “Other Agency Claim” flag for the contact producer so 
that the REFREP check can be made to CCC 

 

• in check writing, issue a REFREP check to CCC for amount 
of repayment not recorded on CCC-257, referencing the CCR 
alpha-numeric deposit number 

 

• modify the 1EFT remittance record back up to the original 
wire amount 

 

• in cash receipts, record the REFREP program code on the 
already prepared alpha-numeric CCR schedule 

 
Note: Tie the REFREP program code to the existing 1EFT 

remittance by using 1EFT as the check number 
rather than the CCC-184 pre-printed check number. 

 

• correct the loan and re-enter the repayment in APSS using 
REFREP check: 

 

• as a manual transaction to allow the entry of a repayment 
date before the current date 

 

• as either a regular cash repayment or certificate exchange 
 

• using the due date as the repayment date 
 

• using the due date plus 2 days for the receipt release date.  

--* 
3-8-05      7-CN (Rev. 15) Amend. 22 Page 3-140.19 



Par. 210.11 
*--210.11 Correcting COPS Errors (Continued) 
 

C Reversing and Re-entering CCR Repayments in APSS (Continued) 
 

IF CCC-257… 

AND the 
CCR 
repayment… 

 
 
THEN… 

has been prepared needs to be 
reversed 
because of an 
error in the loan, 
or loan 
repayment 

on a current day CCC-257 in Accounting using the REFREP check 
as the remittance, do the following: 
 

• deposit the REFREP check in the normal manner 
 

• reverse, or correct off, the repayment in APSS 
 

• set the “Other Agency Claim” flag for the contact producer so 
that a REFREP check can be made to CCC 

 

• in check writing, issue a REFREP check to CCC for the 
amount of the reversed or corrected off repayment, referencing 
the CCR alpha-numeric deposit number 

 

• in cash receipts, record the REFREP program code on the 
already prepared alpha-numeric CCR schedule.   

 
Note:  Tie the REFREP program code to the existing 1 EFT 
   remittance by using 1EFT as the check number rather 
   than the CCC-184 pre-printed check number. 

 

• correct loan, if applicable, and re-enter the repayment in APSS 
using REFREP check: 

 

• as a manual transaction to allow the entry of a repayment 
date before the current date 

 

• as either a regular cash repayment or certificate exchange 
 

• using the CCR invoice due date as the repayment date 
 

• using the CCR invoice due date plus 2 calendar days for 
the receipt release date 

 

• on a current day CCC-257 in Accounting using the 
REFREP check as the remittance 

 

• deposit REFREP check in the normal manner. 

--* 
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Par. 210.11 
*--210.11 Correcting COPS Errors (Continued) 
 

C Reversing and Re-entering CCR Repayments in APSS (Continued) 
 

If the repayment to be re-entered is a certificate exchange and the loan has a current 
receivable, this receivable must be repaid before re-entering the certificate exchange.   
 
Note: APSS will not allow the entry of a certificate exchange on loans that have an 

outstanding receivable or overpayment.   
 
If the amount of the REFREP check is: 

 
• more than the receivable plus the corrected loan repayment, process the receivable 

    repayment first, then re-enter the loan repayment 
 

Note: A refund should be issued to the merchant redeeming the loan. 
 

• less than the receivable amount plus the corrected loan repayment:  
 
• collect the balance of the loan repayment from the merchant or producer who redeemed 

the loan 
   
• re-enter the repayment using the REFREP check and the additional funds. 

 
 Note: APSS will only allow a certificate exchange if there are sufficient funds.--* 
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Par. 211
Section 4      Loan Forfeitures, Ginned Cotton

211 Forfeiture Policy

A Producer Charges

[7 CFR 1427.13(e)(1) and (2)]  If * * * upland cotton or ELS cotton loan collateral is
forfeited to CCC in satisfaction of the loan, the producer will be billed and shall pay to CCC
at rates that are specified in the storage agreement between the warehouse and CCC:

  warehouse storage charges that accrued before the date all documents required from the
producer for the loan were provided to the County Office

  unpaid warehouse receiving charges including any charges for new ties.

 *--See subparagraph 224.6 regarding charges for outside-stored ELS.--*

B Payment of Reconcentration and Compression Charges

For upland cotton or ELS cotton loan collateral that is forfeited to CCC in satisfaction of the
loan, any:

  reconcentration charges, including any compression charges associated with the
reconcentrated cotton, will:

  be paid by CCC
  will not be billed to the producer

  compression charges outstanding at time of forfeiture will:

  not be paid by CCC
  not be billed to the producer
  travel with the bale.
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Par. 211
211 Forfeiture Policy (Continued)

C Processing Forfeitures

 *--County Offices shall process cotton loan forfeitures immediately after the maturity date.
However, County Offices may accept funds from a producer or buyer to repay a matured
loan at principal plus interest if funds are submitted before the forfeiture has been processed.

Note: For commodities other than cotton, 8-LP directs County Offices to hold forfeited
warehouse receipts for 10 workdays and process forfeitures on the 11th workday after
the loan maturity date.  County Offices shall not delay processing forfeitures
according to 8-LP.--*

Process loan forfeitures through APSS according to paragraph 212.

D Charges Due on Forfeited Loans

County Offices will be notified by COPS of the applicable charges to be collected from the
producer according to paragraph 214.
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Par. 212
212 Loan Forfeitures Process Through APSS

A Purpose

This process will allow partial or full forfeiture of a cotton loan.

Important: Do not release EWR’s when processing a partial or full forfeiture.  For
EWR’s, CCC must continue to be listed as holder when bales are forfeited to
CCC.

B Forfeiture Process

Process forfeiture according to the following table.

Step Action Result
1 On the Price Support - Main Menu PCA005:

  ENTER “6”
  PRESS “Enter”.

Screen PCA11000 will be displayed.

2 On Screen PCA11000:

  enter:

  producer ID and type
  crop year
  “N” as the loan number

  PRESS “Enter”.

Screen PCA12000 will be displayed.

IF... THEN...
“Y” was entered   Screen PCA14000

will be displayed

  go to step 4.

3 On Screen PCA12000:

  ENTER “Y” or “N”

  PRESS “Enter” to answer the question, “Is
this the correct producer?” “N” was entered   Screen PCA11000

will be redisplayed

  go to step 2.

IF... THEN...
“Y” was entered Screen PFA20000 will

be displayed.

4 On Screen PCA14000:

  ENTER “Y” or “N”

  PRESS “Enter” to answer the question, “Is
this the correct loan?”

“N” was entered   Screen PCA12000
will be redisplayed

  go to step 3.
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Par. 212
212 Loan Forfeitures Process Through APSS (Continued)

B
Forfeiture
Process
(Continued)

Step Action Result

5 On Screen PFA20000, select 1 of these options:

& “1”, full cotton forfeiture

& “2”, partial cotton forfeiture - display receipt numbers
to be forfeited

& “3”, partial cotton forfeiture - enter receipt numbers to
be forfeited

IF... THEN...

“1” was selected Screen PFA22000 will be
displayed.  Go to step 8.

“2” was selected Screen PFA21000 will be
displayed.  Go to step 6.

“3” was selected Screen PFA21500 will be
displayed.  Go to step 7.

6 Screen PFA21000 will display all of the warehouse receipt Screen PFA22000 will be displayed.
numbers.

If:

& all warehouse receipt numbers displayed on the screen
are to be forfeited, PRESS “Cmd22”

& part of the receipt numbers displayed on the screen
will be forfeited, ENTER “Y” by each receipt number
to be forfeited.  PRESS “Enter” to continue.

7 Screen PFA21500 will be displayed. Screen PFA22000 will be displayed.

& Enter all receipt numbers that will be forfeited
& PRESS “Enter”.

8 Screen PFA22000 will be displayed for verification. The Price Support - Main Menu PCA005 will

If:

& statements are correct, PRESS “Enter”, and the loan
will be updated and forfeited

& statements are incorrect, PRESS “Cmd7” to end
forfeiture.  All forfeiture data will be deleted.

be redisplayed.
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Par. 213
213 Sending Forfeiture Documents to KCCO

A
When to Send Immediately after the loan maturity date and after the loan has been forfeited in

APSS, County Offices shall send applicable documents to KCCO.

B
What to Send County Offices shall package the following together in a box or regular envelope:

& paper warehouse receipts, if applicable

& a copy of Producer Loan Statement B for reconcentrated cotton

& the transmittal control document that lists both paper and EWR’s warehouse
receipts and that is generated by the end-of-day process. 

Notes: Identify packages as “1 of 2”, “2 of 2”, etc.
            County Office shall maintain a file of all documents sent to KCCO.

C
Marking the
Package

County Offices shall:

& show return address and the State and county codes on the outside of the
package

& mark the front of the package or regular envelope, “COTTON FORFEITURE
DOCUMENTS”.

D
Mailing the
Documents

County Offices shall send package or envelope by first-class mail to:

KCCO BCD SCB
STOP 8748
PO BOX 419205
KANSAS CITY MO  64141-6205.
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Par. 214
214 Collecting Charges Due on Forfeited Loans

A Determining Charges Due

 *--[7 CFR 1427.11(f)]  The payment of charges under warehouse loans, forfeitures, and
reconcentrations is summarized in Exhibit 18.  When loans are forfeited, and after--*
warehouse charges are paid by KCCO, KCCO will determine the total of the following
2 amounts that will be billed to the producer:

  warehouse storage charges that accrued before the date all documents required from the
producer for the loan were provided to the County Office

  unpaid warehouse receiving charges including any charges for new ties.

The date documents provided (enter on CCC Cotton A-5, item 8) is the later of the following
dates that CCC received any of the following documents required for the loan:

  the date of receipt of a signed CCC Cotton A-5 and all other required documents listed in
subparagraph 181 B

  the date CCC was made holder of EWR’s as specified on the EWR Validation Review
Report

Note: The date CCC was made holder of EWR is not necessarily the same date as the
date that a County Office downloaded EWR’s.

  the date paper warehouse receipts were delivered to the County Office.
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Par. 214
214 Collecting Charges Due on Forfeited Loans (Continued)

B Collecting Charges Due From Producer

[7 CFR 1427.13(e)] When the producer collection invoice is posted to COPS, the County
Office shall:

  follow subparagraph 215 A to access the invoice

  follow subparagraph 215 B to print the invoice

 *--Important: COPS will generate an invoice for charges of $9.99 or less, but will
automatically write off the charges.  County Offices shall not take
collective action for these invoices.  Invoices of $9.99 or less may be
accessed and printed in COPS under Invoice Review by selecting:

  Invoice Type of “Producer Collection Invoice”
  Status of “Writer-off Producer Collection $9.99 or Less”.

  determine whether the producer collection invoice is for the correct producer and loan

  if statement of charges is incorrect, contact KCCO, APD, COPS to request a corrected
statement of charges by:

  telephone at 816-926-2638
  e-mail at JLDELANCY@kcc.usda.gov

  if statement of charges is correct, establish receivables in CRS according to 67-FI, with:

  all producers who signed CCC-Cotton A as debtor or co-debtors
  discovery code of “10”
  reason code of “300”
  program code of “XXUPCNFORF”

Note: “XX” is the last 2 digits of the crop year.

  send producer CRS-generated initial notification letter--*

  immediately update the producer collection invoice with the receivable information
according to subparagraph 215 C

  notate the receivable number on the producer collection invoice and file a copy in the
producer’s loan folder.

* * *
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Par. 214 
214 Collecting Charges Due on Forfeited Loans (Continued) 
 
   C Collecting Charges Due for LSA Producers 
 
   If LSA producer invoices remain unpaid 30 calendar days after the date of the LSA 

notification letter, LSA’s shall contact producer’s administrative County Office to request 
that a receivable be established.  LSA will provide a case file that contains copies of: 

 
• producer collection invoice 
• LSA notification letter 
• documentation of any collection activity. 

 
   Administrative County Offices shall: 
 

• establish a receivable according to 67-FI with: 
 

• all producers who signed CCC-Cotton A as debtor or co-debtors 
• discovery code of “10” 
• reason code of “300” 
• program code of “XXUPCNFORF” 

 
Note: County Offices do not have access to LSA producer invoices and, therefore, will 

not enter the receivable number in COPS as they do for county producer invoices. 
 

• issue the computer-generated notification letter created by CRS; notate that this debt 
   is related to a loan disbursed by LSA 

 
Important: Because LSA cannot provide due process to producers for debts owed 

CCC, the administrative County Office must issue a notification letter and 
1st demand letter before a claim can be established. 

 
• continue producer notification and debt collection according to 67-FI and 58-FI 

 
•*--contact Roger Pieper by e-mail at rwpieper@kcc.usda.gov and provide the 
 following: 

 
• receivable number 
• LSA name.--* 

 
   Any funds collected by LSA after the receivable has been established will be forwarded to 

the administrative County Office to be recorded as a debt collection. 
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Par. 214 
214 Collecting Charges Due on Forfeited Loans (Continued) 
 
  D Explanation of Debt in Notification Letters 
 
   County Offices shall add the following text on Screen AQK15201 to the notification letter 

generated in the receivable software: 
 
   *--“The forfeiture of your cotton loan number ____ (issued by __________ LSA, if 

applicable).  You were notified of this loan’s maturity date and of the options available--*  
   to you.  By having decided to forfeit the loan collateral in satisfaction of the loan, you agreed 

to pay to CCC at rates that are specified in the storage agreement between the warehouse and 
CCC all: 

 
• warehouse storage charges that accrued before the date all documents required from 

you for the loan were provided to the County Office, and 
 

• unpaid warehouse receiving charges including any charges for new ties.” 
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Par. 214
214 Collecting Charges Due on Forfeited Loans (Continued)

D Explanation of Debt in Notification Letters (Continued)

This is an example of the initial notification letter for charges due.
*--

--*

2-20-04 7-CN (Rev. 15) Amend. 16 Page 3-150.5
(and 3-150.6)

United States Department of Agriculture
Farm Service Agency

LOGAN COUNTY FSA OFFICE
21 LONA DRIVE
STERLING, CO  80751-4715

Telephone:  303-522-7440 Debt Notification Date:  [Current Date]

SAMIE SAENZ
2 EAST BEVA ROAD
CHEYENNE, WY  82001-9605

Dear SAMIE SAENZ:

This is to notify you that the County Committee has determined that you have a debt arising from the forfeiture of your cotton loan
number XXX.  You were notified of this loan’s maturity date and the options available to you.  By having decided to forfeit the loan
collateral in satisfaction of the loan, you agreed to pay to CCC at the rates that are specified in the storage agreement between the
warehouse and CCC all:

1) warehouse storage charges that accrued before the date all documents required from you for the loan were provided to the County
Office, and

2) unpaid warehouse receiving charges including any charges for new ties.

The amount you owe consists of:

Principal Interest Other Charges Total
10,000.00 10,000.00

The amount shown above has been recorded for offset from any FSA or CCC payment due you.

We want to work with you to resolve this matter.  Depending upon your situation, there is the possibility of paying this debt in
installments.  If you have any questions regarding this matter, please do not hesitate to contact us.

If you believe that you have been sent this notice in error, that the determination is in error, or that the amount due is incorrect, you
have 30 calendar days from the date of this letter to request one of the following options:

  reconsideration by the County Committee (COC)
  mediation
  appeal to the State Committee (STC)
  appeal to the National Appeals Division (NAD).

If you elect to appeal to NAD, you may not seek review by COC or STC, or enter into mediation at a later date.

You may contact the County Office to receive a copy of the documents related to this determination.

Sincerely,

County Executive Director
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Par. 215
215 Accessing and Updating Producer Collection Invoices

A
Accessing
*--Invoices in
COPS

County Offices shall access COPS to print producer collection invoices in “Waiting
Payment” status according to the following table.

Step Action Result

1 Enter the COPS Internet address,
http://www.fsa.usda.gov/cotton, into the address field
on the Internet browser.

The COPS Home Page will be
displayed.

2 On the COPS Home Page, click “Invoice Review”
under the “User Function” heading.

The Secure System Logon Screen
will be displayed.

3 On the Secure System Logon Screen:

C enter the user ID and password
C click “Logon”.

Note: If the user does not have a user ID and
password, contact the State Price Support
Specialist through the State Office Security
Officer.

The COPS Logon Confirmation
Screen will be displayed.

4 On the COPS Logon Confirmation Screen, click 
“Continue”.

The COPS Invoice List Criteria
Screen will be displayed with the
county’s State and county code
shown.

5 To display the COP’s Invoice List Criteria Screen:

C select producer collection invoice from the Invoice
Type drop-down list box

C select “Awaiting Payment” from the Status
drop-down list box

C for single county users, the State and county codes
will be defaulted

C for multiple county users, select the applicable State
and county codes from the drop-down list boxes

C click “List”.

The COPS Invoice List Criteria
Screen will be redisplayed with a
list of all producer collection
invoices with a “Waiting Payment”
status.

To print this screen:

C click “File” on the Tool Bar

C select “Print Frame” from the
File drop-down menu

C click “OK” to print.--*

Continued on the next page
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Par. 215
215 Accessing and Updating Producer Collection Invoices (Continued)

B
Printing
*--Producer
Collection
Invoices

After completing steps in subparagraph A, County Offices shall print the producer
collection invoices by continuing with the following table.

Step Action Results

1 On the COPS Invoice List Screen, click “Line
No.” to print the invoice.

The Producer Collection Invoice Detail
Screen will be displayed with the following
information:

C the first 100 bales

C invoice page number in the upper right
hand corner of the screen.

A screen print will be necessary for each page
of invoice.

Example: “Invoice page:  1 or 3” will
require 3 print jobs to capture the
entire invoice.

2 On the Producer Collection Invoice Detail
Screen:

C click “File” on the Tool Bar

C click “Print Frame” from the drop down
menu.

The print dialogue box will be displayed.

3 Click “OK”. Invoice for the first 100 bales will be printed.

4 If the invoice contains more than 100 bales,
scroll down to bottom of the screen.

Click “Next 100 Receipts”.

Page 2 of the invoice listing the remaining
bales, or next 100 bales if the invoice contains
more than 200 bales, will be printed.

Repeat steps 2 through 4 to print the
remaining pages of the invoice.--*

Continued on the next page
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Par. 215
215 Accessing and Updating Producer Collection Invoices (Continued)

C
Updating Invoice *--After a receivable has been established for the producer collection invoice,

County Offices shall immediately update the invoice payment status in COPS with
the receivable information according to the following table.  Do not wait to update
COPS after payment has been received.

Step Action Result

1 Type the COPS Internet address,
http://www.fsa.usda.gov/cotton, into
the address field on the Internet browser.

The COPS Home Page
will be displayed.

2 On the COPS Home Page, click “Invoice
Payment” under the “User Function”
heading.

The Secure System Logon
Screen will be displayed.

3 On the Secure System Logon Screen:

• enter the user ID and password
• click “Logon”.

If the user does not have a user ID and
password, contact the State Price
Support Specialist through the State
Office Security Officer.

The COPS Logon
Confirmation Screen will
be displayed.

4 On the COPS Logon Confirmation
screen, click  “Continue”.

The COPS Invoice
Payment History Criteria
Screen will be displayed.

5 On the COPS Invoice Payment History
Criteria Screen, enter the invoice number
and click “Submit”.

The Invoice Payment
Screen for the chosen
invoice will be displayed.

--*
Continued on the next page
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Par. 215
215 Accessing and Updating Producer Collection Invoices (Continued)

C
Updating Invoice
(Continued)

Step Action Result

6 On the Invoice Payment Screen,
enter:

C*--date receivable was established
C receivable number
C re-enter receivable number
C click “Update Receivable”.

The dialog box will be displayed
with the question, “Are You Sure
You Want to Update This Invoice
to Receivable Status?”.

Verify the receivable number and
date.

If the user selects:

C “Yes”, the Invoice Payment
Screen will confirm that the
invoice has successfully
updated

C “Cancel”, the dialogue box
will be removed.

Repeat step 6 to re-enter the
receivable information.

To return to the:

C Invoice Detail Screen, click
“To Invoice Details”

C the COPS Home Page, click
on “COPS Home.

D
Establishing
Claims

If invoice charges remains unpaid 60 days after the notification letter has been sent
to the producer(s), County Offices shall transfer the receivable to claims status
according to 67-FI, Part 6.--*

Continued on the next page
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Par. 215
215 Accessing and Updating Producer Collection Invoices (Continued)

 *--E Recording Collections of Invoice Charges--*

County Offices shall record a collection of invoice charges according to instructions in:

  58-FI, Part 7, for claims
  67-FI, Part 5, for receivables.

Note: Since COPS was updated with the receivable information, it is not necessary to
update the producer collection invoice to “Paid”.

216, 217  (Reserved)
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Par. 218
Section 5     Reconcentrations, Ginned Cotton

218 Reconcentrating Loan Cotton

A
Background [7 CFR 1427.16]  CCC may, from time to time, decide to relocate loan collateral. 

KCCO shall notify County Offices of cotton intended for reconcentration and
provide specific instructions that County Offices shall follow in processing
reconcentrations.

B
KCCO
Notification

KCCO will, if loan cotton will be reconcentrated from a warehouse, send the
applicable County Office, through the State Office, a duplicate list showing:

& loan numbers and number of bales
& name and location of warehouse to which the cotton will be shipped, if known.

C
Notifying
Applicable 
Producers

County Offices shall notify each contact producer shown on the cotton loan list by
sending the letter in paragraph 219.  This letter shall notify the producer:

& that the cotton is scheduled for reconcentration

& of the name and location of the warehouse where the cotton will be shipped, if
known

& that the producer may do either of the following within 10 workdays            
after the date of the notification letter:

& redeem the cotton from loan

& agree to reconcentration by notifying the County Office of his or her
intentions

& agree to reconcentration by not responding to the notification.

Note: If the cotton is:

& not redeemed within 10 workdays after the date of the notification
letter, follow subparagraph D

& redeemed, delete entire loan redeemed from the cotton loan list.

Continued on the next page
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Par. 218
218 Reconcentrating Loan Cotton (Continued)

D
Cotton Not
Redeemed

If the producer agreed to the reconcentration or took no action within
10 workdays after the date of the notification letter, County Offices shall do the
following.

Step Action

1 Destroy the County Office copy of CCC-Cotton A-1.

2 Enter the storage start date (month, day, and year) on the original CCC-Cotton A-1 for cotton
that will be reconcentrated.

3 Do the following on CCC-Cotton A-1, only if loan was extended and accrued warehouse
charges were paid.

Step Action

a Draw a vertical line in red through all of the storage start date column, column B.

b In column B, enter in red, at the top of the heading, the date (month, day, and year)
of the day after the date through which CCC has paid accrued warehouse charges.

Example: If CCC has paid charges through May 31, 2000, enter “6-1-00”.

c In item 13, line through the entry and enter “X” in red.

Note: This will signal KCCO that receiving charges have been paid for cotton that is
now being reconcentrated.

Note: Do not verify data as required in subparagraph E.

4 Pull warehouse receipts to match CCC-Cotton A-1 that will be reconcentrated.

Note: If a producer requests to redeem cotton after 10 workdays, but before
KCCO is notified according to subparagraph F, allow the producer to
redeem the cotton.

Continued on the next page
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Par. 218
218 Reconcentrating Loan Cotton (Continued) 

E
Verifying Data County Offices shall complete a 2-party verification of the data on

CCC-Cotton A-1 and warehouse receipts to ensure that all data are correct by
checking the:

& following against CCC-Cotton A:

& producer’s name
& State and county codes
& loan number
& disbursement date

& receiving charge against the rate submitted on the list of approved warehouses

& following against the warehouse receipt:

& compression and paid status
& transportation code
& tare weight
& warehouse code
& warehouse receipt number
& storage start date
& net weight.

Note: After verification, both persons making the verification shall initial
CCC-Cotton A-1 in the lower right-hand corner.

Continued on the next page
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Par. 218
218 Reconcentrating Loan Cotton (Continued) 

F
Distributing
Verified Data

County Offices shall make 2 photocopies of the completed and verified original
CCC-Cotton A-1 and:

& return 1 copy to the binder at the counter to inform prospective buyers that the
cotton is subject to reconcentration

& mail 1 copy, with the corrected cotton loans list, to:

KCCO BCD IMB
STOP 8748
PO BOX 419205
KANSAS CITY MO  64141-6205.

Notes: Mark the front of the package or regular envelope, “COTTON
RECONCENTRATION DOCUMENTS”.

If a producer requests to redeem cotton after CCC-Cotton A-1 was
mailed to KCCO, contact PSD through the State Office for
instructions.

Important: Do not mail the related warehouse receipts to KCCO.  The
following must be filed in the custody file until needed:

& related warehouse receipts
& original CCC-Cotton A
& original CCC-Cotton A-1
& copy of the corrected cotton loans list.

Continued on the next page
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Par. 218
218 Reconcentrating Loan Cotton (Continued)

G
Releasing
Warehouse
Receipts

After receiving the R/O Shipping and Receiving List from KCCO, County Offices
shall do the following.

Step Action

1 Verify data on the R/O Shipping and Receiving List by checking
against the warehouse receipts

Notes: Compression status, grade, staple, and micronaire are not
required to be verified.

Do not release warehouse receipts before verifying data.

Notify KCCO, through the State Office, if an error is detected
on the list.

2 Release the warehouse receipts listed on the R/O Shipping and
Receiving List to the shipping warehouse upon request from the
warehouse.

Continued on the next page
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Par. 218
218 Reconcentrating Loan Cotton (Continued)

H
Receiving New
Warehouse
Receipts

The receiving warehouse shall send the County Office 2 copies of the completed
R/O Shipping and Receiving List and the new warehouse receipts.  The shipping
warehouse shall send the County Office a bill of lading.

County Offices shall do the following.

Step Action

1 Verify the date “loaded-out” entered by the shipping warehouse on the
R/O Shipping and Receiving List against the bill of lading.

2 Verify the following data entered on the R/O Shipping and Receiving
List by the receiving warehouse against the new warehouse receipts:

& storage start date
& new warehouse receipt number
& gross receiving weight.

Note: The employee verifying data shall initial in the lower right-hand corner
of the R/O Shipping and Receiving List.

3 File the new warehouse receipts with a copy of the completed R/O
Shipping and Receiving List in the custody file for safekeeping.

4 Send a verified copy of the R/O Shipping and Receiving List and a
photocopy of any bills of lading to:

KCCO BCD IMB
STOP 8748
PO BOX 419205
KANSAS CITY MO  64141-6205.

Continued on the next page
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Par. 218
218 Reconcentrating Loan Cotton (Continued)

I
Producer Loan
Statement B

After receiving the R/O Shipping and Receiving List, KCCO will provide the
County Office with:

C the original and 2 copies of the Producer Loan Statement B
C any split freight bills.

County Offices shall do the following.

Step Action

1 Verify the Producer Loan Statement B against the new warehouse
receipts to ensure that the following are correct:

C new warehouse receipt number
C net weight
C storage start date.

Note: The employee verifying the data shall initial the Producer Loan
Statement B in the lower right-hand corner.

2 If the Producer Loan Statement B is:

C in error, notify KCCO, through the State Office, of the error

C correct, file the original and any split freight bills with
CCC-Cotton A and original CCC-Cotton A-1.

3 Attach a copy of the Producer Loan Statement B to the verified
County Office copy of CCC-Cotton A-1 located at the counter.

4 Mail a copy of the Producer Loan Statement B to the contact producer
to inform the producer of the total charges for reconcentration that will
be added to the loan amount for each bale if redeemed.

5 Update the loan in APSS according to paragraph 220.
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Par. 219
219 Letter Notifying Producer of Loan Cotton To Be Removed

A
Notification
Letter

Use the following letter to notify each contact producer that cotton is scheduled
for reconcentration.
*--

Dear Producer:

This is to notify you that it has become necessary to move your loan cotton
from the warehouse in which it is stored to another warehouse.  The affected
loans and warehouse are:

Enter the applicable crop year, loan number(s), and name of the storing
warehouse.

You may select either of the following options within 10 workdays after the
date of this letter:

C redeem all or part of the cotton from loan

C agree to the movement of the cotton to (enter name and address of
warehouse cotton is being moved).  If you select this option, after the
cotton is moved you may redeem the cotton in the normal manner. 
However, the loan redemption amount will include receiving changes
at the shipping warehouse and pre-loan storage changes at the shipping
warehouse.

Please notify the County Office of your intentions within 10 workdays of this
letter.  If you take no action within 10 workdays of this letter, your loan
collateral will be moved according to the preceding paragraph.

Sincerely,

__________________________________
County Executive Director

--*
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Par. 220
220 Recording or Changing Reconcentration Charges in APSS

A
Introduction Follow subparagraph B to record:

& the charges shown on the Producer Loan Statement B that was received from
KCCO

& charges previously recorded in error. 

Note: Before starting this process, liquidate any lost or damaged bales, which
were reconditioned resulting in a loss in weight during reconcentration.

B
APSS Procedure Record the applicable charges according to this table.

Step Action Result

1 On the Price Support Main-Menu PCA005: The Price Support Loan

& ENTER “8” Menu PVA005 will be
& PRESS “Enter”. displayed.

Servicing-Main

2 On Price Support Loan Servicing-Main Menu PVA005: Screen PCA11000 will be

& ENTER “4”
& PRESS “Enter”.

displayed.

3 On Screen PCA11000: Screen PCA12000 will be

& enter:

& producer ID and type
& crop year
& loan number

& PRESS “Enter”. 

displayed.

Continued on the next page
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Par. 220
220 Recording or Changing Reconcentration Charges in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result

4 On Screen PCA12000:

& ENTER “Y” or “N”

& PRESS “Enter” to answer the question,
“Is this the correct producer?”

IF... THEN...

“Y” was Screen PCA14000 will
entered be displayed.  Go to

step 5.

“N” was Screen PCA11000 will
entered be redisplayed.  Go to

step 3.

5 On Screen PCA14000:

& ENTER “Y” or “N”

& PRESS “Enter” to answer the question,
“Is this the correct loan?”

IF... THEN...

“Y” was Screen PCA50000 will
entered be displayed.  Go to

step 6.

“N” was Screen PCA11000 will
entered be redisplayed.  Go to

step 3.

Continued on the next page
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Par. 220
220 Recording or Changing Reconcentration Charges in APSS (Continued)

B APSS Procedure (Continued)

Step Action Result
IF... THEN...
“1” was entered Screen PAA50005

will be displayed.
Go to step 7.

6 On Screen PAA50000:

  ENTER either of the following:

  “1”, to record reconcentration
charges not previously entered

  “2”, to change reconcentration
charges previously entered

  PRESS “Enter”.

“2” was entered Screen PAA50010
will be displayed.
Go to step 8.

7 On Screen PAA50005, enter the
following from the Producer Loan
Statement B:

  new warehouse code

  compression status

  transportation type

  R/O shipping and receiving number

  tare weight

  “Y” or “N” to the question, “Are
receiving charges prepaid?”

  total charges

  total bales.

After all entries are complete, PRESS
“Enter”.

Screen PAA50010 will be displayed.
Go to step 8.
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Par. 220
220 Recording or Changing Reconcentration Charges in APSS (Continued)

B APSS Procedure (Continued)

Step Action Result
8 On Screen PAA50010:

  enter any change in the data previously entered, as
applicable for each warehouse receipt shown

  PRESS “Enter”.

Total charges are added
for each bale and
accumulated for
comparison to the
charges previously
entered.

Price Support-Loan
Servicing Main Menu
PVA005 will be
redisplayed.

221 (Reserved)
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Par. 222
Part 3.5      Outside-Stored ELS Loans

Section 1      Eligibility and General Requirements, Outside-Stored ELS

222 Producer Eligibility Requirements

A General Eligibility Requirements

General producer loan eligibility requirements applicable to all cotton loan applications are
provided in Part 2, Section 1.

B Outside-Stored Loan Eligibility

The eligibility requirements for producers requesting an outside-stored, ginned ELS cotton
loan are the same requirements that apply to producers applying for other ginned cotton
loans.

 *--C Areas Approved for Outside Storage

Loans for outside-stored ELS cotton are available only in the counties and areas of counties
identified in Exhibit 18.5.--*
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Par. 222.5
*--222.5 Cotton Eligibility Requirements [7 CFR 1427.5(c)]  [7 CFR 1427.10(e)]

A Quality Requirements

Under the outside-stored loan program, ELS cotton is subject to the same quality
requirements that apply to warehouse-stored ELS loan collateral according to
subparagraph 123 C.  Producers are not required to present classification information to
substantiate the quality of collateral for this loan, but any cotton delivered to CCC under this
loan will be considered ineligible if the minimum quality requirements are not met.

B Requirements Not Applicable to Outside-Stored Loans

Under an outside-stored loan, ELS cotton is not subject to:

  the requirement for an applicant to provide CCC with classification information on the
cotton, as required for warehouse-stored cotton

  the storage and warehouse receipting requirements stated in subparagraphs 121 A and C.

Note: ELS cotton is ineligible for an outside-stored loan if a warehouse receipt has been
issued for it, whether or not such receipt is presented to CCC.  Such cotton is eligible
for a warehouse-stored loan as provided under Part 3.--*
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Par. 222.6
222.6 Bale Eligibility Requirements [7 CFR 1427.5(b)(9)]  [7 CFR 1427.8(b)]

A Bale Requirements Similar to Warehouse Loan Bale Requirements

For eligibility under the outside-stored loan program, bales must:

  meet basic requirements as provided by subparagraphs 118 B and C, 123 C, and 124 A
and paragraphs 119, 120, and 126

  weigh at least 325 pounds

Note: Bales exceeding 600 pounds net weight will be provided a loan rate based on
600 pounds net weight.

  not be:

  reginned
  repacked
  ginned on a saw gin
  mixed ELS and upland cotton
  fire damaged or water damaged.

B Requirement Specific to Outside-Stored Loans

Bales must be identified by the gin code and gin tag (bale number) and sufficient address
information to enable CCC to view the cotton.  This requirement replaces the need for a list
of warehouse receipts.

 *--The bales must be located in an area identified in Exhibit 18.5 to be eligible for an
outside-stored loan.--*
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Par. 222.7
*--222.7 Producer Responsibilities and Liabilities [7 CFR 1427.18]

A Terms and Conditions of Loan Note

Producers shall be advised to understand the terms and conditions in CCC-601 ELS
Appendix.  The terms and conditions applicable to outside-stored ELS cotton are different
than those for warehouse-stored loans.  See Exhibit 19 for an example of CCC-601 ELS
Appendix.

B Producer Certification of Cotton

The producer is required to certify, by signing CCC-601 ELS Appendix, that the cotton:

  is packaged in a hermetically sealed bag at an internal humidity level to safeguard cotton
quality

  meets the same minimum quality requirements as apply to warehouse-stored ELS loan
collateral set forth in 7 CFR 1427.5(c)

  has not been ginned on a saw gin and is not reginned, repacked, mixed ELS and upland
cotton, fire damaged, or water damaged.

Note: County Offices are not required to verify the quality of cotton used as collateral
for an outside-stored loan.  Cotton loan collateral below the minimum
requirements is not deliverable to CCC.

C Producer Certification of Packaging and Storage

The producer is required to certify, by signing CCC-601 ELS Appendix, that the cotton:

  packaging materials meet or exceed industry minimum standards
  the storage area is:

  suitable for cotton storage

  constructed to prevent water accumulation under the cotton

  outside a 100-year floodplain

  serviced by bale handling and transport equipment that will not damage the bag or the
drainage characteristics of the storage area.--*
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Par. 222.8
*--222.8 Loan Requirements, Exemptions, Conversion to Warehouse

A Requirements

Outside-stored ELS cotton loans are subject to the requirements of warehouse-stored loans
regarding:

  producer and commodity eligibility
  beneficial interest
  availability and maturity dates
  service, research, and promotion fees
  allowable and nonallowable charges.

B Exemptions

Outside-stored ELS cotton loans are exempt from the requirements of warehouse-stored
loans to be:

  stored in an approved warehouse
  represented by a warehouse receipt
  represented by classification information before the loan is disbursed.

C Converting Outside-Stored Loans to Warehouse Loans

ELS cotton pledged as collateral for an outside-stored loan may be repledged as collateral for
a warehouse loan.  Such repledging is subject to provisions of paragraph 126.--*
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Par. 223
*--Section 2      Loan Making and Repayments for Outside-Stored ELS

223 Bale Information Requirements

A Classification Information

Loan applicants are not required to provide classification information as a condition of
applying for, or receiving, an outside-stored ELS loan.

CCC does not request or use any classification information established before the loan
application is made or the loan is disbursed.

If the collateral of an outside-stored ELS loan is delivered (forfeited) to CCC, the producer is
responsible to present CCC with classification information based on samples drawn by an
approved individual within 30 calendar days after the cotton has been delivered into a
warehouse designated by CCC.

B Other Required Information

Applicants for outside-stored ELS loans must provide the following information before a
loan application can be accepted:

• gin code and gin tag numbers for each bale
• net weight of each bale
• address of the cotton collateral storage location.

Preprocessed bale data can be accepted by diskette or e-mail.  If bale data is submitted
electronically, the producer must sign and date a paper copy of the bale information to
ensure that the electronic list corresponds to the producer’s loan request.

Follow paragraph 330 to process cotton bale data received electronically.  Any diskette
received does not need to be retained; the signed, paper copy is sufficient record.

C Information Not Required

The forms and documentation identified in subparagraph 181 B, as required for a loan
application, also apply to an outside-stored ELS loan, except for the following:

• warehouse receipts
• classification data
• CCC-502’s.--*
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Par. 223.5
223.5 Loan Rate

A Loan Rate Calculation

The loan rate for an outside-stored ELS cotton loan is the national average loan rate for ELS,
 *--without adjustment of any premiums or discounts that may apply to warehouse-stored ELS

loans.  The loan principal is the national average loan rate times the net weight of the bales.

Do not reduce the disbursement amount to 75 percent of the computed amount.--*

223.6 Fees:  Loan Service and Research and Promotion

A Service Fees

According to paragraph 173, loan service fees are calculated and applied to outside-stored
ELS loans in the same manner as warehouse-stored loans.

B Research and Promotion Fees

 *--Research and promotion fees do not apply to ELS cotton loans.--*
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Par. 223.7
*--223.7 Filing UCC’s for Outside-Stored ELS Cotton

A Revision to Article 9 of UCC

All States have adopted the revision to Article 9 of UCC.  One of the key changes included
centralizing the electronic filing of most security interests for States without a pre-existing
centralized filing system.  However, as States transition to a centralized, electronic UCC
filing and recording system, the means by which UCC’s are filed and paid for may vary from
State to State.  State Offices shall:

  continue to follow the advice of the regional attorney
  request, from PSD, isolated exceptions to policy in this paragraph based on the following:

  written direction or recommendations from the regional attorney
  PSD concurrence.

Example: The regional attorney advises that filing UCC-1 without a loan applicant’s
signature negates the double jeopardy protection afforded secured lenders by
certain State laws according to Pub. L. 99-198, Section 1324.  In this case,
upon PSD concurrence, the State Office may direct County Offices to
continue requiring that a loan applicant must sign UCC-1, as advised by the
regional attorney.

B Applicability

County Offices shall file applicable UCC-1’s required by State law to protect CCC’s security
interest for all ELS cotton submitted as collateral for an outside-stored loan.

Note: An outside-stored ELS loan cannot be provided to cotton for which a warehouse
receipt has been issued.--*
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Par. 223.7
*--223.7 Filing UCC’s for Outside-Stored ELS Cotton (Continued)

C When to Disburse Loans

County Offices shall:

  disburse loan proceeds after:

  appropriate documents have been filed
  written verification of the UCC-1 filing date and time are received

  not delay loan disbursements until the applicable form has been recorded by the proper
official.

D Where to File UCC’s

Generally, UCC’s are filed in the State where, in the case of an:

  individual, the individual resides
  organization or entity, the organization or entity was registered.

Note: See CCC-10, item 5, to determine the UCC filing location.

The UCC-1 filing location no longer depends on the location of the commodity, as shown in
the following table.

IF... THEN...
nonreceipted ELS loan cotton is stored in:

  multiple counties within the same State

 a State different from the producer’s
principle residence

file UCC in the State having jurisdiction
according to the current CCC-10, unless
otherwise advised by the regional attorney.

farm-stored loan collateral is moved to
another State for storage after perfection of
the lien

no additional UCC-1 is filed because the
lien is still perfected, unless otherwise
advised by the regional attorney.

--*

2-20-04 7-CN (Rev. 15) Amend. 16 Page 3.5-54



Par. 223.7
*--223.7 Filing UCC’s for Outside-Stored ELS Cotton (Continued)

E Describing Collateral on UCC’s and Other Situations

Describe collateral on UCC’s according to the following.

IF... THEN...
additional quantity is placed under loan file another UCC-1 describing the collateral

if the quantity is not covered by a previously
recorded UCC.

existing UCC-1 for that commodity covers
all the current year production

it is not necessary to file additional UCC-1’s.

producer requests a specific quantity only that quantity needs to be described on
UCC-1 before the loan is disbursed.

producer agrees to lien on quantity greater
than the loan quantity requested that may
also apply to more than 1 crop year or may
be effective until UCC-1 expires

describe the collateral on UCC-1 as advised
by OGC.

F Paying Filing Expenses

County Offices shall pay filing fees according to the following.

IF the... THEN...
filing cost is for a financing
statement, such as UCC-1

issue CCC-184 according to 1-FI.

producer requests termination of
CCC’s security interest

prepare and file applicable UCC, at producer’s
expense, according to paragraph 903.

termination fee is included in the
filing fees

pay the termination fee with CCC-184 issued for
filing fees.

Note: Do not include any of these fees in the service fee for the loan.--*

2-20-04 7-CN (Rev. 15) Amend. 16 Page 3.5-55



Par. 223.8
*--223.8 Special Instructions for Loan Application Forms

A Special Instructions

The following special instructions apply to forms completed for outside-stored ELS cotton
loan applications.

Form Item Instruction
6 Enter the address of the storage location.  A warehouse

location may be accepted as long as a warehouse receipt
has not been issued for the cotton collateral for the
outside-stored loan.

CCC Cotton A-5

7 Enter the number of bales.  There should be no
warehouse receipts.

CCC-Cotton A Warehouse
Code

Enter the storage address of the cotton.  Loan amount is
calculated as the total net weight of the loan bales times
the national average loan rate for ELS.  No adjustments
are made for any quality factor.

CCC-601 ELS
Appendix

CCC-601 ELSAppendix must be signed and dated by all
loan applicants.  This form contains the terms,
conditions, and producer certifications specific to an
outside-stored ELS loan.

--*
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Par. 223.9 
223.9 Manual Process for Outside-Stored ELS Loans 
 
  A When Manual Loans Shall Be Prepared 
 
   If APSS is inoperable and it is expected to be inoperable for at least 4 workdays from the 

time the loan is requested, and all documents required from the producer for the loan are 
presented by the producer or authorized agent for loan, County Offices shall prepare the loan 
manually, only if requested by the producer or authorized agent to do so. 

 
Note: Until modified software is available, County Offices shall prepare all outside-stored 

ELS cotton loans manually. 
 
  B When Not to Manually Prepare a Loan 
 
   If APSS is operable or is expected to be operable within 4 workdays of the day the producer 

or authorized agent requests the loan, do not manually prepare the loan. 
 
  C Action Taken to Prepare and Disburse a Manual Loan 
 
   County Offices shall: 
 

• determine the eligibility of the producer and cotton 
 

• calculate the total loan disbursement amount as follows: 
 

• multiply the total net pounds times the loan rate 
 

Note: This is the loan amount. 
 

• calculate the service fee according to paragraph 173 
 

• calculate the research and promotion fee according to paragraph 175 
 

• subtract the service fee and research and promotion fee from the loan amount 
 

Note: This is the total disbursement amount. 
 

• complete CCC-Cotton A, CCC-Cotton A-1, and if applicable,  
CCC-Cotton A Continuation, according to paragraphs 189 through 191 

 
• follow procedure in 1-FI to disburse manual CCC-184’s 

 
• immediately when APSS is operable, enter the loan data. 
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Par. 223.10 
*--223.10 Outside-Stored ELS Cotton Loanmaking in APSS 
 
  A APSS Procedure 
 
   Process outside-stored ELS cotton loans according to the following table: 
 

Step Action Results 
1 On Menu PCA005, ENTER “2”, and 

PRESS “Enter”. 
Screen PCA11000 will be displayed. 
 
IF... THEN go to... 
Screen MACR04-01 is 
displayed 

step 3. 
 

2 On Screen PCA11000, enter: 
 
• either the producer’s last name or 

the producer’s ID and type 
 
• the crop year 
 
• “N” for the loan number. 
 
PRESS “Enter”. 

 
Screen PCA12000 
is displayed 

 
step 4. 

3 On Screen MACR04-01, enter the 
number for the producer and PRESS 
“Enter”. 

Screen PCA12000 will be displayed. 
 

IF the producer is… THEN… 
correct and this is not a 
re-entry of a corrected 
loan 

Menu PLA000 
will be 
displayed; go to 
step 6. 

not correct Screen 
PCA11000 will 
be redisplayed;   
return to step 2. 

4 On Screen PCA12000, ENTER “Y” 
or “N”, as applicable, to the 
following questions: 
 
• “Is this the correct producer?” 
 
• “Is this the re-entry of a 

corrected loan?”. 
 
PRESS “Enter”. correct, but this is a 

re-entry of a corrected 
loan 

Screen 
PCA12000 will 
be redisplayed; 
go to step 5. 

5 On Screen PCA12000, enter the crop 
year and loan number of the original 
loan. 
 
PRESS “Enter”. 

Menu PLA000 will be displayed. 

6 On Menu PLA000, ENTER “4”, and 
PRESS “Enter”. 

Screen PLC10000 will be displayed. 

--* 
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Par. 223.10 
*--223.10 Outside-Stored ELS Cotton Loanmaking in APSS (Continued) 
 
  A APSS Procedure (Continued) 
 

Step Action Results 
On Screen PLC10000, use the following for entering 
data in the applicable fields. 

Field Entry 
Commodity ENTER “ELS”. 
Class Leave blank. 
Crop Year Enter last 2 digits of the 

applicable crop year. 
Warehouse Code ENTER “888888”. 
Does this loan have 
multiple producers? 

ENTER either of the 
following: 
 
• “Y” if a joint loan 
• “N” if not a joint loan. 

Loan Application Enter the loan application 
date. 

Is this a repledged 
loan? 

ENTER either of the 
following: 
 
• “Y” if repledged 
• “N” if not repledged. 

 7 

After all entries are completed, PRESS “Enter”. Screen PLC10005 will be 
displayed. 

On Screen PLC10005, use the following for entering 
data in the applicable fields. 

Field Entry 
Gin Code Number Enter applicable gin code. 
Preparation Code ENTER “1”. 
Date 
Documents/Warehouse 
Receipts Received 

Enter the date from 
CCC-Cotton A-5, item 8. 

 8 

After all entries are completed, PRESS “Enter”. Screen PLA11000 will be 
displayed. 
IF the 
loan 
is… THEN… 
a joint 
loan 

Screen PLA12000 
will be displayed; 
go to step 10. 

9 On Screen PLA11000, enter applicable farm number. 
 
PRESS “Enter”. 

not a 
joint 
loan 

Screen PLC21600 
will be displayed; 
go to step 12. 

--* 
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Par. 223.10 
*--223.10 Outside-Stored ELS Cotton Loanmaking in APSS (Continued) 
 
  A APSS Procedure (Continued) 
 

Step Action Results 
On Screen PLA12000, use the following for 
entering data in the applicable fields. 

Field Entry  
IF…  THEN go to… Last Name Enter last name or 

producer who will share 
in the loan that was not 
entered previously, 
including producer 
entered in step 2. 

Screen 
MACR04-01 is 
displayed 
 
 

step 11. 
 
 
 

ID Number Enter applicable 
producer ID, if known. 

Contact Point for 
Mailing 

ENTER “Y” or “N”. 
 
Notes:  If the producer 

whose name was 
entered in step 2 
will be the 
contact producer, 
ENTER “N” for 
all producers 
entered during 
this step. 

 
Only 1 producer 
can be 
designated as the 
contact producer. 

Screen 
PLC21500 is 
displayed 

step 12. 

10 

ENTER “Y” or “N” to the question, “Are 
there additional producers?”. 
 
PRESS “Enter”. 

  

IF there are… THEN… 
additional 
producers 

Screen 
PLA12000 will 
be displayed; 
return to step 10. 

11 On Screen MACR04-01, confirm the 
producer selected by entering the number of 
the desired producer 
 
PRESS “Enter”. 

no additional 
producers 

Screen 
PLC21600 will 
be displayed; 
go to step 12. 

--* 
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Par. 223.10 
*--223.10 Outside-Stored ELS Cotton Loanmaking in APSS (Continued) 
 
  A APSS Procedure (Continued) 
 

Step Action Results 
On Screen PLC21600, use the 
following for entering data in the 
applicable fields. 

Field Entry 
Gin Tag 
Number 

Enter the gin 
tag number. 

Net Bale 
Weight 

Enter the net 
bale weight.  

IF… THEN… 
another receipt will be 
entered 

Screen PLC21600 
will be redisplayed; 
repeat this step. 

another receipt will not 
be entered and there is a 
need to display bale data 
for another receipt 

Screen PLC21600 
will be redisplayed. 
 
Enter the gin tag 
number to be 
displayed and 
PRESS “Enter”.   
 
The applicable gin 
tag number will be 
displayed. 

12 

ENTER “Y” or “N” to the 
following questions: 
 
• “Do you want to delete this 

receipt?” 
 
• “Do you have another 

warehouse receipt to enter?” 
 
• “Do you want to display bale 

data for another receipt?”. 
 
PRESS “Enter”. 

“N” was entered for all 
questions 

• for a joint loan, 
Screen 
PLC12500 will 
be displayed; 
go to step 13 

 
• for a loan with a 

single producer, 
Screen 
PLC12500 will 
be displayed; 
go to step 14.  

--* 
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Par. 223.10 
*--223.10 Outside-Stored ELS Cotton Loanmaking in APSS (Continued) 
 
  A APSS Procedure (Continued) 
 

Step Action Results 
13 On Screen PLA12500, enter the producer’s shares, in whole 

numbers plus 2 decimal places. 
 
PRESS “Enter”. 

Screen PLC12500 
will be displayed. 
 

14 On Screen PLC12500 the following information is 
displayed: 

 
• number of bales on the loan 
• loan amount 
• loan service fee. 

Note:  The $7.50 loan service fee displayed may be 
eliminated if multiple loans are made for County 
Office convenience. See subparagraph 173 A. 

PRESS “Enter”. 

Screen PLC12505 
will be displayed. 
 

15 On Screen PLC12505 the following information is 
displayed: 
 
• loan amount 
• service fees 
• disbursement amount. 

 
PRESS “Enter”. 

Menu PLA005 will 
be displayed. 
 

--* 
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Par. 223.10 
*--223.10 Outside-Stored ELS Cotton Loanmaking in APSS (Continued) 
 
  A APSS Procedure (Continued) 
 

Step Action Results 
On Menu PLA005, use the following for 
entering the appropriate option. 
IF… THEN select…  

IF… THEN… loan will be disbursed on 
the current workday 

option 1. 
 

loan will not be 
disbursed on the current 
workday, but loan 
documents are needed 

option 2. 
 

“1” or 
“2” was 
selected 
 

Screen PLA13005 will 
be displayed; go to 
step 17. 
 

loan will not be 
disbursed on the current 
workday and loan 
documents are not 
needed 

option 4  
 

 “4” was 
selected 
 

Menu PCA005 will be 
redisplayed, return to 
step 1. 
 
Note:  All loan 

information will 
be saved. 

16 

loan will never be 
disbursed. 
 

option 5 “5” was 
selected 

Menu PCA005 will be 
redisplayed; return to 
step 1. 
 
Note:  All loan 

information will 
be deleted. 

17 On Screen PLA13005, to complete the loan, 
enter the date of the lien search, PRESS “Y” 
to the question, “Do you wish to complete 
this process?”, and PRESS “Enter” 
 
Note:  To correct the loan or end the process, 

ENTER “N” to the question, “Do you 
wish to complete this process?” 

 
PRESS: 

 
• “Cmd3” to correct entries 
• “Cmd7” to end processing. 

Screen PCA97000 will be 
displayed. 
 

18 On Screen PCA97000, enter the printer ID to 
print forms and reports. 
 
PRESS “Enter”. 

CCC-Cotton A will be printed and 
Screen PCE65010 will be displayed. 
 
 

--* 
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Par. 223.10 
*--223.10 Outside-Stored ELS Cotton Loanmaking in APSS (Continued) 
 
  A APSS Procedure (Continued) 
 

Step Action Results 
IF...  THEN... 
“Y” was entered 
 

CCC-Cotton A will be 
reprinted. 

 
Screen PCE65010 will be 
redisplayed; repeat this 
step. 

19 On Screen PCE65010, ENTER 
“Y” or “N” to the question, “Do 
you want to reprint this form?”. 
 

“N” was entered 
 

CCC-Cotton A-1 will be 
printed. 
 
Screen PCE66010 will be 
displayed; go to step 20. 

IF...  THEN... 
“Y” was entered  
 

CCC-Cotton A-1 will be 
reprinted. 
 
Screen PCE66010 will be 
redisplayed; repeat this 
step. 

“N” was entered 
and there are more 
than 4 producers 
on the loan 
 
 

CCC-Cotton A 
Continuation will be 
printed. 
 
Screen PCE68010 will be 
displayed; go to step 19. 

“N” was entered 
and there are 3 or 
less producers on 
the loan and this is 
not a saved loan 

go to step 21. 

20 On Screen PCE66010, ENTER 
“Y” or “N” to the question, “Do 
you want to reprint this form?”. 
 

“N” was entered 
and there are 3 or 
less producers on 
the loan and this is 
a saved loan 

Menu PCA005 will be 
redisplayed; return to 
step 1. 

--* 
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Par. 223.10 
*--223.10 Outside-Stored ELS Cotton Loanmaking in APSS (Continued) 
 
  A APSS Procedure (Continued) 
 

Step Action Results 
IF...  THEN... 
“Y” was 
entered 

CCC-Cotton A 
Continuation will 
be reprinted. 
 
Screen PCE68010 
will be redisplayed; 
repeat this step. 

“N” was 
entered and this 
is not a saved 
loan 
  

go to step 22. 
 

21 On Screen PCE68010, ENTER “Y” or 
“N” to the question, “Do you want to 
reprint this form?”. 
 

“N” was 
entered and this 
is a saved loan  

Menu PCA005 will 
be redisplayed; 
return to step 1. 

22 Accounting - Checkwriting procedure 
begins. See 1-FI for Accounting - 
Checkwriting procedure.    

After Accounting - Checkwriting 
procedure is complete, Menu 
PCA005 will be redisplayed; return to 
step 1. 

--* 
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Par. 224
*--Section 3    Loan Repayments and Forfeitures, Outside-Stored ELS

224 Loan Repayments and Forfeitures

A General Repayment Provisions

An outside-stored ELS loan is subject to many of the general repayment provisions as apply
to warehouse-stored ELS loans.  Applicable provisions of this handbook are in paragraphs:

  197 B, for number of bales
  197 F, for types of remittances accepted
  197 G, for releasing the original CCC-Cotton A
  199 D, for cash repayments through APSS
  204 through 207, for agent designations using CCC-605.

Note: Commodity certificates are not issued for exchange with collateral of any ELS
cotton loan.

B Forfeiture Provisions

Many of the forfeiture provisions for an outside-stored ELS loan are substantially different
from provisions that apply to warehouse-stored loans.  The provisions for forfeiture of this
loan collateral, as contained in CCC-601 ELS Appendix, are:

  cotton collateral shall be delivered to CCC in the original bag with original bale
identification as provided by the ginner

Note: There is no warehouse receipt for bale identification.

  cotton shall be delivered to a warehouse designated by CCC

  within 30 calendar days after delivery to the CCC-designated warehouse, producer shall
provide AMS classification information to CCC

  loan settlement value is based on the classification information determined after delivery
to the CCC-designated warehouse

  unlike cotton warehouse loan forfeitures, CCC does not bill the producer for warehouse
receiving charges that CCC paid to the storing warehouse

  compression charges that may be added by the warehouse are paid by the buyer.--*
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Par. 224.5
*--224.5 Maturity Date Notification Letter

A Sample Letter

At least 45 calendar days, but not to exceed more than 60 calendar days, before loan
maturity, County Offices shall send the following letter to each producer of an ELS
outside-stored cotton loan.

Dear Producer:

This is to notify you that your (year) crop outside-stored ELS cotton loan, number (loan number),
will mature (maturity date).

Under the terms and conditions of this loan, the following options are available:

C repay the loan before maturity
C forfeit the loan collateral to CCC at maturity.

If you elect to forfeit the loan collateral to CCC, you are responsible for all charges associated with:

C moving the cotton into a warehouse designated by CCC

C warehouse charges for receiving the cotton, issuance of an electronic warehouse receipt,
compression, and any miscellaneous charges; CCC assumes responsibility for storage effective
on the date of presentation of an electronic warehouse receipt

C providing classification information from AMS based on a sample drawn by an approved
sampler after delivery to the warehouse.

The loan settlement value will be based on the classification that occurs after delivery to the
warehouse.

Please notify the County Office of your intention to either repay with cash or forfeit.  If you do not
take action by loan maturity, your loan collateral will be forfeited to CCC automatically.

If you designated a buyer as agent using CCC-605 and that agent, or any subsequent agent, does not
redeem this loan by maturity, you are responsible for the above charges.

Sincerely,

County Executive Director

--*
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Par. 224.6
*--224.6 Charges

A Charges Payable by Producer

A producer is responsible for the following charges associated with the forfeiture of
outside-stored ELS loan collateral:

  storage during and following the period of the loan, up to the presentation of EWR to
CCC

  warehouse receiving, weighing, compression, EWR issuance, and other as may be levied
by the receiving warehouse

  classification by AMS after delivery to the warehouse.

These charges will not be paid by CCC.  CCC will bill producers for unpaid storage from
the storage start date to the date of receipt of the warehouse receipt.--*
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Par. 225 
Part 4      Seed Cotton Loans 

 
Section 1      Basic Policy 

 
225 Loan Availability and Maturity Dates 
 
  A Source of Loans 
 
   [7 CFR 1427.160(c)]  [7 CFR 1427.161(f)]  Eligible producers of seed cotton may obtain a 

recourse seed cotton loan at the County Office that keeps the records for the farm.  Ginners 
must be approved according to paragraph 73. 

 
   * * * 
 
  B Availability Period 
 
   [7 CFR 1427.169(a)]  Recourse cotton seed loans are available from the beginning of harvest 

through March 31 of the calendar year after the calendar year in which the crop was planted. 
 
   Note: When the final availability date falls on a nonworkday, the final date shall be 

extended to the next workday. 
 
  C Ability to Change Availability Dates 
 
   Loan availability dates may be changed to conform to State or local quarantine regulations by 

STC. 
 
  D Maturity Date 
 
   [7 CFR 1427.174]  Loans are due: 
 

• on May 31 of the year after the calendar year the crop was planted 
 
• before May 31, if CCC demands payment to conform to State or local quarantine 

regulations or for other reasons. 
 

  E Repayment 
 
   All loans must be repaid by the date specified in subparagraph C. 
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Par. 226 
226 Financing Statements, Seed Cotton Only 
 
  A UCC-1 or UCC-1F 
 
   County Offices shall file UCC-1 or UCC-1F, as applicable: 
 

• for all seed cotton loans 
• immediately after lien search so that there can be no intervening security interest. 

 
  B Filing Cost 
 
   Any filing cost is a CCC expense.  Issue CCC-184 according to 1-FI to pay filing or 

recording fees. 
 
   Note: After the loan is repaid in full, release or obtain the release of any security 

instruments of record upon request of the borrower. 
 

• The COC chairperson or CED is authorized to act as an agent of CCC in releasing 
security instruments. 

 
• Termination statements shall be executed according to State law. 

 
• The borrower must pay any expense connected with releasing security 

instruments, if applicable under State law. 
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Par. 227
227 Quality of Seed Cotton and Loan Rate

A Quality Determination

[7 CFR 1427.165(b)]  The County Office shall determine the quality to be used in
determining the loan rate in each lot by using 1 or more of the following criteria:

• the average quality determined by the AMS classing office for cotton that the producer
had ginned before applying for a seed cotton loan

• the average quality determined for the gin by AMS

• the average quality being ginned based on consultation with the ginner

• quality shown on the class card if a control sample is taken from the lot and is classed by
AMS classing office.

Warning: If a control sample is graded by AMS, the quality must be of a quality described
in paragraph 123.

B Loan Rate

[7 CFR 1427.160(b)]  Use the loan rate for the county where the cotton is stored as shown in
Exhibit 15.
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Par. 228
228 Estimating Eligible Lint Cotton Quantity

A Computing Quantity for Loan

[7 CFR 1427.170]  The commodity inspector shall compute the quantity of lint cotton in
each lot of seed cotton that is eligible for loan by determining the estimated quantity of seed
cotton by weight or measurement.

B Determined by Weight

Determine the estimated weight of the seed cotton by multiplying the weight on the weight
ticket times the lint turnout factor determined according to paragraph 229.

The estimated quantity, determined by weight, of lint cotton that is eligible for loan shall not
exceed 95 percent of the estimated quantity.

C Determined by Measurement

Use the following table for computing estimated measured quantity of seed cotton.

Step Action
1 Multiply the length, times the width, times the depth of the rick or module to

determine the cubic feet.
2 Multiply the results of step 1 times the density factor provided by the State Office.
3 Multiply the result of step 2 times the lint turnout factor determined according to

paragraph 229.

The estimated quantity, determined by measurement, of lint cotton that is eligible for loan
shall not exceed 90 percent of the estimated quantity.
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Par. 228
228 Estimating Eligible Lint Cotton Quantity (Continued)

D Reducing Maximum Loan

COC may reduce the maximum percentage for loan on an individual producer or lot basis:

• if COC determined it to be necessary to protect CCC interest based on the following
factors:

• condition or suitability of the storage facility
• condition of the cotton
• location of storage facility
• other factors peculiar to the individual farm or producer

• at producer’s request.
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Par. 229
229 Lint Turnout Factor

A Determining Lint Turnout Factor

[7 CFR 1427.170]  The commodity inspector shall:

• determine the factor for any lot of seed cotton in the initial inspection of the cotton
• express the factor as a percentage of the pounds of seed cotton.

B If a Portion Is Weighed and Ginned

[7 CFR 1427.170]  If a control portion of seed cotton in a lot is weighed and ginned, use the
turnout factor determined for the portion ginned.

C If a Portion Is Not Weighed or Ginned

If a control portion is not weighed or ginned, use the average turnout factor determined for
the gin by AMS.

 *--If AMS does not have an average lint turnout for the gin, determine an average turnout factor
from 1 of the following:

• the ginner’s records in consultation with the ginner

• averages of nearby ginners, in new production areas when the ginner has no prior year
records

• a state-wide maximum lint factor established separately for machine picked and
for machine stripped cotton, as established by the STC based on acceptable proof of 
prevailing lint turnout

In the absence of acceptable proof from AMS or ginner records, do not use more than:

• 32 percent as a lint turnout factor for machine-picked cotton
• 22 percent as a lint turnout factor for machine-stripped cotton.--*

D Proven Lint Turnout Factors

If the producer can prove a turnout factor greater than those listed in subparagraph C, use the
proven turnout factor.
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Par. 230
230 Approved Storage

A Minimum Requirements

[7 CFR 1427.171]  Approved storage shall be storage located on or off the producer’s farm
that is determined by the commodity inspector to:

• adequately protect against loss or damage
• be located within a reasonable distance from an approved gin.

Note: Approved warehouses shall be considered approved storage.

The producer is responsible for any loss in quality or quantity of the seed cotton under loan.

B Stored Off Farm

[7 CFR 1427.171]  If the cotton is stored off the producer’s farm:

• the producer must provide satisfactory evidence:

• of authority to store the cotton on the property
• the owner of the property has no lien against the cotton

• unencumbered access to the cotton must be available at all times to both of the following:

• producer or producer’s agent
• County Office representative

• storage may consist of:

• baled seed cotton
• rick, pallet, or module storage
• cotton stored on the ground, if adequately protected
• other storage, if determined cotton is adequately protected.
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Par. 230
230 Approved Storage (Continued)

C Insurance

[7 CFR 1427.166]  Seed cotton must be insured at the full loan value against loss or damage
by fire.

Note: STC may require additional insurance for losses because of:

• wind
• flood
• rising water.

If cotton is insured at the market price, loans may only be approved if market price is more
that the loan value.

Warning: If market price falls below loan levels, the producer shall be required to obtain
additional insurance, or the loan will be called.

If the insurance policy has a deductible clause, the loan amount shall be reduced by the
deductible amount.

10-6-00 7-CN (Rev. 15) Amend. 1 Page 4-8



Par. 231
231 Approved Cotton Cooperatives

A Approved Cotton Cooperatives

[7 CFR 1427.3]  [7 CFR 1427.164(e)]  Cotton cooperatives approved by the Executive Vice
President, CCC, or designee may participate in the Seed Cotton Loan Program for their
eligible producer members.

B Eligible Producer Members

Producer members must:

• give the cooperative, through a marketing agreement, authority to pledge the cotton

• be considered eligible producers according to paragraph 101 and produced seed cotton
that is eligible according to paragraph 118.
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Par. 232
232 Loan Service Fee

A Service Fee

[7 CFR 1427.169]  Service charges shall be assessed on all seed cotton loans disbursed,
including seed cotton loans disbursed to approved cooperatives.  The service fee shall be the
smaller of the following:

• ½ of 1 percent (.005) times the gross loan amount
• $45 per loan, plus $3 for each rick or module over 1.

233-235 Reserved
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Par. 236
Section 2    Loanmaking, Seed Cotton

236 Pre-Loan Inspections

A
Requirements [7 CFR 1427.163(a)] [7 CFR 1427.164]  Upon request for a loan, County Offices

shall determine producer and cotton eligibility and, if necessary, arrange for an
inspection.

If, according to paragraph 59,  County Offices are:

& not approved to inspect a percentage of loans requested, follow
subparagraph B

& approved to inspect a percentage of loans requested, follow subparagraph C.

B
All Loans To Be
Inspected

For each loan requested, the commodity inspector shall:

& inspect the seed cotton, at CCC’s expense
& prepare CCC-877 according to paragraph 238
& affix CCC-683 on each lot according to paragraph 239.

C
Percent of Loans
To Be Inspected

The commodity inspector shall inspect, measure, and affix CCC-683 on the first
2 loans requested in the county, at CCC’s expense.

After the first 2 loans, commodity inspector shall inspect, measure, and affix
CCC-683's, at CCC’s expense, on a percentage, determined by the State Office
according to paragraph 59, of the rest of the loans requested.

For loans that were not inspected, the County Office shall:

& accept the producer’s or ginner’s measurement or weight of cotton, and make
loans on this basis

& use the turnout factor and grade provided by the producer

& provide and instruct applicants for loans to affix CCC-683 on the ricks or
modules that were not measured.
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Par. 237
237 Before Processing the Loan

A
Eligibility [7 CFR 1427.167]  The eligibility requirement for the producer and cotton shall be

determined according to Part 2 before processing loans. See paragraph 163 for lien
requirements.

B
Required
Forms and
Documentation

When a producer requests a seed cotton loan, the producer shall complete CCC
Cotton A-5 according to paragraph 182 and provide:

& AD-1026 according to 6-CP

& Beneficial Interest Certification, when requested by COC, according to
subparagraph 103 C

& CAT or a written waiver according to subparagraph 101 B

& CCC-478 according to 1-PF

& CCC-679, when applicable, according to subparagraph 163 D

& FSA-211, when applicable, according to paragraph 45

& FSA-578 according to 2-CP

& CCC-877 according to paragraph 238.

Exception: If a producer provides an ADP printout or other form showing all
information required on CCC-877, CCC-877 is not required.
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Par. 238
238 Completing CCC-877, Seed Cotton Loan Worksheet

A
General
Information

Complete CCC-877 to serve as a source document for preparing cotton loans.

Except as provided by paragraph 28, the commodity inspector shall verify all
required information on CCC-877.

Note: In preparing CCC-877, seed cotton that is stored in modules that are of the
same estimated size and quality may be grouped by lot on CCC-877.  This
is not permitted for seed cotton stored in ricks.

B
Instructions CCC-877 shall be:

& prepared as an original and 1 copy by the commodity inspector during initial
inspection, if applicable

& completed by the County Office after the initial inspection, if applicable

& filed in the producer’s loan file.

Note: Keep the original in the file and use the copy for reinspection.

Continued on the next page
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Par. 238
238 Completing CCC-877, Seed Cotton Loan Worksheet (Continued)

C
Completing
CCC-877 (Front)

Complete the front side of CCC-877 according to this table.

Item Initial County Office Entries

1-6 These items are self-explanatory.

7A Enter location where modules are stored.

8 Enter “7” in the applicable block.  If the cotton is not stored on the producer’s farm,
determine whether the producer has authority to store the cotton where it is located.

9 Enter “7” in the applicable block.  

Check “Yes” for item:

& 9A, if the producer or ginner, based on where the cotton is stored, is insured at the full
loan value against loss or damage by fire

Note: If the cotton is insured at the market price, follow subparagraph 230 C.

& 9B, if the spacing requirements are met according to the applicable insurance

& 9C, if the insurance has a deductible cause.

10 Enter name and address of gin where the producer reports the cotton will be ginned.

Commodity Inspector Entries

11 and Enter the type of cotton, last 2 digits of the crop year, loan number, and lot number.  Enter
12 data for each module or rick as a separate lot.

Exception: For modules only, modules may be grouped by lots if:

& the cotton was harvested in the same manner

& the cotton is stored in modules that are the same measurement and
quality

& each module is posted with CCC-683 to show the individual number
assigned to each module of the lot.

Continued on the next page
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Par. 238
238 Completing CCC-877, Seed Cotton Loan Worksheet (Continued)

C
Completing
CCC-877 (Front)
(Continued)

Item Initial County Office Entries

13 Enter “Rick”, “Module”, or “Grouped Modules”.

14 Check appropriate block.  See paragraph 230 for storage requirements.

15 Enter “Picked” or “Stripped”.

16-20 If quantity will be determined by weight, leave blank.  

If quantity is determined by measurement, enter the appropriate data.  If stored as group
modules, enter the data for the average size module.

21 If quantity is determined by:

& weight, enter weight from weight tickets or other evidence of weight

& measurement, enter quantity determined by multiplying length times width times depth
to determine cubic feet.  Multiply cubic feet of the cotton in the lot times the density
factor provided by the State Office.

22 For grouped modules, enter number of modules.

23 Multiply total quantity by the number of modules in the lot.  Enter the result here and in
item 26.

Continued on the next page
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Par. 238
238 Completing CCC-877, Seed Cotton Loan Worksheet (Continued)

D
Completing
CCC-877
(Reverse)

Complete the reverse side of CCC-877 according to this table.

Item Commodity Inspector Entries

24 Enter the corresponding seal and lot number from items 11 and 12.

25 Enter “7” in the appropriate column to indicate the condition of the cotton.

26 Enter “7” to indicate whether quantity was determined by weight or measurement.

27 Enter the quantity from item 23.

28 Enter lint turnout factor.  See paragraph 229 for determining lint turnout factor.

County Office Entries After Inspection

29 Enter the quantity of lint cotton by multiplying the lint factor (item 28) times the quantity of
seed cotton (item 27).

30 Enter the quantity eligible for loan by multiplying the quantity of lint cotton (item 29) times:

& 90 percent, if the cotton was measured
& 95 percent, if the quantity was weighed.

Note: COC may reduce this entry on an individual producer or lot basis if necessary to
protect CCC’s interest.

31 Enter the grade, staple, strength, and micronaire for quality of the cotton based on the
method of determination indicated in item 34.

32 Enter the loan rate for the county where the commodity is stored, as shown in Exhibit 15,
adjusted for applicable premiums and discounts for quality.

33 Enter the loan amount for the loan by multiplying the adjusted loan rate (item 32) times the
quantity eligible for loan (item 30).

34 Enter “7” in the appropriate box.  See paragraph 228 for determining what method to use.

35 Instruct the commodity inspector to enter comments about method used to determine
quantity and quality of the seed cotton.

36 Instruct the inspector to sign and date after inspection.

37 If CCC-877 is approved for CCC, CED or designee shall sign and date.

Continued on the next page
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Par. 238
238 Completing CCC-877, Seed Cotton Loan Worksheet (Continued)

E
*--Example of
CCC-877

The following is an example of CCC-877.--*

Continued on the next page
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Par. 238
238 Completing CCC-877, Seed Cotton Loan Worksheet (Continued)

E
*--Example of
CCC-877--*
(Continued)
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Par. 239
239 Completing CCC-683, Commodity Loan Seal

A
General
Information

CCC-683 shall be:

& prepared by commodity inspector (cooperative or gin representative, if
applicable) at the time of inspection

& affixed to each lot of seed cotton under loan.

Exception: Use this procedure only if approved by State Office according to
paragraph 235:

& have commodity inspector affix CCC-683 to ricks or modules
on the first 2 loans made in the county

& have commodity inspector affix CCC-683 to a percentage of the
rest of the loans

& instruct applicants for loans that were not inspected to affix
CCC-683 to the ricks or modules that were not inspected.

B
Preparing
CCC-683

Prepare CCC-683 according to this table.

Item Instructions

1 Enter name, address, and telephone number of County Office.

2 In the block for seal number, enter the following, separated by hyphens:

& type of seed cotton under loan; enter:

& “SUP” for upland seed
& “SELS” for ELS seed

& last 2 digits of the crop year

& loan number

& lot number (gin-assigned module or trailer number).

3 Enter initials and the date each time the seed cotton and storage facility is inspected.

Continued on the next page
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Par. 239
239 Completing CCC-683, Commodity Loan Seal (Continued)

C
Example of
CCC-683
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Par. 240
240 Seed Cotton Loan Processing in APSS

A
Preparation Verify that loan rates and other related tables are correctly updated according to

paragraph 65.

B
APSS Procedure Process seed cotton loans according to the following table.

Note: See paragraph 244 for manually prepared seed cotton loans.

Step Action Result

1 On Menu PCA005: Screen PCA11000 will be displayed.

& ENTER “2”
& PRESS “Enter”.

2 On Screen PCA11000:

& enter:

& either the producer’s last name or the producer’s ID
and type

& the crop year

& “N” for the loan number

& PRESS “Enter”.

IF... THEN go to...
Screen PCA12000 is step 4.
displayed

Screen MACR04-01 step 3.
is displayed

3 On Screen MACR04-01: Screen PCA12000 will be displayed.

& enter the number for the desired producer
& PRESS “Enter”.

4 On Screen PCA12000:

& ENTER “Y” or “N”, as applicable, to the following
questions:

& “Is this the correct producer?”
& “Is this the re-entry of a corrected loan?”

& PRESS “Enter”.

IF the producer
is... THEN...

correct and this is Menu PLA000 will
not a re-entry of a
corrected loan

be displayed.  Go to
step 6.

not correct Screen PCA11000
will be redisplayed. 
Return to step 2.

correct, but this is a Screen PCA12000
re-entry of a will be redisplayed. 
corrected loan Go to step 5.

Continued on the next page
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Par. 240
240 Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result

5 On Screen PCA12000: Menu PLA000 will be displayed.

& enter the original loan number
& PRESS “Enter”.

6 On Menu PLA000: Screen PLB10000 will be displayed.

& ENTER “2”
& PRESS “Enter”.

7 On Screen PLB10000, use the following table for entering data in Screen PLB10005 will be displayed.
the applicable fields.

Field Entry

Commodity Enter either of the following:

& “SUP” for upland cotton
& “SELS” for ELS cotton.

Class Leave blank.

Crop Year Enter last 2 digits of the applicable crop year.

After all entries are completed, PRESS “Enter”.

8 On Screen PLB10005, use the following table for entering data in Screen PLB10010 will be displayed.
the applicable fields.

Field Entry

Does this loan have ENTER “Y” or “N”.
multiple producers?

Is a spot check
required for this
loan?

Loan Application “Help” is available.
Date

Insurance
Deductible

After all entries are completed, PRESS “Enter”.

Continued on the next page
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Par. 240
240 Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
9 On Screen PLB10010: Screen PLA11000 will be displayed.

& enter:

& location of seed cotton
& gin code where the seed cotton will be ginned

& PRESS “Enter”.

10 On Screen PLA11000,:

& enter applicable farm number
& PRESS “Enter”.

IF the loan is... THEN...
a joint loan Screen PLA12000

will be displayed. 
Go to step 11.

not a joint loan Screen PLB12000
will be displayed. 
Go to step 13.

Continued on the next page
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Par. 240
240 Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result

11 On Screen PLA12000, use the following table for entering
data in the applicable fields. IF... THEN go to...

Field Entry Screen MACR04-01 step 12.
is displayed

Last Name Enter last name of producer who will
share in the loan that was not entered
previously, including producer entered
in step 2.

ID Number Enter applicable producer ID, if known. Screen PLB12000 is
displayed

step 13.

Contact Point for ENTER “Y” or “N”.
Mailing

If the producer whose name was entered
in step 2 will be the contact producer,
ENTER “N” for all producers entered
during this step.

Note: Only 1 producer can be
designated as the contact
producer

& ENTER “Y” or “N” to the question, “Are there additional
producers?”

& PRESS “Enter”.

12 On Screen MACR04-01:

& confirm the producer selected by entering the number of
the desired producer

& PRESS “Enter”.

IF there are... THEN...

additional producers Screen PLA12000
will be
redisplayed. 
Return to step 11.

no additional
producers

Screen PLB12000
will be displayed. 
Go to step 13.

Continued on the next page
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Par. 240
240 Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
13 On Screen PLB12000, use the following table for entering data in the Screen PLB12005 will be

applicable fields. displayed.

Field Entry

Seal Number Change the preassigned seal number if a
manual number has already been assigned.

Farm Number Where Entry required if not stored at gin.
Stored

Measurement Date Enter date measurement was completed.

Storage Type ENTER “Rick” or “Module”.

Length Enter measurement data from CCC-877.

1/ Enter either the diameter of circumference,
if applicable.

Density Factor

Height

Width

Diameter 1/

Circumference 1/

Number of Modules in
Lot

Cubic Feet

Weighed Quantity Required when measurements are not used.

Location Where Stored Enter brief description.

Lint Turnout Factor Shown on CCC-877.

PRESS “Enter”.

Continued on the next page
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Par. 240
240 Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result

14 On Screen PLB12005:

& the following data is displayed:

& seal number
& measured quantity for loan
& maximum percent eligible for loan
& maximum loan quantity

& enter, as applicable:

& either a percentage less than the maximum or
a loan quantity less than the maximum

& State and county codes, if commodity is
stored in another county

& “Y” or “N” to the question, “Are there
additional Bins/Lots?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered Screen PLB12000 will

be redisplayed.  Return
to step 13.

“N” was entered Screen PLB13000 will
be displayed.  Go to
step 15.

15 On Screen PLB13000:

& the following data, by seal number, will be
displayed:

& mortgaged quantity
& loan quantity
& loan rate
& insurance deductible
& total loan amount

& PRESS “Enter”.

IF this is... THEN...
a joint loan Screen PLA12500 will

be displayed.  Go to
step 16.

not a joint loan Screen PLB13500 will
be displayed.  Go to
step 17.

Continued on the next page
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Par. 240
240 Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
16 On Screen PLA12500: Screen PLB13500 will be displayed.

& enter the producer’s shares, in whole numbers plus 2 decimal
places

& PRESS “Enter”.

17 On Screen PLB13500: Screen PLB13505 will be displayed.

& the following information is displayed:

& mortgaged quantity
& loan quantity

& enter, if applicable, service fees, if amount displayed is incorrect

& PRESS “Enter”.

18 On Screen PLB13505: Screen PLB13510 will be displayed.

& the following information is displayed:

& gross loan amount
& insurance deductible
& total loan amount
& service fees

& PRESS “Enter”.

19 On Screen PLB13510: Menu PLA005 will be displayed.

& the following information is displayed:

& mortgaged quantity
& loan quantity
& loan amount
& disbursement amount

& PRESS “Enter”.

Continued on the next page
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Par. 240
240 Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result

20 On Menu PLA005, use the following table for entering
the appropriate option.

IF loan... THEN select... IF... THEN...

will be disbursed on the option 1. Screen PLA13005 will be
current workday displayed.  Go to step 21.

“1” or “2” was
selected

will not be disbursed on
the current workday, but
loan documents are
needed

option 2.

will not be disbursed on
the current workday and
loan documents are not
needed

option 4. Menu PCA005 will be“4” was selected
redisplayed.  Return to step 1. 
All loan information will be
saved.

will never be disbursed option 5. Menu PCA005 will be“5” was selected
redisplayed.  Return to step 1. 
All loan information will be
deleted.

PRESS “Enter”.

Continued on the next page
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Par. 240
240 Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
21 On Screen PLA13005: Screen PCA97000 will be displayed.

& enter:

& the date of the lien search

& “Y” to the question, “Do you wish to
complete this process?”

& PRESS “Enter”.

22 On Screen PCA97000: & CCC-881 will be printed.

& enter the printer ID to print forms and reports
& PRESS “Enter”.

& Screen PCE63010 will be displayed.

23 On Screen PCE63010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...
“Y” was entered & CCC-881 will be

reprinted

& Screen PCE63010
will be redisplayed. 
Repeat this step.

“N” was entered and & CCC-881-1 will be
there are more than printed
4 producers on the loan

& Screen PCE64010
will be displayed. 
Go to step 24.

“N” was entered and go to step 25.
there are 4 or less
producers on the loan
and this is not a saved
loan

“N” was entered and Menu PCA005 will be
there are 4 or less redisplayed.  Return to
producers on the loan step 1.
and this is a saved loan

Continued on the next page
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Par. 240
240 Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
24 On Screen PCE64010, ENTER “Y” or “N” to the

question, “Do you want to reprint this form?”
IF... THEN...
“Y” was entered & CCC-881-1 will be

reprinted

& Screen PCE64010
will be redisplayed. 
Repeat this step.

“N” was entered and go to step 25.
this is not a saved
loan

“N” was entered and Menu PCA005 will be
this is a saved loan redisplayed.  Return to

step 1.

25 Accounting - Checkwriting procedure begins. After Accounting - Checkwriting procedure is

See 1-FI for Accounting - Checkwriting procedure. Return to step 1.
complete, Menu PCA005 will be redisplayed. 

10-6-00 7-CN (Rev. 15) Amend. 1 Page 4-38



Par. 241
241 Preparing Manual Seed Cotton Loans

A
When to Prepare 
Loans Manually

If the APSS system is inoperable and a loan is requested by the producer or
authorized agent, County Offices shall prepare the loan manually.

B
When Not to If the APSS system is operable, County Offices shall not manually prepare the
Prepare Loans loan.
Manually

C
Steps to Prepare
and Disburse a
Manual Loan

County Offices shall:

& determine the eligibility of the producer and cotton

& use loan rate determined according to paragraph 227

& determine the eligible quantity for loan according to paragraph 228

& complete CCC-881 and, if applicable, CCC-881-1 according to paragraphs 242
and 243

& follow procedure in 1-FI to disburse manual CCC-184's

& immediately when APSS is operable, enter the loan data according to
paragraph 244.
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Par. 242
242 Completing Manual Loans Using CCC-881

A
Description CCC-881 is a computer-generated form printed during the APSS loanmaking

procedure.  Blank CCC-881's can be printed for manual loan preparation.

Note: Keep an adequate supply of blank CCC-881's on hand for preparing manual
loans when the computer is inoperable.

B
Completing
CCC-881

Complete CCC-881 according to this table.

Notes: These instructions are for manually prepared loans, except for items 19
through 21 which are required to be entered on loans prepared and
disbursed through APSS.

For items 9 through 15, if CCC-877 is completed or ADP printout is used
instead of CCC-877, County Offices may enter “See Attached Schedule”
and attach CCC-877 or the ADP printout.

Item Instructions

1 ENTER “X” if more space is needed:

& for lot information (items 9 through 15)
& to enter producer information (item 16)
& for signatures (item 19).

2 Enter name and address of contact producer from County Office records.

3 Enter location where seed cotton is stored.  

4 Enter State and county codes and farm number where produced.

5 a Enter the loan number assigned from 90,000 series.

5 b Enter the applicable crop year.

5 c Enter the commodity code as follows:

& “SUP” for upland seed cotton
& “SELS” for ELS seed cotton.

6 Enter the total loan quantity determined according to paragraph 228.

Continued on the next page
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Par. 242
242 Completing Manual Loans Using CCC-881 (Continued)

B
Completing
CCC-881
(Continued)

Item Instructions

7 a Enter gross loan amount.

Computation: This is the cumulative total of all lot loan amounts from CCC-877.

7 b Enter insurance reduction, if applicable according to subparagraph 230 C.

7 c Enter the total loan amount.

7 d Enter the service fee according to paragraph 232.

8 Enter total disbursement.

Computation: (Total Loan amount) - (Service Fee)

9 Enter gin code where lot will be ginned.

10 Enter assigned seal number.

11 Enter pounds of seed cotton determined by lot from CCC-877.

12 Enter pounds of lint cotton determined by lot from CCC-877.

13 Enter county loan rate where seed cotton is stored according to Exhibit 15.

Continued on the next page
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Par. 242
242 Completing Manual Loans Using CCC-881 (Continued)

B
Completing
CCC-881
(Continued)

Item Instructions

14 Enter the quantity eligible for loan by lot by multiplying the quantity of lint cotton (item 12)
times:

& 90 percent, if the cotton was measured
& 95 percent, if the cotton was weighed.

Note: COC may reduce this entry on an individual producer or loan basis if necessary to
protect CCC’s interest.

15 Enter loan amount determined by lot.

16 Enter name of each person or firm to receive any of the loan proceeds.

17 Enter producer ID number.

18 Enter producer’s share of loan.

19 Each producer who pledged production for the loan or persons authorized to sign for
producers shall sign.

Important: Give each producer, or authorized agent, a copy of CCC-601 (Exhibit 16) and
instruct them to read CCC-601 and CCC-881 before signing.

Note: Obtain spouse’s signature if required by State law.

20 Enter date of signature for each producer, or authorized agent, whose signature is shown in
item 19.

21 CED or designee shall sign and date.

22 Enter County Office name, address, and telephone number.

Continued on the next page

10-6-00 7-CN (Rev. 15) Amend. 1 Page 4-42



Par. 242
242 Completing Manual Loans Using CCC-881 (Continued)

B
Completing
CCC-881
(Continued)

Continued on the next page
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Par. 242
242 Completing Manual Loans Using CCC-881 (Continued)

C
Distribution Distribute CCC-881 as follows:

& file original copy of CCC-881 in loan folder with other original loan documents
in a locked, fireproof file

& file County Office copy in producer’s loan folder for use in entering data in
APSS

& give producer copy to producer.
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Par. 243
243 Completing Manual Loans for Multiple Producers Using CCC-881-1

A
Description CCC-881-1 is a computer-generated form printed during the APSS loanmaking

procedure.  Blank CCC-881-1's can be printed for manual loan preparation.

Note: Keep an adequate supply of blank CCC-881-1's on hand for preparing
manual loans when the computer is inoperable.

CCC-881-1 is needed when there are more than 3 producer’s signatures required
or if there are more producers or lots than is allowed to be printed on CCC-881.

B
Completing
CCC-881-1

Complete CCC-881-1 according to this table.

Note: These instructions are for manually prepared loans, except for item 15
which is required to be entered on loans prepared and disbursed through
APSS.

For items 5 through 11, if CCC-877 is completed or ADP printout is used
instead of CCC-877, County Offices may enter “See Attached Schedule”
and attach CCC-877 or the ADP printout.

Item Instructions

1 Enter State and county codes.

2 Enter loan number assigned from 90,000 series.

3 Enter applicable crop year.

4 Enter commodity code as follows:

& “SUP” for upland seed cotton
& “SELS” for ELS seed cotton.

A Enter gin code where lot will be ginned.

B Enter assigned seal number.

C Enter pounds of seed cotton determined by lot from CCC-877.

D Enter pounds of lint cotton determined by lot from CCC-877.

E Enter county loan rate where seed cotton is stored according to Exhibit 15.

Continued on the next page
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Par. 243
243 Completing Manual Loans for Multiple Producers Using CCC-881-1 (Continued)

B
Completing
CCC-881-1
(Continued)

Item Instructions

F Enter the quantity eligible for loan by lot for multiplying the quantity of lint cotton (item D
times:

& 90 percent, if the cotton was measured
& 95 percent, if the cotton was weighed.

Note: COC may reduce this entry on an individual producer or loan basis if necessary to
protect CCC’s interest.

G Enter loan amount determined by lot.

H Enter name of each person or firm to receive any of the loan proceeds.

I Enter producer ID.

J  Enter producer’s share of loan.

5 Each producer who pledged production for the loan or persons authorized to sign for
producers shall sign and date.

Important: Give each producer, or authorized agent, a copy of CCC-601 and instruct
them to read CCC-601, CCC-881, and CCC-881-1 before signing.

Note: Obtain spouse’s signature if required by State law.

Continued on the next page
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Par. 243
243 Completing Manual Loans for Multiple Producers, CCC-881-1 (Continued)

B
Completing
CCC-881-1
(Continued)

Continued on the next page
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Par. 243
243 Completing Manual Loan for Multiple Producers Using CCC-881-1 (Continued)

C
Distribution Distribute CCC-881-1 as follows:

& file original copy of CCC-881-1 in loan folder with other original loan
documents in a locked, fireproof file

& file County Office copy in producer’s loan folder for use in entering data in
APSS or other reference

& give producer copy to producer or authorized agent.
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Par. 244
244 Manual Seed Cotton Loan Processing in APSS

A
Background Follow this paragraph if the computer is inoperable and it is necessary to prepare a

manual loan.  Verify that loan rates and other related tables are correctly updated
according to paragraph 65.

B
APSS Procedure Process manual seed cotton loans according to the following table.

Step Action Result

1 On Menu PCA005: Screen PCA11000 will be displayed.

& ENTER “2”
& PRESS “Enter”.

2 On Screen PCA11000:

& enter:

& either the producer’s last name or the
producer’s ID and type

& the crop year

& the 90,000 series number assigned

& PRESS “Enter”.

IF... THEN go to...

Screen PCA12000 is step 4.
displayed

Screen MACR04-01 is step 3.
displayed

3 On Screen MACR04-01: Screen PCA12000 will be displayed.

& enter the number for the desired producer
& PRESS “Enter”.

4 On Screen PCA12000:

& ENTER “Y” to the question, “Is this a recording of
a manual loan?”

& ENTER “Y” or “N”, as applicable, to the following
questions:

& “Is this the correct producer?”
& “Is this the re-entry of a corrected loan?”

& PRESS “Enter”.

IF the producer is... THEN...

correct and this is not a
re-entry of a corrected loan

Menu PLA000 will
be displayed.  Go to
step 6.

not correct Screen PCA11000
will be redisplayed. 
Return to step 2.

correct, but this is a Screen PCA12000
re-entry of a corrected loan will be redisplayed. 

Go to step 5.

Continued on the next page
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Par. 244
244 Manual Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result

5 On Screen PCA12000: Menu PLA000 will be displayed.

& enter the original loan number
& PRESS “Enter”.

6 On Menu PLA000: Screen PLB10000 will be displayed.

& ENTER “2”
&& PRESS “Enter”.

7 On Screen PLB10000, use the following table for entering Screen PLB10005 will be displayed.
data in the applicable fields.

Field Entry

Commodity Enter either of the following:

& “SUP” for upland cotton
& “SELS” for ELS cotton.

Class Leave blank.

Crop Year Defaulted to the crop year entered in
step 2.

After all entries are completed, PRESS “Enter”.

8 Follow subparagraph 240 B, steps 8 through 14. Screen PLB13000 will be displayed.

9 On Screen PLB13000: Screen PLB13500 will be displayed.

& the following data, by seal number, will be displayed:

& mortgaged quantity
& loan quantity
& loan rate
& insurance deductible
& total loan amount

& PRESS “Enter”.

Continued on the next page
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Par. 244
244 Manual Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
10 On Screen PLB13500: Screen PLB13505 will be displayed.

& the following information is displayed:

& mortgaged quantity
& loan quantity

& enter, if applicable, service fees, if amount
displayed is incorrect

& PRESS “Enter”.

11 On Screen PLB13505: Screen PLB13510 will be displayed.

& the following information is displayed:

& gross loan amount
& insurance deductible
& total loan amount
& service fees

& PRESS “Enter”.

12 On Screen PLB13510:

& the following information is displayed:

& mortgaged quantity
& loan quantity
& loan amount
& disbursement amount

& enter:

& the date loan was actually disbursed
& manually calculated loan amount
& manually calculated disbursement amount

&  PRESS “Enter”.

IF this is... THEN...
a joint loan Screen PLA16000

will be displayed. 
Go to step 13.

not a joint loan Menu PLA005 will
be displayed.  Go to
step 14.

Continued on the next page
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Par. 244
244 Manual Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
13 On Screen PLA16000: Menu PLA005 will be displayed.

& enter the total manual disbursement amounts for
each producer

& PRESS “Enter”.

14 On Menu PLA005, use the following table for
entering the appropriate option. IF... THEN...

IF... THEN select... “1” was selected Screen PLA13005 will be
displayed.  Go to step 15.

loan will be disbursed on the option 1.
current workday

loan will never be disbursed option 5. Menu PCA005 will be“5” was selected
redisplayed.  Return to
step 1.  All loan
information will be
deleted.

PRESS “Enter”.

15 On Screen PLA13005: Screen PCA97000 will be displayed.

& enter:

& the date of the lien search

& “Y” to the question, “Do you wish to
complete this process?”

& PRESS “Enter”.

16 On Screen PCA97000: CCC-881 will be printed and Screen PCE63010 will

& enter the printer ID to print forms and reports
& PRESS “Enter”.

be displayed.

Continued on the next page
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Par. 244
244 Manual Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
17 On Screen PCE63010, ENTER “Y” or “N” to the

question, “Do you want to reprint this form?”
IF... THEN...
“Y” was entered & CCC-881 will be

reprinted

& Screen PCE63010
will be redisplayed. 
Repeat this step.

“N” was entered and there & CCC-881-1 will be
are more than printed
4 producers on the loan

& Screen PCE64010
will be displayed. 
Go to step 18.

“N” was entered and there go to step 19.
are 4 or less producers on
the loan and this is not a
saved loan

“N” was entered and there Menu PCA005 will be
are 4 or less producers on redisplayed.  Return to
the loan and this is a step 1.
saved loan

Continued on the next page
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Par. 244
244 Manual Seed Cotton Loan Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
18 On Screen PCE64010, ENTER “Y” or “N” to the

question, “Do you want to reprint this form?”
IF... THEN...
“Y” was entered & CCC-881-1 will be

reprinted

& Screen PCE64010
will be redisplayed. 
Repeat this step.

“N” was entered and go to step 19.
this is not a saved
loan

“N” was entered and Menu PCA005 will be
this is a saved loan redisplayed.  Return to

step 1.

19 Accounting - Checkwriting procedure begins. After Accounting - Checkwriting procedure is

See 1-FI for Accounting - Checkwriting procedure. Return to step 1.
complete, Menu PCA005 will be redisplayed.

245-249 (Reserved)
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Par. 250
Section 3    Loan Settlements, Seed Cotton

250 Basic Settlement Provisions

A
Options [7 CFR 1427.172]  The producer may:

& repay principal plus interest and charges at any time before maturity according
to paragraph 254

& request seed cotton to be removed from farm storage, by executing CCC-883
according to paragraph 253 and by doing 1 of the following:

& selling the seed cotton as seed cotton

& having the cotton ginned and selling the lint cotton and cotton seed
produced from the seed cotton

Note: If sold, the producer must repay the principal plus interest and
charges immediately.

& having the cotton ginned and, through the County Office that keeps the
farm records for the farm where the cotton was produced, repaying the
seed cotton loan, interest, and charges from the proceeds from obtaining on
the lint cotton a:

& CCC-Cotton A loan
& CCC-Cotton AA LDP
& CCC-709 LDP

Note: Apply proceeds to the amount of the seed cotton loan, interest, and
charges according to paragraph 254.

& if the producer is a cooperative, tender the lint cotton for CCC-Cotton G loan
advance only after the seed cotton loan, plus interest and charges, have been
repaid.

Continued on the next page
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Par. 250
250 Basic Settlement Provisions (Continued)

B
Repayment [7 CFR 1427.174]  Recourse seed cotton loans must be repaid no later than the
Deadline earlier of the following:

& date set by the County Office on CCC-883 according to paragraph 251

& immediately after seed cotton or lint from the seed cotton is sold

& immediately after the seed cotton is ginned and the following are available:

& class data
& warehouse receipts, if the cotton is delivered to a warehouse

& loan maturity date.

C
Types of
Remittances

See subparagraph 197 E for acceptable types of remittances.

Seed cotton loan collateral cannot be exchanged for commodity certificates.
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Par. 251
251 Removing Loan Seed Cotton From Storage Before Repayment

A
Individual [7 CFR 1427.172(b)(1)]  For individual producers to remove loan seed cotton
Producers from storage before repayment, the producer must request and obtain approval in

advance from the County Office by completing CCC-883 according to
paragraph 253.

Exceptions: Producers may initiate movement of seed cotton pledged for loan
on nonworkdays, without prior approval, if the producer makes a
request for this movement on the next workday.

Approval may be given by telephone, but CCC-883 must be
completed promptly thereafter.

Consider conversion has occurred if the conditions of this subparagraph are not
met.

B
Approved
Cooperatives

For cooperative, approval to remove loan seed cotton before repayment is not
required, but the cooperative shall:

& notify disbursing County Office, in writing by mail or otherwise, the morning
after cotton has been moved

& include the following in the notice:

& loan number

& rick or module numbers

& storing county

& a certification that the loans will be repaid within the time specified by
COC.

Continued on the next page
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Par. 251
251 Removing Loan Seed Cotton From Storage Before Repayment (Continued)

B
Approved
Cooperatives
(Continued)

When notice is received, County Offices shall:

& enter date loan must be repaid and amount due on that date on the notification

& make a copy of the notification, with due date and amount due, and send to the
cooperative.

Consider conversion has occurred if the conditions in this subparagraph are not
met.

C
Follow-Up
Action

Take the follow-up action as necessary to ensure the loan is settled within the time
specified by COC:

& on CCC-883
& the cooperative notification.

If seed cotton is removed from storage and the loan has not been settled:

& demand that the individual producer immediately repay the loan principal, plus
interest and charges

& notify cooperative that the loan must be repaid before any other seed cotton
may be moved

& if repayment is not made, consider the removal unauthorized.
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Par. 252
252 Settlement of Seed Cotton Loan From Proceeds of CCC-Cotton A Loan

A
Overview If a producer, except a cooperative, obtains a CCC-Cotton A loan for the purpose

of repaying a seed cotton loan, the County Office shall use the proceeds of the loan
to repay the seed cotton loan principal plus interest and charges according to
paragraph 254.

Note: Cooperative obtaining seed cotton loans must repay principal plus interest
before pledging lint cotton for loan.

B
Computing the
Loan

Make the loan according to paragraph 187 and consider CCC a payee for the
amount equal to the loan principal plus interest and charges.

Note: County Offices should calculate the repayment amount for the seed cotton
loan before processing the CCC-Cotton A loan.

C
Settling With the
Producer

If CCC-Cotton A loan amount, minus the sum of the County Office fees and
research and promotion fees, is:

& greater than the amount of the unpaid seed cotton loan, plus interest and any
charges, pay the difference to the producer

& less than the amount of the unpaid seed cotton loan, plus interest and any
charges, collect the difference from the producer.
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Par. 253
253 Request to Move Collateral Using CCC-883

A
Purpose Producers shall request authorization to remove seed cotton pledged as collateral

from storage on CCC-883 to either:

& sell as seed cotton

& gin seed cotton and sell the resulting lint cotton or pledge to CCC as security
for a CCC-Cotton A loan.

Note: CCC-883 must be signed by at least 1 producer who signed CCC-881 or, if
applicable, CCC-881-1 before it can be approved by CCC.

B
Effective Period CCC-883 shall expire on the earlier of:

& 60 calendar days from the date CCC-883 was approved

Note: STC and COC may establish less than 60 calendar days.

& the loan maturity date.

C
Extensions If the seed cotton cannot be ginned before the expiration of CCC-883, COC may

grant an extension allowing adequate time for the seed cotton to be ginned and for
the producer to obtain classing data and, if applicable, warehouse receipts.

Notes: Extensions cannot be granted past the maturity date of the loan.

If the seed cotton or lint from the seed cotton is sold before the extension
date, immediate repayment is required.

Continued on the next page
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Par. 253
253 Request to Move Collateral Using CCC-883 (Continued)

D
Preparing
CCC-883

Prepare CCC-883 according to this table.

Item Instructions

1-4 These items are self-explanatory.

5 ENTER “Upland” or “ELS”.

6 A Enter the authorization expiration date as the lessor of:

& 60 calendar days or number of days established by COC from the date CCC-883 is
approved

& loan maturity date.

Note: Under no circumstances shall the expiration date be greater than May 31 of the
year following the crop year the cotton was planted.

6 B Instruct producer requesting authorization to sign and date.

7 Enter the seal numbers involved in the release.

7 A Enter the location where the seed cotton is stored.

7 B-D Enter the mortgaged quantity:

& before the release
& authorized for removal
& remaining in store under loan.

8 A Obtain authorization date.

8 B Enter the repayment amount, principal plus interest, for the date entered in item 8 A.

8 D Enter the applicable daily interest rate.

9 A Obtain authorized signature for CCC after all applicable signatures have been obtained.

9 B Obtain authorization date.

9 C Enter the date request is received by telephone, if applicable.

9 D This item is self-explanatory.

10 Ginner shall complete these entries.

Continued on the next page
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Par. 253
253 Request to Move Collateral Using CCC-883 (Continued)

D
Preparing
CCC-883
(Continued)

Continued on the next page
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Par. 253
253 Request to Move Collateral Using CCC-883 (Continued)

E
Distributing
CCC-883

Distribute the approved CCC-883 as follows:

& file original in loan folder for control purposes
& give producer copy to contact producer
& send copy to ginner.

If requested by telephone, the County Office shall:

& retain the third copy

& send the original and second copy to the producer for signature

Note: County Office shall inform the producer that both copies must be
returned to the County Office before authorization can be approved.

& approve returned copies and return 1 of the copies to the producer

& send third copy to ginner after approval and request the ginner to complete
item 10.
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Par. 254
254 Repayments of Seed Cotton Loans Through APSS

A
Background Seed cotton loans are repaid in the same manner as a farm-stored measured loan.

B
APSS Procedure County Offices shall process seed cotton loan repayments according to 12-PS,

Part 9.

10-6-00 7-CN (Rev. 15) Amend. 1 Page 4-80



Par. 255
255 Repayments Because of Removal From Storage

A
Producer
Obligation

The producer is responsible for any loss in quality or quantity of the seed cotton
under loan.

B
Going Out of [7 CFR 1427.172(c)]  If the cotton is going out of condition or is in danger of
Condition going out of condition, the producer shall immediately notify the County Office

and confirm this notice in writing.

If COC determines that the cotton is going out of condition or is in danger of
going out of condition, COC shall call for settlement of the loan by a specific date. 
If settlement is not effected, consider the cotton abandoned.  See paragraph 257
for abandonment.

C
Loss of Storage [7 CFR 1427.172(d)]  If the producer loses control of the storage site or if there is
Site or Danger of danger of flood or damage to the storage structure that makes continued storage
Damage of the cotton unsafe, the producer must immediately repay the loan or move the

cotton to the nearest approved gin for ginning.  The producer shall inform the
County Office when the cotton is moved.

Note: If the producer does not repay the loan or move the cotton, consider the
cotton abandoned.  See paragraph 257 for abandonment.
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Par. 256
256 Notice of Maturity

A
Notifying
Producers

At least 30 calendar days before maturity date, notify each producer who has an
outstanding loan that the loan is a recourse loan and must be repaid by the maturity
date.  Inform the producer that:

& if a loan is not repaid, CCC shall:

& remove the seed cotton from storage
& have the cotton ginned
& warehouse the lint cotton for CCC’s account
& sell the cotton

& if the proceeds from the sale of the lint cotton and cotton seed are:

& less than the amount due on the loan principal, plus interest and charges,
the producer will be liable for the difference

& more than the amount of the loan principal, plus interest and charges, pay
the difference to the producer.
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Par. 257
257 Abandonment and Foreclosure

A
General [7 CFR 1427.173]  Foreclose on seed cotton loans if the loan is not settled by loan
Information maturity, or is considered abandoned.

B
Producer
Obligation

The producer is obligated to:

& authorize CCC to enter the storage premises and remove the cotton
& pay interest, ginning, and any other charges CCC incurs.

C
Selling the
Cotton

Once it is determined that foreclosure action shall be taken, COC shall:

& remove the seed cotton from storage, and have it:

& ginned
& classed
& warehoused for CCC’s account

& sell the seed cotton and:

& if ginner is the buyer, credit the purchase amount against ginning costs

& deposit any collections received from selling the seed cotton as loan
repayment according to 3-FI

& issue CCC-184 according to 1-FI for any payment required to be made for
ginning or other charges

& include proceeds and payment in settlement with the producer.

Continued on the next page
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Par. 257
257 Abandonment and Foreclosure (Continued)

D
Settle With
Producer

If the proceeds from the sale of the lint cotton and cotton seed:

& are less than the amount due on the loan, including interest, ginning, and other
charges, collect the difference according to 3-FI

& are more than the amount due on the loan, including interest, ginning, and
other charges, pay the excess to producer according to 1-FI.

258-259 (Reserved)
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Par. 260
Part 5      LDP’s

Section 1      Basic Requirements

260 Source of LDP’s

A Where to Apply

 *--[7 CFR 1427.23]  LDP’s (and loans) may be obtained by eligible producers only from any of
the following:

• the County Office that keeps the farm records for the farm on which the cotton was
produced (the Administrative County)--*

* * *

•*--an approved cotton clerk, according to 14-CN [7 CFR 1427.6]

• an approved CMA or LSA, according to 21-CN [7 CFR 1427.5(a) and 1427.6].

Multi-county producers may request LDP’s in a county other than their Administrative
County.  However, the actual LDP is not to be provided by any county other than the
producer’s Administrative County.

County Offices that are not the Administrative County for the multi-county producer must
send the loan, LDP, or module lock-in request to the Administrative County for
processing.--*
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Par. 261
261 Eligibility

A Type of Cotton

[7 CFR 1427.23]  Upland cotton that has been ginned is eligible for LDP.

Note: LDP’s are available on lint cotton obtained from seed cotton pledged as collateral for
a seed cotton loan; however, the proceeds of LDP must be applied to the outstanding
seed cotton loan amount.

B Producer and Cotton Eligibility

[7 CFR 1427.5]  Producers and cotton must meet the same eligibility requirements,
according to paragraph 100, that are used for a regular upland cotton CCC-Cotton A loan,
except cotton does not have to be stored in a warehouse or be represented by a warehouse
receipt.

Notes: Any portion of the production on which LDP is not requested is eligible for a loan, if
stored in an approved warehouse.

 *--Cotton remains eligible for loan and repayment at principal and interest or exchanged
with commodity certificates if LDP has been requested on the cotton but was denied
because of:

• payment limitation
• adjusted gross income provision.--*

C Payment Limitation Provisions

[7 CFR 1400]  See paragraphs 25, 37, 43, and 44 for payment limitation provisions.

Cotton denied LDP because of payment limitation is eligible for loan through final loan
availability date as long as all other eligibility requirements, including beneficial interest, are
met.  Such loans cannot be repaid with cash at a reduced rate but can be exchanged for a
commodity certificate or delivered to CCC in satisfaction of the loan obligation.
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Par. 262
262 LDP Options Relative to Harvest and Ginning

A LDP Request Options

Cotton LDP’s may be disbursed, in all cases, only on eligible, ginned cotton upon
presentation of production evidence in the form of a warehouse receipt or bale list.

Applications for LDP’s can be submitted under 1 of the following options.

• Before harvest, a producer may request a “Gin Direct” LDP using CCC-709 that
provides a payment rate effective on the date the cotton is ginned.  These requests are
allowed to be revised or terminated under certain circumstances.  See
subparagraphs 274 F and G.

• On cotton harvested, but not ginned, there are 2 options.

• A producer may submit CCC-Cotton AA to request lock-in of the AWP rate to be
used for the LDP calculation.  The AWP/LDP rate is that which is effective on the
date an accurately completed request is submitted.  The cotton is identified by a
gin-supplied trailer or module number.  After the cotton is ginned, the producer
provides bale information that corresponds to the cotton identified by the trailer or
module number.  These requests for lock-in of AWP and LDP cannot be revised or
canceled.  See subparagraph 275 E.

• A producer may request “Gin Direct” LDP’s using CCC-709 that provides the
payment rate effective on the date the cotton is ginned according to paragraph 274.
These requests are allowed to be revised or terminated under certain circumstances.
See subparagraphs 274 F and G.

• On cotton that has been ginned, a producer may submit CCC-Cotton AA
 *--supported by a bale list to request LDP’s that will be based on the payment--*

rate effective on the date that an accurately completed application is submitted.  These
LDP requests, once submitted, cannot be revised or canceled.  See subparagraph 275 D.

 *--Notes: LDP applications submitted under any of these options may be considered
complete if received without classification information.  In these cases, the
disbursement is to be made after classification information is received.--*

Cotton can be subject to only 1 loan or one LDP application at any moment.
Benefits, whether a loan or LDP, are provided only once on any quantity of
cotton.  No concurrent applications for the same cotton are ever allowed.
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Par. 263
263 Availability Dates and Prohibited Hours

A Availability Dates

[7 CFR 1427.5(a)]  Cotton LDP’s (including those requested for cotton in modules
according to subparagraph 275 E) are available by executing an LDP application from the
date loan rates are announced through May 31 after the calendar year in which the crop is
planted.

Reminder: The disbursement date shall be no later than 30 calendar days after the final
date of availability.  When the final availability date falls on a nonworkday,
the final date shall be extended to the next workday.

B Accepting LDP Documents

If CCC-Cotton AA was signed by the producer more than 15 calendar days before delivery
or mailing (postmark date) to the County Office, the County Office:

• shall not accept the application if presented by a Cotton Clerk
• may accept the application if presented by a producer.

Note: A patron postage meter date stamp is not a post mark.

In all cases, the producer must have beneficial interest in the commodity at the time a
completed application is received by the County Office.

 *--C Effective Times for AWP and CCA

LDP rates are based on the same announced AWP’s and CCA’s, and the same effective times
of these prices, as are applicable to loan redemptions.  See subparagraphs 22 A through D for
the effective times of announced prices.--*

10-14-03 7-CN (Rev. 15) Amend. 15 Page 5-4



Par. 264
264 Research and Promotion Fee

A Fee

[7 CFR 1427.13(d)]  The Cotton Research and Promotion Act requires producers to remit to
CCC an assessment based on LDP.  CCC transmits this assessment to the Cotton Board.

 *--Note: Assessments for research and promotion do not apply to ELS cotton loans.--*

For LDP’s, this regulation provides that the rate shall be up to 1 percent of LDP.  The current
assessment is less than this regulatory maximum level.

An additional Cotton Board assessment for cotton receiving LDP is paid to the Cotton Board
by the cotton buyer.  FSA plays no role in collecting or transmitting this additional
component of the fee to the Cotton Board.

B Computation Method

For recent crops, the actual rate has been established at ½ percent (0.005) of the total LDP.
LDP software calculates this amount and deducts it from the payment provided to the
producer.

Note: This assessment is paid to the Cotton Board by Kansas City.
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Par. 265
265 LDP Rate

A LDP Rate for Upland Cotton

 *--[7 CFR 1427.23(c) and (d)]  The LDP rate for each bale of cotton shall be the smaller of:

• the loan value
• the difference between NARL and AWP.

B Date Used to Establish Payment Rate

The date used to determine the cotton LDP payment rate varies depending on the LDP option
selected by the producer.  See subparagraph 262 A for an explanation of these options and to
determine the date used for setting the LDP rate.

C Application of CCA

See paragraph 26 to determine any allowable CCA.  When CCA is applicable, it is either
added to the LDP rate for the bale or subtracted from AWP.--*
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Par. 266
266 Production Evidence

 *--A Production Evidence Defined

Production evidence must include the following:

• acceptable warehouse receipts according to paragraph 164

Note: It is not required that warehouse receipts be issued by a CCC-approved warehouse for
LDP eligibility.

• a gin tag list including both of the following:

• either gin tag number and gin date, or warehouse receipt number and storage start
date

• either warehouse net bale weight, or both tare weight and gross bale weight.

If CCC-709 provisions are applicable, provide the date each bale was ginned.

B Verifying Electronic Production Evidence

The County Office shall ensure that production evidence submitted by electronic means, such
as diskettes, corresponds with the quantity for which the loan or LDP was requested by:

• accepting applications only when accompanied by production evidence

• requiring the producer to review and agree to a printed copy of any electronically
submitted evidence

• otherwise ensuring that this electronic production evidence is the same quantity to which
the loan or LDP request applies.

C Dating Receipt of Production Evidence

All production evidence must be date-stamped to indicate the date of receipt of the
production evidence by CCC, by either a paper record or diskette.

This date may be needed to determine the date the LDP application is received.  See
subparagraph 275 B.--*
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Par. 266
266 Production Evidence (Continued)

D Contracts or Certification Requirement

Contract or applicable certifications must be provided if beneficial interest is questioned
according to paragraph 102.

E Spot Checks of Modules

The County Office shall conduct spot checks on no less than 2.5 percent of the requests for a
lock-in of the AWP and LDP rates on upland cotton in modules according to subparagraph
275 E.
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Par. 267
*--267 LDP’s Based on Locked-in Rate

A Policy

Applications for LDP’s based on a locked-in rate are available only for cotton before it has
been ginned.  Such applications have the following unique requirements:

• applications are irrevocable, so they cannot be cancelled, amended, or withdrawn

• applicants must agree to identify the unginned cotton for which the locked-in LDP rate is
requested by submitting a module (or other storage unit) number for each individual unit
of storage

• after such cotton is ginned, the bales produced from each locked-in unit must be
identified to CCC by the corresponding module number

Notes: Any application for which production evidence is not provided is a violation subject
to liquidated damages.

Modules are the largest storage unit eligible for identification and must be identified
and distinguished from one another by discrete numbers.

• LDP’s under this option shall be provided only for the bales produced from the unginned
cotton for which the locked rate is provided up to a maximum of 20 bales per module
(or the maximum established by STC).  Bales exceeding this maximum may receive the
locked-in rate only if a higher maximum is successfully appealed to STC.

B Applications for LDP Based on Locked Rate

Applicants must complete CCC Cotton AA according to subparagraph 275 E, that contains in
Part A, item 6, producer certification about production evidence and liquidated damages.
Earlier versions of CCC Cotton AA may be used if the following statement is added and
initialed by the applicant:

“The Producer agrees to submit gin-provided documentation identifying the bales produced
from the module or storage unit for which the AWP lock-in applies, and to pay liquidated
damages for applications based on a locked-in rate not supported by bale-identifying
information.”--*
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Par. 267
*--267 LDP’s Based on Locked-in Rate (Continued)

C Processing LDP for Excessive Bales

Bales that are submitted for LDP based on a locked-in rate, but exceed the maximum number
approved for payment, are referred to as excessive bales and shall receive LDP based on the
following process.

Bales exceeding the approved maximum level are to be paid at:

• the rate prevailing on the date the bale information was submitted
• the locked-in rate for excessive bales if approved by STC.

County Offices shall:

• identify for producers the excessive bales submitted under the request for a locked-in rate
• notify producer of option to appeal to STC the payment rate on the excessive bales
• if the excessive bales are:

• successfully appealed to STC for the locked-in rate, use the original application form
CCC-Cotton AA as the basis for providing LDP based on the locked-in rate

• not appealed to STC for the locked-in rate, or appealed but denied the locked-in rate
under the appeal, have producer submit a separate CCC-Cotton AA and provide LDP
based on the payment rate effective on the date the production evidence containing
the excessive bales was submitted.--*
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Par. 267
*--267 LDP’s Based on Locked-in Rate (Continued)

D Violations for Failure to Provide Production Evidence

As soon as a violation can be determined following the May 31 LDP application deadline,
but not later than June 30, assess liquidated damages to each module or other storage unit of
an application for which production evidence was not submitted.

The responsibility to pay any such damages is jointly shared by all applicants who signed the
LDP application.  Establish a receivable for liquidated damages according to 67-FI using:

• for the first charge program code (on Screen AQK10801), enter program code
LIDAUPCN and the amount of liquidated damages

• for the first reference number, enter the farm number

• for the type, enter “FM”

• for the receivable due date, enter the current system date

• for the basis of debt code, enter 10306.

County Offices shall:

• issue automated notification letter generated when receivable was created.  Insert
explanation that debt occurred due to “failure to provide production evidence for an
irrevocable LDP rate lock-in on module”

• issue the first demand letter if debt remains unpaid after 30 calendar days after the date of
the notification letter

• establish a claim according to 64-FI if debt remains unpaid 30 calendar days after the
date of the first demand letter.--*

268-270 (Reserved)

11-14-02 7-CN (Rev. 15) Amend. 12 Page 5-11
(through 5-18)



--



Par. 271 
Section 2      LDP Processing and Issuance 

 
271 Before Processing LDP 
 
  A Eligibility 
 
   The eligibility requirement for the producer and cotton shall be determined according to  
   Part 2 before processing LDP’s. 
 
  B Required Forms and Documentation 
 
   Production evidence, according to paragraph 266, must be provided at the time the producer 

files CCC-Cotton AA at the County Office. 
 
   Exception: See paragraph 274 for special provisions for producers who want LDP based 

on the date ginned. 
 
  C Divided or Undivided Shares 
 
   If the bales are divided among producers, give each producer on the farm an opportunity to 

choose whether to obtain a loan or LDP. 
 
   Note: These instructions regarding divided or undivided bales also apply when a producer 

requests lock-in of the AWP rate to be used for the LDP calculation.  In such cases, 
modules or any other unit of unginned cotton must be divided if a joint LDP is not 
being requested. 

 
  *--D No Deferred Payments 
 

LDP's cannot be deferred or delayed at any time.  All payments must be made as soon as 
possible after the date of request. 

 
E Determining Date Documents Received 

 
When a gin provides a County Office preprocessed bale data by e-mail, CD or diskette, for 
purposes of determining the “date documents received” for processing the LDP application, 
the date of receipt of the data: 
 
• is the date the electronic data were received 
• is not the date the producer signed and dated a paper copy of the bale data.--* 
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Par. 272 
272 FAXed Applications 
 
  A Policy 
 
   County Offices shall, except during AWP announcement time restrictions specified in 
   *--paragraph 22, accept FAXed LDP applications using the following forms if signatures are 

supported by FSA-237:--* 
 

• CCC-Cotton AA’s 
• CCC-709’s. 
* * * 

 
   FAXed cotton LDP applications submitted on any form other than CCC-Cotton AA or 

CCC-709 are not acceptable. 
 
   This policy does not apply to LDP’s through CMA’s. 
 
  B Application Requirements 
 
   [7 CFR 1427.1(a)]  All CCC-Cotton AA’s and CCC-709’s, as applicable, must be completed 

in full by the producer for the application to be accepted and approved in the County Office.  
FAXed submissions of: 

 
   LDP applications for stored bales (CCC-Cotton AA) must be accompanied by an acceptable 

gin-tag list before approval/processing. 
 
   AWP lock-ins for LDP’s for seed cotton in modules are based on the date a completed 

CCC-Cotton AA is received in the County Office. 
 
   Note: The gin-tag list is provided later after ginning. 
 
   CCC-Cotton AA shall include the following: 
 

• crop year 
• farm number 
• producer signature and date of request. 

 
   Gin-direct applications for LDP (CCC-709) may be accepted but cannot be approved until an 

acceptable gin-tag list is received.  CCC-709 shall include the following: 
 

• crop year 
• production units 
• producer signature and date of request. 

 
   In all cases, gin-tag lists may be provided by e-mail, diskette, or paper copy. 
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Par. 272
272 FAXed Applications (Continued)

C
*--Handling
Invalid
Applications

County Offices shall not approve any FAXed LDP application that is received, but
not:

• inclusive of all necessary information

• supported by a completed FSA-237 on file before receipt of the FAXed
application.

D
Approval of
Valid
Applications

County Offices shall approve correctly completed FAXed LDP applications as
soon as possible after receipt of the application and any additional required
documentation, providing that all eligibility requirements have been met.

All FAXed applications must be supported by a completed FSA-237 on file before
receipt of the FAXed application.  FAXed LDP requests that are denied because
FSA-237 is not on file are considered invalid requests.  The producer must
complete FSA-237 before submitting a new LDP request.  A new LDP rate will be
established based on the date of the new LDP request.--*
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Par. 273
273 FAXed Applications Not Received

A
Handling
Unreceived
FAXed
Applications

If a producer inquires about a FAXed LDP application and the application is
subsequently not received, County Offices shall:

C require producers to submit a copy of the FAX transmission report or some
type of documentation to verify that the FAX transmission was attempted to
verify that the application was FAXed

C accept producer’s completed LDP application

C document the date that the LDP application was FAXed and the reason the
FAX was not received

C approve, with concurrence, the LDP application

C use the LDP rate in effect on the date printed by the FAX machine on the
original LDP application

C not accept or approve producer’s LDP application if the actual date of the
FAX cannot be verified by the producer.
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Par. 274
274 Gin Direct LDP’s Using CCC-709

A
Applicability [7 CFR 1427.23]  Producers who want to receive LDP’s based on the date ginned

may file CCC-709:

& on or before the date of ginning
& for 1 or more farm’s expected production
& for all or a portion of the expected production.

Notes: The agreement is not limited only to those producers who lose beneficial
interest immediately upon ginning.

Do not use CCC-Cotton AA for any quantity of cotton included on
CCC-709.

Any quantity of cotton for which a producer will retain beneficial interest after the
date ginned, and for which the producer wants to retain price support eligibility
through this later date, should be included on CCC-Cotton AA, not on CCC-709.

B
Time of
Executing
CCC-709

CCC-709 must be entered into on or before the date of ginning.

Notes: CCC-709 may be entered into after ginning begins; however, any cotton
ginned before the date of CCC-709 is not covered by CCC-709.

See subparagraph J for preparing CCC-709.

Continued on the next page
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Par. 274
274 Gin Direct LDP’s Using CCC-709 (Continued)

C 
Quantity
Included on zero rate, that is in effect on the date of ginning.
CCC-709  

The entire quantity included on CCC-709 is eligible for the LDP rate, including a

Note: If the LDP rate on the date of ginning is zero, the producer will not receive
LDP and will not be eligible for a loan on that quantity shown on
CCC-709.

Example: Producer files CCC-709 for all the production of cotton from all farms. 
The producer produced 500 bales of cotton on all farms.  Of the
500 bales, 50 bales were ginned on a date when LDP was equal to
zero.  These 50 bales are not eligible for LDP or loan.

D
Specifying
Delivery
Locations

Producers who want CCC-709 provisions to be applicable for production delivered
to a specific location or buyer may designate that quantity on CCC-709.

Note: Because the cotton LDP rate is based on the date of ginning, cotton
producers may designate only the cotton delivered directly from the gin to
a specific location or buyer.  The date of ginning will continue to be used
to determine the LDP rate for the designated quantity.

Example: If the producer wants all production from Farm 57 that will be
delivered to Bob River Mills, Inc. to be the only production from
Farm 57 covered by CCC-709, the producer should enter the following
in CCC-709, Part B.

Farm Number Production Units

57 All to Bob River Mills, Inc.

40 All

37 300 Bales

Continued on the next page
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Par. 274
274 Gin Direct LDP’s Using CCC-709 (Continued)

D
Specifying
Delivery
Locations
(Continued)

Notes: All production from Farm 57 not delivered to Bob River Mills, Inc. is
eligible for a loan or LDP if all eligibility requirements are met.

All the production from Farm 40 would be covered by CCC-709
provisions.

300 bales from Farm 37 would be covered by CCC-709 provisions.

E
Approving
CCC-709

If more than 1 producer shares in a bale of cotton, each producer who has a share
in the bale must sign CCC-709 before it can be approved.

CED or designee may approve CCC-709 for CCC.

Note: Only the share of the production applicable to the producers who sign
CCC-709 will be considered covered by CCC-709.

F
Revising
CCC-709

CCC-709 may only be revised before ginning.

If a producer wants to revise CCC-709, require the producer to:

C line through the applicable quantity on CCC-709 to be revised
C enter the revised quantity and initial and date the entry.

Note: All producers who signed CCC-709 must initial and date all revisions for
the farms of which they share in the production.

Example: If a producer signed CCC-709 for all the cotton on Farm 40, the
producer could gin 300 bales and before ginning any more, revise
CCC-709 to cover only the 300 bales, leaving the bales remaining to be
ginned eligible for a loan or LDP in the normal manner.

Continued on the next page
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Par. 274
274 Gin Direct LDP Using CCC-709 (Continued)

G
Terminating
CCC-709

CCC-709 may only be terminated if the producer has not ginned any of the cotton
covered by CCC-709.

Example: If a producer signed CCC-709 for all the cotton on Farm 40 and
300 bales had been ginned as of the current date, the producer would
not be allowed to terminate the agreement for the 300 bales ginned, but
COC may permit the producer to revise CCC-709 so cotton not yet
ginned would not be covered by CCC-709.

*--Note: Cotton for which LDP is requested using CCC-709, but for which LDP
is not provided because of payment limitation, may be pledged for loan
if otherwise eligible and beneficial interest has been maintained.  This
loan cannot be repaid at a reduced rate, but can be processed using a
commodity certificate redemption.--*

H
Production
Evidence

To receive LDP on production covered by CCC-709, the producer must provide
acceptable production evidence according to paragraph 266 on or before May 31
after the calendar year in which the crop is planted.  Production evidence must
show the date each bale is ginned.

Note: Producers are not required to provide the total production evidence for the
total production covered by CCC-709 before LDP may be made.  Multiple
LDP’s may be made under the terms of CCC-709.

I
Processing LDP Once production evidence is provided, follow paragraph 276 for entering data into

APSS.

Notes: Use AWP and CCA in effect on the date cotton was ginned.

Use the date CCC-709 was approved as the LDP Approval Date.

More than one LDP may be required when a different AWP and CCA are
applicable for the production listed on CCC-709.

J
Revising
CCC-709

Until revised versions of CCC-709 are available, the following statement is to be
added to CCC-709 and signed by the producer or producer’s agent:

“Notwithstanding the terms of Part A, if LDP is denied on a quantity of cotton
due to the payment limitation, such quantity is eligible to be used as collateral
for a CCC marketing assistance loan through the final loan availability date as
long as all other eligibility requirements, including beneficial interest, are met.”

Continued on the next page
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Par. 274 
274 Gin Direct LDP’s Using CCC-709 (Continued) 
 
  K Completing CCC-709 
 
   Complete CCC-709 according to this table. 
 
   Notes: The producer must complete items 1 through 3; Part A, items 4 through 8; Part B, 

items 9 through 12; and Parts C and E. 
 

If the producer is requesting LDP in person, the County Office may assist the 
producers, as applicable. 

 
Item Instructions 

1 Enter the contact producer’s name, address, and ID number. 
 
Note: The telephone number is optional. 

2 Enter the crop year of the commodity for which LDP is requested. 
3 Enter the commodity, class, variety, and type for which LDP is requested. 

 
Note: CCC-709 is required for each separate commodity. 

4 
through 

8 

All producers requesting this LDP shall: 
 
• check (√) the applicable box to select either “yes” or “no” in response to 

Part A, items 4 through 8 
 
• enter initials in the applicable box for each of the items. 
 
Notes: All producers signing CCC-709 must ensure that the information in Part 

A, items 4 through 8 is correct. 
 

If the response to items 6 through 8 is “no”, the producer may not be 
eligible for LDP.  County Offices shall verify responses before 
disapproving the LDP request, as applicable. 

 
ENTER “N/A” in item 8 if the commodity is oilseeds. 

9 *--Enter the gin name in item 9 C.  Item 9 D does not apply to cotton.--* 
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Par. 274 
274 Gin Direct LDP’s Using CCC-709 (Continued) 
 
  K Completing CCC-709 (Continued) 
 

Item Instructions 
10 If the producer selects: 

 
• item A, “Specific Quantity”, enter a specific quantity 
 
• item B, “All”, do not make any other selections for the same farm  
 

Note: There can be multiple selections on CCC-709 for different farms. 
 
• item C, “All Quantity delivered to a specific location”, enter a specific 

location 
 
• item E, “Other”, enter a description, as applicable. 
 

Note: Item D does not apply for cotton and cannot be selected for a cotton 
  *--gin-direct LDP because it provides for the LDP rate to be based on the  
  delivery date and not the date of ginning.--* 

11 Enter the farm number or numbers where the commodity was produced.   
 
ENTER “All” if this request covers production from all farms, as applicable for 
the commodity. 

12 All producers requesting LDP must initial to acknowledge the selected quantity 
option or options. 

Part C All producers requesting LDP must agree to the certification and sign, enter the 
percent share of the quantity requested in Part B, and date of signature. 
 
All producers requesting a share of the quantity included in the LDP request 
must agree to the certification by signing CCC-709, entering their percent share of 
the quantity, and entering the date of signature. 

Part D CCC representative shall approve or disapprove CCC-709.  Enter the date of 
approval or disapproval and the name, address, and telephone number of the 
County Office.  Provide a copy to the producer as applicable. 

Part E Producers must complete either item 23 or items 24 and 26 when payment is 
requested and production evidence is not provided at the time of the payment 
request. 
 
County Offices shall complete item 25, as applicable. 
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Par. 274
274 Gin Direct LDP Using CCC-709 (Continued)

K
Completing
CCC-709
(Continued)

Item Instructions

23 If the producer requests payment and provides production evidence, check the box and
attach production evidence to CCC-709.

If the producer requests payment and production evidence is not provided, skip item 23 and
proceed to items 24 through 26.

24 *--For cotton gin-direct LDP’s, producers must certify only the date of ginning.

25 Enter the LDP rate for the applicable commodity for the date in item 24.

For gin-direct cotton LDP applications using CCC-709, the payment rate is always the rate
effective on the date of ginning.  Later dates associated with the date of shipment of the
cotton from the gin, or date of invoicing, must not be used as the date for determining the
LDP rate.--*

Note: This item is for County Office use only.

26 Producers must certify the quantity for which LDP is requested based on the date of
delivery, harvest, or ginning certified in item 24.

12-27-01 7-CN (Rev. 15) Amend. 8 Page 5-26.7
(and 5-26.8)



 



Par. 274
274 Gin Direct LDP’s Using CCC-709 (Continued)

L
Example of 
CCC-709 

The following is an example of CCC-709.
*--

--*
Continued on the next page
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Par. 274
274 Gin Direct LDP’s Using CCC-709 (Continued)

L
Example of 
CCC-709
(Continued)

*--

--*
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Par. 275
275 LDP Application and Certification Using CCC-Cotton AA

A
Request for
Payment

LDP’s must be requested on CCC-Cotton AA:

& by all producers having an interest in the cotton
& before beneficial interest in the cotton is lost
& on or before the final loan availability date.

One payment may be made for more than 1 farm, or multiple payments may be
made for 1 farm.

Note: See paragraph 274 for special provisions for producers who want LDP’s
based on the date ginned.

By submitting CCC-Cotton AA, producers certify that production:

& is eligible for loan
& has not been previously used for loan or LDP
& will not be used for a subsequent loan or LDP.

CCC-Cotton AA, once submitted, cannot be canceled or revised.

B
Approval *--CCC-Cotton AA shall be approved by CCC on the day that 

CCC-Cotton AA, signed and dated by all applicable producers, and the--*
accompanying production evidence, are both provided.  If CCC-Cotton AA and
production evidence are provided on separate days, the approval date is the later
date.

When CCC-Cotton AA is used to lock-in AWP for modules, the LDP application
is not approved for payment until the corresponding bales are identified.  Interest is
not payable for the period between AWP lock-in and submission of bale
information.

Exception: CCC may approve CCC-Cotton AA before classing data is
presented if:

& classing data is not yet available

Note: Producer is required to submit classing data as soon as it
is available from AMS.

& acceptable gin tag or warehouse receipts are submitted

Continued on the next page
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Par. 275
275 LDP Application and Certification Using CCC-Cotton AA (Continued)

B
Approval
(Continued)

& all producers sharing in the cotton have signed
CCC-Cotton AA.

Note: If beneficial interest is questioned, follow paragraph 102.

C
Returning
Warehouse
Receipts

If acceptable warehouse receipts are presented as production evidence and the
producer requests that the receipts be returned the same day, the County Office
shall only return warehouse receipts on the same day if all requirements are met,
except providing classing data, and all of the following occur:

& CCC-Cotton AA is approved

& either:

& a list of the warehouse receipts showing the same information as the
receipts are presented with the warehouse receipts

Note: County Office shall verify that the information on the list matches
the negotiable warehouse receipts.

& photocopies of the warehouse receipts can be obtained.

Note: If the photocopies are not made by the County Office, County
Office shall verify that the photocopies represent the negotiable
warehouse receipts presented. 

Continued on the next page
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Par. 275
275 LDP Application and Certification Using CCC-Cotton AA (Continued)

D
Completing
CCC-Cotton AA
for Cotton That
Has Been Ginned

Complete CCC-Cotton AA according to this table for LDP requests on cotton that
has already been ginned.

Item or
Part Instructions

1 Enter:

C applicable crop year
C LDP number.

2 Enter applicable farm numbers.

     3     Enter file sequence number and bale count.

Part B

Leave blank.  Part B is used to lock-in LDP rate for cotton before
ginning only.

Part C

    1    *--Producer enters signature.

2 Producer enters percent share of LDP

3 Producer enters date of producer’s signature.--*

Part D

1 Enter CCC representative’s signature

2 Leave blank.  Date submitted used only for LDP lock-in.

3 Enter date approved.

4 Enter AWP on date submitted.  See subparagraph B.

5 Enter County Office name and address.

6 Enter County Office telephone number (optional).

Continued on the next page
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Par. 275
275 LDP Application and Certification Using CCC-Cotton AA (Continued)

E
Completing
CCC-Cotton AA
for AWP Lock-in
and LDP
Requested on
Unginned Cotton 

Use CCC-Cotton AA to process LDP applications when the following
3 conditions are met:

C producers request to “lock-in” AWP
C producer’s eligible cotton has been harvested
C the cotton has not been ginned.

*--Such requests lock in the LDP payment rate for payments that will be disbursed
after the cotton is ginned and bale information is provided.  Procedures in
subparagraph A apply.  Lock-in requests will expire if bale information is not
provided before the final date of availability (May 31).  See paragraph 162.--*

Note: Requests for LDP’s based on a locked-in rate, once submitted, may not be
canceled or revised by the producer.  However, cotton for which the 
lock-in is provided, but LDP is not provided because of payment limitation,
is eligible to be pledged for loan.  Any initial AWP lock-in on 
CCC-Cotton AA does not apply to such loan.

Complete CCC-Cotton AA according to this table if producers request a lock-in of
AWP for harvested cotton in storage before ginning.

Item or
Part Instructions

1 Enter:

C applicable crop year
C LDP number.

2 Enter applicable farm numbers.

    3    Enter file sequence number when production evidence is provided.

Part B

1 Enter gin code.

2 ENTER “rick”, “module”, or “trailer”.

3 Enter the rick, module, or trailer number as assigned by the gin for
each unit of storage.

Continued on the next page
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Par. 275
275 LDP Application and Certification Using CCC-Cotton AA (Continued)

E
Completing
CCC-Cotton AA 
for AWP Lock-in
and LDP
Requested on
Unginned Cotton
(Continued)

Item or
Part Instructions

Part C

    1    *--Producer enters signature.

2 Producer enters percent share of LDP.

3 Producer enters date of producer’s signature.--*

Part D

1 Enter representative’s signature.

2 Enter date lock-in was submitted.

3 Enter date approved.

4 Enter AWP on date submitted (the lock-in rate).

5 Enter County Office name and address.

6 Enter County Office telephone number (optional).

Note: If the modules or trailers:

C are divided among producers, give each producer on the farm an
opportunity to choose whether to obtain LDP

C are not divided, a joint LDP must be requested.

Interest is not payable for the period between the AWP lock-in and the
presentation of production evidence (the list of bales corresponding to the module
for which lock-in is provided).

F
Distributing
CCC-Cotton AA

Distribute the approved CCC-Cotton AA as follows:

C file original in LDP folder with CCC-Cotton AA-1
C provide 1 copy to each signing producer.

Continued on the next page
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Par. 275
275 LDP Application and Certification Using CCC-Cotton AA (Continued)

G
Completing
CCC-Cotton AA 

The following is an example of CCC-Cotton AA completed according to
instructions in subparagraph E.
*--

--*
Continued on the next page
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Par.  275
275 LDP Application and Certification Using CCC-Cotton AA (Continued)

H
Conducting
Module Spot
Checks Using
CCC-Cotton
AA-2

County Offices shall:

& conduct spot checks:

& on no less than 2.5 percent of the requests for a lock-in of the AWP and
LDP rates on upland seed cotton

Note: The 2.5 percent is based on the number of requests and not the
number of modules or storage units.

& each month based on the lock-in requests received that month

& record the spot-check results using CCC-Cotton AA-2 according to the
following table.

Item Instructions

1 Enter the County Office name.

2 Enter the State and county codes.

3 Enter the crop year.

4 Enter farm number from CCC-Cotton AA.

5 Enter the gin-assigned number of the storage module or trailer selected
for spot check.

6 Enter the date of AWP lock-in from the corresponding
CCC-Cotton AA.

7 Enter the condition of the observed storage unit by entering either of
the following:

& a checkmark confirming the unginned cotton location at either
farm or gin

& the date of ginning of the module or trailer of cotton.

8 A-C Signature and title of person performing the spot check, and date.

Continued on the next page

10-6-00 7-CN (Rev. 15) Amend. 1 Page 5-35



Par.  275
275 LDP Application and Certification Using CCC-Cotton AA (Continued)

I
Completing
CCC-Cotton
AA-2

Complete CCC-Cotton AA-2 according to this table.
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Par. 276
276 Regular LDP Processing in APSS

A
Preparation Verify that gin codes and loan rates are correctly entered into the computer

according to paragraph 65.

B
APSS Procedure Process LDP’s according to the following table.

Step Action Result
1 On Menu PCA005: Screen PCA11020 will be displayed.

& ENTER “13”
& PRESS “Enter”.

2 On Screen PCA11020, enter:

& either the producer’s last name or the producer’s ID and
type

& the crop year

& “N” for the LDP number

PRESS “Enter”.

IF... THEN go to...
Screen PCA12020 is step 4.
displayed

Screen MACR04-01 step 3.
is displayed

3 On Screen MACR04-01: Screen PCA12020 will be displayed.

& enter the number for the desired producer
& PRESS “Enter”.

4 On Screen PCA12020:

& ENTER “Y” or “N”, as applicable, to the following
questions:

& “Is this the correct producer?”
& “Is this the re-entry of a corrected LDP?”

& PRESS “Enter”.

IF the producer
is... THEN...
correct and this is Menu PGA000 will
not a re-entry of a
corrected LDP

be displayed.  Go to
step 6.

not correct Screen PCA11020
will be redisplayed. 
Return to step 2.

correct, but this is a Screen PCA12020
re-entry of a will be redisplayed. 
corrected LDP Go to step 5.

5 On Screen PCA12020: Menu PGA000 will be displayed.

& enter the original LDP number
& PRESS “Enter”.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
6 IF preprocessed

bale data according
to paragraph 170 THEN on
is... Menu PGA000...
not being used ENTER “5”, and PRESS

“Enter”.

Screen PGA70000 will be displayed.  Go to
step 9.

being used Screen PGA09000 will be displayed.  Go toENTER “6”, and PRESS
“Enter”. step 7.

7 On Screen PGA09000: Screen PGA09000 will be redisplayed.

& enter the file name for the cotton data
& PRESS “Enter”.

8 IF the producer
displayed on Screen
PGA09000 is... THEN...
correct ENTER “Y”, and PRESS Screen PGA70000 will be displayed.  Go to

“Enter”. step 9.

incorrect ENTER “N”, and PRESS Screen PGA09000 will be redisplayed. 
“Enter”. Return to step 7.

9 On Screen PGA70000, use the following table for entering
data in the applicable fields.

IF the
warehouse
code is... THEN...

Field Entry
on file Screen PGA11000 will be

displayed.  Go to step 13.

Crop Year Enter last 2 digits of the Screen PGA70000 will be
applicable crop year. redisplayed with the

not on file

message, “Whse Code not
on file.  Please press
“Enter” to confirm.”  Go to
step 10.

Preparation Code PRESS “Help” for possible
entries.

Warehouse Code Enter the warehouse code that is
on the warehouse receipt, if
applicable.

Gin Code Enter the gin code.

Does this LDP have Enter either of the following:
multiple producers?

& “Y” if a joint LDP
& “N” if not a joint LDP.

After all entries are completed, PRESS “Enter”.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
10 If the warehouse code displayed on Screen PGA70000 Screen PGA70000 will be redisplayed.

is correct and is an approved warehouse, PRESS
“Enter”.

11 Enter the applicable State and county code, and PRESS
“Enter”.

IF the LDP rate
is... THEN...
on file for State and Screen PGA11000 will
county code entered be displayed.  Go to

step 13.

not on file for the
State and county code
entered

Screen PGA70000 will
be redisplayed.  Go to
step 12.

12 Enter the correct LDP rate, and PRESS “Enter”. Screen PGA11000 will be displayed.

13 On Screen PGA11000:

& enter applicable farm number
& PRESS “Enter”.

IF LDP is... THEN...
a joint LDP Screen PGA12000 will

be displayed.  Go to
step 14.

not a joint LDP Screen PGA71000 will
be displayed.  Go to
step 16.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
14 On Screen PGA12000, use the following table for entering

data in the applicable fields. IF... THEN go to...

Field Entry
Screen MACR04-01 step 15.
is displayed

Last Name Enter last name of producer who will Screen PGA71000 is step 16.
share in the crop that was not entered displayed
previously, including producer
entered in step 2.

ID Number Enter applicable producer ID, if
known.

Contact Point for Enter “Y” or “N”.
Mailing

If the producer whose name was
entered in step 2 will be the contact
producer, ENTER “N” for all
producers entered during this step.

Note: Only 1 producer can be
designated as the contact
producer.

& ENTER “Y” or “N” to the question, “Are there
additional producers?”

& PRESS “Enter”.

15 On Screen MACR04-01:

& confirm the producer selected by entering the number of
the desired producer

& PRESS “Enter”.

IF there are... THEN...
additional producers Screen PGA12000

will be
redisplayed. 
Return to step 14.

no additional
producers

Screen PGA71000
will be displayed. 
Go to step 16.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result

16 On Screen PGA71000, use the following table for entering
data in the applicable fields. IF... THEN go to...

Field Entry
Screen PCA49000 is step 17.
displayed

World Market Price Enter AWP according to Screen PCA41000 is step 18.
paragraph 22. displayed

Coarse Count Enter CCA according to Screen PCA42000 is step 24.
Adjustment paragraph 22. displayed

LDP Approval Date Enter the date CCC-Cotton AA or Screen PCA43000 is step 26.
CCC-709 is approved. displayed

Location Differential No entry is required.  The system Screen PGA72000 is step 28.
will enter the correct differential. displayed

PRESS “Enter”.

17 Menu PCA005 will be redisplayed.  ReturnPrint Screen PCA49000, and PRESS “Cmd7”.

Notes: Screen PCA49000 will display when 1 or more
producer ID’s on LDP are 1 of the following:

& recorded in the entity file, but are not active for
the applicable crop year

& not recorded in the entity file.

Producers with the following entity types must be
recorded in the entity file:

& “02”, “03”, “04”, “05”, “06”, “10”, or “17”
& “07” if the ID type is “E” or “I”.

to step 1.

Note: The user will not be able to
complete the applicable LDP until
the entity file has been corrected.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
18 Screen PCA41000 will display members of a joint

operation that are producers on LDP.  The user must
verify whether the members are correct by answering
the question, “Are members correct?”

IF the members are... THEN...
correct ENTER “Y”. Screen PCA41010 will be displayed.  Go to step 22.

incorrect ENTER “N”. Screen PCA41000 will be redisplayed.  Go to
step 19.

19 Screen PCA41000 will allow the user to add or delete
members by answering the question, “Add or Delete
Members?”

IF a member is to be... THEN...
added ENTER “A”. Screen MACR04 will be displayed.  Go to step 20.

deleted ENTER “D”. Screen PCA41000 will be redisplayed.  Go to
step 21.

20 On Screen MACR04: If more than 1 producer matches the data entered by

& enter either of the following: from the list.

& the last 4 digits of the producer’s ID to be After the correct producer is selected,
added Screen PCA41000 will be redisplayed.  Return to

& last name of producer to be added

& PRESS “Enter”.

the user, the user must select the correct producer

step 18.

21 On Screen PCA41000: Screen PCA41000 will be redisplayed.  Return to

& ENTER “Y” next to each member to be deleted
& PRESS “Enter”.

step 18.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
22 Screen PCA41010 will display the following

information for each member of the joint operation:

& permitted entity share

Note: Each permitted share cannot exceed
1.0000.

& actual share of the joint operation.

Note: Sum of all shares must equal 1.0000.

The user must verify whether the shares are correct 
by answering the question, “Are the shares correct?”

IF shares are... THEN...
correct ENTER “Y”, and PRESS Screen PCA42000 will be displayed.  Go to step 24.

“Enter”.

incorrect ENTER “N”, and PRESS Screen PCA41010 will be redisplayed.  Go to step 23.
“Enter”.

23 On Screen PCA41010:

& after all the shares have been corrected, ENTER
“Y” to the question, “Are the shares correct?”

& PRESS “Enter”.

Note: Permitted entity shares for entity type “99”
must equal 0.0000.

IF shares... THEN...
pass the validation and no
other joint operation is a
producer on LDP

Screen PCA42000 will
be displayed.  Go to
step 24.

pass the validation and Screen PCA41000 will
another joint operation is be redisplayed with a
a producer on LDP new joint operation to

verify.  Return to
step 18.

do not pass validation Screen PCA41010 will
be redisplayed.  Return
to step 22.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
24 Screen PCA42000 will display the percent of cropland

factors for each:

& member of a joint operation that is associated with
LDP

Note: These producers are identified with
“MJO”.

& producer on LDP who is not a joint operation and
whose percent of cropland factor is less than
1.0000.

The user must verify whether the percent of cropland is
correct for each producer by answering the question, “Is
the percent of cropland factor for each producer
correct?”

Note: See Exhibit 17 for rules for determining the
correct percent of cropland factor.

IF the percent of
cropland factor... THEN...
for all producers is correct ENTER “Y”, and PRESS

“Enter”.
IF... THEN go to...
Screen PCA43000 is step 26.
displayed

Screen PGA72000 is step 28.
displayed

for 1 or more producers is ENTER “N”, and PRESS Screen PCA42000 will be redisplayed.  Go to
incorrect “Enter”. step 25.

25 On Screen PCA42000:

& after all the percent of cropland factors have been
corrected, ENTER “Y” to the question, “Is the
percent of cropland factor correct for each
producer?”

& PRESS “Enter”.

IF... THEN go to...

Screen PCA43000 is
displayed

step 26.

Screen PGA72000 is step 28.
displayed

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
26 Screen PCA43000 will display multi-county producers

who do not have an active payment limitation record. 
The payment limitation for the producers is
automatically set at zero and can be increased by the
user.

IF the payment
limitation is... THEN...
correct ENTER “Y”, and PRESS Screen PGA72000 will be displayed.  Go to

“Enter”. step 28.

incorrect ENTER “N”, and PRESS Screen PCA43000 will be redisplayed.  Go to
“Enter”. step 27.

27 On Screen PCA43000:

& enter the correct payment limitation amount for
each producer

& PRESS “Enter”.

IF... THEN...
another producer ID on Screen PCA43000 will
LDP has an inactive be redisplayed with a
payment limitation new producer ID. 
record Return to step 26.

no other producer ID’s
on LDP have an
inactive payment
limitation record

Screen PGA72000 will
be displayed.  Go to
step 28.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
28 On Screen PGA72000, use the following table for entering data

in the applicable fields. IF... THEN...

Field Entry “Y” was entered Screen PGA72000
will be redisplayed. 
Go to step 29.Warehouse Receipt Enter the warehouse receipt

Number number from the applicable
warehouse receipt, if applicable.

Gin Tag Number Enter the gin tag number. “N” was entered Screen PGA73000
will be displayed. 
Go to step 32.Net Bale Weight Enter the net bale weight.

Color Grade Enter from the applicable classing
data.

Note: “Help” is available.

Staple

Micronaire

Strength

Uniformity (optional entry)

Leaf

Other Enter extraneous matter from the
applicable classing data.

Note: “Help” is available.

& ENTER “Y” or “N” to the question, “Do you have another
Warehouse Receipt to enter?”

& PRESS “Enter”.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
29 On Screen PGA72000:

& use the table in step 28 for entering bale data in
the applicable fields

& ENTER “Y” or “N” to the following questions:

& “Do you have another bale to enter?”

& “Do you want to display bale data for
another bale?”

& PRESS “Enter”.

IF... THEN...
another bale is to be Screen PGA72000 will be
entered redisplayed.  Repeat this

step.

another bale will not be
entered and there is a
need to display bale data
for another bale

Screen PGA72005 will be
displayed.  Go to step 30.

“N” was entered for both Screen PGA73000 will be
questions displayed.  Go to step 32.

30 On Screen PGA72005: Screen PGA72000 will be redisplayed.

& enter the bale number to be displayed
& PRESS “Enter”.

31 On Screen PGA72000:

& use the table in step 28 for entering bale data in
the applicable fields

& ENTER “Y” or “N” to the following questions:

& “Do you want to delete this bale?”

& “Do you have another bale to enter?”

& “Do you want to display bale data for
another bale?”

& PRESS “Enter”.

IF... THEN...
another bale is to be Screen PGA72000 will be
entered redisplayed.  Return to

step 29.

another bale will not be
entered and there is a
need to display bale data
for another bale

Screen PGA72005 will be
redisplayed.  Return to
step 30.

“N” was entered for all Screen PGA73000 will be
questions displayed.  Go to step 32.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
32 On Screen PGA73000, ENTER “Y” or “N” to the

question, “Do you want to print the Cotton Bale Data
Report?”

IF... THEN...
“Y” was entered & the Cotton Bale

Data Report will
be printed

& Screen PGA73000
will be
redisplayed.  Go to
step 33.

“N” was entered Screen PGA71200 will
be displayed.  Go to
step 34.

33 On Screen PGA73000, ENTER “Y” or “N” to the
question, “Do you want to reprint the Cotton Bale Data
Report?”

IF... THEN...
“Y” was entered repeat this step.

“N” was entered Screen PGA71200 will
be displayed.  Go to
step 34.

34 On Screen PGA71200:

& the LDP summary data for the applicable receipt
number will be displayed

& ENTER “Y” or “N” to the question, “Do you want
to display summary for bale?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered Screen PGA71205 will

be displayed.  Go to
step 35.

“N” was entered and Screen PGA12500 will
this is a joint LDP be displayed.  Go to

step 36.

“N” was entered and Screen PGA74005 will
this is not a joint LDP
with a preparation code
of 1, 1E, 2, or 2E

be displayed.  Go to
step 38.

“N” was entered and Screen PGA72500 will
this is not a joint LDP
with a preparation code
of 3, 3E, 4, or 4E

be displayed.  Go to
step 37.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result

35 On Screen PGA71205: Screen PGA71200 will be redisplayed.  Return to

& enter the receipt or gin tag number for which the
summary is requested

& PRESS “Enter”.

step 34.

36 On Screen PGA12500:

& enter the producer’s shares, in whole numbers plus
2 decimal places

& PRESS “Enter”.

IF preparation code
was... THEN...

1, 1E, 2, or 2E Screen PGA74005
will be displayed.  Go
to step 38.

3, 3E, 4, or 4E Screen PGA72500
will be displayed.  Go
to step 37.

37 On Screen PGA72500: Screen PGA74005 will be displayed.

& the following information is displayed:

& number of bales on LDP
& LDP amount

& enter the cotton clerk fee amount

& PRESS “Enter”.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
38 On Screen PGA74005: Screen PGA74010 will be displayed.

& the following information is displayed:

& number of bales on LDP
& LDP quantity
& LDP amount
& denied market gain
& research and promotion fees
& loan clerk fees, if applicable
& disbursement amount

& enter the disbursement date, if applicable

& PRESS “Enter”.

39 On Screen PGA74010, ENTER “Y” or “N” to the
question, “Do you wish to print Market Gain TSR?”

IF... THEN...
“Y” was entered & Market Gain TSR 

will be printed

& Screen PCE83010
will be displayed. 
Go to step 40.

“N” was entered Screen PGA17005 will
be displayed.  Go to
step 41.

40 On Screen PCE83010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...
“Y” was entered & Market Gain TSR

will be reprinted

& Screen PCE83010
will be
redisplayed. 
Repeat this step.

“N” was entered Screen PGA17005 will
be displayed.  Go to
step 41.

Continued on the next page
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Par. 276
276 Regular LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
41 On Screen PGA17005, ENTER “Y” or “N” to the

question, “Do you wish to complete this process?”
IF... THEN...
“Y” was entered Screen PCA97000 will be

displayed.  Go to step 42.

“N” was entered Screen PGA74005 will be
redisplayed.  Return to
step 38.

42 On Screen PCA97000: CCC-Cotton AA-1 will be printed and

& enter the printer ID to print forms and reports
& PRESS “Enter”.

Screen PCE75010 will be displayed.

43 On Screen PCE75010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...
“Y” was entered & CCC-Cotton AA-1

will be reprinted

& Screen PCE75010 will
be redisplayed. 
Repeat this step.

“N” was entered, & Market Gain TSR will
and “N” was be printed
entered in step 39

& Screen PCE83010 will
be displayed.  Go to
step 44.

“N” was entered, Screen ABK10001 will be
and “Y” was displayed.  Go to step 45.
entered in step 39

44 On Screen PCE83010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...
“Y” was entered & Market Gain TSR will

be reprinted

& Screen PCE83010 will
be redisplayed. 
Repeat this step.

“N” was entered Screen ABK10001 will be
displayed.  Go to step 45.

45 Accounting - Checkwriting procedure begins. Menu PCA005 will be redisplayed.  Return to
step 1.
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Par. 277
277 Preparing Manual LDP’s

A
When to Prepare
Manual LDP’s

If APSS is not operating and it is not expected to be operating for at least
4 workdays from the time all required production evidence is submitted by the
producer for LDP, the County Office shall prepare LDP manually, only at the
producer’s request.

B
When Not to
Manually
Prepare LDP

If APSS is operating, or is expected to be operating within 4 workdays of the day
the producer presents the warehouse receipts, do not manually prepare LDP.

C
Action Taken to
Prepare and
Make Manual
LDP

County Offices shall:

& determine the eligibility of the producer and cotton

& complete CCC-Cotton AA and CCC-Cotton AA-1 according to
paragraphs 275 and 278, respectively

& for each bale, calculate the:

& LDP rate according to subparagraph E
& gross LDP amount according to subparagraph F
& research and promotion fee according to subparagraph G
& total payment amount according to subparagraph H

& follow subparagraph I to prepare CCC-184's

& immediately, when APSS is operating, enter the manual LDP data according to
paragraph 279.

Continued on the next page

10-6-00 7-CN (Rev. 15) Amend. 1 Page 5-52



Par. 277
277 Preparing Manual LDP’s (Continued)

D
When CCA Is
Applicable

If CCA is applicable, County Offices shall separate the cotton for which LDP is
requested into the following 2 categories:

& bales for which CCA is applicable
& bales for which CCA is not applicable.

E
LDP Rate For those bales for which CCA is:

& not applicable, LDP rate shall be equal to the difference between the following:

& NALR
& AWP in effect on the day CCC-Cotton AA is approved

& applicable, LDP rate shall be equal to the difference between the following:

& NALR

& AWP minus the allowable CCA in effect on the day CCC-Cotton AA is
approved.

Note: See paragraph:

& 27 for the grades of cotton for which CCA is applicable
& 26 for determining the allowable CCA.

Continued on the next page
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Par. 277
277 Preparing Manual LDP’s (Continued)

F
Gross LDP
Amount

Determine the gross LDP amount by multiplying the applicable LDP rate,
determined according to subparagraph E, times the sum of all of the applicable
bale net weights shown on the acceptable production evidence.

G
Research and
Promotion Fee

Calculate the research and promotion fee by multiplying .005 times the result of
subparagraph F.

H
Total Payment
Amount

Calculate the total payment amount by subtracting the research and promotion fee,
determined according to subparagraph G, from the gross LDP amount, determined
according to subparagraph F.

I
Preparing
CCC-184

County Offices shall prepare CCC-184 according to 1-FI using program code
“XXLDPUPCN” for the total payment amount.

Note: Offsets and assignments shall be handled in the normal manner.

J
Production
Evidence

County Offices shall make a copy of the production evidence submitted and return
the original to the producer.

Note: Each warehouse receipt or gin tag and class card does not have to be
photocopied if a list of the same information is provided with the
production evidence.  In these cases, only a copy of the list shall be kept.
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Par. 278
278 Using CCC-Cotton AA-1

A
Description CCC-Cotton AA-1 is a computer-generated form printed during the APSS

LDP-making procedure.  A blank CCC-Cotton AA-1 may be printed for preparing
a manual LDP.

Note: Keep an adequate supply of blank CCC-Cotton AA-1's on hand for
preparing manual LDP’s when the computer is not operating.

B
Completing
CCC-Cotton
AA-1

Follow these instructions to complete CCC-Cotton AA-1 for manually prepared
LDP’s.

Item Instructions

1 Enter State and county codes and farm numbers where produced.

2 Enter name and address of contact producer from County Office records.

3 Enter warehouse code, if applicable.

Note: Cotton warehoused at different warehouses must be processed as separate LDP’s.

4 Enter gin code.

Note: Cotton ginned at different gins must be processed as separate LDP’s.

5 Enter the following:

& LDP number assigned from the 90,000 series

& applicable crop year

&    preparation code

& number of bales

& total LDP quantity; that is, the total net pounds shown on the warehouse receipt or gin
tags.

Continued on the next page
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Par. 278
278 Using CCC-Cotton AA-1 (Continued)

B
Completing
CCC-Cotton
AA-1
(Continued)

Item Instructions

6 Enter the:

& gross LDP amount that was calculated according to subparagraph 277 F
& date CCC-184 was prepared according to subparagraph 277 I.

7 Enter the:

& research and promotion fee that was calculated according to subparagraph 277 G
& total payment amount that was calculated according to subparagraph 277 H.

8 Enter the number of bales for which coarse count is:

& not applicable
& applicable.

14 Enter the coarse count applicable the day CCC-Cotton AA was approved, if applicable.

15 Enter the upland cotton NALR.

16 Enter AWP applicable the day CCC-Cotton AA was approved.  If coarse count is applicable,
subtract the coarse count in item 14 from AWP.

17 Enter the applicable LDP rate according to subparagraph 277 E.

18 Enter the net weight from the applicable warehouse receipt or gin tag list.

19 Enter the gross LDP amount for bales:

& without coarse count
& with coarse count.

C
Distribution Distribute CCC-Cotton AA-1 as follows:

& file original in the LDP folder
& give 1 copy to the contact producer.

Continued on the next page
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Par. 278
278 Using CCC-Cotton AA-1 (Continued)

D
Completing
CCC-Cotton
AA-1
(Continued)
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Par.  279
279 Manual LDP Processing in APSS

A
Background If it becomes necessary to prepare a manual LDP because of corrections or the

computer was not operable, this process shall be used to enter the LDP data into
APSS.

Note: Verify that gin codes and loan rates are correctly entered into the computer
according to paragraph 65.

B
APSS Procedure Process manual LDP’s according to the following table.

Step Action Result
1 On Menu PCA005: Screen PCA11020 will be displayed.

& ENTER “13”
& PRESS “Enter”.

2 On Screen PCA11020:

& enter:

& either the producer’s last name or the producer’s ID
and type

& the crop year

& the 90,000 series number assigned

& PRESS “Enter”.

IF... THEN go to...
Screen PCA12020 is step 4.
displayed

Screen MACR04-01 step 3.
is displayed

3 On Screen MACR04-01: Screen PCA12020 will be displayed.

& enter the number for the desired producer
& PRESS “Enter”.

Continued on the next page
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Par. 279
279 Manual LDP Processing in APSS  (Continued)

B
APSS Procedure
(Continued)

Step Action Result
4 On Screen PCA12020:

& ENTER “Y” to the question, “Is this a recording of
a manually made action?”

& ENTER “Y” or “N”, as applicable, to the following
questions:

& “Is this the correct producer?”
& “Is this the re-entry of a corrected LDP?”

& PRESS “Enter”.

IF the producer
is... THEN...

correct and this is not
a re-entry of a
corrected LDP

Menu PGA000 will be
displayed.  Go to
step 6.

not correct Screen PCA11020 will
be redisplayed.  Return
to step 2.

correct, but this is a Screen PCA12020 will
re-entry of a corrected be redisplayed.  Go to
LDP step 5.

5 On Screen PCA12020: Menu PGA000 will be displayed.

& enter the original LDP number
& PRESS “Enter”.

6 Follow subparagraph 276 B, steps 6 through 33 for Screen PGA71200 will be displayed.
regular LDP processing.

7 On Screen PGA71200:

& the LDP summary data for the applicable receipt
number will be displayed

& ENTER “Y” or “N” to the question, “Do you want
to display summary for bale?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered Screen PGA71205 will

be displayed.  Go to
step 8.

“N” was entered Screen PGA16500 will
be displayed.  Go to
step 9.

8 On Screen PGA71205: Screen PGA71200 will be redisplayed.  Return to

& enter the receipt or gin tag number for which the
summary is requested

& PRESS “Enter”.

step 7.

Continued on the next page
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Par. 279
279 Manual LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
9 On Screen PGA16500:

& enter the total LDP amount disbursed
& PRESS “Enter”.

IF this is... THEN...
a joint LDP Screen PGA16000

will be displayed. 
Go to step 10.

not a joint LDP and the
preparation code was
1, 1E, 2, or 2E

Screen PGA74005
will be displayed. 
Go to step 13.

not a joint LDP and the
preparation code was
3, 3E, 4, or 4E

Screen PGA72500
will be displayed. 
Go to step 12.

10 On Screen PGA16000: Screen PGA12500 will be displayed.

& enter the LDP amount disbursed to each producer
& PRESS “Enter”.

11 On Screen PGA12500:

& enter each producer’s share of LDP in either
percent or quantity

& PRESS “Enter”.

IF the preparation
code was... THEN...
1, 1E, 2, or 2E Screen PGA74005

will be displayed. 
Go to step 13.

3, 3E, 4, or 4E Screen PGA72500
will be displayed. 
Go to step 12.

12 On Screen PGA72500: Screen PGA74005 will be displayed.

& the following information is displayed:

& number of bales on LDP
& LDP amount

& enter the cotton clerk fee amount

& PRESS “Enter”.

Continued on the next page
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Par. 279
279 Manual LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
13 On Screen PGA74005:

& the following information is displayed:

& number of bales on LDP
& LDP quantity
& LDP amount
& denied market gain
& research and promotion fees
& loan clerk fees, if applicable
& disbursement amount

& enter:

& disbursement date, if applicable

& LDP amount

Note: Enter the sum of the manual
disbursement amount, plus the
calculated amount of the
research and promotion fee,
denied market gain, and, if
applicable, cotton clerk fee.

& research and promotion fees

Note: Enter the calculated amount.

& PRESS “Enter”.

IF an overpayment or
underpayment is... THEN...

applicable Screen PGA74005
will be redisplayed. 
Go to step 14.

not applicable Screen PGA74010
will be displayed.  Go
to step 15.

14 On Screen PGA74005: Screen PGA74010 will be displayed.

& 1 of the following messages will display:

& “LDP overpaid”
& “LDP underdisbursed”

& PRESS “Enter”.

Continued on the next page
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Par. 279
279 Manual LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
15 On Screen PGA74010, ENTER “Y” or “N” to the

question, “Do you wish to print Market Gain
TSR?”

IF... THEN...
“Y” was entered & Market Gain TSR 

will be printed

& Screen PCE83010
will be displayed. 
Go to step 16.

“N” was entered Screen PGA17005 will be
displayed.  Go to step 17.

16 On Screen PCE83010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...
“Y” was entered & Market Gain TSR

will be reprinted

& Screen PCE83010
will be redisplayed. 
Repeat this step.

“N” was entered Screen PGA17005 will be
displayed.  Go to step 17.

17 On Screen PGA17005, ENTER “Y” or “N” to the
question, “Do you wish to complete this process?”

IF... THEN...
“Y” was entered and Screen PCA97000 will be
LDP has not been
overpaid

displayed.  Go to step 19.

“Y” was entered and & an overpayment
LDP has been overpaid letter will be printed

& Screen PGA19600
will be displayed. 
Go to step 18.

“N” was entered Screen PGA74005 will be
redisplayed.  Return to
step 13.

Continued on the next page
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Par. 279
279 Manual LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
18 On Screen PGA19600, ENTER “Y” or “N” to the

question, “Would you like to reprint this letter?”
IF... THEN...
“Y” was entered Screen PGA19600 will

be displayed.  Repeat
this step.

“N” was entered Screen PCA97000 will
be displayed.  Go to
step 19.

19 On Screen PCA97000: CCC-Cotton AA-1 will be printed and

& enter the printer ID to print forms and reports
& PRESS “Enter”.

Screen PCE75010 will be displayed.

20 On Screen PCE75010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...
“Y” was entered & CCC-Cotton AA-1

will be reprinted

& Screen PCE75010
will be redisplayed. 
Repeat this step.

“N” was entered and & Market Gain TSR
“N” was entered in will be printed
step 15

& Screen PCE83010
will be displayed. 
Go to step 21.

“N” was entered and Screen ABK10001 will
“Y” was entered in be displayed.  Go to
step 15 step 22.

Continued on the next page
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Par. 279
279 Manual LDP Processing in APSS (Continued)

B
APSS Procedure
(Continued)

Step Action Result
21 On Screen PCE83010, ENTER “Y” or “N” to the

question, “Do you want to reprint this form?”
IF... THEN...
“Y” was entered & Market Gain TSR will

be reprinted

& Screen PCE83010 will
be redisplayed. 
Repeat this step.

“N” was entered Screen ABK10001 will be
displayed.  Go to step 22.

22 Accounting - Checkwriting procedure begins. Menu PCA005 will be redisplayed.  Return to
step 1.
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Par. 280 
280 Preprocessed Bale Data 
 
  A Overview 
 
   As a service to producers, some private entities are willing to prepare diskettes for County 

Offices that shall be considered acceptable for CCC purposes, if formatted according to  
 *--Exhibit 13, to use in processing LDP’s and loans. 

 
   LDP’s and loans can be made using preprocessed bale data that has been transferred to 

System 36 from the cotton warehouse receipt process according to paragraph 330. 
 
  B Data Received on Diskette 
 
   Preprocessed data can be accepted by diskette or e-mail.  If bale data is submitted 

electronically, the producer must sign and date a paper copy of the bale information to 
ensure that the electronic list corresponds to the producer’s loan request.   

 
See paragraph 330 to process cotton bale data received electronically.  Any diskette received 
does not need to be retained; the signed, paper copy is sufficient record. 

 
  C Bale Listings Provided by E-Mail 
 
   Gin/gin tag and warehouse/warehouse receipt listings of bales for LDP may be provided to 

County Offices at the time of LDP request by e-mail.  County Offices shall print and retain in 
the loan folder these listings and process the LDP using the table in paragraph 331. 

 
D Determining Date Documents Received 
 

Subparagraph 181 B lists numerous documents that, in addition to a loan or LDP request, 
must be received to establish the “date documents received” in loan/LDP software.  The 
“date documents received” is the date the last of the required documents was received. 
 
One document that must be provided is a list of the bales that may be: 
 
• a paper list 
• an electronic pre-processed bale file. 

 
When either a loan or LDP application is supported by an electronically-submitted file of the 
bales, before the loan or LDP is disbursed, the applicant must initial a printout of the bale list.  
For loans, this can be CCC-Cotton A-1.  This step ensures that CCC is acting upon a request 
that has been validated by the producer so that benefits are not mistakenly provided based on 
an erroneous bale list.--* 
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Par. 280 
280 Preprocessed Bale Data (Continued) 
 

 *--D Determining Date Documents Received 
 

If the date the bale list, however submitted, is a determining factor for establishing the “date 
documents received”, then: 
 
• use the date the bale list, whether paper or electronic, was received 
 
• do not use the date the producer signed and dated a paper version of an electronic bale 

list.--* 
 
281 Processing LDP’s Through Cotton Warehouse Receipt Process 
 
  A Processing References 
 
   County Offices shall process LDP’s through the cotton warehouse receipt process according 

to the following table. 
 

IF data is for... 
THEN follow instructions in 
paragraph... 

LDP’s based on EWR’s provided by:  
 
• preprocessed diskette 
• e-mail 
• paper listing 

330 
331 
332. 

LDP’s based on EWR’s that have not been sent 
through the provider to the EWR data base and: 
 
• data is provided on a preprocessed diskette 

containing complete classing information 330 
 
• classing will be downloaded through AMS 332. 
LDP’s based on paper receipts 332. 

 
   Note: If classing data is already provided on the preprocessed diskette, County Offices are 

not required to obtain classing data verification from AMS for LDP’s. 
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Par. 282 
Section 3    eLDP Processing  

 
*--282 Processing Upland Cotton eLDP’s 
 
  A General Information 

 
 County Offices have 2 systems available for disbursing LDP requests submitted by a 

producer using CCC-Cotton AA: 
 

• cotton eLDP system 
• APSS. 
 
Because eLDP cannot be disbursed unless the producer has a customer profile, producers 
must complete CCC-634-E to allocate reasonable quantity and payment limitation before the 
County Office can process eLDP. 

 
   Cotton eLDP system: 
 

• operates through a Kansas City-based central Web site 
 
• is available 24 hours a day, except during routine backup and maintenance periods 

 
• interfaces with SCIMS to obtain customer name and address information 

 
• uses pre-processed bale data files formatted in the same manner as for LDP’s processed 

by the cotton PC software and APSS 
 

• interfaces with ACRS to calculate the applicable LDP rate 
 

• is supported by the NPS for payment processing 
 

• assigns, by crop year, a unique eLDP 50,000 series number and a State and county code 
to each eLDP to distinguish it from LDP that is generated in the AS/400 or external 
partner 

 
• includes eLDP’s on APSS-generated LDP summary reports.--* 
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 Par. 282 
*--282 Processing Upland Cotton eLDP’s (Continued) 
 

B County Office Action 
 
 County Offices shall disburse cotton eLDP’s according to the following: 
 

• take application on CCC-Cotton AA according to paragraph 275 
 
• assist producer with requesting eLDP services by completing CCC-634-E according to 

paragraph 283 
 

• setting up customer profile according to paragraph 285 
 

• process eLDP according to paragraph 285.1 by: 
 

• entering application 
• approving payment 
• printing and distributing forms. 

 
County Offices shall contact their State Price Support Specialist for assistance.--* 
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Par. 283 
*--283 Accepting Cotton eLDP Applications 
 
  A Completing CCC-Cotton AA 
 

Producers shall complete CCC-Cotton AA for eLDP in the same manner as for a regular 
LDP according to paragraph 275.  No special data is required on CCC-Cotton AA for eLDP. 

 
  B Completing CCC-634-E 
 

To enable eLDP processing, each producer must request eLDP services on CCC-634-E, as 
follows: 

 
• each customer, by the applicable entity, shall request eLDP services one time each crop 

year by completing the applicable sections of CCC-634-E 
 
 Note: A new CCC-634-E is not required for each LDP application, but must be updated 

if: 
 

• a new crop is added 
• payment limitation is increased or decreased 
• eligible quantity is increased or decreased 

 
• County Offices shall: 

 
• complete CCC-634-E, Parts C and D, according to subparagraph C 

 
• determine customer and commodity eligibility according to Part 2 

 
• establish a customer profile according to paragraph 285, if one does not exist 

 
• update the producer’s customer profile to include cotton according to  
 subparagraph 285 D, if a profile has already been created for the producer. 

 
 Important: After a customer profile has been established, it shall be maintained and 

updated by the County Office.  Customers can view but not change the 
customer profile.  See subparagraph 284 E for instructions for viewing a 
customer profile.--* 
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Par. 283 
*--283 Accepting Cotton eLDP Applications (Continued) 

 
  C Instructions for Completing CCC-634-E 
 

Item Instructions 
1A and 1B Enter the producer’s name, address, and telephone number. 

2A and 2B Enter County Office name, address, and telephone number. 

3 Enter producer tax ID number.  

4 Enter applicable crop year.   

5A and 5B Enter the producer’s farm numbers.  Producer may enter farm number, if 
known.  County Offices must verify. 
 
Enter requested eLDP allocated quantity. 
 
Note: Allocated quantity entered cannot exceed the COC-established 

maximum eligible quantity for the applicable crop. 

6 Enter the commodities to be established in the customer profile for future 
eLDP processing. 

Part B Producers shall agree to the certification of the terms and conditions and all 
other information provided by signing CCC-634-E.  Producers must enter the 
date CCC-634-E was signed.  

Part C CCC representative shall approve or disapprove CCC-634-E by completing 
items 8A through 10, as applicable.  The date entered in item 8C shall be the 
date the CCC-634-E request is approved or disapproved by COC.  County 
Offices shall also record reasons for disapproval, as applicable.  Notify the 
producer of the disapproval and send a copy to the producer. 

Part D Customer profile information must be completed by the County Office. 
 
Items 11a through 15, answer "Yes" or "No" based on eligibility information 
provided by the producer.  Eligibility information must be determined and 
verified based on information obtained from CCC-634-E or existing sources of 
data filed in the County Office. 
 
Items 16A through 16D, enter commodity, farm number, COC-estimated 
maximum eligible quantity for LDP and the eLDP allocated quantity provided 
in item 5B.  County Offices shall use the enhanced price support queries to 
verify maximum eligible quantity. 

 --* 
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Par. 283 
*--283 Accepting Cotton eLDP Applications (Continued) 
 
  D Example of CCC-634-E 
 
   Following is an example of CCC-634-E. 
 

 
 --* 
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Par. 283 
*--283 Accepting Cotton eLDP Applications (Continued) 
 
  D Example of CCC-634-E (Continued) 
 

 
 --* 
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Par. 284 
*--284 Access to the eLDP Processing Site 

  A Security, User ID’s, and Passwords 
 
Access to the eLDP central processing site is secured using a user ID and password through 
the eAuthentication registration level 2 process.   

 
County Office users must have a valid eAuthentication user ID and password to access the 
eLDP processing site. 

 
  B Accessing eLDP Processing Site 
 

County Office users shall access the eLDP site by: 

• accessing the FSA Web site at www.fsa.usda.gov/dafp/psd 
• clicking on “eLDP Functions”. 
 
A warning screen will be displayed and when the user clicks on “Continue”, the 
eAuthentication Screen will be displayed.--* 
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Par. 284 
*--284 Access to the eLDP Processing Site (Continued) 

  C eAuthentication Login 
 
This is an example of the eAuthentication Screen for entry of a user ID and password. 

 

 

 
After successful login through eAuthentication, eLDP: 
 
• County Office users will be directed to a county eLDP site, from which all County 

Office eLDP actions will be initiated 
 

• State Office users will have inquiry capabilities to view customer profiles and eLDP 
transactions processed within the State.--* 
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Par. 284 
*--284 Access to the eLDP Processing Site (Continued) 
 
  D Welcome to Price Support Page 
 

After logging-in through eAuthentication according to subparagraph C, County Offices are 
directed to the Welcome to Price Support Page as shown in the following example. 

 

    
 --* 
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Par. 284 
*--284 Access to the eLDP Processing Site (Continued) 
 

 E County Office Functions Screen 
 

When County Office users click on “+Customer Profile” on the Welcome to Price Support 
Page (subparagraph A), the following County Office functions screen will be displayed. 

 

  
 

 County Offices can process eLDP functions according to this table.  
 

Function Selection Action 
“+Customer Profile”  
“-Add Producer” Add a producer in a Common Customer Profile. 
“-Change Producer” Make changes in a Common Customer Profile. 
“-Inquire Producer” View a Common Customer Profile. 
“-Delete Producer” Delete a complete Common Customer Profile. 
“-Disable Producer” Disable a customer from using the eLDP process.  
“-Enable Producer” Re-enable a disabled producer in a Common Customer 

Profile. 
“-Add Partnership” Add a Partnership Profile. 
“-Inquire Partnership” View a Partnership Profile. 

Profiles 

“-Delete Partnership” Delete a Partnership Profile. 
“+Application”  
“-Add Application” Add eLDP application for producer for commodities other 

than cotton. 
“-Add Cotton 
Application” 

Add eLDP application for producer for cotton. 

“-Inquire Application” View eLDP application details of a producer. 

Applications 

“-Delete Application” Delete an eLDP application for a producer. 

 --* 
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Par. 285 
*--285 Customer Profiles 

 
  A General Information About Customer Profiles 
 

Currently, there are 2 types of eLDP customer profiles: 
 
• Common Customer Profile, which is used for an individual, corporation, limited 

liability partnership, limited liability company, limited partnership, trusts, or sole 
proprietorships 

 
• Partnership Profile, which is used for general partnerships. 
 
Before an eLDP application can be submitted to the central eLDP processing site, a 
customer profile must be: 

 
• established one time each crop year at the central eLDP processing site, for each county 

in which the customer desires eLDP services, according to this paragraph by the 
customer’s County Office, that contains:  
 
• customer and commodity eligibility information 
• customer PLM for eLDP 
• producer’s reasonable production, by commodity 
 

• updated over time by the customer’s County Office whenever existing customer profile 
entries change. 

 
County Offices must link a customer’s eAuthentication ID to SCIMS according to 1-CM.--* 
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Par. 285 
*--285 Customer Profiles (Continued) 

 
  B Add Producer Function for Common Customer Profiles 
 

To establish a Common Customer Profile for an individual, corporation, limited liability 
partnership, limited liability company, limited partnership, trust or sole proprietorship, use 
the “Add Producer” function according to this table. 
 

Step Action Result 
1 On the Welcome to Price Support Page 

(subparagraph 284 D), select “+ Customer 
Profile”. 

eLDP Profile Process Screen will be 
displayed. 

2 Select “Add Producer”. A SCIMS screen will be displayed to 
select desired customer. 

3 Use “SCIMS Search” to find the desired 
customer to add. 

Customer will be displayed. 
 

Reminder: eLDP’s cannot be 
completed for customers 
not found in SCIMS. 

4 Select the customer to be added. The eLDP Profile Process Part A – 
Producer Terms and Conditions 
Screen will be displayed.  

 
Note: Customer profiles are county specific.  If the customer is multi-county and wishes to 

participate in more than 1 county, a customer profile must be established in each 
county.--* 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2-15-05 7-CN (Rev. 15) Amend. 21 Page 5-112 



Par. 285 
*--285 Customer Profiles (Continued) 

 
  C “Add Producer” Eligibility Questions 

 
This is an example of the eLDP Profile Process Part A – Producer Terms and Conditions 
Screen for answering eligibility questions for a Common Customer Profile. 

 

 
 

Answer the questions under “Part A - Producer Terms and Conditions” to determine 
customer eligibility.  To be “eligible”, all blocks must be checked. 
 

Note: Future eLDP process enhancements will provide links to real time Web-based 
eligibility records as they are made available, thus eliminating the need for County 
Office employees to manually answer eligibility questions. 

 
After the crop year has been selected, click on “Submit”.  eLDP Profile Process Part B – 
Producer Allocation Information Screen will be displayed. 
 
Note: Cotton eLDP’s are not subject to spotcheck.--* 
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Par. 285 
*--285 Customer Profiles (Continued) 

 
  D “Add Producer” Allocations 

 
This is an example of the eLDP Profile Process Part B – Producer Allocation Information 
Screen for making allocations for Common Customer Profiles. 

 

 
 

Enter the following required allocation information: 
 

• eLDP payment limitation amounts 
 
 Note: See subparagraph E for information on eLDP payment limits 
 
• cropland factor 
 
• commodity, farm number, and class/variety/type 

 
• reasonable quantity, obtained from price support eligibility queries, for the farm number 

allocated quantity from the reasonable quantity for the farm.--* 
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Par. 285 
*--285 Customer Profiles (Continued) 

 
  D “Add Producer” Allocations (Continued) 

 
After allocations have been entered for each commodity and farm, click on “Add”.  
Additional commodities and farms can be added to complete the profile.  After all 
commodities and farms have been entered, click “Submit”.  Summary information for the 
completed Common Customer Profile will be displayed. 
 

 E eLDP Payment Limitation 
 
When the County Office sets a customer PLM allocation for eLDP in the customer profile, a 
corresponding PLM allocation for that customer is automatically set by a download process 
in APSS on the County Office AS/400 computer.   
 
In the event that the update to the County Office AS/400 is unsuccessful, an error message 
will be displayed indicating that the download was unsuccessful.  The County Office can 
establish the PLM allocation for eLDP manually on the AS/400 computer by selecting  
option "8" from Price Support Loan/LDP Servicing Main Menu PVA005. 
 
Note: eLDP payment limitations manually set on the AS/400 will not automatically be 

downloaded to the customer profile. 
 
When a customer submits an eLDP application to the central eLDP processing site, the eLDP 
process will validate that PLM allocations for eLDP have been set for all applicable 
commodities in that customer’s customer profile.  Applications for which PLM exceeds the 
limit set in the customer profile will receive an error message and be rejected.   
As eLDP’s are disbursed, the eLDP "available amount", derived from the eLDP "allocated 
amount" set in the customer profile, will decrease with each application processed.--* 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2-15-05 7-CN (Rev. 15) Amend. 21 Page 5-115 



Par. 285 
*--285 Customer Profiles (Continued) 

 
  F AS/400 Payment Limitation Allocation 

 
Following is an example of Screen PVA81000 that will be displayed with the eLDP payment 
limitation allocation on the AS/400. 
 

 
--* 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2-15-05 7-CN (Rev. 15) Amend. 21 Page 5-116 



Par. 285 
*--285 Customer Profiles (Continued) 

 
  G “Add Producer” Summary Information 
 

This is an example of a completed eLDP Common Customer Profile. 
 

 
--* 
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Par. 285 
*--285 Customer Profiles (Continued) 

 
 H Establishing Partnership Profiles 
 
  Establish a Partnership Profile according to this table. 
  

Step Action 
1 Establish Common Customer Profiles for each member of the general partnership 

according to subparagraphs B through G. 
 
The allocations for each member's Common Customer Profile shall reflect the 
member's share of the partnership. 
 
Example: The component members of AB Partnership are Producer A with  
   50 percent and Producer B with 50 percent.  The partnership's 

reasonable quantity is 50,000 pounds and 10,000 pounds will be 
allocated for eLDP.  The Common Customer Profile for each member 
shall include a reasonable quantity of 25,000 pounds and an allocated 
quantity of 5,000 pounds each. 

2 Use the “Add Partnership” function according to subparagraphs I through L. 
 

I “Add Partnership” Function for Partnership Profiles  
 

Use the “Add Partnership” function according to the this table. 
 
Step Action Result 

1 On the “Welcome to Price 
Support” Page (subparagraph A), 
select “+ Customer Profile”. 

eLDP Profile Process Screen will be 
displayed. 

2 Select “Add Partnership”. A SCIMS screen will be displayed for 
selecting desired partnership. 

3 Use profile “Search” to find the 
desired partners to “add” by 
selecting each member of the 
partnership and then clicking 
“OK”. 

Partners selected will be added to partnership. 

 
Note: Customer profiles are county specific.  If the partnership is multi-county and wishes 

to participate in more than 1 county, a Partnership Profile must be established in each 
county.--* 
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Par. 285 
*--285 Customer Profiles (Continued) 

 
 J “Add Partnership” Records Found 
 

This is an example of the Add Partnership Screen showing the records found by a profile 
search. 

 
   Explanation: The Profile Process will display all of the persons for whom a Common 

Customer Profile has already been established by the County Office. 
 

 
 

From the Common Customer Profiles listed, select the members of the partnership for which 
the Partnership Profile is being created, and click on “OK”. 
 
An Add Partnership Screen for entering partnership members' shares will be displayed.--* 
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Par. 285 
*--285 Customer Profiles (Continued) 

 
 K “Add Partnership” Members' Shares 

 
This is an example of the Add Partnership Screen for entering shares for the members of the 
general partnership. 
 

 
 
Make entries for: 

 
• cropland factor 
• partnership members' shares. 
 
Note: Cotton eLDP’s are not subject to spotcheck 
 
After all entries have been made, click on “Add Partnership”.  An Add Partnership Summary 
Page will be displayed.--* 

 
 
 
 
 
 
 
 
 
2-15-05 7-CN (Rev. 15) Amend. 21 Page 5-120 



Par. 285 
*--285 Customer Profiles (Continued) 

 
 L “Add Partnership” Summary Information 
 

This is an example of the Add Partnership Screen that will be displayed with partnership 
summary information. 
 

 
 
 M Other Profile Functions 
 

The following functions can be processed for all customer profiles by selecting the applicable 
function from the sidebar menu: 

 
• change producer 
• inquire producer or partnership 
• delete producer or partnership 
• disable producer 
• enable producer. 
 
Note: Screens are self explanatory.--* 
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Par. 285.1 
*--285.1 Using Pre-Processed Bale Data Files for eLDP 
 
  A Creating a Folder for eLDP Files 
 

Preprocessed bale data files submitted to the County Office for eLDP processing shall be 
saved to a folder created for eLDP files. 
 
Create a new folder in the "CottonPC" folder according to the following. 
 
• Locate the "CottonPC" folder by following the path:  Start → My Computer → C: → 

Program Files → USDA → CottonPC. 
 
• Click on "File" from the Menu Bar. 

 
• From the drop-down box, click on "New", then "Folder".  A new folder will be created. 
 

 
    --* 
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Par. 285.1 
*--285.1 Using Pre-Processed Bale Data Files for eLDP (Continued) 
 
  A Creating a Folder for eLDP Files (Continued) 
 

• Rename the folder by typing “eLDP” over “New Folder”. 
 

     
 

• The folder will be renamed “eLDP”. 
 

 
    --* 
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Par. 285.1 
*--285.1 Using Pre-Processed Bale Data Files for eLDP (Continued) 
 

 B Saving Pre-Processed Bale Data Files to Hard Drive 
 
   Save the pre-processed bale data file to the eLDP folder according to the following. 
 

• If the file is: 
 

• e-mailed, click on the email attachment icon and a “Save As” box will be displayed 
 

• submitted on a diskette, open the file; click on “File” from the Menu Bar and select 
“Save As”.  A “Save As” box will be displayed. 

 
• Select the eLDP folder by the following path from the drop-down box: C: → Program 

Files → USDA → CottonPC → eLDP. 
 

 
    --* 
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Par. 285.1 
*--285.1 Using Pre-Processed Bale Data Files for eLDP (Continued) 

 
 B Saving Pre-Processed Bale Data Files to Hard Drive (Continued) 
 

• Click on "Save".  The pre-processed bale data file will be saved to the eLDP folder. 
 

 
        --* 
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 Par. 285.2 
*--285.2 Entering eLDP Applications 

 
 A General Information 
 

LDP applications submitted by the County Offices to the central eLDP processing site will be 
processed as follows. 
 
• The eLDP application process will use a pre-processed bale data file in the format 

provided in Exhibit 13.  Bale data files cannot be created using manual data entry at this 
time 

 
• Allows user to enter a request date prior to the current date.  This date will determine the 

applicable AWP rate and prompt payment interest, if applicable. 
 

Important: Gin-direct eLDP's cannot be processed at this time because a ginning date 
cannot be entered. 

 
• The eLDP site will pass the bale data to COPS and CRTS to be matched with a classing 

record, and if available, EWR.  This will ensure that the gin tag number represents a valid 
bale and is not included in another loan or LDP. 

 
• COPS will return an error code for all bales that do not pass validation. 

 
• Once matched to data in COPS and CRTS, the bale is placed in a “pending” status for the 

requesting County Office.  The bale will remain in “pending” status until the earlier of: 
 

• 1 hour 
• eLDP system updates the bale record to reflect payment. 

 
• If EWR is available and CCC is the current holder, EWR will be automatically released 

to the previous holder when the record is updated to reflect payment. 
 

• After the bale data file has been validated, COPS will calculate the LDP rate for each 
valid bale and return the data to the eLDP processing site. 

 
• The eLDP processing system will: 

 
• calculate: 

 
• the gross LDP amount for each bale by multiplying the LDP rate times the net 

weight 
 

• research and promotion fees 
 

• net LDP amount by subtracting the research and promotion fees from the gross 
LDP amount--* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 
 

A General Information (Continued) 
 

• pass the applicable payment information to the NPS for payment certification and 
special processing 
 

• pass the payment data to COPS to update the bale record. 
 

 B Welcome to Price Support Screen 
 

 This is an example of the Welcome to Price Support Screen. 
 

 
 

This screen will be defaulted to the user’s State and county.  If the county is a shared 
management County Office, select the applicable County Office. 

 
 Users shall click on “+Application” link to begin the eLDP application process.--* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 C Application Process Screen 
 

 This is an example of the Application Process Screen that shows application options. 
 

 
 
 Click on "Add Cotton Application" link to create cotton eLDP's.--* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 D Cotton Application Screen 
 

This is an example of the Cotton Application Screen that allows the user to select a single, or 
multiple producers, for this eLDP. 

 

 
 
 User shall select producers as follows. 

 
• For a single producer, enter the producer ID and tax ID type.  Continue with 

subparagraph F. 
 

• For multiple producers, click on "List All Producers" button.  The profiles process will 
display all persons for whom a Common Customer Profile has already been established 
by the County Office.  Continue with subparagraph E. 

 
The crop year will be defaulted to the current crop year.  A different crop year can be 
selected from the drop down menu.--* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 E Profiles Found Screen 
 

This is an example of the Profiles Found Screen that will be displayed when the user clicks 
on the "List All Producers" button. 

 

 
 
 County Offices shall: 
 

• select the desired producers 
• scroll to the bottom of the screen and click on “OK”.--* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 F Entering eLDP Application Data 
 

 This is an example of the Cotton Application Screen that allows the user to enter: 
 

• shares 
• request date 
• pre-processed bale data file 
• location or farm number 
• producer shares. 
 

 
 
   From the applicable drop-down box, select the: 
 

• request date 
 
 Note: This date determines the AWP rate and defaults to the current date.  Select the 

date the producer submitted a complete LDP application as reflected on  
   CCC-Cotton AA.--* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 F Entering eLDP Application Data (Continued)  

 
• the pre-processed bale data file by clicking on the "Browse" button 
 
 Note: Select the file by file sequence number from the eLDP folder as described in 

paragraph 285.1. 
 

• farm number 
 

• producer shares.   
 

Note: When creating an eLDP for single producer, share percentage entry section will 
not be displayed. 

 
Click on the "Next" button.--* 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2-15-05 7-CN (Rev. 15) Amend. 21 Page 5-132 



 Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 G eLDP File Summary Prior to Calculations 

 
 This is an example of the Cotton Application Screen that provides the eLDP File Summary. 

 

 
 

Review the file summary.  If the information displayed is: 
 

• incorrect, click on the "Previous" button; the previous screen will allow the user to select 
another pre-processed bale data file 

 
• correct, click on the "Next" button; the bale data will be sent to COPS for validation and 

rate calculation.--* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 H eLDP Application Summary After Calculations 

 
This is an example of the Cotton Application Screen that provides the eLDP Application 
Summary.  This screen will be displayed with the: 

 
• total valid bales and net weight 
• total error bales that did not pass validation 
• total eLDP amount 
• associated farm numbers from the Customer Profile 
• location or farm number entered from application 
• request date. 

 

 
 --* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 H eLDP Application Summary After Calculations (Continued) 

 
The eLDP Application Summary Screen provides the following functions. 
 
• Submit eLDP.  To submit the eLDP as displayed on the eLDP Application Summary 

Screen, click on the "Submit" button.  The eLDP application will be submitted to NPS.  
Continue with instructions in subparagraph J. 

 
• End processing and select another pre-processed bale data file.  Click on the "Previous" 

button. 
 
• Edit bales.  Delete or add removed bales by clicking on the "Edit Bales" button.  

Continue with instructions in paragraph 285.3. 
 
• Review error bales.  Click on the "View Error Bales" button.  A PDF form will open in a 

new window that will provide a list of error bales and error message.  See subparagraph J 
for an example of the Error Bale Information. 

 
• Cancel the operation and go back to main page.  Click on the "Cancel" button. 

 
• View the help document for this page.  Click on the "Help" button.--* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 I Viewing Error Bales 

 
This is an example of the Cotton Application Error Bales Information report.  This report will 
be displayed in a new window by clicking on the "View Error Bales" button on the eLDP 
Application Summary Screen. 

 

 
 --* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 J eLDP Application Summary After Submitting to NPS 

 
This is an example of the Cotton Application Screen after the application has been submitted 
to NPS.   

 

 
 

After the user submits the eLDP application to NPS, the eLDP Application Summary Screen 
will be displayed with the following additional information: 

 
• disbursement date/time 
 
• confirmation number 
 

Note: This number is assigned by NPS. 
 

• confirmation date.--* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 J eLDP Application Summary After Submitting to NPS (Continued) 

 
The County Office shall do the following. 

 
• Click on the "AA-1 Summary" button to view CCC-Cotton AA-1 in PDF in a new 

window.  See subparagraph K for an example of CCC-Cotton AA-1.  Print  
 CCC-Cotton AA-1.  File a copy in the LDP folder and send a copy to the producers. 
   
• Click on "Application Summary in PDF" button to view application summary including 

customer profile information in a new window.  See subparagraph L for an example of 
the summary.  Print the Application Summary.  File a copy in the LDP folder and send a 
copy to the producers. 

 
• Click on the "OK" button to go to Main Page. 

 
Important: After all eLDP applications have been submitted to NPS, the NPS payment 

worklist must be processed by applicable County Office employees before 
the payments can be released for disbursement.--* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 K CCC-Cotton AA-1 

 
 This is an example of the PDF version of CCC-Cotton AA-1. 
 

 
 --* 
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Par. 285.2 
*--285.2 Entering eLDP Applications (Continued) 

 
 L Cotton eLDP Summary 

 
 This is an example of the PDF version of the Cotton eLDP Summary. 
 

 
 --* 
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Par. 285.3 
*--285.3 Editing eLDP Bales 

 
 A Deleting Bales From eLDP 

 
Bales can be deleted from eLDP before submitting the application for payment.  Click on the 
"Edit Bales" button on the eLDP Application Summary Screen.  The eLDP Bale Data List 
will be displayed as shown in this example. 

 

 
 

Place a checkmark in front of the applicable gin tag number.   After all bales have been 
selected, click on the "Remove Bales" button. 

 
The eLDP Bale Data List Screen will be redisplayed.  Screen totals will be automatically 
adjusted for the bales that were deleted. 

 
To remove additional bales, click on the "Remove Bales" button and select additional bales. 

 
When all bales have been deleted, click on the "Done" button.  The eLDP Application 
Summary Screen will be displayed.--* 
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Par. 285.3 
*--285.3 Editing eLDP Bales (Continued) 

 
 B Viewing Deleted Bales 

From the eLDP Bale Data List, the user can view deleted bales by clicking on the "Show 
Removed Bales" button.  The Removed Bale Data List will be displayed. 

 

 
 --* 
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Par. 285.3 
*--285.3 Editing eLDP Bales (Continued) 

 
 B Viewing Deleted Bales (Continued) 

 
This is an example of the Removed Bale Data List.  County Offices shall screen print this list 
and provide a copy to the producer as a record of bales that were deleted from the 
application. A copy shall also be filed in the producer’s LDP folder. 

 

 
 

To remove additional LDP bales, click on the "eLDP Bales" button and follow instructions in 
subparagraph A. 
 
To add removed bales back on the eLDP application, follow instructions in subparagraph C.  

 
 To return to the eLDP Application Summary Screen, click on the "Done" button.--* 
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Par. 285.3 
*--285.3 Editing eLDP Bales (Continued) 

 
 C Adding Removed Bales Back on the eLDP Application 

 
Bales that have been removed from the eLDP application can be added back on the 
application before the application is submitted to NPS for payment.  Follow instructions in 
subparagraph B to view deleted bales.  The Removed Bale Data List Screen will be displayed 
as shown in this example. 

 

 
 

Place a checkmark in front of the gin tag number that is to be added back on the application.  
After selecting all bales, click on the "Add Removed Bales" button.  The Removed Bale Data 
List Screen will be redisplayed.  The bales that were added back to the application will not be 
displayed. 

 
Click the "Done" button to return to the eLDP Application Summary Screen.--* 
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Par. 285.4 
*--285.4 Correcting eLDP’s 
 
 A Correction Process 
 

If it is determined that a disbursed eLDP is in error, the correction must be processed by: 
 

• deleting the original eLDP in the eLDP system 
• reissuing a corrected eLDP using the original request date in the eLDP system or APSS. 

 If the eLDP is deleted: 
 

• before the payment worklist is signed, the payment will be removed from the worklist 
and no receivable will be created 

 
• after the payment worklist is signed, a receivable will be automatically created by  

NPS. 
 

The corrected LDP can be processed in: 
 
• the eLDP system only if the request date is within the last 30 calendar days; entering a 

request date earlier than 30 calendar days will create prompt payment interest 
 

Note: The amount for the corrected eLDP will be automatically reduced by the 
receivable amount of the original eLDP, if applicable. 

 
• APSS: 

 
• as a manual transaction 

 
• using a 90,000 series LDP number 

 
• answering "N" to the question, "Is this a re-entry of a corrected LDP?" 

 
Note: APSS will not accept a 50,000 series LDP number. 
 

• using the original loan approval, date documents received and disbursement dates to 
avoid calculations of late payment interest 

 
• using the resulting LDP check to repay the receivable amount of the original LDP, if 

applicable.--* 
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  Par. 285.4 
*--285.4 Correcting eLDP’s (Continued) 
 
 B Deleting eLDP’s 
 
 This is an example of the “Welcome to Price Support” Screen that shows application options. 
 

 
 

This screen will be defaulted to the user’s State and county.  If the county is a shared 
management County Office, select the applicable County Office. 

 
 User shall click on “+Application”.--* 
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Par. 285.4 
*--285.4 Correcting eLDP’s (Continued) 
 
 B Deleting eLDP (Continued) 
 
 This is an example of the Application Process Screen that shows application options. 
 

 
 
 Click on "Delete Application" link to delete eLDP that has been disbursed.--* 
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Par. 285.4 
*--285.4 Correcting eLDP’s (Continued) 
 
 B Deleting eLDP (Continued) 
 
  A list of all disbursed eLDP’s for the applicable county will be displayed. 
 

  
 

Select the correct contact producer and click “OK”.--* 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2-15-05 7-CN (Rev. 15) Amend. 21 Page 5-148 



Par. 285.4 
*--285.4 Correcting eLDP’s (Continued) 
 
 B Deleting eLDP (Continued) 
 
  Disbursed eLDP’s for the selected producer will be displayed. 
 

 
 

 Select eLDP by placing a check in the checkbox in front of the applicable LDP number . 
 Click on “OK”.--* 
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Par. 285.4 
*--285.4 Correcting eLDP’s (Continued) 
 
 B Deleting eLDP (Continued) 
 
  The eLDP Application Summary for the selected LDP number will be displayed. 
 

 
 

 Click on the “Delete Application” button.--* 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
2-15-05 7-CN (Rev. 15) Amend. 21 Page 5-150 



Par. 285.4 
*--285.4 Correcting eLDP’s (Continued) 
 
 B Deleting eLDP (Continued) 
 

A message will be displayed on the Application Process Screen that confirms the eLDP was 
successfully deleted. 

 

 
 --* 
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Par. 286
Part 6    Correcting APSS Transactions

286 General Information

A
Introduction Use the correction process when a loan transaction has been recorded and updated

in the master file, but later discovered to be incorrect.

The correction process will reverse or delete transactions that are incorrect.  The
same transaction can be re-entered with the correct information, when applicable.

B
Getting Started Before beginning any type of correction processing, the complete loan folder

should be at the terminal for reference purposes.
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Par. 287
287 Accessing Correction Functions

A
Initial Entry On Menu PCA005, ENTER “7” to initiate the correction process, and PRESS

“Enter”.  Screen PCA11000 will be displayed.

B
Processor and
Loan Data

Complete the producer and loan information.  Screen PXA00005 will be displayed.
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Par. 288
288 Selecting Transactions

A
Transaction
History

After the loan is identified, Screen PXA00005 will be displayed with the following:

& producer’s name
& crop year
& loan number
& commodity
& transaction types, in order of occurrence
& transaction date
& transaction time
& diskette date, if applicable.

Screen PXA00005 will display all of the transactions that have taken place on the
selected loan.  Transactions are listed in sequential order as they occurred.  After
identifying the transaction that is to be reversed, ENTER “Y” in front of the
transaction, and PRESS “Enter” to continue.

Notes: Only one “Y” is allowed.  All transactions listed after the selected
transaction will also be reversed during the correction process.

If a diskette date is present for the transaction being reversed, see
paragraph 289 for using history diskettes before proceeding.

Continued on the next page
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Par. 288
288 Selecting Transactions (Continued)

B
Loan
Reconstruction
Process

After pressing “Enter” on Screen PXA00005, Screen PXA10000 will be displayed
with the following:

& a prompt for the history diskette, if a diskette date was present for any
transaction involved in the correction

Note: See paragraph 289 for using history diskettes.

& target date of the transaction to be corrected

& a series of messages indicating reversal is in progress for the transaction and
any subsequent transactions.

After a short time, the message, “Verify listing to continue error correction
process”, will be displayed.  Before continuing:

& review the report entitled, “Correction Posting Check-Off List”, that was
automatically printed on the default printer

& verify that the entries shown on the report are to be reversed

& if report is correct, PRESS “Enter” and continue processing according to
paragraph:

& 290, if CCC-184's were involved in the correction
& 291, if repayments were involved in the correction

& if report is incorrect, PRESS “Cmd7” to end processing.
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Par. 289
289 Using History Diskettes

A
Types of History
Diskettes

Start-of-day processing periodically removes loan data from the history files.  The
removed data is saved onto the 2 types of diskettes listed in this table.

Type Purpose

APK205 Used to correct loans.

APK208 Stored as off-site backups to APK205 diskettes.

B
APK205
Diskettes

If correcting 1 or more transactions, APK205 diskettes may be needed to restore
information necessary for the correction.

If a diskette is needed, the “Diskette Date” field on Screen PXA00005 will display
the date of APK205 diskettes containing the loan information needed for the
correction.  Insert diskettes into the disk drive, in sequential order, when
prompted.  After the transaction is restored from the diskettes, the correction
process will continue.

Note: Depending on the transaction being reversed, other APK205 diskettes may
be needed for subsequent transactions that also will be reversed during the
correction process.

C
APK208
Diskettes

The correction process may reject damaged APK205 diskettes and display an error
message.  If an error message is received, APK208 diskettes can be copied to
obtain another set of APK205 diskettes.

Follow 14-PS, Part 13 for information on converting the APK208 diskettes to
APK205 diskettes.
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Par. 290
290 Corrections Involving Payables

A
Accounting
Interface

After verifying the correction report and pressing “Enter” on Screen PXA10000
according to subparagraph 288 B, Screen ANK52010 will be displayed with the
check or checks issued for the loan being corrected.  Screen ANK52010 will list
the program code, amount, check number, issue date, and loan number with the
question, “Is the check to be canceled available?”

B
Loan To Be
Re-Entered, and
Loan Disbursed
With a Check

If the loan will be re-entered and direct deposit was not used, ENTER “Y”.  The
check will be canceled without creating a receivable in accounting.  Re-enter the
loan as a manual action according to paragraph 192 for cotton loans or
paragraph 244 for seed cotton loans.  When recording check data in accounting,
enter the check number of the original check.  This re-issues the same check
number on the new loan.  See 67-FI for additional information.

C
Loan Not To Be
Re-Entered

If the loan will not be re-entered, ENTER “N”.  The check will be canceled and
screens will be displayed to record receivable information.  Complete receivable
processing according to 67-FI.

D
Receivable
Created in
Correction
Process

If any loan disbursements were made by direct deposit and the direct deposit
record has been transmitted, or if “N” was inadvertently entered to the question,
“Is the check to be canceled available?” on Screen ANK52010 when the loan will
actually be re-entered, a receivable will be created that must be repaid.  When
re-entering the loan, the check must be made payable to CCC.  The check must
then be applied to the receivable as a repayment.  See 67-FI for more information.

Note: The receivable repayment date must be the same as the receivable creation
date to prevent interest from being assessed.
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Par. 291
291 Corrections Involving CCC-257's

A
Repayment
Corrections

When correcting a repayment transaction, amounts deposited on CCC-257 during
the repayment will be reversed.  The correction process will reverse only the
program or “PGM” record associated with the repayment on CCC-257.

The remittance or “RMT” record will remain on CCC-257 and cause CCC-257 to
be out-of-balance until the:

& repayment is re-entered
& “RMT” record is removed from CCC-257.

B
Handling
Corrections

See 3-FI, Part 3 for instructions on handling CCC-257 corrections.
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Par.  292
292 Completing Correction Process

A
Completing
Correction

When the correction process is completed, applicable CCC-184's canceled or
receivables established, and files updated, Menu PCA005 will be displayed.  See
subparagraph B for re-entry instructions, if necessary.

File the Correction Posting Check-Off List in the loan folder for future reference.

B
Re-Entry
References

As explained in this part, placing “Y” next to a transaction in the correction
process will reverse that transaction and all subsequent transactions.  When
applicable, the incorrect transaction and all subsequent transactions must be
re-entered.

If re-entry is necessary, follow this table to find the instructions for re-entering the
applicable transaction.

IF re-entering a... THEN see...

loanmaking transaction:

& regular loans Part 3, Section 2.
& seed cotton loans Part 4, Section 2.

LDP transaction Part 5, Section 2.

repayment:

& regular loans Part 3, Section 3.
& seed cotton loans Part 4, Section 3.

forfeiture Part 3, Section 4.

293-300 (Reserved)
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Par.  301
Part 7    Violations

301 Overview

A
Terms and
Conditions

CCC has determined that producers who violate the terms and conditions of loan
note and security agreements or LDP applications will cause harm or damage to
CCC.  These violations result in funds being disbursed to producers for a quantity
of cotton that may not exist or a quantity for which the producer is not eligible.

This part describes what actions are required to be taken if a producer is found in
violation of the terms and conditions of a loan or LDP.

* * *

B
Violations Not
Applicable

This part does not apply if the cotton is determined ineligible because of the
following types of violations:

C HELC
C WC
C FFC.

*--C
CED Actions When duplicate benefits are provided, CED must:

C determine whether a violation may have occurred based subparagraph 301 D
C refer any suspected violations to COC for a violation determination
C obtain repayments:

C for violations (determined by COC) at P+I+liquidated damages
C for nonviolations at P+I without referral to COC.

D
Distinguishing
Violations From
Nonviolations

Duplicated payments are to be considered a violation if the producer knew, or had
reason to know, that an application would generate a duplicate benefit.

An example of a violation is a benefit (whether loan or LDP) provided under
duplicated producer application to multiple County Offices or to both CMA/LSA
and County Office.

The following are examples of nonviolations:

• bale misidentified by gin/warehouse without producer knowledge
• bale assigned to multiple producers by gin/warehouse
C bales misdirected by gin/warehouse
C County Office keystroke errors or other misaction/misinformation.--*
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Par. 302
302 Producer Notification

A
Notifying
Producer

[7 CFR 1427.18] [7 CFR 1427.174]  If COC determines a violation occurred,
the County Office shall immediately send the following letter to the producer.

Note: Determine what actions are to be taken and the amounts due according to
subparagraph 303 C.

RE: (Enter crop year, commodity, and loan/LDP number)

Dear                        :

(Explain the situation surrounding the violation.)

As a result of the violation, we have determined: (enter as applicable)

C to accelerate your maturity date to (enter date of the 30th calendar day from the date of this letter)

C the loan deficiency payment must be refunded, plus interest

C to assess liquidated damages on (enter the number of pounds affected by the violation)

C all previously earned storage credit and market gain, plus applicable interest to the loan, must be refunded

C (enter the quantity affected by the violation) cannot be forfeited to CCC in settlement of your loan nor can the
quantity be repaid at a rate less than principal plus interest, plus any applicable charges paid by CCC, and cannot
be redeemed with CCC Commodity Certificates

C (enter the quantity not affected by the violation) may be forfeited to CCC, however, because the loan has been
called, any repayment of additional loan collateral must be at principal plus interest, plus any charges paid by
CCC, and cannot be redeemed with CCC Commodity Certificates.

The following amounts are due:  (enter as applicable)

C loan principal C interest C LDP amount
C liquidated damages C market gain C unearned storage credit.
C other charges paid by CCC

Applicable interest will continue to accrue from the date of this letter until the amount due is repaid.  The amounts
stated above will be recorded for offset and offset may be taken from any CCC or FSA payment due you if we do not
hear from you within 30 calendar days from the date of this letter.

If you want to contest this determination, file a written request including evidence to support your position with the
County FSA Committee within 30 calendar days after the date of this letter.

During these 30 calendar days, you may also inspect and copy records located at the above address that relate to this
determination.

Continued on the next page
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Par. 302
302 Producer Notification (Continued)

B
Actions To Be
Taken After
Notification

Use the following table to determine what actions are required after the
notification letter in subparagraph A has been sent to the producer.

IF the producer... THEN COC shall...

does not respond within *-
-the 30-calendar-day--*
notification period

C follow subparagraph 303 C

C send the producer, as applicable, the demand letter according to
paragraphs 42 and 35

C for loans, process forfeiture according to paragraph 212.

appeals the determination follow paragraph 23.

responds within the 
*--30-calendar-day--*
notification period, but
does not appeal

determine, based on the evidence provided by the producer, whether the
producer acted in good faith.

IF good faith... THEN follow subparagraph...

is determined and the producer has
been involved in less than
2 violations in the previous
24 months

303 A, using the demand letter
in subparagraph 303 D. 

cannot be determined or the
producer has already been involved
in at least 2 violations in the
previous 24 months

303 C, using the demand letter
according to paragraphs 42
and 35.
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Par. 303
303  Loan and LDP Violations

A
Good Faith
Determinations

[7 CFR 1427.18]  If producers can show they acted in good faith when the loan or
LDP violation occurred, COC shall demand:

C as applicable, repayment of the:

C loan principal and charges, plus interest, applicable to the loan quantity
affected by the violation

C LDP amount and charges, plus interest, applicable to the LDP quantity
affected by the violation

C payment of liquidated damages equal to:

C 10 percent of the loan or LDP rate times the quantity affected by the
violation, if the producer has not been found in violation of a price support
loan or LDP in the previous 24 months

C 25 percent of the loan or LDP rate times the quantity affected by the
violation, if the producer has been involved in 1 violation of a price support
loan or LDP in the previous 24 months.

Note: See subparagraph:

C B if the amount due is not repaid within 30 calendar days of demand

C C if the producer has already had more then 1 loan or LDP violation in
the previous 24 months

C E for authority to waive liquidated damages.

Continued on the next page
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Par. 303
303  Loan and LDP Violations (Continued)

B
Good Faith
Determined, But
Amounts Due
Not Repaid
Within
30 Calendar
Days

If amounts due for loans and LDP’s, as determined according to subparagraph A,
are not repaid within 30 calendar days:

& for loans:

& call the loan, if still outstanding, involved in the violation and require
repayment of any previously realized market gain and unearned storage
credit on the loan, plus interest

& follow paragraph 35 for any quantity determined ineligible for the loan

& for LDP’s, require repayment of the entire LDP, plus interest.

C
Good Faith Not
Determined or
Multiple
Violations Are
Applicable

If COC cannot determine the producer acted in good faith when the violation
occurred or if the producer has already had 2 or more loan or LDP violations in
the previous 24 months, COC shall:

& demand payment of liquidated damages equal to 25 percent of the loan or LDP
rate times the quantity affected by the violation

Note: See subparagraph E for authority to waive liquidated damages.

& for loans:

& call the loan, if still outstanding, involved in the violation and require
repayment of any previously realized market gain and unearned storage
credit on the loan, plus interest

& follow paragraph 35 for any quantity determined ineligible for the loan

& for LDP’s, require repayment of the entire LDP, plus interest.

Continued on the next page
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Par. 303
303 Loan and LDP Violations (Continued)

D
Good Faith
Demand Letter

If good faith is determined and the producer has been found in violation of less
than 2 violations in the previous 24 months, use the following demand letter.

RE: (Enter crop year, commodity, and loan/LDP number)

Dear                :

The County FSA Committee has determined that you acted in good faith concerning the violation of the (loan
agreement/LDP application) of which we had previously notified you.  Based on this determination and because this is
your (first/second) violation in the previous 24 months, the following amounts are now due: (enter as applicable)

& loan principal & interest & LDP amount
& liquidated damages & market gain & unearned storage credit.
& other charges paid by CCC

Applicable interest will continue to accrue from the date of this letter until these amounts are repaid or transferred to
claims.  If these amounts are not repaid within 30 calendar days, the following actions will be taken: (enter as
applicable):

& outstanding loan will be immediately called
& foreclosure proceeding will begin on the ineligible cotton
& a claim will be established for the following amounts due: (enter as applicable)

& all market gain realized on the loan, plus interest
& entire LDP amount, plus interest
& loan amount plus accrued interest applicable to the ineligible cotton.

An additional 3 percent will be assessed on the unpaid balance of the debt retroactively for the date the claim is
established if payment in full is not made within 60 calendar days after the date the claim is established.

If this demand letter is a result of a producer’s appeal and the appeal was not granted in full, this letter shall
contain appeal rights to the State FSA Committee.

Continued on the next page
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Par. 303
303  Loan and LDP Violations (Continued)

E
Authority to
Waive
Liquidated
Damages

COC’s may grant relief by waiving any or all of the liquidated damages for a first
offense if COC determines the producer acted in good faith.

STC’s may grant relief by waiving any or all of the liquidated damages for any
offense.

Note: Determinations to waive liquidated damages must be determined on a
case-by-case basis.
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Par. 304
304 Recording Loan Violations in APSS

A
APSS Procedure Record initial loan violations according to the following table.

Step Action Result

1 On Menu PCA005: Menu PVA005 will be displayed.

& ENTER “8”
& PRESS “Enter”.

2 On Menu PVA005: Screen PCA11000 will be displayed.

& ENTER “16”
& PRESS “Enter”.

3 On Screen PCA11000: Screen PCA12000 will be displayed.

& enter:

& producer’s ID and type
& crop year
& loan number

& PRESS “Enter”.

4 On Screen PCA12000:

& ENTER “Y” or “N”, as applicable, to the
following questions:

& “Is this the correct producer?”

& “Is this a recording of a manually made
action?”

& PRESS “Enter”.

IF the producer
is... THEN...

correct and this is or is Screen PCA14000 will
not a manually made
action

be displayed.  Go to
step 5.

not correct and this is or
is not a manually made
action

Screen PCA11000 will
be redisplayed.  Return
to step 3.

Continued on the next page
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Par. 304
304 Recording Loan Violations in APSS (Continued)

A
APSS Procedure
(Continued)

Step Action Result

5 On Screen PCA14000:

& ENTER “Y” or “N” to the question, “Is this the
correct loan?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered Screen PCA14000 will

be redisplayed.  Go to
step 7.

“N” was entered Screen PCA13000 will
be displayed.  Go to
step 6.

6 On Screen PCA13000: Screen PCA14000 will be redisplayed.  Return to

& enter the sequence number that corresponds to
the correct loan

& PRESS “Enter”.

step 5.

7 On Screen PCA14000, PRESS “Enter”. Screen PVA64000 will be displayed.

8 On Screen PVA64000:

& enter:

& demand date

& discovery date

& “Y” or “N” to the question, “Was good faith
determined by the COC?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered Screen PVA64000 will

be redisplayed.  Go to
step 9.

“N” was entered Screen PVA65000 will
be displayed.  Go to
step 10.

Continued on the next page
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Par. 304
304 Recording Loan Violations in APSS (Continued)

A
APSS Procedure
(Continued)

Step Action Result

9 On Screen PVA64000: Screen PVA65000 will be

& enter either of the following:

& “1” for a first offense

& “2” for a second offense

& PRESS “Enter”.

displayed.

10 On Screen PVA65000, the following will be displayed:

& the question, “Are all receipts involved in the violation?”
& each receipt number on the outstanding loan.

IF all receipts are... THEN...

involved in the violation ENTER “Y” to the question, and Screen PVA66000 will be
PRESS “Enter”. displayed.

not involved in the violation & ENTER:

& “N” to the question

& “Y” next to each receipt
involved in the violation

& PRESS “Enter”.

Continued on the next page
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Par. 304
304 Recording Loan Violations in APSS (Continued)

A
APSS Procedure
(Continued)

Step Action Result

11 On Screen PVA66000:

& the following information will be displayed:

& demand date
& maturity date
& loan violation quantity
& loan violation principal
& liquidated damages
& total amount due

& ENTER “Y” or “N” to the following questions:

& “Are the liquidated damages correct?”

Note: If liquidated damages have been
adjusted by COC, STC, or the
National Office, ENTER “N”.

& “Do you wish to complete this process?”

& PRESS “Enter”.

IF the liquidated
damages are... THEN...
not correct Screen PVA66000 will

be redisplayed.  Go to
step 12.

correct and the user Screen PCA97000 will
wants to complete the be displayed.  Go to
process step 13.

correct and the user Menu PVA005 will be
does not want to
complete the process

redisplayed.  Return to
step 2.

12 On Screen PVA66000:

& enter:

& the adjusted liquidated damages amount

& the waiver authorization code for the
adjusted liquidated damages

& “Y” or “N” to the question, “Do you wish to
complete this process?”

& PRESS “Enter” twice.

IF... THEN...
“Y” was entered Screen PCA97000 will

be displayed.  Go to
step 13.

“N” was entered Menu PVA005 will be
redisplayed.  Return to
step 2.

Continued on the next page

10-6-00 7-CN (Rev. 15) Amend. 1 Page 7-11



Par. 304
304 Recording Loan Violations in APSS (Continued)

A
APSS Procedure
(Continued)

Step Action Result
13 On Screen PCA97000: Loan Violation Report will be printed and Screen

& enter the printer ID to print forms and reports
& PRESS “Enter”. 

PCE81010 will be displayed.

14 On Screen PCE81010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...
“Y” was entered & Loan Violation Report will

be reprinted

& Screen PCE81010 will be
redisplayed.  Repeat this
step.

“N” was entered Menu PVA005 will be
redisplayed.  Return to step 2.

Continued on the next page
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Par. 304
304 Recording Loan Violations in APSS (Continued)

B
Adjusting
Liquidated
Damages

Follow this table if the liquidated damages recorded according to subparagraph A
are required to be adjusted.

Step Action Result
1 On Menu PCA005: Menu PVA005 will be displayed.

& ENTER “8”
& PRESS “Enter”.

2 On Menu PVA005: Screen PCA11000 will be displayed.

& ENTER “17”
& PRESS “Enter”.

3 On Screen PCA11000: Screen PCA12000 will be displayed.

& enter:

& producer’s ID and type
& crop year
& loan number

& PRESS “Enter”.

4 On Screen PCA12000, ENTER “Y” or “N” to the
question, “Is this the correct producer?”

IF... THEN...
“Y” was entered Screen PCA14000 will

be displayed.  Go to
step 5.

“N” was entered Screen PCA11000 will
be redisplayed.  Return
to step 3.

5 On Screen PCA14000:

& ENTER “Y” or “N” to the question, “Is this the
correct loan?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered Screen PCA14000 will

be redisplayed.  Go to
step 7.

“N” was entered Screen PCA13000 will
be displayed.  Go to
step 6.

Continued on the next page
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Par. 304
304 Recording Loan Violations in APSS (Continued)

B
Adjusting
Liquidated
Damages
(Continued)

Step Action Result

6 On Screen PCA13000: Screen PCA14000 will be redisplayed.

& enter the sequence number that corresponds to
the correct loan

& PRESS “Enter”.

7 On Screen PCA14000, PRESS “Enter”. Screen PVA67000 will be displayed.

8 On Screen PVA67000: Screen PCA97000 will be displayed.

& the following information will be displayed:

& maximum liquidated damages
& outstanding liquidated damages

& enter:

& adjusted liquidated damages
& waiver code

& PRESS “Enter”.

9 On Screen PCA97000: Loan Adjusted Liquidated Damages Report will be

& enter the printer ID to print forms and reports
& PRESS “Enter”.

printed and Screen PCE81010 will be displayed.

10 On Screen PCE81010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...

“Y” was entered & Loan Adjusted Liquidated
Damages Report will be
reprinted

& Screen PCE81010 will be
redisplayed.  Repeat this
step.

“N” was entered Menu PVA005 will be
redisplayed.  Return to step 2.
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Par. 305
305 Recording LDP Violations in APSS

A
APSS Procedure Record initial LDP violations according to the following table.

Step Action Result
1 On Menu PCA005: Screen PCA11020 will be displayed.

& ENTER “13”
& PRESS “Enter”.

2 On Screen PCA11020: Screen PCA12020 will be displayed.

& enter:

& producer’s ID and type
& crop year
& LDP number

& PRESS “Enter”.

3 On Screen PCA12020:

& ENTER “Y” or “N”, as applicable, to the
following questions:

& “Is this the correct producer?”

& “Is this a recording of a manually made
action?”

& PRESS “Enter”.

IF the producer
is... THEN...

correct and this is or is Screen PCA14010 will
not a manually made
action

be displayed.  Go to
step 4.

not correct and this is or
is not a manually made
action

Screen PCA11020 will
be redisplayed.  Return
to step 2.

Continued on the next page
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Par. 305
305 Recording LDP Violations in APSS (Continued)

A
APSS Procedure
(Continued)

Step Action Result

4 On Screen PCA14010:

& ENTER “Y” or “N” to the question, “Is this the
correct LDP?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered Screen PCA14010 will be

redisplayed.  Go to step 6.

“N” was entered Screen PCA13000 will be
displayed.  Go to step 5.

5 On Screen PCA13000: Screen PCA14010 will be redisplayed.  Return to

& enter the sequence number that corresponds to the
correct LDP

& PRESS “Enter”.

step 4.

6 On Screen PCA14010, PRESS “Enter”. Screen PGA46000 will be displayed.

7 On Screen PGA46000, ENTER “Y” to the question, Screen PGA70100 will be displayed.
“Is this a recording of a violation?”

8 On Screen PGA70100: Screen PGA30000 will be displayed.

& enter:

& demand date
& discovery date

& PRESS “Enter”.

9 On Screen PGA30000:

& ENTER “Y” or “N” to the question, “Was good
faith determined by the COC?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered Screen PGA30000 will be

redisplayed.  Go to step 10.

“N” was entered Screen PGA35000 will be
displayed.  Go to step 12.

Continued on the next page
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Par. 305
305 Recording LDP Violations in APSS (Continued)

A
APSS Procedure
(Continued)

Step Action Result

10 On Screen PGA30000: Screen PGA31500 will be

& enter either of the following:

& “1” for a first offense

& “2” for a second offense

& PRESS “Enter”.

displayed.

11 On Screen PGA31500, the following will be displayed:

& the question, “Are all bales on the LDP involved in the violation?”
& each bale number on LDP.

IF all bales are... THEN....

involved in the violation & ENTER “Y” to the question Screen PGA35000 will be
& PRESS “Enter”. displayed.

not involved in the violation & ENTER:

& “N” to the question

& “Y” next to each receipt
involved in the violation

& PRESS “Enter”.

Continued on the next page

10-6-00 7-CN (Rev. 15) Amend. 1 Page 7-17



Par. 305
305 Recording LDP Violations in APSS (Continued)

A
APSS Procedure
(Continued)

Step Action Result

12 On Screen PGA35000:

& the following information will be displayed:

& demand date
& LDP violation quantity
& LDP overpayment amount
& calculated liquidated damages
& previously denied market gain

& enter, if applicable, the:

& adjusted liquidated damages amount

& waiver authorization code for the adjusted
liquidated damages

& “Y” or “N” to the question, “Do you wish to
print a TSR Report?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered & Market Gain TSR will

be printed

& Screen PCE83010 will
be displayed.  Go to
step 13. 

“N” was entered Screen PGA35500 will be
displayed.  Go to step 14.

13 On Screen PCE83010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...

“Y” was entered & Market Gain TSR will
be reprinted

& Screen PCE83010 will
be redisplayed. 
Repeat this step.

“N” was entered Screen PGA35500 will be
displayed.  Go to step 14.

Continued on the next page
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Par. 305
305 Recording LDP Violations in APSS (Continued)

A
APSS Procedure
(Continued)

Step Action Result

14 On Screen PGA35500, ENTER “Y” or “N” to the
question, “Do you wish to complete this process?”

IF... THEN...

“Y” was entered Screen PCA97000 will be
displayed.  Go to step 15.

“N” was entered Screen PGA35000 will be
redisplayed.  Return to step 12.

15 On Screen PCA97000: LDP Violation Report will be printed and

& enter the printer ID to print forms and reports
& PRESS “Enter”.

Screen PCE84010 will be displayed.

16 On Screen PCE84010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...

“Y” was entered & LDP Violation Report will
be reprinted

& Screen PCE84010 will be
redisplayed.  Repeat this
step.

“N” was entered & Market Gain TSR will be
and “N” was printed
entered in step 12

& Screen PCE83010 will be
displayed.  Go to step 17.

“N” was entered Menu PCA005 will be
and “Y” was redisplayed.  Return to step 1.
entered in step 12

17 On Screen PCE83010, ENTER “Y” or “N” to the
question, “Do you want to reprint this form?”

IF... THEN...

“Y” is entered & Market Gain TSR will be
reprinted

& Screen PCE83010 will be
redisplayed.  Repeat this
step.

“N” is entered Menu PCA005 will be
redisplayed.  Return to step 1.

Continued on the next page
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Par. 305
305 Recording LDP Violations in APSS (Continued)

B
Adjusting
Liquidated
Damages

Follow this table if the liquidated damages recorded according to subparagraph A
are required to be adjusted.

Step Action Result
1 On Menu PCA005: Screen PCA11020 will be displayed.

& ENTER “13”
& PRESS “Enter”.

2 On Screen PCA11020: Screen PCA12020 will be displayed.

& enter:

& producer’s ID and type
& crop year
& LDP number

& PRESS “Enter”.

3 On Screen PCA12020:

& ENTER “Y” or “N” to the following questions:

& “Is this the correct producer?”

& “Is this a recording of a manually made
action?”

& PRESS “Enter”.

IF the producer
is... THEN...

correct and this is or is Screen PCA14010 will
not a manually made
action

be displayed.  Go to
step 4.

not correct and this is
or is not a manually
made action

Screen PCA11020 will
be redisplayed.  Return
to step 2.

4 On Screen PCA14010:

& ENTER “Y” or “N” to the question, “Is this the
correct LDP?”

& PRESS “Enter”.

IF... THEN...
“Y” was entered Screen PCA14010 will

be redisplayed.  Go to
step 6.

“N” was entered Screen PCA13000 will
be displayed.  Go to
step 5.

Continued on the next page
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Par. 305
305 Recording LDP Violations in APSS (Continued)

B
Adjusting
Liquidated
Damages
(Continued)

Step Action Result

5 On Screen PCA13000:

C enter the sequence number that corresponds to the
correct LDP

C PRESS “Enter”.

Screen PCA14010 will be redisplayed.  Return to
step 4.

6 On Screen PCA14010, PRESS “Enter”. Screen PGA46000 will be displayed.

7 On Screen PGA46000:

C ENTER “Y” to the question, “Is this the adjusting
of Liquidated Damages?”

C PRESS “Enter”.

Screen PGA35100 will be displayed.

8 On Screen PGA35100:

C enter:

C adjusted liquidated damages

C waiver code

C “Y” to the question, “Do you wish to complete
this process?”

C PRESS “Enter”.

Screen PCA97000 will be displayed.

9 On Screen PCA97000:

C enter the printer ID to print forms and reports
C PRESS “Enter”.

LDP Adjusted Liquidated Damages Report will be
printed, and Screen PCE84010 will be displayed.

Continued on the next page
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Par. 305
305 Recording LDP Violations in APSS (Continued)

B
Adjusting
Liquidated
Damages
(Continued)

Step Action Result
10 On Screen PCE84010:

C ENTER “Y” or “N” to the question, “Do you
want to reprint this form?”

C PRESS “Enter”.

IF... THEN...
“Y” was entered C LDP Adjusted Liquidated

Damages Report will be
reprinted

C Screen PCE84010 will be
redisplayed.  Repeat this
step.

“N” was entered Menu PCA005 will be
redisplayed.  Return to step 1.

307-320 (Reserved)
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Par. 321
*--Part 8   Cotton Warehouse Receipt Process

Section 1    Creating Office Profile and Updating Table Files

321 General Provisions

A
Downloading
EWR’s

EWR’s are issued by warehouses through a provider’s system.  A warehouse may
only use 1 provider and must issue all receipts as EWR’s.  When a producer wants
to receive a loan or LDP, the provider’s system must forward EWR to CCC.

KCAO maintains CRTS which receives EWR’s.  Once KCAO receives and
validates EWR, a receipt acknowledgement is transmitted back to the provider. 
Classing data is obtained from AMS and then EWR is available for download to a
County Office.

County Offices transmit a request for download that consists of the gin code and
gin tag.  Upon receipt of EWR’s, County Offices may process loans and LDP’s. 
Once EWR is downloaded by a County Office, no other office can download that
receipt.  Inquiry capability is available to all offices on all EWR’s.

Create EWR data files for download and processing using the cotton warehouse
receipt process according to Sections 2 and 3.--*

Continued on the next page
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Par. 321
*--321 General Provisions (Continued)

B
Releasing EWR’s County Offices release EWR’s when the bale is repaid, LDP is complete, for

correction or if downloaded in error.  

C For EWR’s downloaded in error, the release places EWR back on CRTS and
makes EWR available for download again.

C For EWR’s released for correction, EWR is transmitted to the provider and the
previous holder becomes the holder.  This allows corrections to the warehouse
receipt data to be made.  EWR may be resubmitted to CCC.

C For EWR’s released because of repayment, the County Office enters the holder
ID provided by the person repaying the loan.  Upon receipt of the release
transmission, the holder ID is validated against the list of valid ID’s supplied by
the provider.  Released EWR’s with a valid holder ID are transmitted to the
provider.  EWR’s with an invalid holder ID are returned to the County Office. 
The provider sends a release acknowledgement back to CCC when the released
EWR is successfully processed.

C Release EWR's using the cotton warehouse receipt process according to
paragraph 344.--*

12-27-01 7-CN (Rev. 15) Amend. 8 Page 8-2



Par. 322
*--322 Signing On to the System

A 
Accessing PC
Cotton Software 

Access the PC cotton software according to this table.

Step Action Result

1 On the desktop, click on the "PC Cotton" icon. PC Cotton Menu 000 will be displayed.

2 ON PC Cotton
Menu 000 to... CLICK on...

update office
profile

2, “Update Office Profile”. Screen PWC20000 will be displayed.

Update office profile according to
paragraph 323.

update table
files

1, “Login to Cotton
Warehouse Receipt
System”.

Screen PWC00000 will be displayed.

Update table files according to
paragraph 324.

process loans
and LDP’s or
release EWR’s

1, “Login to Cotton
Warehouse Receipt
System”.

Screen PWC00000 will be displayed.

Go to step 3.

3 If processing loans and LDP's or releasing
EWR's, on Screen PWC00000 click on the
applicable county name.

PC Cotton Menu 001, Cotton Warehouse
Receipt Process Main Menu will be
displayed.

Process loans and LDP’s according to
paragraph 330, 331, or 332.

Release EWR’s according to paragraph 344.

--*
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Par. 323
*--323 Office Profiles

A
Introduction Use the process in this paragraph to setup or change information that applies to

each County Office maintained in the system.  After the initial profile setup, use
this process once a year to reset the file sequence number.

B
Establishing
Office
Profile

Access the office profile according to this table and complete the steps for each
County Office maintained in the system.

Step Action Result

1 On Screen PWC20000,
click on "ADD".

Screen PWC20010 will be displayed.

2 On Screen PWC20010, establish the office profile and defaults according to the following.

Field Entry

State Code The 2-digit State code

County Code The 3-digit county code

County Name County Office name

File Prefix The 3-digit alpha character prefix code assigned to the County
Office.

File Seq. # Beginning 5-digit file sequence number for the current crop year.

Note: This sequence number shall:

C be reset at the beginning of each crop year
C begin with the last digit of the crop year.

Example: 10001 for 2001 crop year.

If cotton software is installed on additional PC’s in the County
Office, each machine must have a different file sequence number
range.

Example: PC #1 - File Sequence 10001 through 11000
PC #2 - File Sequence 11001 through 12000.

--*
Continued on the next page
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Par. 323
*--323 Office Profiles (Continued)

B
Establishing
Office Profiles
(Continued)

Step Action Result

2
(cntd)

Field Entry

Print Recap This field is defaulted to print recaps.

IF the user... THEN...

wants to print recaps indicate the number of copies to
print.

does not want to print
recaps

uncheck the box.

Print Supplemental Bale
List

This field is defaulted to print the supplemental bale list.

IF the user... THEN...

wants to print the
supplemental bale list

indicate the number of copies to
print.

does not want to print the
supplemental bale list

uncheck the box.

Print Review List This field is defaulted to print the review list.

IF the user... THEN...

wants to print the review
list

indicate the number of copies to
print.

does not want to print the
review list

uncheck the box.

3 Click on "OK". Screen PWC20000 will be redisplayed.

4 On Screen PWC200000,
click on "Prev Screen".

PC Cotton Menu 000 will be redisplayed.

--*
Continued on the next page
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Par. 323
*--323 Office Profiles (Continued)

C
Updating or
Deleting Office
Profile

After an office profile has been established, follow this table to update or delete the
profile.

Step Action Result

1 On Screen PWC20000, click on the county name. Screen PWC20010 will be displayed.

2 On Screen PWC20010, do the following.

IF... THEN... Screen PWC20000 will be redisplayed.

office profile is to
be updated

revise applicable profile entries
and click on "Update".

office profile is to
be deleted

click on "Delete".

3 On Screen PWC20000, click on "Prev Screen". PC Cotton Menu 000 will be
redisplayed.

--*
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Par. 324
*--324 Updating Table Files

A
Introduction After creating the County Office profile according to paragraph 323, establish

table files for all counties maintained in the system.  Table files established while
logged on to the home county will apply to all counties maintained in the system.

Establish table files according to the following table.

IF establishing...
THEN refer to
subparagraph...

warehouse information B.

frequently used buyer/new holder codes C.

AMS transmission profile D.

EWR transmission profile E.

APSS transmission profile F.

--*
Continued on the next page
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Par. 324
*--324 Updating Table Files (Continued)

B
Establishing or
Updating
Warehouse
Information

County Offices shall create a warehouse profile for each warehouse storing cotton
for the county.  A profile shall also be created for gin-direct cotton using
warehouse code "99999" and the location differential for the administrative
county.

Follow this table to access, establish, or update the warehouse information.  

Important: Use this process each year to update the location differential.

Step Action Result

1 On Screen PWC00000, click on the home county
name.

Menu 001 will be displayed.

2 On Menu 001, click on 3, “Update Table Files”. Menu 300 will be displayed.

3 On Menu 300, click on 1, “Warehouse
Information”.

Screen PWC21000 will be displayed.

4 On Screen PWC21000, do the following: Screen PWC21100 will be displayed.

To create or update a warehouse profile,
go to step 5.

To delete a warehouse profile, go to
step 6.

IF... THEN...

warehouse profile has
not been established

click on "Add".

warehouse profile has
been established

click on the warehouse
code to update or delete.

--*
Continued on the next page
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Par. 324
*--324 Updating Table Files (Continued)

B
Establishing or
Updating
Warehouse
Information
(Continued)

Step Action Result

5 Create or update warehouse information according to the following table.

Field Entry

Whse. Code The numeric warehouse code.  For gin-direct cotton, use warehouse
code "99999".

Whse. Name Name of the warehouse.

Whse. City/State City and State of warehouse location.

Location Differential Location differential for the current crop year for the county in which
the warehouse is located.  For warehouse code “99999", use the
location differential for the administrative county.

Use 4 decimal places when entering location differential.

Example: If the location differential is:

C 00.48, enter as .0048.
C negative 00.48, enter as -.0048.

--*
Continued on the next page
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Par. 324
*--324 Updating Table Files (Continued)

B
Establishing or
Updating
Warehouse
Information
(Continued)

Step Action Result

6 On Screen PWC21100, do the following. The warehouse profile will be updated.

Screen PWC21000 will be redisplayed.IF warehouse profile
is being... THEN click on...

added "OK".

updated "Update".

deleted "Delete".

7 On Screen PWC21000, click on "Prev Screen". Menu 300 will be redisplayed.

--*

12-27-01 7-CN (Rev. 15) Amend. 8 Page 8-10



Par. 324
*--324 Updating Table Files (Continued)

C
Establishing or
Updating
Frequently Used
Buyer/New
Holder Codes

County Offices are able to maintain a file of most frequently used EWR holder ID
numbers in the Frequently Used Buyer/New Holder Code file.  This file will allow
the user to choose an EWR holder ID from a drop down menu when releasing
EWR’s.

Follow this table to establish, update, or delete the most frequently used holder ID
codes in releasing EWR's.

Step Action Result

1 On Screen PWC00000, click on the home county
name.

Menu 001 will be displayed.

2 On Menu 001, click on 3, “Update Table Files”. Menu 300 will be displayed.

3 On Menu 300, click on 2, “Frequently Used
Buyer/New Holder Codes”.

Screen PWC22000 will be displayed.

4 On Screen PWC22000, do the following. Screen PWC22100 will be displayed.

To create or update an EWR holder
profile, go to step 5.

To delete an EWR holder profile, go to
step 6.

IF EWR holder
profile has... THEN click on... 

not been established "Add".

been established the EWR holder profile
to update or delete.

5 On Screen PWC22100, create or update EWR holder profile according to the following table.

Field Entry

EWR Holder ID The EWR holder ID number.

EWR Holder Name Name of the EWR holder.

--*
Continued on the next page
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Par. 324
*--324 Updating Table Files (Continued)

C
Establishing or
Updating
Frequently Used
Buyer/New
Holder Codes
(Continued)

Step Action Result

6 On Screen PWC22100, do the following. The warehouse profile will be updated.

Screen PWC22000 will be redisplayed.IF EWR Holder
profile is being... THEN click on...

added "OK".

updated "Update".

deleted "Delete".

7 On Screen PWC22000, click on
"Prev Screen".

Menu 300 will be redisplayed.

--*
Continued on the next page

12-27-01 7-CN (Rev. 15) Amend. 8 Page 8-12



Par. 324
324 Updating Table Files (Continued)

 *--D Accessing AMS Transmission Profile

Access the AMS transmission profile according to the following table.  These values will be
defaulted and should not be changed unless instructed to do so.

Step Action Result
1 On Screen PWC00000, click on the

home county name.
Menu 001 will be displayed.

2 On Menu 001, click on 3, “Update
Table Files”.

Menu 300 will be displayed.

3 On Menu 300, click on 3, “AMS
Transmission Profile”.

Screen PWC23000 will be displayed.

4 On Screen PWC23100, the AMS transmission profile is defaulted according to this
table.

Field Entry
IP address to access AMS National
Database

FTP.NITC.USDA.GOV

Upload Classing Request File
Name

This field will be preset to
MFO900.CMSPPDT.ER.CLSREQ(+1)

Download Classing Request File
Name

This field will be preset to
MFO900.CMSPPDT.ER.CLSRSP.OUSSCCC

5 Action Result
On Screen PWC23100, click on
OK.

Menu 300 will be redisplayed.

--*
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Par. 324
*--324 Updating Table Files (Continued)

E Accessing EWR Transmission Profile

Access the EWR transmission profile according to the following table.  These values will be
defaulted and should not be changed unless instructed to do so.

Step Action Result
1 On Screen PWC00000, click on

the home county name.
Menu 001 will be displayed.

2 On Menu 001, click on 3,
“Update Table Files”.

Menu 300 will be displayed.

3 On Menu 300, click on 4, “EWR
Transmission Profile”.

Screen PWC24000 will be displayed.

4 On Screen PWC24000, the EWR transmission profile is defaulted according to this
table.

Field Entry
IP Address to access EWR
National Database

FTP.NITC.USDA.GOV

Upload-Receipt Request File
Name

This field will be preset to
MFO900.CMSPPDT.ER.LNLREQ.HDRZIP(+1)

Download-Receipt Request File
Name

This field will be preset to
MFO900.CMSPPDT.ER.LNLRSP.OZSSCCC

Upload-Receipt Release File
Name

This field will be preset to
MFO900.CMSPPDT.ER.RLSREQ.HRDZIP(+1)

Download-Receipt Release
Name

This field will be preset to
MFO900.CMSPPDT.ER.RLSE.OZSSCCC

5 Action Result
On Screen PWC24000, click on
OK.

Menu 300 will be redisplayed.

--*
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Par. 324
*--324 Updating Table Files (Continued)

F
Establishing and
Updating APSS
Transmission
Profile

Establish and update the APSS transmission profile according to this table.

Step Action Result

1 On Screen PWC00000, click on the home
county name.

Menu 001 will be displayed.

2 On Menu 001, click on 3, “Update Table
Files”.

Menu 300 will be displayed.

3 On Menu 300, click on 5, “APSS
Transmission Profile”.

Screen PWC25000 will be displayed.

4 On Screen PWC25000, enter the IP
address for the County Office AS/400
system.

Click on "OK".

Menu 300 will be redisplayed.

--*
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Par. 330
*--Section 2    Creating Bale Data Files for Loans and LDP 

330 Creating Loan/LDP File Using Preprocessed Bale Data

A
Creating Bale
Data File

Bale data may be submitted to the County Office by a diskette according to
paragraphs 170 and 280.

Create a bale data file using preprocessed bale data according to the following
table.

Step Action Result

1 Sign on to the system according to
paragraph 322.

Menu 001 will be displayed.

2 On Menu 001, click on 1, “Process
Loan/LDP Files”.

Menu 100 will be displayed.

3 On Menu 100, click on 2, “Load Loan/LDP
Files Received by Diskette or E-Mail”.

Screen PWC10500 will be displayed.

4 File location will be defaulted to “Load Files
Received on Diskette”.

Click on "Next Screen".

User will be prompted to insert the diskette
containing the data file into the diskette drive.

Click "OK" to continue.

Screen PWC11000 will be displayed showing
the files on the diskette.

5 On Screen PWC11000, choose the
applicable loan or LDP type for each file by
clicking the corresponding radio button.

If a bale data file is not to be copied to the
hard drive, check the “Skip” box.

IF file is for... THEN...

a loan using EWR’s select “Loan
Using EWR” and
click on "Next
Screen".

The bale data file will be copied to the hard
drive.

Menu 100 will be redisplayed.

Download EWR’s according to paragraph 341.

--*
Continued on the next page
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Par. 330
*--330 Creating Loan/LDP File Using Preprocessed Bale Data

A
Creating Bale
Data File
(Continued)

Step Action Result

5
(cntd)

IF file is for... THEN...

LDP using EWR’s and
classing will be
downloaded from data
base

select “LDP Using
EWR” and click "Next
Screen".

The bale data file will be copied to
the hard drive.

Menu 100 will be redisplayed.

Download EWR’s according to
paragraph 341.

LDP and the file:

C contains complete
classing data

C will not be
downloaded from
data base

select “Gin Direct LDP”
and click "Next
Screen".

The bale data file will be copied to
the hard drive.

Menu 100 will be redisplayed.

The bale data file will not be
downloaded from the data base since
the file contains complete classing
data.  Complete the file according to
paragraph 342.

--*
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Par. 331
*--331 Creating Loan/LDP File Using E-Mail 

A
Creating Bale
Data File From
E-Mail
Attachment

Bale data may be submitted to the County Office as an e-mail attachment
according to subparagraphs 170 D and 280 D.  

Save the cotton bale data files from e-mail into the C:\cnemail directory and
process according to the following table.

Step Action Result

1 Click on the email attachment icon
displayed in the email message.

A "Save As" menu box will be displayed.

2 Click on the down arrow by the "Save in:"
field.

Locate the cnemail folder by the following
path:

C: � Program Files � Usda � Cotton PC
� cnemail.

Cnemail folder will be displayed in the “Save in”
field.

--*
Continued on the next page
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Par. 331
*--331 Creating Loan/LDP File Using E-Mail (Continued)

A
Creating Bale
Data File From
E-Mail
(Continued)

Step Action Result

3 Click on "Save". The file will be saved to the C:\cnemail directory.

4 From Menu 001 in the PC Cotton
software, click on 1, “Process Loan/LDP
Files”.

Menu 100 will be displayed.

5 On Menu 100, click on 2, “Load
Loan/LDP Files Received by Diskette or
E-Mail”.

Screen PWC10500 will be displayed.

6 On Screen PWC10500, select “Loan Files
received by E-Mail”.

Click on Next Screen.

Screen PWC11000 will be displayed with the bale
data files saved to C:\cnemail directory.

7 On Screen PWC11000, choose the
applicable loan or LDP type by clicking
the corresponding radio button.

If a bale data file is not to be copied to the
hard drive, check the “Skip” box.

IF file is for... THEN...

loan using EWR’s select “Loan Using
EWR” and click on
"Next Screen".

The bale data files will be copied to the hard
drive.

Menu 100 will be redisplayed.

Download EWR’s according to paragraph 341.

--*
Continued on the next page
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Par. 331
*--331 Creating Loan/LDP File Using E-Mail (Continued)

A
Creating Bale
Data File From
E-Mail
(Continued)

Step Action Result

7
(cntd)

IF file is for... THEN...

LDP using EWR’s and
classing will be downloaded
from data base

select “LDP Using
EWR” and click "Next
Screen".

The bale data files will be copied to
the hard drive.

Menu 100 will be redisplayed.

Download EWR’s according to
paragraph 341.

LDP and the file

C contains complete
classing data

C will not be downloaded
from data base

select “Gin Direct
LDP” and click "Next
Screen".

The bale data files will be copied to
the hard drive.

Menu 100 will be redisplayed.

The bale data file will not be
downloaded from the data base since
the file contains complete classing
data.  Complete file according to
paragraph 342.

--*
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Par. 332
*--332 Creating Loan/LDP Files Using Manual Entry

A
Creating Bale
Data File

Create a bale data file using manual entry according to the following table.

Step Action Result

1 Sign on to the system
according to
paragraph 322.

Menu 001 will be displayed.

2 Click on 1, “Process
Loan/LDP Files”.

Menu 100 will be displayed.

3 Click on 1, “Build
Loan/LDP File Using
Data Entry”.

Screen PWC01000 will be displayed.

4 Enter producer and loan/LDP information according to the following table.

Field Entry

Producer Name Producer’s name

Note: To complete this field using the previous producer’s name,
click on the “Use Previous Producer Name” button.

File Seq. # The system assigns this sequence number.

Gin Code Applicable gin code

Crop Year This field is defaulted to current crop year.

Preparation Code Select the applicable preparation code by clicking the corresponding
radio button.

See paragraph 186 for description of valid preparation codes.

Payment Type Click the applicable radio button to indicate if file is for:

C loan using EWR
C LDP using EWR
C gin direct LDP.

Commodity This field is defaulted to upland cotton.  Select ELS cotton by
clicking the applicable radio button.

--*
Continued on next page
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Par. 332 
*--332 Creating Loan/LDP Files Using Manual Entry (Continued) 
 
  A Creating Bale Data File (Continued) 
 

Step Action Result 
5 After selecting the appropriate radio button in the 

“Commodity” field, click on “Next Screen”. 
Screen PWC02000 will be 
displayed. 

6 For loans or LDP’s using EWR’s, enter the gin tag 
number for each bale. 
 
For gin direct LDP’s, enter the gin tag number and 
weight for each bale. 
 
To continue entering gin tag numbers and weights, if 
applicable, on the next page, click “Update and Page 
Forward”. 
 
When all gin tag numbers are entered, click on 
“Update”. 
 
Note: If several sequential gin tag numbers are to be 

downloaded, enter the frequency to auto fill the 
gin tag numbers in the “Auto Fill Gin Tag 
Numbers by:” box. 

 
Example: Entering “1” will auto fill each tag number 

using this sequence: 1, 2, 3, 4, 5, 6, 7, 8, 
9, etc. 

 
Entering “2” will auto fill every 2nd tag 
number  using this sequence: 1, 3, 5, 7, 
9, 11, etc. 

 
Entering “3” will auto fill every 3rd tag 
number using this sequence: 1, 4, 7,10, 
13, etc. 

 
To auto fill, position the cursor in a gin tag number 
field in which a gin tag number has been entered.  
PRESS the “F2” key and all gin tag number fields 
following that field will be filled in sequence. 
 
To auto delete, position cursor in a gin tag number 
field.  Delete all numbers from the field.  PRESS the 
“F2” key and all gin tag number fields following that 
field will be cleared. 

Screen PWC02000 will be 
redisplayed showing the 
total bales entered. 

--* 
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Par. 332 
332 Creating Loan/LDP Files Using Manual Entry (Continued) 
 
  A Creating Bale Data File (Continued) 
 

Step Action Result 
7 When finished updating Screen PWC02000, 

click on “Next Screen”. 
Screen PWC03000 will be displayed 
with the Loan/LDP Summary. 

8 Verify that the summary information is 
correct. 
 
If entries are not correct, click on “Prev 
Screen” and enter correct data. 
 
Defaults to print a review list and number of 
copies will displayed.  Change by checking 
or unchecking the box or entering number 
of copies to print. 
 
Click on “Next Screen”. 

Menu 100 will be redisplayed. 

9 Download EWR’s and classing information 
according to paragraph 341. 
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Par. 333 
*--333 Providing Loan Files to Merchants 

 
A Providing Loan Files 

 
Generally, information about an individual commodity loan or repayment is not provided to 
entities other than the producer because this information is protected by the Privacy Act. 
 
A loan re-cap can be printed from cotton PC software and may be provided to a merchant if 
the producer requests and authorizes FSA to provide the information to a specified third 
party. 
 
When a County Office is requested to provide a cotton loan re-cap by: 

 
• an entity that is not a signator of CCC Cotton A, decline the request and inform the entity 
 that the loan information can be provided only if requested by the producer 
 
• a producer who signed CCC Cotton A, the information may be provided as requested by 
 the producer. 
 
Note: Providing loan re-caps to merchants has no workload priority over activities 
 directly affecting producer benefits, such as loan making or LDP applications.--* 

 
334-340 (Reserved) 
 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3-8-05      7-CN (Rev. 15) Amend. 22 Page 8-39 

     (through 8-60) 



-- 



Par. 341

*--Section 3    Processing Loan/LDP Files

341 Downloading EWR’s or AMS Classing Information

A
Downloading
Bale Data

After bale data files have been created according to Section 1, download EWR’s
from the data base or classing information from AMS according to the following 
table.

Step Action Results

1 On Menu 100, click on 3, “ Download EWR or
Classing Information”.

Screen PWC11500 will be displayed.

2 On Screen PWC11500, "Select Download Type"
will be defaulted to “EWR Data for Loan or LDP
using EWR”. 

IF downloading... THEN...

EWR’s for loan or LDP click "Next Screen". Screen PWC12000 will be displayed.

classing information for
Gin Direct LDP

select "AMS Classing
for Gin Direct LDP".

Click "Next Screen".

Screen PWC12000 will be displayed.

3 Select the  file(s) to be transmitted by clicking on the
file sequence number.

Click "Next Screen".

To select all files displayed, click "Select All".

For loans and LDP’s using EWR’s,
continue with step 4.

For gin direct LDP’s, go to step 5.

4 On EWR File Transfer Screen, enter the user’s
current NITC user ID and password.  

Click "Send".

EWR File Transfer Screen will be
displayed with a series of
communication messages and the file
will be downloaded.  

EWR Validation Review Report
and/or EWR Exception Report will be
printed.

Menu 100 will be redisplayed.

--*
Continued on next page
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Par. 341
*--341 Downloading EWR’s or Classing Information (Continued)

A
Downloading
Bale Data
(Continued)

Step Action Results

5 AMS Communication Screen will be
displayed.

Dial-up will proceed using the modem.

The screen will be displayed with a series of
communication messages and the file will be
downloaded.  

Menu 100 will be redisplayed.

6 Complete file according to paragraph 342.

--*
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Par. 342
*--342 Completing Downloaded Loan/LDP Files

A
Completing
Downloaded File

After EWR’s or AMS classing information has been downloaded according to
paragraph 341, review and complete the file according to the following table.

Step Action Result

1 On Menu 100, click on 4, “Complete the Loan/LDP
File”.

Screen PWC13500 will be
displayed.

2 Select the file to complete by clicking on the file sequence
number.

IF... THEN...

all bales are valid Screen PWC15000 will be
displayed.

Go to step 4  to continue.

error bales exist Screen PWC14500 will be
displayed with the:

C total number of valid bales
C total number of error bales
C first error bale.

Note: The error fields will be
highlighted.

Go to step 3 to continue.

3 On Screen PWC14500:

C to revise data, enter correct data in each highlighted
field and click "Update"; the message, “Record
Updated”, will be displayed

C to delete bale, click "Delete"; user will be prompted
to click "Delete" again to verify deletion

C click "Next Error" to view and correct next error
bale

C after correcting all bale errors, click "Next Screen".

Screen PWC15000 will be
displayed.

--*
Continued on next page
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Par. 342
*--342 Completing Downloaded Loan/LDP Files (Continued)

A
Completing
Downloaded File
(Continued)

Step Action Result

4 C Review all information for accuracy.

C Click "Edit Bales" to make corrections,
if necessary.

C Defaults to print recaps or bale lists and to
create diskette will be displayed.  Change
by checking or unchecking the applicable
box or entering number of copies to print.

Note: It is strongly recommended that
completed files be copied to a backup
diskette.

IF... THEN...

no backup diskette is
to be created

click "Next Screen". Screen PWC13500 will be redisplayed.

a backup diskette is
to be created

click "Next Screen". Save Loan/LDP File to Diskette prompt will
be displayed. 

Insert a diskette into the disk drive and click
"OK".  The file will be copied to the
diskette.

Screen PWC13500 will be redisplayed

5 Repeat steps 2 through 4 to complete
remaining files.

After all files are completed, click on "Prev
Screen".

Menu 100 will be redisplayed.

6 Transfer the file to APSS to complete the
loan-making or LDP process according to
paragraph 343.

--*
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Par. 343
*--343 Transferring Loan/LDP Files to APSS

A
Initiating
Transfer to
APSS

After completing the loan/LDP file according to paragraph 342, the file must be
transferred to APSS for processing.  Complete the loan/LDP file transfer
according to the following table.

Step Action Result

1 Click on 6, “Transfer Loan/LDP Files to
APSS”.

Menu 110 will be displayed.

2 Click on 5, “Transfer Loan/LDP Files to
APSS”.

Screen PWC17000 will be displayed with
completed files to be transferred to APSS.

3 On Screen PWC17000, select:

C 1 or more files by clicking on the file
sequence number 

C all files by clicking "Select All" button.

The total number of loans and bales selected
with be updated and displayed.

4 After all files have been selected for transfer,
click "Next Screen".

"Sign On to AS400" box will be displayed.

5 Enter user’s AS400 user ID and password.

Note: Use AS400 password if it differs from
S/36 password.

The selected files will be transferred to the
AS400.

Menu 110 will be redisplayed.

--*
Continued on next page
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Par. 343
*--343 Transferring Loan/LDP Files to APSS (Continued)

B
Adding Files to
Transfer Queue

Files that have been transferred to APSS and not processed as a loan or LDP will
not remain on the S/36 after the start-of-day process has been executed.  Files can
be transferred again for processing according to the following table.

Step Action Result

1 On Menu 110, click on 1, “Add Files to
APSS Transfer Queue”.

Screen PWC16000 will be displayed with all
completed loan/LDP files.

2 To select a file, click on the "File
Sequence Number (FSN)".

The number of selected files and bales will be
displayed.

3 After selecting all files, click "Next
Screen".

Menu 110 will be redisplayed.

4 Transfer the selected files to APSS
according to subparagraph A.

C
Deleting Files
From Transfer
Queue

Files that will not be processed into a loan or LDP may be deleted from the
transfer queue according to the following table.

Step Action Result

1 On Menu 110, click on 2, Delete Files
From APSS Transfer Queue”.

Screen 17100 will be displayed with files currently
on the transfer queue.

2 To select a file to be deleted from the
transfer queue, click on the "File
Sequence Number (FSN)".

The number of selected files and bales will be
displayed.

3 After selecting all files, click "Next
Screen".

The selected files will be removed from the
transfer queue.

Menu 110 will be redisplayed.

--*
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Par. 344
344 Releasing EWR’s

A
Release
Functions for
EWR’s

EWR’s that have been downloaded may be released by selecting 1 of the following
reason codes.

Reason
Code Reason Result

1 receipts did not receive
loan/LDP

Receipts will be released back to previous holder.

Example: Producer decided not to place cotton under
loan/LDP in any county before processing was
completed.

If the cotton is to be placed under loan/LDP in another
county, release back to the data base with reason code 6 so
that another county can download EWR.

*--Example: Receipts contained wrong producer name or
wrong gin code.  The previous holder can
correct the returned receipt and send back to
the data base for download by the county.--*

2 loan was repaid Receipts will be released to the new receipt holder, whose
name and account code will be entered on Screen PWC50000.

3 received LDP rather than
loan

Receipts will be released back to previous holder.

4 loan is being
reconcentrated

Receipts will be released back to shipping warehouse.

* * * * * * * * *

6 downloaded by mistake Receipts will be released back to the database and may be
accessed by another county.

Example: County A downloaded receipts that should have
been accessed by County B.

Note: Receipts are not released back to previous holder.

Continued on next page
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Par. 344
*--344 Releasing EWR’s (Continued)

B
Selecting
Receipts for
Release

To release EWR’s, the user shall select receipts for release and designate the new
EWR holder according to the following table.

Step Action Result

1 On Menu 001, click on 2, “Release
Electronic Warehouse Receipts”.

Menu 200 will be displayed.

2 On Menu 200, click on 1, “Select
Receipts For Release”.

Screen PWC50000 will be displayed.

3 Complete Screen PWC50000 according to the following:

Field Entry

File Sequence Number Enter the file name.

To select from a complete list of files:

C click "Select FSN from List"

C select file for release by clicking on "File
Sequence Number".

Release Reason Code Select the applicable release reason code by clicking
the radio button.

New Holder ID and New Holder
Name

Enter the holder ID and name to whom the receipts
will be released.

To select from the Frequently Used Buyer/New
Holder Codes table file:

C click on "Select Holder ID from List"

C select holder ID and name by clicking on "EWR
Holder Code". 

--*
Continued on next page
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Par. 344
*--344 Releasing EWR’s (Continued)

B
Selecting
Receipts for
Release
(Continued)

Step Action Result

4 Click "Next Screen". Screen PWC53000 will be displayed.

5 On Screen PWC53000, select:

C 1 or more receipts by clicking on the
receipt number

C all receipts by clicking "Select All".

Use the scroll bar to select additional
receipts.

When all receipts have been selected, click
"Next Screen".

C Receipts will be tagged for release.
C EWR Release Review List will be printed.
C Menu 200 will be redisplayed.

--*
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Par. 344
344 Releasing EWR’s (Continued)

C
Transmitting
Receipt Release
Requests

Once the files have been selected for release, transmit the receipt release request
according to the following table.

Step Action Result

1 On Menu 200, click 2, “Transmit Release
Request”.

Screen PWC54000 will be displayed.

2 On Screen PWC54000 select:

C 1 or more file by clicking on the file
sequence number

C all files by clicking "Select All".

Click "Next Screen".

EWR File Transfer Screen will be displayed.

3 On EWR File Transfer Screen, enter the
user’s current NITC user ID and password.

Click "Send".

EWR File Transfer Screen will be displayed
with a series of communication messages and
the file will be released.

EWR Release Confirmation List will be
printed.

Menu 100 will be redisplayed.

345-349 (Reserved)
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Par. 350
*--Section 4    Managing Loan/LDP Files

350 Merging Loan/LDP Files

A
Requirements
and Results

Other Functions Menu 600, option 5, “Merge Loan/LDP Files”, allows users to
merge 2 completed loan/LDP files into a single file.  Bale data files to be merged
shall have:

C been downloaded and completed

C the same characteristics, including:

C gin code
C warehouse code
C compression
C preparation code
C tare
C crop year

C for loan, the same “Date Documents Received” date

C for LDP, the same LDP rate.

The bale data files will be merged into 1 file with a new file sequence number
containing the County Office’s file prefix.  The original bale data file will be
deleted from the system.

The merged bale data file does not have to be downloaded or completed again.--*

Continued on the next page
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Par. 350
*--350 Merging Loan/LDP Files (Continued)

B
Instructions Merge files according to the following.

Step Action Result

1 On Menu 001, click 6, “Other
Functions”.

Menu 600 will be displayed.

2 On Menu 600, click 5, “Merge
Loan/LDP Files”.

Screen PWC69000 will be
displayed.

3 On Screen PWC69000, select first file
to merge by clicking “Select File 1”.

Screen PWC69500 will be
displayed.

4 On Screen PWC69500, select the first
file by clicking on the file sequence
number.

Screen PWC69000 will be
displayed with the first
selected file to be merged.

5 On Screen PWC69000, do the following.

IF... THEN...

wrong file was
selected

click “Select
File 1”.

Screen PWC69500 will be
redisplayed.  Repeat step 4 to
select correct file.

correct file was
selected, to select
second file

click on “Select
File 2”.

Screen PWC69500 will be
redisplayed.

6 On Screen PWC69500, select the
second file by clicking on the file
sequence number.

Screen PWC69000 will be
displayed with the second
selected file to be merged.

--*
Continued on the next page
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Par. 350
*--350 Merging Loan/LDP Files (Continued)

B
Instructions
(Continued)

Step Action Result

7 On Screen PWC69000, do the following.

IF... THEN...

wrong file was
selected

click “Select
File 2”.

Screen PWC69500 will be
redisplayed.  Repeat step 6 to
select another file.

duplicate bales
exist in the
files selected
to be merged

the message,
“Selected files
contain duplicate
bales (Gin Tags). 
See Report”, will
be displayed.

Click “View
Duplicates”.

Screen PWC69075 will be
displayed with a list of duplicated
bales in the selected files.

For reference, this screen may be
printed by pressing “F12”.

Before files can be merged, the
duplicate bales must be removed
by correcting the file using
option 4, “Correct a Loan/LDP
File”, on Menu 100.

The corrected file must be
downloaded and completed before
merging with another file.

correct file
was selected

click “Next
Screen”.

Screen PWC68000 will be
displayed with loan/LDP file
summary with:

C old and new file sequence
numbers

C total bales

C total weight.

Click “Next Screen” to complete
merge and return to Menu 600.

--*
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Par. 351
*--351 Splitting Loan/LDP Files

A
Requirements
and Results

Other Functions Menu 600, option 6, “Split Loan/LDP Files”, allows users to split
selected warehouse receipts from the original file into another file.  Bales that are
placed in the new file will be removed from the original file.

Original bale data files can be split into 2 files:

C before the file has been downloaded
C after the file has been downloaded, but not completed
C after the downloaded file has been completed.

A single file can only be split into 2 separate files.  Split a single file into 3 or more
files by:

C splitting the original file by selecting bale records to be contained in 1 file

C after removing bale records for the first file, splitting the original file again by
selecting bale records for the next file.

The original file will maintain the same file sequence number.  The software will
assign a new file sequence number using the County Office’s file prefix to the
second file.

If a completed file is split, it is not necessary to download or complete the resulting
files again.--*

Continued on the next page
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Par. 351
*--351 Splitting Loan/LDP Files (Continued)

B
Instructions Split bale data files according to the following.

Step Action Result

1 On Menu 001, click 6, “Other
Functions”.

Menu 600 will be displayed.

2 On Menu 600, click 6, “Split a
Loan/LDP File”.

Screen PWC66000 will be
displayed.

3 On Screen PWC66000, select the
applicable loan/LDP file to be split
by clicking on the file sequence
number.

Screen PWC67000 will be
displayed.

4 Select the Gin Tag(s) to be split
from the file by clicking on the Gin
Tag number.

Click “Next Screen”.

Screen PWC68000 will display:

C original file sequence number
C remaining bales
C remaining net weight
C new file sequence number
C new bales
C new net weight.

--*
Continued on the next page
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Par. 351
*--351 Splitting Loan/LDP Files (Continued)

B
Instructions
(Continued)

Step Action Result

5 On Screen PWC68000, do the following.

IF the original file
has been split... THEN...

correctly click “Next
Screen”.

Menu 600 will be displayed.

If, before the file split, the
original file was:

C not downloaded, process
download according to
paragraph 341

C downloaded but not
completed before split,
complete the files according
to paragraph 342

C downloaded and completed,
transfer files to APSS
according to paragraph 343.

incorrectly click on “Edit
Selection” to
modify bale
selection.

Screen PWC6700 will be
redisplayed.  Repeat step 4 to
reselect bales.

--*
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Par. 352
*--352 Backing-Up Application Data to Server

A
Requirements
and Results

Menu 000, option 7, “Backup Files to Server” allows users to backup the cotton
PC application data to the new servers that are being installed in Field Offices. 
This function provides the user with a means of performing periodic backups of
cotton data.

County Offices shall backup cotton application data to the server:

C on a weekly basis during the loan/LDP making season
C before deleting data files according to paragraph 354.

B
Instructions Backup data to the server according to the following.

Step Action Result

1 On Menu 000, click 7, “Backup
Cotton Files To Server”.

Screen PWC90000 will be
displayed.

2 On Screen PWC90000, click “Run
Backup”.

The process will run.  Cotton
application data will be copied to
the server.  When the backup has
completed, Menu 000 will be
displayed.

3 On Menu 000, click “Exit” to
return to the Windows desktop.

The Windows desktop will be
displayed.

--*
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Par. 353
*--353 Restoring Selected Files from Server Backup

A
Purpose and
Requirements

Other Functions Menu 600, option 2, “Restore Selected Files From Server
Backup” and option 6, “Restore Files From Server”:

C allows users to restore all files or selected files from a backup previously made
using option 7, “Backup Files to Server”, according to paragraph 352

C will be useful in reloading systems after disk crash or core load.

Important: County Offices shall restore cotton application data from the server
only at the direction of their State Office Computer Specialist or
National Help Desk personnel.--*
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Par. 354
*--354 Deleting Loan/LDP Files From System

A
Deleting
Loan/LDP Files
From System

Other Functions Menu 600, option 4, “Delete Loan/LDP Files from System”, 
allows users to remove files for a given crop year.  This function gives the user the
option to:

C select loans, LDP’s, or both for removal
C remove completed files, incomplete files, or both from the system
C retain specific files for a crop year while removing others.

B
Instructions County Offices shall remove loan and LDP files that are no longer needed on the

system according to the following.  This includes files for:

C redeemed loans
C loans and LDP’s that do not have COPS errors.

Data files shall not be removed for EWR bales:

C that contain COPS errors so that the files are available for correction
C in outstanding loans that need to be released to a new or previous holder.

Step Action Result

1 On Menu 001, click 6, “Other
Functions”.

Menu 600 will be displayed.

2 On Menu 600, click 4, “Delete
Loan/LDP Files From System”.

Screen PWC64000 will be
displayed.

3 On Screen PWC64000, select:

C crop year to remove
C type of files to remove
C status of files to remove.

Click “Next Screen”.

Screen PWC65000 will be
displayed.

--*
Continued on the next page
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Par. 354
*--354 Deleting Loan/LDP Files From System (Continued)

B
Instructions
(Continued)

Step Action Result

4 On Screen PWC65000, select files
to be removed by clicking on the
file sequence number.

To select all files, click “Select
All”.

Click “Next Screen”.

A dialogue box displaying the
question, “Are you sure you wish
to delete the selected files?”.

5 On the dialogue box, do the following.

IF selected files... THEN...

are to be removed click “Y”. Selected files will be removed from
system.  Menu 600 will be
displayed.

are not to be
removed

click “N”. Selected files will not be removed.
Menu 600 will be displayed.

Repeat steps 2 through 4 to
reselect files.

--*
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority 
 
 Reports 
 
  None. 
 
 Forms 
 
  This table lists all forms that are referenced in this handbook. 
 

Number Title 
Display 

Reference Reference 
AD-1026 Highly Erodible Land Conservation (HELC) 

and Wetland Conservation (WC) 
Certification 

 181, 237 

CCC-6 1/ CCC Commodity Certificate  201 
CCC-10 Representations for Commodity Credit 

Corporation or Farm Service Agency Loans 
and Authorization to File a Financing 
Statement and Related Documents 

 181, 223.7 

CCC-39 Request for Issuance of Duplicate Warehouse 
Receipt(s) 

47  

CCC-184 CCC Check  Text 
CCC-257 Schedule of Deposit  201, 201.5, 

210.8, 210.11, 
291 

CCC-258 Wire Transfer of Funds  209 
CCC-478 Production Flexibility Contract  3, 237 
CCC-500 Loan Repayment Receipt 200 199, 201, 209 
CCC-500-1 Loan Repayment Receipt Continuation Sheet  200 
CCC-502A Farm Operating Plan for Payment Eligibility 

Review for an Individual 
 43, 223 

CCC-502B Farm Operating Plan for Payment Eligibility 
Review for a Joint Venture or General 
Partnership 

 43, 223 

CCC-502C Farm Operating Plan for Payment Eligibility 
Review for Corporations, Limited 
Partnerships or Other Similar Entities 

 43, 223 

CCC-502D Farm Operating Plan for Payment Eligibility 
Review for an Estate or Trust 

 43, 223 

CCC-502U Update for CCC-502  43, 223 
CCC-601 Commodity Credit Corporation Note and 

Security Agreement Terms and Conditions 
Ex. 16 162, 189, 190, 

222.7, 242,  
243 

CCC-
601 ELS 
Appendix 

Note and Security Agreement Terms and  
Conditions for Outside Storage of ELS 
Cotton 

Ex. 19 222.7, 223.8,  
224 

  1/ This form is obsolete. 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 
 Forms (Continued) 
 

Number Title 
Display 

Reference Reference 
CCC-605 Designation of Agent - Cotton 207 31, 45, 181, 191, 

197, 197.5, 201, 
204-206, 209,  
210.5, 211, 224, 
224.5 Ex. 20 

CCC-605-1 Designation of Agent - Cotton 
(Continuation Sheet to CCC-605) 

207 201, 204, 206 

CCC-605-2 Designation of Subsequent Agent  - Cotton 207 204-206 
CCC-634-E Request for Electronic Loan Deficiency 

Payment (eLDP) Services 
283 282 

CCC-638 Confirmation of Sale 36  
CCC-639 Competitive Bid Pricing Worksheet 36  
CCC-664 Agreement to Permit Assumption of a 

Commodity Credit Corporation (CCC) 
Loan 

 28 

CCC-674 Certification for Contracts, Grants, Loans 
and Cooperative Agreements 

37  

CCC-679 Lien Waiver 163 41, 165, 181, 201, 
237 

CCC-683 Commodity Loan Seal 239 236, 238 
CCC-686 Application for Loan or Loan Deficiency 

Payment by Heirs (On a Commodity 
Produced by a Person Who Has Died) 

105  

CCC-694-2 Acknowledgment of Commodity 
Certificate Purchase 

201 181 

CCC-697 Request to Lock in a Market Loan 
Repayment Rate 

 197 

CCC-709 Direct Loan Deficiency Payment 
Agreement 

274 22, 250, 262, 263, 
266, 272, 274, 
276, Ex. 12 

CCC-734 Notification of Pending Redemption 
and/or LDP Request 

50 50 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 
 Forms (Continued) 
 

Number Title 
Display 

Reference Reference 
CCC-809 Cooperating Ginner’s Bagging and Bale 

Ties Certification and Agreement 
72 71, 73, 76, 77 

CCC-877 Seed Cotton Loan Worksheet 238 236, 237, 
240, 242, 243 

CCC-879 Application for Approval of Cotton Gin 
Under Seed Cotton Loan Program 

79 78, 80 

CCC-880 Ginner’s Seed Cotton Agreement 80  
CCC-881 Seed Cotton Producer’s Note and 

Security Agreement 
242 240, 241, 

243, 253 
CCC-881-1 Seed Cotton Producer’s Note and 

Security Agreement, Continuation Sheet 
243 240, 241, 253 

CCC-883 Seed Cotton Removal, Ginning and 
Marketing Authorization 

253 250, 251 

CCC-1099-G Report of Payments to Producers  201 

CCC-Cotton A Cotton Producer’s Note and Security 
Agreement 

189 Text, Ex. 2, 
12 

CCC-Cotton A 
Continuation 

CCC-Cotton A Continuation Sheet 190 187, 188, 
223.9 

CCC-Cotton A-1 Schedule of Pledged Cotton 191 Text 
CCC-Cotton A-5 Statement of Eligibility and Information 

Worksheet 
182 181, 187, 

189, 190, 
214, 223.8, 
223.10, Ex. 2 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 
 Forms (Continued) 
 

Number Title 
Display 

Reference Reference 
CCC-Cotton AA Upland Cotton Producer’s Loan 

Deficiency Payment Application and 
Certification 

275 Text, 
Ex. 12 

CCC-Cotton AA-1 Schedule of LDP for Upland Cotton 278, 285.2 275-277, 
279 

CCC-Cotton AA-2 Spotcheck of Upland Cotton Subject to 
AWP Lock-in 

275  

CCC-Cotton G Cotton Cooperative Loan Agreement  250, Ex. 2 
FSA-211 Power of Attorney  45, 181, 

201, 237 
FSA-237 Facsimile Signature Authorization and 

Verification 
 181, 205, 

272 
FSA-578 Report of Acreage  118, 181, 

185, 237 
KC-232 Notice of Approval or Change in Status 

of Storage Agreement or Contract 
 48 

SF-LLL Disclosure of Lobbying Activities 37  
UCC-1 Financing Statement  163, 226, 

223,7 
UCC-1F Effective Financing Statement  226 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 
 Abbreviations Not Listed in 1-CM 
 
  The following abbreviations are not listed in 1-CM. 
 

Approved 
Abbreviation Term Reference 

ACRS Automated Cotton Reporting System 10, 282 
APD Analysis and Procedures Division, KCAO 10, 214 
BCD Bulk Commodities Division, KCCO 10, 11, 48, 57, 121, 191, 

213, 218 
CCA coarse count adjustment Text 
CCR Centralized Cotton Redemption 50, 204, 207, 210.5, 

210.7-210.11 Ex. 20 
COPS Cotton On-line Processing System Text, Ex. 2 

COPSS Cotton Operations and Price Support Staff 50, 204 
CRTS Cotton Receipt Tracking System 10, 210.11, 285.2 
CSA Cotton Storage Agreement 4, 65 
EAD Electronic Agent Designation 204, 210.5, 210.7, 210.8, 

Ex. 20 
eLDP electronic Loan Deficiency Payment Part 5, Section 3 
EWR electronic warehouse receipt Text, Ex. 2, 12 
GPR graduated payment reduction 32, 101 
HVI high volume instrument 167, Ex. 12 
IMB Inventory Management Branch, BCD, KCCO 191, 218 

JCIBPC Joint Cotton Industry Bale Packaging 
Committee 

14, 70-74, 76, 77, 125, 
Ex. 2 

KCAO Kansas City Administrative Office 10, 214 
KCFO Kansas City Financial Office 10 

KC-ITSDO Kansas City Information Technology Services 
Development Office 

10, Ex. 12 

KC-ITSTO Kansas City Information Technology Services 
Technical Office 

10 

NALR national average loan rate 26, 198, 201, 202, 210.5, 
265, 277, 278, Ex. 10 

NITC National Information Technology Center 50, 341, 344 

NPS National Payment Services 282, 285.2-285.4 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 
 Abbreviations Not Listed in 1-CM (Continued) 
 

Approved 
Abbreviation Term Reference 

PLM payment limitation 285 
PSCAD Price Support and Commodity Applications 

Division, KC-ITSDO 
10, Ex. 12 

R/O reconcentration order 218, 220, Ex. 18 
SCB Storage Contract Branch, BCD, KCCO 11, 48, 57, 121, 213 

SCIMS Service Center Information Management System 282, 285 

TSR Transaction Summary Report 199, 276, 279, 305 

UCC Uniform Commercial Code 223.7 

 
 Redelegations of Authority 
 
  This table lists redelegations of authority in this handbook. 
 

Redelegation Reference 
CED may redelegate, in writing, the authority to approve all forms and 
documents prepared according to this handbook, except those in which the 
person approving has a monetary interest. 
 

Exceptions: Only CED shall approve loans for: 
 

• STC members 

• SED’s 

• State and County Office employees 

• COC members. 

14 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2-15-05     7-CN (Rev. 15) Amend. 21 Page 6 



Exhibit 2
Definitions of Terms Used in This Handbook

Acceptable
Warehouse
Receipt

An acceptable warehouse receipt is a negotiable receipt, meeting eligibility
requirements, issued by a CCC-approved warehouse that is either of the following:

C a machine card-type warehouse receipt that is prenumbered and prepunched
C    EWR recorded in a central filing system approved by CCC.

*--AMS National
Data Base

The AMS national data base is:

C composed of all of the classing data on cotton that is classed by AMS
C located at the AMS office in Memphis, Tennessee.--*

Approved Cotton
Clerk

An approved cotton clerk is a person outside the County Office who is approved
to prepare loan and LDP documents for producers.

Approved Gin
Location

An approved gin location is a location that is approved by CCC.

Approved
Providers

Approved providers enter into a user agreement with CCC that ensures that:

C EWR’s maintained in a central filing system meet loan program requirements
C all EWR data is in a format that can be downloaded into APSS through PC’s.

Approved
Warehouse

A public warehouse for which a CCC storage agreement is in effect is an approved
warehouse.

Arid Region A region of low rainfall and low humidity is considered an arid region.

Bagging and Ties Bagging and ties are wrapping materials used to secure a bale of cotton.

CCC Commodity
Inspector

The COC representative who does field work under the CCC loan program is
considered the CCC commodity inspector.

Continued on the next page
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

CCC-Cotton A
Loan

A CCC-Cotton A loan is a cotton loan made to an individual by a County Office.

CCC-Cotton G
Loan

A CCC-Cotton G Loan is a cotton loan made to an approved cotton marketing
cooperative through a servicing agent bank.

Central Filing
System

A central filing system is an electronic computer system operated and maintained
by an approved provider where information relating to EWR’s is recorded.

Class Card A class card is a classification memorandum issued by AMS showing the class,
grade and staple length, micronaire, and strength reading of a bale of cotton.

Color Groups Cotton may be 1 of the following color groups:

C White
C Light Spotted
C Spotted
C Tinged
C Yellow Stained.

Compression
Status

Compression status refers to the density of the bale of cotton.  In APSS, the
compression status of a bale is expressed as an alpha code, called the “compression
code”.

Contract
Commodity

The term contract commodity means wheat, corn, grain sorghum, barley, oats,
upland cotton, and rice.

Cotton [7 CFR 1427.3]  The term cotton means upland cotton and extra long staple
cotton meeting the definitions in this exhibit and excluding cotton not meeting such
definitions.

Cotton Board [80 Stat. 297]  The Cotton Board is a board that was authorized under the Cotton
Research and Promotion Act to collect the research and promotion fee assessed on
upland cotton.

Continued on the next page
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Cotton Clerk [7 CFR 1427.3]   A cotton clerk is a person approved by CCC to assist producers
in preparing loan and loan deficiency documents.

Cotton On-Line
Processing
System (COPS)

COPS is the Cotton On-Line Processing System, CCC’s system for processing
cotton management operations.

Date Documents
Provided

The date documents provided (enter on CCC Cotton A-5, item 8) is the later of
the following dates that CCC received any of the following documents required for
the loan:

C*--the date of receipt of a signed CCC Cotton A-5 and all other required
documents listed in subparagraph 181 B--*

* * *

C the date CCC was made holder of EWR’s as specified on the EWR Validation
Review Report

Note: The date CCC was made holder of EWR is not necessarily the same
date as the date that a County Office downloaded EWR’s.

C the date paper warehouse receipts were delivered to the County Office.

Debar Debar is the prohibition of doing business with CCC.

Continued on the next page
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Electronic
Warehouse
Receipt (EWR)

EWR is:

C an electronic file in a central filing system that has been identified to an EWR
holder and contains warehouse receipt information relative to a bale of cotton

C issued only by licensed cotton warehouse operators

C issued by transmitting all necessary information to an approved provider who
maintains EWR’s in a central filing system.

* * *

Eligible Cotton Eligible cotton is upland and ELS cotton that:

C was produced by an eligible producer in the U.S. in the current crop year
C meets eligibility requirements.

Eligible Producer [7 CAR 1427.4]  An eligible producer is any of the following that produces
eligible upland or ELS cotton in the capacity of landowner, landlord, tenant, or
sharecropper, and meets other requirements:

C individual
C partnership  
C corporation
C association
C trust
C estate
C a State or political subdivision of a State
C an agency of a State or political subdivision
C other legal entity.

Continued on the next page
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

EWR Holders An EWR holder is an individual or entity in possession, in fact or by operation of
law, of a receipt and by extension, of the cotton, represented thereby.

Extra Long
Staple Cotton
(ELS)

[7 CFR 1427.3]  Extra long staple cotton or American Pima is 1 of the botanical
groups (Gossypium barbadense) of cotton grown in the U.S.  Staple length is
usually longer than upland cotton, 1 3/8 inches or longer.

False Packed
Cotton

False packed cotton is cotton in a bale:

C containing substances entirely foreign to cotton

C containing damaged cotton in the interior with or without any indication of the
damage on the exterior

C composed of good cotton on the exterior and decidedly inferior cotton in the
interior, but not detectable by customary examination

C containing pickings or linters worked into the bale.

*--File Sequence
Number

The file sequence number is an assigned 8-digit alphanumeric number used to
identify each separate loan or LDP.--*

Gin Cut Cotton Gin cut cotton is cotton that shows damage in ginning through cutting by the saws
to an extent that reduces its value more than 2 grades.

Joint Cotton
Industry Bale
Packing
Committee
(JCIBPC)

JCIBPC is the committee, selected by the industry, that approves and publishes the
bale packaging specifications that are acceptable to industry for each crop cotton. 
To be eligible for loan, CCC requires cotton to be wrapped in materials that meet
the specifications approved and published by this committee.

Lint Cotton [7 CFR 1427.3]   Lint cotton is cotton that has passed through the ginning
process.

Lint Turnout
Factor

Lint turnout factor is the percentage of lint cotton in a lot of seed cotton.

Continued on the next page
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Loan
Commodity

The term loan commodity means each contract commodity, extra long staple
cotton, and oilseeds.

Loan Servicing
Agent

[7 CFR 1427.3]  The term loan servicing agent means a legal entity that enters
into a written agreement with CCC to act as a loan servicing agent for CCC in
making and servicing CCC-Cotton A cotton loans and performing other devices 
which are specifically prescribed by CCC.

Mixed-Packed
Cotton

*--Mixed-packed cotton is cotton in a bale that is assigned a special condition code
by AMS indicating a mixture of upland and pima growth types.--*

Preparation
Codes

Preparation codes indicate:

C who prepared the documents required for the loan 
C the method by which the documents were prepared.

Provider A provider is an individual or entity that has a provider agreement with CCC,
maintains EWR’s in a central filing system in a format meeting loan program
requirements that can be downloaded into APSS through PC's.

Recourse Loan
on Seed Cotton

A recourse loan on seed cotton is a loan that must be settled by the maturity date
of the loan.  CCC will not accept the seed cotton to settle the loan.

Reginned Cotton Reginned cotton is cotton that, after baling, has been opened for cleaning or any
other processing through machinery and then rebaled.

Repacked Cotton Repacked cotton is cotton that is composed of factor’s, brokers’ or other samples,
or of loose miscellaneous lots that have been collected and rebaled, or a bale
composed of cotton from 2 or more smaller bales or parts of bales that are
combined after the cotton leaves the gin.  If it was combined at the gin, it is not
repacked and may be eligible for a loan or a joint loan, if owned by more than
1 eligible producer.

Continued on the next page
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Rick Storage Rick storage is stacks or piles of seed cotton stored in a manner that will
adequately protect the cotton against damage.

Seed Cotton [7 CFR 1427.3]  Seed cotton is cotton that has not passed through the ginning
process.

Tare Weight Tare weight means the weight of the cotton bale packaging materials, which when
deducted from the gross bale weight yields the net bale weight.

Upland Cotton [7 CFR 1427.3]  Upland cotton is cotton produced in the U.S. from other than
pure strain varieties of the Barbadense species, any hybrid thereof, or any variety
of cotton which is 1 or more of these varieties.  Upland cotton varies in staple
length from about 7/8 inch to 1/4 inches.

Water Packed
Cotton

Water packed cotton is either:

C cotton in a bale that has been penetrated by water during the baling process,
causing damage to the fiber

C a bale of cotton that by exposure to the weather or by other means, while
apparently dry on the exterior, has been damaged by the water in the interior.
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            Exhibit 3 
Menu and Screen Index 
 
Following menus and screens are displayed in this handbook. 
 

Menu or 
Screen Title or Description Reference 

 eAuthentication Login Screen 284 
 Welcome to Price Support Page 284, 285.2, 285.4 
 eLDP County Office Functions Screen 284 
 eLDP Profile Process Part A - Producer Terms and Conditions 

Screen 
285 

 eLDP Profile Process Part B - Producer Allocation 
Information Screen 

285 

PVA18000 E-LDP Payment Limitation Allocation Screen 285 
 eLDP Common Customer Profile Screen 285 
 Profile Process - Add Partnership Screen 285 
 Profile Process - Add Partnership Members' Shares Screen 285 
 Profile Process - Partnership Summary Screen 285 
 Create and Rename a Folder Screens 285.1 
 Save to eLDP Folder Screens 285.1 
 eLDP Application Process Screen 285.2 
 Cotton Application Select Producer Screen 285.2 
 Cotton Application Enter eLDP Application Data Screen 285.2 
 Cotton Application eLDP File Summary Screen 285.2 
 Cotton Application eLDP Application Summary Screen 285.2 
 Cotton Application Error Bales Information Screen 285.2 
 Cotton Application After Submission to NPS Screen 285.2 
 Cotton ELDP Summary Screen 285.2 
 eLDP Bale Data View, Delete, and Add Screens 285.3 
 Application Process Screen 285.4 
 Disbursed eLDP Screens 285.4 
 Deleted LDP Screen 285.4 
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Exhibit 5
(Par. 123, 172)

Schedule of Premiums and Discounts for Grade, Staple Length, and Leaf for Upland Cotton

A Policy

The discount for all grades, length, and leaf content not shown in this exhibit is .4000 (40
cents/lb.) and additional discounts as shown in the following exhibits may also apply.

The discount for leaf 8 for all color grades is .4000.

 *--For 2004-2007 crop upland cotton, the national average loan rate is $0.52 pound.  The--*
minimum loan rate is zero, and no loan rate can be adjusted below zero by any discount(s).  CCC
does not provide a loan on a bale unless its computed loan rate is greater than zero.

B Color Grade Symbols

The following color grade symbols are used in this exhibit to designate the different grades:

  SM - Strict Middling
  MID - Middling
  SLM - Strict Low Middling
  LM - Low Middling
  SGO - Strict Good Ordinary
  GO - Good Ordinary
  BG - Below Grade.
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Exhibit 5
(Par. 123, 172)

Schedule of Premiums and Discounts for Grade, Staple Length, and Leaf for Upland Cotton

C White Cotton

  *--Following are premiums and discounts for 2004 crop upland cotton classed as “White”.
Coarse count applies to shaded selections.

Staple Length (Inches)
13/16

Through
29/32 15/16 31/32 1 1-1/32 1-1/16 1-3/32 1-1/8

1-5/32
&

Longer

Grade     Code Leaf (26-29) (30) (31) (32) (33) (34) (35) (36)
(37 &

Longer)
1-2 -365 -295 -280 -260 -70 230 400 475 490

3 -405 -335 -310 -270 -75 220 390 450 465
4 -450 -380 -335 -305 -135 105 230 280 300
5 -540 -475 -435 -410 -260 -155 -50 -20 -5
6 -675 -590 -545 -510 -360 -335 -260 -245 -230

SM & 11 & 21
BETTER

7 -755 -725 -695 -665 -515 -490 -435 -420 -410
1-2 -420 -355 -295 -275 -90 180 355 415 435

3 -430 -360 -310 -285 -100 180 355 405 425
4 -480 -415 -350 -320 -150 90 200 240 255
5 -575 -520 -445 -425 -275 -190 -80 -55 -40
6 -705 -630 -555 -530 -380 -365 -285 -270 -260

MID   31

7 -790 -755 -695 -675 -525 -505 -455 -435 -425
1-2 -495 -420 -355 -325 -165 70 200 230 230

3 -495 -420 -355 -325 -175 65 195 220 225
4 -545 -470 -385 -360 -205 Base 145 175 180
5 -620 -565 -500 -475 -325 -255 -175 -165 -160
6 -755 -680 -615 -590 -440 -420 -385 -370 -370

SLM   41

7 -840 -795 -750 -730 -580 -570 -560 -555 -555
1-2 -585 -545 -525 -510 -360 -265 -195 -190 -190

3 -585 -545 -525 -510 -360 -265 -195 -195 -195
4 -615 -575 -555 -535 -385 -315 -245 -240 -240
5 -685 -655 -625 -605 -455 -425 -360 -360 -360
6 -825 -770 -740 -715 -565 -550 -520 -515 -515

LM   51

7 -905 -890 -880 -860 -710 -700 -670 -670 -670
1-2 -665 -655 -645 -635 -485 -425 -405 -400 -400

3 -665 -655 -645 -635 -485 -425 -405 -400 -400
4 -710 -690 -675 -660 -510 -475 -445 -440 -440
5 -780 -765 -745 -730 -580 -535 -520 -515 -515
6 -895 -885 -870 -855 -705 -675 -670 -670 -670

SGO   61

7 -1020 -1010 -995 -975 -825 -795 -790 -790 -790
1-2 -920 -905 -890 -875 -725 -695 -675 -675 -675

3 -920 -905 -890 -875 -725 -695 -675 -675 -675
4 -955 -950 -940 -925 -775 -740 -720 -720 -720
5 -1010 -1000 -990 -975 -825 -790 --770 -770 -770
6 -1075 -1075 -1065 -1050 -900 -865 -850 -850 -850

GO   71

7 -1125 -1125 -1125 -1100 -950 -915 -895 -895 -895
BG   81 1-8 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000

--*
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Exhibit 5
(Par. 123, 172)

Schedule of Premiums and Discounts for Grade, Staple Length, and Leaf for Upland Cotton
(Continued)

D Light Spotted Upland Cotton

  *--Following are premiums and discounts for 2004 crop upland cotton classed as “Light Spotted”.
Coarse count applies to shaded selections.

Staple Length (Inches)
13/16

Through
29/32 15/16 31/32 1 1-1/32 1-1/16 1-3/32 1-1/8

1-5/32
&

Longer

Grade     Code Leaf (26-29) (30) (31) (32) (33) (34) (35) (36)
(37 &

Longer)
1-2 -430 -375 -350 -335 -185 70 205 240 255

3 -465 -390 -360 -345 -195 50 180 215 230
4 -510 -450 -425 -410 -260 -35 75 100 115
5 -625 -565 -520 -505 -355 -245 -185 -175 -165
6 -750 -665 -625 -610 -460 -420 -380 -375 -365

SM & 12 & 22
BETTER

7 -830 -795 -765 -750 -600 -570 -565 -560 -550
1-2- -505 -420 -395 -380 -230 -10 100 125 130

3 -505 -420 -400 -385 -235 -20 90 120 125
4 -570 -480 -465 -450 -300 -110 -10 10 20
5 -660 -595 -565 -550 -400 -350 -290 -285 -285
6 -785 -705 -675 -660 -510 -485 -460 -460 -460

MID   32

7 -900 -850 -820 -805 -655 -645 -635 -635 -635
1-2 -585 -525 -495 -480 -330 -220 -155 -135 -135

3 -585 -525 -500 -485 -335 -225 -165 -145 -145
4 -635 -575 -540 -525 -375 -275 -220 -205 -205
5 -740 -690 -640 -625 -475 -430 -390 -390 -390
6 -890 -825 -760 -740 -590 -575 -560 -560 -560

SLM   42

7 -970 -930 -905 -885 -735 -725 -725 -725 -725
1-2 -690 -660 -635 -620 -470 -430 -405 -400 -400

3 -690 -660 -635 -620 -470 -430 -405 -400 -400
4 -740 -715 -690 -675 -525 -490 -465 -460 -460
5 -810 -785 -765 -750 -600 -565 -540 -540 -540
6 -950 -915 -885 -865 -715 -705 -700 -700 -700

LM   52

7 -1025 -1015 -1000 -985 -835 -835 -835 -835 -835
1-2 -795 -785 -775 -765 -615 -585 -575 -575 -575

3 -795 -785 -775 -765 -615 -585 -575 -575 -575
4 -835 -825 -815 -805 -655 -645 -635 -635 -635
5 -940 -930 -920 -910 -760 -725 -715 -715 -715
6 -1070 -1060 -1050 -1040 -890 -865 -855 -855 -855

SGO   62

7 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000
BG   82 1-8 -4000 -4000 -400 -4000 -4000 -4000 -4000 -4000 -4000

--*
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Exhibit 5
(Par. 123, 172)

Schedule of Premiums and Discounts for Grade, Staple Length, and Leaf for Upland Cotton
(Continued)

E Spotted Upland Cotton

  *--Following are premiums and discounts for 2004 crop upland cotton classed as “ Spotted”.
Coarse count applies to shaded selections.

Staple Length (Inches)
13/16

Through
29/32 15/16 31/32 1 1-1/32 1-1/16 1-3/32 1-1/8

1-5/32 &
Longer

Grade     Code Leaf (26-29) (30) (31) (32) (33) (34) (35) (36)
(37 &

Longer)
1-2 -570 -465 -370 -345 -195 -165 -165 -165 -165

3 -575 -480 -395 -375 -225 -190 -190 -190 -190
4 -635 -530 -475 -440 -290 -250 -245 -245 -245
5 -750 -650 -585 -535 -385 -360 -355 -355 -355
6 -855 -780 -690 -645 -495 -455 -450 -450 -450

SM & BETTER
13 & 23

7 -920 -840 -770 -755 -605 -580 -575 -575 -575
1-2 -625 -540 -460 -425 -275 -265 -265 -265 -265

3 -625 -540 -460 -425 -275 -265 -265 -265 -265
4 -690 -610 -530 -495 -345 -335 -335 -335 -335
5 -780 -715 -625 -590 -440 -430 -430 -430 -430
6 -905 -830 -750 -720 -570 -560 -560 -560 -560

MID   33

7 -1005 -915 -845 -810 -660 -650 -650 -650 -650
1-2 -740 -725 -710 -695 -545 -530 -530 -525 -525

3 -745 -730 -715 -700 -550 -540 -530 -530 -530
4 -800 -785 -770 -755 -605 -595 -585 -575 -570
5 -900 -885 -870 -855 -705 -695 -685 -685 -685
6 -990 -985 -980 -965 -815 -805 -805 -805 -805

SLM   43

7 -1090 -1085 -1080 -1070 -920 -920 -920 -920 -920
1-2 -840 -830 -820 -810 -660 -640 -630 -630 -630

3 -860 -860 -850 -835 -685 -665 -655 -655 -655
4 -930 -920 -910 -895 -745 -725 -710 -710 -710
5 -990 -980 -970 -955 -805 -785 -775 -770 -770
6 -1100 -1090 -1080 -1070 -920 -900 -890 -885 -885

LM   53

7 -1220 -1210 -1195 -1185 -1035 -1020 -1010 -1010 -1010
1-2 -1035 -1025 -1010 -990 -840 -795 -785 -785 -785

3 -1035 -1025 -1010 -990 -840 -795 -785 -785 -785
4 -1075 -1060 -1040 -1025 -875 -845 -835 -835 -835
5 -1130 -1120 -1110 -1095 -945 -915 -905 -905 -905
6 -1225 -1210 -1195 -1180 -1030 -980 -975 -975 -975

SGO   63

7-8 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000
BG   83 1-8 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000

--*
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Exhibit 5
(Par. 123, 172)

Schedule of Premiums and Discounts for Grade, Staple Length, and Leaf for Upland Cotton
(Continued)

F Tinged Upland Cotton

  *--Following are premiums and discounts for 2004 crop upland cotton classed as “Tinged”.
Coarse count applies to shaded selections.

Staple Length (Inches)
13/16

Through
29/32 15/16 31/32 1 1-1/32 1-1/16 1-3/32 1-1/8

1-5/32
&

Longer

Grade     Code Leaf (26-29) (30) (31) (32) (33) (34) (35) (36)
(37 &

Longer)
1-2 -705 -590 -545 -530 -380 -350 -325 -325 -325

3 -710 -610 -565 -555 -405 -365 -350 -350 -350
4 -775 -675 -645 -615 -465 -390 -390 -390 -390
5 -900 -795 -710 -695 -545 -480 -470 -470 -470
6 -1010 -940 -845 -820 -670 -660 -635 -635 -635

SM   24

7-8 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000
1-2 -750 -645 -560 -550 -400 -380 -380 -380 -380

3 -750 -645 -575 -560 -410 -380 -380 -380 -380
4 -850 -745 -665 -645 -495 -465 -460 -460 -460
5 -935 -835 -760 -745 -595 -575 -575 -575 -575
6 -1040 -960 -885 -870 -720 -705 -700 -700 -700

MID   34

7-8 -4000 -4000 -4000 -4000 -4000 -4000- -4000 -4000 -4000
1-2 -880 -840 -820 -800 -650 -625 -600 -600 -600

3 -880 -840 -820 -800 -650 -625 -610 -610 -610
4 -920 -890 -870 -850 -700 -675 -660 -660 -660
5 -1020 -990 -970 -950 -800 -775 -760 -760 -760
6 -1080 -1030 -1015 -1000 -850 -835 -820 -820 -820

SLM   44

7-8 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000
1-2 -980 -935 -895 -880 -730 -700 -675 -675 -675

3 -980 -935 -895 -880 -730 -700 -675 -675 -675
4 -1050 -1020 -995 -980 -830 -800 -775 -775 -775
5 -1110 -1075 -1040 -1020 -870 -830 -805 -805 -805
6 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000

LM   54

7-8 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000
BG   84 1-8 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000

--*
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Exhibit 5
(Par. 123, 172)

Schedule of Premiums and Discounts for Grade, Staple Length, and Leaf for Upland Cotton
(Continued)

G Yellow Stained Upland Cotton

  *--Following are premiums and discounts for 2004 crop upland cotton classed as “Yellow Stained”.
Coarse count applies to shaded selections.

Staple Length (Inches)
13/16

Through
29/32 15/16 31/32 1 1-1/32 1-1/16 1-3/32 1-1/8

1-5/32
&

Longer

Grade     Code Leaf (26-29) (30) (31) (32) (33) (34) (35) (36)
(37 &

Longer)
1-2 -905 -790 -745 -730 -580 -550 -525 -525 -525

3 -910 -810 -765 -775 -605 -565 -550 -550 -550
4 -975 -875 -845 -815 -665 -590 -590 -590 -590
5 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000
6 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000

SM   25

7-8 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000
1-2 -950 -845 -760 -750 -600 -580 -580 -580 -580

3 -950 -845 -775 -760 -610 -580 -580 -580 -580
4 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000
5 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000
6 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000

MID   35

7-8 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000
BG   85 1-8 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000 -4000

--*
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Exhibit 6
(Par. 123, 172)

Schedule of Discounts for Extraneous Matter in Upland Cotton

*--The following discounts for extraneous matter apply to 2004 crop upland cotton.

Note: The discounts for bark vary by State.

Extraneous Matter Codes and Discounts (Points per Pound)

Description of Code
ExtraneousMatter

Code
Discount(Points per

Pound)
No Extraneous Matter (00) 0
Preparation

Level 1
Level 2

(01)
(02)

-55
-685

Bark
Kansas, New Mexico, Oklahoma, Texas

Level 1
Level 2

All other States
Level 1
Level 2

(11)
(12)

(11)
(12)

-170
-440

-390
-715

Grass
Level 1
Level 2

(21)
(22)

-390
-715

Seed Coat Fragments
Level 1
Level 2

(31)
(32)

-390
-715

Oil
Level 1
Level 2

(41)
(42)

-390
-715

Spindle Twist
Level 1
Level 2

(51)

(52)

-390

-715

Other
Level 1
Level 2

(61)
(62)

-390
-715

--*
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Exhibit 7
(Par. 123, 172)

Schedule of Premiums and Discounts for Uniformity in Upland Cotton

 *--The following premiums and discounts for uniformity apply to 2004 crop upland cotton in all--*
States.  Uniformity is expressed as a percent and no other code is used.

Uniformity (Percent) Points
77 and less -55

78 -45
79 -35
80 0

81 (Base level) 0
82 0
83 +25
84 +35
85 +45

86 and greater +55

4-22-04 7-CN (Rev. 15) Amend. 18 Page 1



.



Exhibit 8
(Par. 123, 172)

Schedule of Premiums and Discounts for Strength for Upland Cotton

*--The following are the premiums and discounts for strength for 2004 crop upland cotton.

Strength
(Grams per Tex)

Discounts and Premiums
(Points per Pound)

18.4 or less -500
18.5 - 19.4 -270
19.5 - 20.4 -270
20.5 - 21.4 -270
21.5 - 22.4 -220
22.5 - 23.4 -160
23.5 - 24.4 -130
24.5 - 25.4 -110
25.5 - 26.4 0

26.5 - 27.4  (Base level) 0
27.5 - 28.4  (Base level) 0

28.5 - 29.4 0
29.5 - 30.4 +30
30.5 - 32.4 +50

32.5 and higher +60

--*
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Exhibit 9
(Par. 123, 172)

Schedule of Premiums and Discounts for Micronaire of Upland Cotton

The minimum loan rate is zero, and no loan rate can be adjusted below zero by any discount(s).
CCC does not provide a loan on a bale unless its computed loan rate is greater than zero.

 *--The following are the micronaire premiums and discounts for 2004 crop upland cotton.

Points per PoundMicronaire
Reading 32/32 (1”) and Shorter 33/32 (1-1/32”) and Longer

2.4 and below -1005 -1090
2.5 through 2.6 -810 -960
2.7 through 2.9 -520 -670
3.0 through 3.2 -275 -370
3.3 through 3.4 -180 -195
3.5 through 3.6 0 0
3.7 through 4.2 +25 +25
4.3 through 4.9 0 0
5.0 through 5.2 -300 -365
5.3 and above -400 -470

--*
Note: The premiums apply only to:

  White Grades:

  11 through 41, leaf 1 through 6
  51, leaf 1 through 5

  Light Spotted Grades:

  12 through 32, leaf 1 through 5
  42, leaf 1 through 4
  52, leaf 1 through 3.

4-22-04 7-CN (Rev. 15) Amend. 18 Page 1
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Exhibit 10 
(Par. 123, 172) 

Schedule of Loan Rates for ELS Cotton (American-Pima) by Color, Leaf, and Staple 
 
 *--The following schedule of loan rates is applicable for eligible qualities of 2004 crop ELS cotton--* 

stored in approved warehouses at all locations.  ELS cotton with a staple length of less than 44/32 is 
ineligible for loan.  For 2004 through 2007 crop ELS cotton, the national average loan rate is 
$0.7977 per pound. 

 *-- 
Staple Length (Inches) 

Color Leaf 
1-3/8 Inches 

(44/32) 
1-7/16 Inches 

(46/32) 
1-1/2 Inches 

(48/32) and Longer 
1-2 79.05 82.60 83.05 
3 75.15 78.70 79.15 
4 74.85 78.40 78.85 
5 74.55 78.10 78.55 
6 73.45 77.00 77.45 

1 

7 73.45 77.00 77.45 
1-2 78.15 81.75 82.35 
3 74.25 77.85 78.45 
4 73.95 77.55 78.15 
5 73.65 77.25 77.85 
6 72.55 76.15 76.75 

2 

7 72.55 76.15 76.75 
1-2 74.95 77.50 78.40 
3 71.05 73.60 74.50 
4 70.75 73.30 74.20 
5 70.45 73.00 73.90 
6 69.35 71.90 72.80 

3 

7 69.35 71.90 72.80 
1-4 59.80 62.00 62.00 
5 55.30 57.50 57.50 
6 54.20 56.40 56.40 

4 

7 54.20 56.40 56.40 
--* 
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Exhibit 10 
(Par. 123, 172) 

Schedule of Loan Rates for ELS Cotton (American-Pima) by Color, Leaf, and Staple (Continued) 
 

Staple Length (Inches) 

Color Leaf 
1-3/8 Inches 

(44/32) 
1-7/16 Inches 

(46/32) 
1-1/2 Inches 

(48/32) and Longer 
1-5 53.95 54.25 54.25 
6 48.35 48.65 48.65 

5 

7 48.35 48.65 48.65 
1-6 45.55 45.65 45.65 6 
7 39.95 40.05 40.05 

7 1-7 37.00 37.00 37.00 
 
 Notes: A micronaire premium of 91 points (0.91 cents) per pound is reflected in the loan rates for 

the eligible qualities.  The adjusted NALR reflected in this schedule is 80.68 cents per pound.  
 

All grades of ELS cotton are subject to loan adjustments for micronaire, extraneous, and 
strength matter as shown in Exhibit 11.  For 2004 crop ELS cotton, the loan rate cannot be  

 *--adjusted below zero.  CCC does not provide a loan on a bale unless it is computed loan rate is 
greater than zero.--* 
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Exhibit 11
(Par. 123, 172, Ex. 10)

Schedules of Discounts for ELS Cotton

A ELS Micronaire Discounts

*--The following are the micronaire discounts for 2004 crop ELS cotton.

Micronaire Reading Points per Pound
2.6 and below -1395
2.7 through 2.9 -980
3.0 through 3.2 -530
3.3 through 3.4 -255
3.5 and above 0

B ELS Extraneous Matter Discounts

The following are the extraneous matter discounts for 2004 crop ELS cotton.

Code and Discounts (Points per Pound)
Description of Code Code Discount

No Extraneous Matter (00) 0
Preparation

Level 1
Level 2

(01)
(02)

-400
-885

Grass
Level 1
Level 2

(21)
(22)

-390
-825

Spindle Twist
Level 1
Level 2

(51)
(52)

-390
-825

Bark, seed-coat fragments, Oil,
Other

Level 1
Level 2

(11), (31), (41), (61)
(12), (32), (42), (62)

-390
-825

--*
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Exhibit 11
(Par. 123, 172, Ex. 10)

Schedules of Discounts for ELS Cotton (Continued)

 *--C ELS Strength Discounts

The following are the strength discounts for 2004 crop ELS cotton.

Strength Reading (g/tex) Points per Pound
37.5 and above 0

36.5 – 37.4 -500
35.5 – 36.4 -750

35.4 and below -1000
--*
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements

1 General Requirements

A
General Format
Requirements

Diskettes submitted to the County Office must be formatted according to this
exhibit.

General instructions for all diskettes are in this paragraph.  In addition, additional
instructions are in paragraphs 2 and 3 based on the type of receipt and whether it is
a loan or LDP request.  The following table provides guidance on which diskette
format shall be used.

IF data is for...
THEN follow additional
instructions in...

CCC-Cotton A or CCC-Cotton AA supported 
by paper receipts

paragraph 2.

CCC-709

CCC-Cotton AA without paper receipts or
EWR’s

Note: Firms or individuals that prepare diskettes
for EWR bales under this option should
not send the EWR record to their
provider.

CCC-Cotton A or CCC-Cotton AA supported by
EWR’s

paragraph 3.

Diskettes not properly formatted cannot be processed by the County Office and
will be returned for corrections.  For first-time users, a test diskette may be
submitted to the following address for review:

FRED GUSTAFSON
FSA KC-ITSDO PSCAD
STOP 8148
P.O. BOX 419205
KANSAS CITY, MO 64141-6205.

E-mail: FCGustafson@KCC.FSA.USDA.GOV.

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

1 General Requirements (Continued)

B
File Naming
Conventions

Format standards require that each cotton loan/LDP bale data file name consist of
the following:

C 3-character “X” alphabetic prefix code that identifies the creating entity
C 5-digit “N” numeric file sequence number
C suffix, when applicable, that indicates the file contains EWR data.

The file name format shall be:

C “XXXNNNNN”, for paragraph 2 submissions
C “XXXNNNNN.EWR”, for paragraph 3 submissions.

Effective with the 2001 crop, the first digit of the 5-digit file sequence number
shall be the last digit of the crop year.  Each file sequence number is increased by 1
for each file created by the entity during the crop year.

Example: “Big Cotton Gin, Inc.” has a file prefix code “BCG”.  Its files would be
named as follows for the 2001 crop year:

C BCG10001 (first file created)
C BCG10002 (second file created).

C
Requesting
Entity Codes

Entities wanting to submit diskettes under this process must contact PSD,
*--Automation Branch at 202-690-8038 to be assigned a unique--*
3-character entity code to be used as the file prefix.

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

1 General Requirements (Continued)

D
Diskette
Requirements

All 3½-inch diskettes must be in an IBM PC compatible format.

E
Record Length Each record must be 128 bytes plus a carriage return (Hex 0D) and a line feed

(Hex 0A) character.  This is a total of 130 bytes.

F
Basic Format Each file shall consist of the following:

& header record
& separate bale record for each warehouse receipt or gin tag on the loan or LDP
& trailer record.

G
Separate Files
Required by
AWP for
CCC-709 LDP's

Separate files are required by AWP applicable to the bales being reported for
CCC-709 LDP's.  Multiple files may be submitted on a single diskette.

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

1 General Requirements (Continued)

H
County Office
Distribution

County Offices shall distribute this exhibit to individuals and firms that prepare
cotton data files.

2 Non-EWR Format

A
Header Record
Format

Each file must have a header record with the following format. 

Position Size Type Justified Explanation Example

1 2 Numeric Right Code for the State where the loan or 05
LDP will be made.  This code must
remain consistent throughout the
entire file.

3 3 Numeric Right Code for the county where the loan or 017
LDP will be made.  This code must
remain consistent throughout the
entire file.

6 2 Numeric Right 2-digit crop year. 9X

8 5 Numeric Right File sequence number which begins 00001
with the number 00001 for each crop
year and increases by 1 for each file
created by the entity.  This number
must remain consistent throughout the
entire file.

13 1 Alpha Left Enter the letter "A". A

14 17 Alpha Left Space fill.

31 5 Alpha Left Commodity code, "UP" for upland or UP or ELS
"ELS" for extra long staple.

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

2 Non-EWR Format (Continued)

A
Header Record
Format
(Continued)

Position Size Type Justified Explanation Example

36 6 Numeric Right Warehouse code. 866503

Note: For LDP's not based on
warehouse receipts, enter
"999999" as the warehouse code.

42 6 Numeric Right For cotton clerks that are charging the 002345
producer a fee, enter the amount of the
clerk fees without the decimal.  For
example, enter $23.45 as 002345.

48 6 Numeric Right Gin code where cotton was ginned. 070123

54 2 Numeric Right Tare weight according to 05
paragraph 272.5.

56 4 Numeric Right Zero fill. 0000

60 1 Alpha Left If receiving charges are prepaid, enter Y
"Y".  If receiving charges are not
prepaid, enter "N".

61 1 Alpha Left Space fill.

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

2 Non-EWR Format (Continued)

A
Header Record
Format
(Continued)

Position Size Type Justified Explanation Example

62 2 Alpha Left Compression code according to GU
subparagraph 184 B.

64 1 Alpha Left Space fill.

65 1 Numeric Left Enter zero. 0

66 2 Alpha Left Space fill.

68 33 Alpha Left Producer's name. Bob Jones

101 9 Numeric Right Zero fill. 000000000

110 19 Alpha Left Space fill.

129 1 Alpha Left Enter a carriage return (Hex 0D).

130 1 Alpha Left Enter a line feed (Hex 0A).

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

2 Non-EWR Format (Continued)

B
Bale Record
Format

Each file must have 1 or more bale records with the following format.

Position Size Type Justified Explanation Example

1 2 Numeric Right Code for the State where the loan or 05
LDP will be made.  This code must
remain consistent throughout the entire
file.

3 3 Numeric Right Code for the county where the loan or 017
LDP will be made.  This code must
remain consistent throughout the entire
file.

6 2 Numeric Right 2-digit crop year. 9X

8 5 Numeric Right File sequence number which begins with 00001
the number 00001 for each crop year
and increases by 1 for each file created
by an entity.  This number must remain
consistent throughout the entire file.

13 1 Alpha Left Enter the letter "W". W

14 1 Alpha Left Space fill.

15 8 Numeric Right Warehouse receipt number for the bale. 00076362
This must be numeric and there may be
no duplicates within the file.  For LDP's
not based on warehouse receipts, enter
the gin tag number for the bale.

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

2 Non-EWR Format (Continued)

B
Bale Record
Format
(Continued)

Position Size Type Justified Explanation Example

23 8 Alpha Left Space fill.

31 6 Date Date bale was classed.  Enter in 10309X
MMDDYY format.

37 2 Numeric Right Color grade code.  31

39 2 Numeric Right Staple code. 35

41 2 Numeric Right Micronaire code.   Enter without the 34
decimal.  For example, enter 3.4 as
"34".

43 1 Numeric Left Yellow stained code for upland.  If N
AMS-assigned color grade is 25 or 35,
enter "Y"; otherwise enter "N".

44 6 Date Date the receipt was issued.  Enter in 10309X
MMDDYY format.  For LDP's not
based on warehouse receipts, enter the
date of ginning as MMDDYY.

50 6 Date Storage start date.  Enter in 10309X
MMDDYY format.

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

2 Non-EWR Format (Continued

B
Bale Record
Format
(Continued)

Position Size Type Justified Explanation Example

56 3 Numeric Right Gross bale weight.  May contain zeros 505
if net bale weight is entered in the next
field.

59 3 Numeric Right Net bale weight. 500

If the bale weighs over 600 pounds,
enter 600 in this field and the actual net
bale weight in the next field.

62 3 Numeric Right If the actual bale weight is over 600 000
pounds, enter the actual net bale weight
in this field; otherwise enter zeros in
this field.

65 2 Numeric Right Other extraneous matter code.  Enter 11
"00" if no extraneous matter code for
the bale.

67 2 Numeric Right Uniformity code. 80

69 2 Numeric Right Enter the other extraneous matter code 11
in this field also.  Enter "00" if no
extraneous matter code for the bale.

71 2 Numeric Right Remarks code.  Enter "00" if no 76
remarks code for the bale.

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

2 Non-EWR Format (Continued)

B
Bale Record
Format
(Continued)

Position Size Type Justified Explanation Example

73 3 Numeric Right Strength code.  Enter without the 215
decimal.  For example, enter 21.5 as
"215".

76 7 Numeric Right Gin tag number for the bale. 0013579

83 1 Numeric Left Leaf grade. 1

84 1 Numeric Right Module, trailer, or single bale code 0
from AMS, such as:

0 for single bale
1 for module
2 for trailer.

85 5 Numeric Right Trailer or module identifier.  Will 00234
contain zero if single bale.

90 2 Numeric Right Number of bales in module or trailer. 09
Will contain zero if single bale.

92 3 Numeric Right AMS producer account number. 000

95 2 Numeric Right HVI color code from AMS. 33

97 1 Numeric Right HVI color quadrant from AMS. 2

98 2 Numeric Right HVI RD from AMS. 72

100 3 Numeric Right HVI +B from AMS. 089

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

2 Non-EWR Format (Continued)

B
Bale Record
Format
(Continued)

Position Size Type Justified Explanation Example

103 2 Numeric Right HVI trash code from AMS. 03

105 3 Numeric Right Length in hundredths (100th's) from 105
AMS.

108 1 Numeric Right Record type code from AMS, such as: 0

0 for original
1 for review
2 for rework
3 for duplicate
4 for correction.

109 1 Alpha Left Premium or discount sign.  If the +
following field is a CCC loan:

& premium, this field will contain a +
& discount, this field will contain a -.

110 4 Numeric Right Premium or discount amount for 0010
upland cotton.

Loan rate for ELS cotton.

This field is cents per pound from
AMS.

114 15 Alpha Left Space fill.

129 1 Alpha Left Enter a carriage return (Hex 0D).

130 1 Alpha Left Enter a line feed (Hex 0A).

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

2 Non-EWR Format (Continued)

C
Trailer Record
Format

Each file must have a trailer record with the following format.

Position Size Type Justified Explanation Example

1 2 Numeric Right Code for the State where the loan or 05
LDP will be made.  This code must
remain consistent throughout the entire
file.

3 3 Numeric Right Code for the county where the loan or 017
LDP will be made.  This code must
remain consistent throughout the entire
file.

6 2 Numeric Right 2-digit crop year. 9X

8 5 Numeric Right File sequence number which begins 00001
with the number 00001 for each crop
year and increases by 1 for each file
created by an entity.  This number must
remain consistent throughout the entire
file.

13 2 Alpha Left Enter the letters "ZZ". ZZ

15 4 Numeric Right Enter the numbers "9999". 9999

19 12 Alpha Left Space fill.

31 4 Numeric Right Enter the total number of bales on the 0085
loan or LDP.  This must total the
number of warehouse receipt records in
the file.

35 94 Alpha Left Space fill.

129 1 Alpha Left Enter a carriage return (Hex 0D).

130 1 Alpha Left Enter a line feed (Hex 0A).
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

3 EWR Format

A
Header Record
Format

Each cotton EWR bale data file must have a header record with the following
format.

Position Size Type Justified Explanation Example

1 2 Numeric Right Code for the State where the loan or 05
LDP will be made.  This code must
remain consistent throughout the entire
file.

3 3 Numeric Right Code for the county where the loan or 017
LDP will be made.  This code must
remain consistent throughout the entire
file.

6 2 Numeric Right 2-digit crop year. 9X

8 5 Numeric Right File sequence number that begins with 00001
the number "00001" for each crop year
and increases by 1 for each file created
by the entity.  This number must remain
consistent throughout the entire file.

13 1 Alpha Left ENTER "A". A

14 22 Alpha Left Space fill.

36 12 Numeric Right Zero fill. 000000000

48 6 Numeric Right Gin code where cotton was ginned. 070123

54 6 Numeric Right Zero fill. 000000

60 5 Alpha Left Space fill.

65 1 Numeric Left Enter zero. 0

66 2 Alpha Left Space fill.

68 33 Alpha Left Producer's name. Bob Jones

101 9 Numeric Right Zero fill. 000000000

110 19 Alpha Left Space fill.

129 1 Alpha Left Enter a carriage return (Hex 0D).

130 1 Alpha Left Enter a line feed (Hex 0A).

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

3 EWR Format (Continued)

B
Bale Record
Format

Each cotton EWR bale data file must have 1 or more bale records with the
following format.

Position Size Type Justified Explanation Example

1 2 Numeric Right Code for the State where the loan or 05
LDP will be made.  This code must
remain consistent throughout the entire
file.

3 3 Numeric Right Code for the county where the loan or 017
LDP will be made.  This code must
remain consistent throughout the entire
file.

6 2 Numeric Right 2-digit crop year. 9X

8 5 Numeric Right File sequence number that begins with 00001
the number "00001" for each crop year
and increases by 1 for each file created
by the entity.  This number must remain
consistent throughout the entire file.

13 1 Alpha Left ENTER "W". W

14 1 Alpha Left Space fill.

15 8 Numeric Right Enter gin tag number. 00013579

23 8 Alpha Left Space fill.

31 45 Numeric Right Zero fill. 00000000

76 7 Numeric Right Gin tag number. 0013579

83 26 Numeric Right Zero fill. 00000000

109 1 Alpha Left Space fill.

110 4 Numeric Right Zero fill. 0000

114 15 Alpha Left Space fill.

129 1 Alpha Left Enter a carriage return (Hex 0D).

130 1 Alpha Left Enter a line feed (Hex 0A.)

Continued on the next page
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Exhibit 13
(Par. 170, 260, 280)

Cotton Data File Format Requirements (Continued)

3 EWR Format (Continued)

C
Trailer Record
Format

Each cotton EWR bale data file must have a trailer record with the following
format.

Position Size Type Justified Explanation Example

1 2 Numeric Right Code for the State where the loan or 05
LDP will be made.  This code must
remain consistent throughout the entire
file.

3 3 Numeric Right Code for the county where the loan or 017
LDP will be made.  This code must
remain consistent throughout the entire
file.

6 2 Numeric Right 2-digit crop year. 9X

8 5 Numeric Right File sequence number that begins with 00001
the number "00001" for each crop year
and increases by 1 for each file created
by the entity.  This number must remain
consistent throughout the entire file.

13 2 Alpha Left ENTER "ZZ". ZZ

15 4 Numeric Right ENTER "9999". 9999

19 12 Alpha Left Space fill.

31 4 Numeric Right Enter the total number of bales on the 0085
loan or LDP.  This must total the
number of warehouse receipt records in
the file.

35 94 Alpha Left Space fill.

129 1 Alpha Left Enter a carriage return (Hex 0D).

130 1 Alpha Left Enter a line feed (Hex 0A).
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Exhibit 15
(Par. 172, 227, 238, 242, 243)

Upland Cotton Warehouse Loan Rates

 *--This exhibit contains the 2004 crop upland cotton base county loan rates by warehouse location.

Note: The 2004 national average loan rate is 52.00 cents.--*

State

Base
Loan
Rate County Where Stored

Baldwin Choctaw Clarke Colbert Conecuh
Escambia Franklin Greene Hale Lamar
Lauderdale Marengo Marion Mobile Monroe

52.55

Pickens Sumter Tuscaloosa Washington Wilcox
Autauga Barbour Bibb Blount Bullock
Butler Chilton Coffee Covington Crenshaw
Cullman Dale Dallas DeKalb Elmore
Fayette Geneva Henry Houston Jackson
Jefferson Lawrence Limestone Lowndes Macon
Madison Marshall Montgomery Morgan Perry

52.70

Pike Shelby St Clair Walker Winston
Calhoun Chambers Cherokee Clay Cleburne
Coosa Etowah Lee Randolph Russell

Alabama

52.85

Talledega Tallapoosa
Apache Cochise Coconino Gila Graham
Greenlee LaPaz Maricopa Mohave Navaho

Arizona 50.45

Pima Pinal Santa Cruz Yavapai Yuma
Benton Calhoun Columbia Crawford Dallas
Franklin Hempstead Howard Johnson Lafayette
Little River Logan Madison Miller Montgomery
Nevada Ouachita Pike Polk Scott

51.90

Sebastian Sevier Union Washington
Arkansas Ashley Baxter Boone Bradley
Carroll Chicot Clark Clay Cleburne
Cleveland Conway Craighead Crittenden Cross
Desha Drew Faulkner Fulton Garland
Grant Greene Hot Spring Independence Izard
Jackson Jefferson Lawrence Lee Lincoln
Lonoke Marion Mississippi Monroe Newton
Perry Phillips Pointsett Pope Prairie
Pulaski Randolph Saline Searcy Sharp
St Francis Stone Van Buren White Woodruff

Arkansas

52.35

Yell
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Exhibit 15
(Par. 172, 227, 238, 242, 243)

Upland Cotton Warehouse Loan Rates (Continued)

State

Base
Loan
Rate County Where Stored

Alameda Alpine Amador *--Butte--* Calaveras
*--Colusa--* ContraCosta Eldorado Fresno Glenn
Imperial Inyo Kern Kings Lake
Los Angeles Madera Marin Mariposa Mendocino
Merced Mono Monterey Napa Nevada
Orange Placer Riverside Sacramento San Benito
San Bernardino San Diego San Francisco San Joaquin San Luis
Obispo San Mateo Santa Barbara Santa Clara Santa Cruz
Solano Sonoma Stanislaus Sutter *--Tehema--*

California 50.45

Tulare Tuolumne Ventura Yolo Yuba
52.55 Escambia

Alachua Baker Bay Bradford Brevard
Broward Calhoun Charlotte Citrus Clay
Collier Columbia Dade DeSoto Dixie
Duval Flagler Franklin Gadsden Gilchrist
Glades Gulf Hamilton Hardee Hendry
Hernando Highlands Hillsborough Holmes Indian River
Jackson Jefferson Lafayette Lake Lee
Leon Levy Liberty Madison Manatee
Marion Martin Monroe Nassau Okaloosa
Okeechobee Orange Osceola Palm Beach Pasco
Pinellas Polk Putman Santa Rosa Sarasota
Seminole St. Johns St. Lucie Sumter Suwannee
Taylor Union Volusia Wakulla Walton

Florida
52.70

Washington
Atkinson Baker Berrien Brantley Brooks
Calhoun Camden Charlton Clay Clinch
Colquitt Cook Decatur Earley Echols
Glynn Grady Lanier Lowndes Miller
Mitchell Pierce Quitman Randolph Seminole

52.70

Thomas Ware
Appling Bacon Ben Hill Bryan Coffee
Crisp Dooly Dougherty Evans Irwin
Jeff Davis Lee Liberty Long McIntosh
Montgomery Stewart Sumter Tattnall Telfair
Terrell Tift Toombs Turner Wayne

Georgia

52.85

Webster Wheeler Wilcox Worth
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Exhibit 15
(Par. 172, 227, 238, 242, 243)

Upland Cotton Warehouse Loan Rates (Continued)

State

Base
Loan
Rate County Where Stored

Georgia *--53.00      Baldwin Bartow Bibb Bleckley Bulloch
Burke Butts Candler Carroll Catoosa
Chatham Chattahoochee Chattooga Cherokee Clayton
Cobb Coweta Crawford Dade Dawson
DeKalb Dodge Douglas Effingham Emanuel
Fannin Fayette Floyd Forsyth Fulton
Gilmer Glascock Gordon Gwinnett Hancock
Harralson Harris Heard Henry Houston
Jasper Jefferson Jenkins Johnson Jones
Lamar Laurens Macon Marion Meriwether
Monroe Morgan Murray Muscogee Newton
Paulding Peach Pickens Pike Polk
Pulaski Putnam Rockdale Schley Screven
Spalding Talbot Taylor Treutlen Troup 
Twiggs Upson Walker Walton Washington
Whitfield Wilkinson

     53.30--* Banks Barrows Clark Columbia Elbert
Franklin Greene Habersham Hall Hart
Jackson Lincoln Lumpkin Madison McDuffie
Oconee Ogletorpe Rabun Richmond Stephens
Taliaferro Towns Union Warren White
Wilkes
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Exhibit 15
(Par. 172, 227, 238, 242, 243)

Upland Cotton Warehouse Loan Rates (Continued)

State

Base
Loan
Rate County Where Stored

Kansas *–51.70    Barber Barton Cheyenne Clark Cloud
Comanche Decatur Edwards Ellis Ellsworth
Finney Ford Gove Graham Grant
Gray Greeley Hamilton Harper Harvey
Haskell Hodgeman Jewell Kearny Kingman
Kiowa Lane Lincoln Logan McPherson
Meade Mitchell Morton Ness Norton
Osborne Ottowa Pawnee Phillips Pratt
Rawlins Reno Republic Rice Rooks
Rush Russell Saline Scott Sedgwick
Seward Sheridan Sherman Smith Stafford
Stanton Stevens Sumner Thomas Trego
Wallace Wichita

51.90 Allen Anderson Atchison Bourbon Brown
Butler Chase Chautauqua Cherokee Clay
Coffey Cowley Crawford Dickinson Doniphan
Douglas Elk Franklin Geary Greenwood
Jackson Jefferson Johnson Labette Leavenworth
Linn Lyon Marion Marshall Miami
Montgomery Morris Nemaha Neosho Osage
Pottawatomie Riley Shawnee Wabaunsee Washington
Wilson Woodson Wyandotte

Louisiana 51.90 Acadia Allen Ascension Assumption Avoyelles
Beauregard Bienville Bossier Caddo Calcasieu
Cameron Catahoula Claiborne Desoto Evangeline
Grant Iberia Iberville Jackson Jefferson Davis
LaSalle Lafayette Lafourche Lincoln Natchitoches
Pointe Coupee Rapides Red River Sabine St. James
St. Landry St. Martin St. Mary Terrebonne Union
Vermillion Vernon Webster West Baton Rouge Winn

52.35 Caldwell Concordia East Batton Rouge East Carroll East Feliciana
Franklin Jefferson Livingston Madison Morehouse
Orleans Ouachita Plaquemines Richland St. Bernard
St. Charles St. Helena St. John Baptist St. Tammany Tangipahoa
Tensas Washington West Carroll West Feliciana

Maryland     53.30--* All Counties
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Exhibit 15
(Par. 172, 227, 238, 242, 243)

Upland Cotton Warehouse Loan Rates (Continued)

State

Base
Loan
Rate County Where Stored

Mississippi *--52.35     Adams Amite Bolivar Claiborne Clarke   
Coahoma Copiah Covington Forrest Franklin 
George Greene Hancock Harrison Hinds    
Humphreys Issaquena Jackson Jasper Jefferson    
Jefferson Davis Jones Lamar Lawrence Leflore   
Lincoln Marion PearlRiver Perry Pike
Quitman Rankin Scott Sharley Simpson   
Smith Stone Sunflower Tallahatchie Tunica
Walthall Warren Washington Wayne Wilkenson  
Yazoo

52.50 Alcorn Attala Benton Calhoun Carroll
Chickasaw Chocktaw Clay DeSota Grenada    
Holmes Itawamba Kemper Lauderdale Lafayette
Leake Lee Lowndes Madison Marshall
Monroe Montgomery Neshoba Newton Noxubee
Oktibbeha Panola Pontotoc Prentiss Tate
Tippah Tishomingo Union Webster Winston
Yalobusha

Missouri 52.35 Audrain Barry Barton Bates Benton
Bollinger Boone Butler Callaway Camden
Cape Girardeau Carroll Carter Cass Cedar
Chariton Christian Clay Cole Cooper
Crawford Dade Dallas Dent Douglas
Dunklin Franklin Gasconade Greene Henry
Hickory Howard Howelll Iron Jackson
Jasper Jefferson Johnson Laclede Lafayette
Lawrence Lincoln Madison Maries McDonald
Miller Mississippi Moniteau Monroe Montgomery
Morgan New Madrid Newton Oregon Osage
Ozark Pemiscot Perry Pettis Phelps
Pike Polk Pulaski Ralls Randolph
Ray Reynolds Ripley Saline Scott
Shannon St Charles St Clair St Francis St Louis
St Genevieve Stoddard Stone Taney Texas
Vernon Warren Washington Wayne Webster 
Wright

Nebraska 51.70 York--*
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Exhibit 15
(Par. 172, 227, 238, 242, 243)

Upland Cotton Warehouse Loan Rates (Continued)

State

Base
Loan
Rate County Where Stored

New Mexico *--51.25     Catron Grant Hidalgo Luna
McKinley San Juan Sierra Valencia

51.55 Bernalillo Chaves Colfax Curry DeBaca
Dona Ana Eddy Guadalupe Harding Lincoln
Mora Otero Quay Rio Arriba Roosevelt
San Miguel Sandoval Sante Fe Socorro Taos 
Torrance Union 

 51.60 Lea

North
Carolina

53.30 Beaufort Bertie Bladen Brunswick Camden
Carteret Chowan Columbus Craven Cumberland
Currituck Dare Duplin Edgecombe Franklin
Gates Granville Greene Halifax Harnett
Hertford Hoke Hyde Johnston Jones
Lenoir Martin Nash New Hanover Northhampton
Onslow Pamlico Pasquotank Pender Perquimans
Pitt Robeson Sampson Scotland Tyrell
Vance Wake Warren Washington Wayne
Wilson

53.90 Alamance Alexander Alleghany Anson Ashe
Avery Buncombe Burke Cabarrus Caldwell
Caswell Catawba Chatham Cherokee Clay
Cleveland Davidson Davie  Durham Forsyth
Gaston Graham Guilford Haywood Henderson
Iredell Jackson Lee Lincoln Macon
Madison McDowell Mecklenberg Mitchell Montgomery
Moore Orange Person Polk Randolph
Richmond Rockingham Rowan Rutherford Stanly
Stokes Surry Swain Transylvania Union
Watauga Wilkes Yadkin Yancy

Oklahoma     51.70--* Alfalfa Beaver Beckham Blaine Caddo
Canadian Cimerron Cleveland Comanche Cotton
Custer Dewey Ellis Garfield Garvin
Grady Grant Greer Harman  Harper
Jackson Jefferson Kingfisher Kiowa Logan
Major McClain Oklahoma RogerMills Stephens
Texas Tillman  Washita Woods Woodward
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Exhibit 15
(Par. 172, 227, 238, 242, 243)

Upland Cotton Warehouse Loan Rates (Continued)

State

Base
Loan
Rate County Where Stored

Oklahoma
(Continued)

*--51.90       Adair Atoka Bryan Carter Cherokee
Choctaw Coal Craig Creek Delaware
Haskell Hughes Johnston Kay Latimer
Leflore Lincoln Love Marshall Mayes
McCurtin McIntosh Murray Muskogee Noble
Nowata Okfuskee Okumigee Osage Ottawa
Pawnee Payne Pittsburg Pontotoc Pottawatamie
Pushmataha Rogers Seminole Sequoyah Tulsa
Wagoner Washington 

South
Carolina

53.30 Allendale Bamberg Barnwell Beaufort Berkeley
Calhoun Charleston Clarendon Colleton Darlington
Dillon Dorchester Florence Georgetown Hampton
Horry Jasper Lee Marion Marlboro
Orangeburg Sumter Williamsburg

53.90 Abbeville Aiken Anderson Cherokee Chester
Chesterfield Edgefield Fairfield Greenville Greenwood
Kershaw Lancaster Laurens Lexington McCormick
Newberry Oconee Pickens Richland Saluda
Spartanburg Union York

Tennessee 52.50 Benton Carroll Chester Crockett Decatur
Dyer Fayette Gibson Hardeman Hardin
Haywood Henderson Henry Lake Lauderdale
Madison McNairy Obion Shelby Tipton
Weakley

52.55 Cheatham Davidson Dickson Hickman Houston
Humphreys Lawrence Lewis Maury Montgomery
Perry Robertson Stewart Wayne Williamson

52.70 Bedford Bledsoe Campbell Cannon Clay
Coffee Cumberland Dekalb Fentress Franklin
Giles Grundy Jackson Lincoln Macon
Marion Marshall Moore Morgan Overton
Pickett Putman Rutherford Scott Sewquatchie
Smith Sumner Trousdale VanBuren Warren
White Wilson

      52.85--* Anderson Blount Bradley Carter Claiborne
Cocke Grainger Greene Hamblen Hamilton
Hancock Hawkins Jefferson Johnson Knox
Loudon McMinn Meigs Monroe Polk
Rhea Roane Sevier Sullivan Unicoi
Union Washington
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Exhibit 15
(Par. 172, 227, 238, 242, 243)

Upland Cotton Warehouse Loan Rates (Continued)

State

Base
Loan
Rate County Where Stored

Texas *--51.55    Brewster Culbertson El Paso Hudspeth Jeff Davis
Presidio

      51.60--* Andrews Armstrong Atascosa Bailey Bandera
Borden Briscoe Brooks Cameron Carson
Castro Cochran Crane Crosby Dallam
Dawson Deaf Smith Dickens Dimmit Duval
Ector Edwards Floyd Frio Gaines
Garza Glasscock Hale Hansford Hartley
Hidalgo Hockley Howard Hutchinson Jim Hogg
Jim Wells Kendall Kenedy Kerr Kinney
Kleberg Lamb LaSalle Live Oak Loving
Lubbock Lynn Martin Maverick McMullen
Medina Midland Moore Oldham Parmer
Pecos Potter Randall Real Reeves
Sherman Starr Swisher Terrell Terry
Upton Uvalde Val Verde Ward Webb
Willacy Winkler Yoakum Zapata Zavala
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Exhibit 15
(Par. 172, 227, 238, 242, 243)

Upland Cotton Warehouse Loan Rates (Continued)

State

Base
Loan
Rate County Where Stored

Texas
(Continued)

*--51.70       Anderson Aransas Archer Austin Bastrop
Baylor Bee Bell Bexar Blanco
Bosque Brazos Brown Burleson Burnet
Caldwell Calhoun Callahan Childress Clay
Coke Coleman Collingsworth Colorado Comal
Comanche Concho Coryell Cottle Crockett
Dallas DeWitt Denton Dickens Donley
Eastland Ellis Erath Falls Fayette
Fisher Foard Freestone Gillespie Goliad
Gonzales Gray Grimes Guadalupe Hall
Hamilton Hardeman Haskell Hayes Hemphill
Hill Hood Houston Irion Jack
Jackson Johnson Jones Karnes Kent
Kimble King Knox Lampasas Lavaca
Lee Leon Limestone Lipscomb Llano
Madison Mason Matagorda McCulloch McLennan
Menard Milam Mills Mitchell Montague
Motley Navarro Nolan Nueces Ochiltree
Palo Pinto Parker Reagan Refugio Roberts
Robertson Runnels San Patricio San Saba Schleicher
Scurry Shackelford Somervill Stephens Sterling
Stonewall Sutton Tarrant Taylor Throckmorton
Tom Green Travis Victoria Walker Waller
Washington Wharton Wheeler Wichita Wilbarger
Williamson Wilson Wise Young

      51.90--* Angelina Bowie Brazoria Camp Cass
Chamber Cherokee Collin Cooke Delta
Fannin Fort Bend Franklin Galveston Grayson
Gregg Hardin Harris Harrison Henderson
Hopkins Hunt Jasper Jefferson Kaufman
Lamar Liberty Marion Montgomery Morris
Nacagdoches Newton Orange Panola Polk
Rains Red River Rockwell Rusk Sabine
SanAugustine San Jacinto Shelby Smith Titus
Trinity Tyler Upshur Van Zandt Wood
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Exhibit 15
(Par. 172, 227, 238, 242, 243)

Upland Cotton Warehouse Loan Rates (Continued)

State

Base
Loan
Rate County Where Stored

Virginia 53.30 Accomack Albermarle Alleghany Amelia Amherst
Appomattox Arlington Augusta Bath Bedford
Bland Botetourt Brunswick Buchanan Buckingham
Campbell Caroline Carroll Charles City Charlotte
*--Chesapeake--* Chesterfield Craig Culpepper Cumberland
Dickenson Dinwiddie Essex Floyd Fluvanna
Franklin Giles Gloucester Goochland Grayson
Greene Greensville Halifax Hanover Henrico
Henry Highland Isle of Wight James City King and Queen
King George King William Lancaster Lee Louisa
Lunenburg Madison Mathews Mecklenburg Middlesex
Montgomery Nasemond Nelson New Kent Northampton
Northumberland Nottoway Orange Patrick Pittsylvania
Powhatan Prince Edward Prince George Pulaski Richmond
Roanoke Rockbridge Rockingham Russell Scott
Smyth Southampton Spotsylvania Stafford Suffolk
Surry Sussex Tazewell Washington Westmoreland
Wise Wythe York
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Exhibit 16
(Par. 189, 242)

CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and Conditions

This is an example of CCC-601.
*--

--*
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Exhibit 16
(Par. 189, 242)

CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and Conditions
(Continued)

*--

--*
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Exhibit 16
(Par. 189, 242)

CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and Conditions
(Continued)

*--

--*
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Exhibit 16
(Par. 189, 242)

CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and Conditions
(Continued)

*--

--*
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Exhibit 16
(Par. 189, 242)

CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and Conditions
(Continued)

*--

--*
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Exhibit 17
(Par. 199, 276)

Percent of Cropland Verification Rules

A
Screen
PCA42000

Screen PCA42000 will display the percent of cropland factor for each:

& member of a joint operation that is associated with LDP

Note: These producers are identified with "MJO".

& producer on LDP who is not a joint operation and whose percent of cropland
factor is less than 1.0000.

Notes: An individual producer ID may be shown more than once if the producer is
a member of:

& 2 or more joint operations on a joint loan or LDP

& 1 or more joint operations and is also listed as an individual on a joint
loan or LDP

& a joint operation that has an embedded joint operation of which the
producer is also a member.

For APSS purposes, if the producer has 1 or more bad eligibility flags, the
percent of cropland is defaulted to zero to deny payment.  See
subparagraphs B through D for additional information.

Continued on the next page
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Exhibit 17
(Par. 199, 276)

Percent of Cropland Verification Rules (Continued)

B
Joint Operations During market loan repayment and LDP processing, the percent of cropland factor

for each member of a joint operation must be verified.

Note: APSS verifies only the eligibility of members of a joint operation, not the
joint operation; therefore, County Offices must verify that the joint
operation is eligible before the members can be considered eligible.

IF the joint
operation is... AND... THEN...

ineligible for ENTER "0.0000" as the percent of cropland
payments factor for each member of the joint operation.

eligible for the percent of cropland factor for enter as the percent of cropland factor for
payments the joint operation is less than each member of the joint operation, the lesser

1.0000 of the following:

& joint operation's percent of cropland
factor

& the percent of cropland factor displayed
on Screen PCA42000 for the member.

Note: If neither percent of cropland is
correct, enter the correct percent of
cropland factor.

the percent of cropland factor for verify that the percent of cropland factor
the joint operation is equal to displayed on Screen PCA42000 for each
1.0000 producer is correct.

Note: The percent of cropland factor
displayed on Screen PCA42000 is
determined using the logic in
subparagraph D.

Continued on the next page
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Exhibit 17
(Par. 199, 276)

Percent of Cropland Verification Rules (Continued)

C
If Not a Joint
Operation

If a producer is not a member of a joint operation, but the percent of cropland
factor is less than 1.0000, County Offices shall verify the percent of cropland
factor.

D
APSS
Determination of
the Percent of
Cropland Factor

The following table explains how the percent of cropland factor in APSS is
determined.

IF the producer's ID is... AND the ID is... cropland factor will be...
THEN the percent of

not recorded in the eligibility a member of a joint operation equal to 1.0000.
file for the applicable crop year not a member of a joint

operation
equal to 0.0000.

in the eligibility file for the the percent of cropland factor
applicable crop year and has all recorded in the subsidiary file.
good flags

in the eligibility file for the equal to 0.0000.
applicable crop year and has 1
or more bad flags
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Exhibit 18
(Par. 214)

*--Payment of Charges for Warehouse Cotton Loans, Forfeitures, and Reconcentrations

Item Normal Loan Reconcentration
Shipping Warehouse Receiving Warehouse

(After Shipping) Redemption Forfeiture
Receiving Paid by producer.  If

forfeited, paid to warehouse
by CCC; then billed to
producer.

Originally paid by CCC.  Added to loan redemption
amount and paid by producer or buyer for redeemed
cotton.  Billed to producer if forfeited.

Added to loan redemption
amount; paid by redeemer or
buyer.

Added to loan redemption
amount; absorbed by CCC if
cotton is forfeited.

Storage:
   Pre-loan

Paid by producer or buyer.
If cotton forfeited, paid to
warehouse by CCC; then
billed to producer.

Paid by CCC, but added to loan redemption amount and
paid by producer or buyer for redeemed cotton.  Billed
to producer by CCC if cotton is forfeited.

Not applicable as cotton
considered under loan when
received.

Not applicable as cotton
considered under loan when
received.

Storage:
   Accrued During
   Loan Period

If AWP< P+I+accrued
storage, storage is credited
by reducing repayment
amount.  Buyer pays
warehouse.  If  AWP>P+I+
storage, then no credit is
provided.  In either case,
CCC pays warehouse if
cotton is forfeited.

Paid by CCC and transferred to new loan.  If cotton is
redeemed from new loan at receiving warehouse, CCC
bills producer for any charges paid in excess of
approved storage credit.  If cotton is forfeited at
receiving warehouse, no collection is made from the
producer.

Storage charges (net storage
credits, if any) at the receiving
warehouse are paid by buyer or
redeemer when cotton is
redeemed.

Storage accrued at the
receiving warehouse is paid
by CCC if cotton is
forfeited.

Storage:
   After Loan

Paid by producer if
redeemed.  If cotton
forfeited, paid to warehouse
by CCC.

Not applicable under R/O. Paid by producer or buyer. Paid by CCC until cotton
sold.

Compression Paid by buyer upon load-out
whether redeemed or
forfeited to CCC.

Paid by CCC and added to repayment amount.  If cotton
is forfeited, charges are added to CCC’s sales price.

Compression, if any from shipping warehouse, is paid by
redeemer or, if cotton is forfeited, is added to CCC’s sales price.
Any compression charges by receiving warehouse are paid by
buyer.

Load-out Paid by buyer. Paid by CCC; then added to loan repayment amount.
CCC recovers outlay upon redemption.  Absorbed by
CCC if cotton is forfeited.

Paid by buyer Paid by buyer.

Loss in Weight Exceeding
10 Pounds/Bale

Not applicable. Billed by CCC to sending warehouse based on per/lb.
loan rate.

Not applicable. Not applicable.

Freight to Receiving
Warehouse

Not applicable. Paid by CCC and added to loan repayment amount.
CCC recovers outlay upon redemption.  Absorbed by
CCC if cotton is forfeited.

Not applicable. Not applicable.

--*
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Exhibit 18.5
(Par. 222, 222.6)

Areas Approved for Outside-Stored ELS Cotton Loans

This exhibit contains the areas approved for outside storage of 2003 and subsequent crop ELS loan
cotton.  Cotton produced elsewhere, but stored in these areas, is eligible for an outside-stored loan.

Note: The national average loan rate for the 2003 through 2007 crops of ELS is 79.77 cents per
pound.

State Approved Areas
Arizona Maricopa County

Pinal County
Yuma County

California Fresno County west of Hwy 99
Imperial County
Kern County west of Hwy 99
Kings County
Merced County south of Hwy 152
Tulare County west of Hwy 99

New Mexico Dona Ana County
Luna County

Texas El Paso County
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Exhibit 19
(Par. 222.7)

*--CCC-601 ELS Appendix, Note and Security Agreement Terms and Conditions for Outside
Storage of ELS Cotton

This is an example of CCC-601 ELS Appendix.

--*
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      Exhibit 20 
        (Par. 210.7) 
Guide for Using CCC-605 and EAD 
 
County Offices shall follow instructions in this table to . 
 
WHEN redemption 
requests is made 
through… 

 
AND EAD status flag 
for loan is set to… 

 
 
THEN… 

CCR by merchant who is 
EAD 

"Yes" • CCC-605 is faxed to County Office by any       
merchant only to set flag and cotton is 
released to EAD, not necessarily to agent 
shown on CCC-605 
 

• an original CCC-605 identifying EAD is not 
required in County Office for CCR loan 
redemption to occur or for County Office to 
enter the redemption into APSS. 

County Office by 
merchant 

"No", and EAD status 
is known to have never 
been set to "Yes" 
 
Note:  This is the 

common 
situation for 
merchants not 
using CCR to 
redeem cotton. 

• merchant must present CCC-605 that 
 authorizes the merchant to redeem the 
 requested loan collateral 
 
• County Office processes loan redemption  
 under traditional (non-CCR process) and 
 releases cotton 
 
• EAD status flag is never set to "Yes". 

CCR by merchant who is 
not EAD 

"Yes" • County Office would not be aware of this  
 redemption request 
 
• CCR rejects request; no invoice is sent to 

County Office and no County Office action 
occurs. 

CO by producer "Yes" • producer must cancel CCC-605 in writing 
 
• County Office sets flag to “No” to stop 

redemption requested in CCR by any EAD. 
County Office by 
producer 
 
Note: This event 

possibly occurs if a 
producer does not 
designate agent 
and redeems own 
cotton. 

"No" producer must cancel any outstanding CCC-605 
in writing before redemption can be processed. 
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        Exhibit 20 
        (Par. 210.7) 
Guide for Using CCC-605 and EAD (Continued) 
 
WHEN 
redemption 
requests is made 
through… 

 
AND EAD status 
flag for loan is 
set to… 

 
 
 
THEN… 
County Office must check COPS to determine whether the 
merchant requesting the redemption is EAD or not and take the 
following action. 
IF the merchant is… THEN… 
EAD in COPS producer only must reset flag to 

"Yes" for EAD to be able to redeem 
at County Office. 

not EAD in COPS and 
presents CCC-605 to 
County Office 

producer has executed 2 competing 
CCC-605's.  County Office shall 
require producer to take 1 of the 
following actions before any 
redemption is processed: 
 
• cancel both CCC-605’s in writing 

and redeem loan with producer’s 
own funds 

 
• cancel, in writing, CCC-605 of 

non-EAD merchant and allow 
EAD to redeem the cotton 

 
• instruct current EAD to 
 designate non-EAD merchant as 
 new EAD, allowing new 
 merchant to redeem under CCR. 

County Office by 
any merchant 

"No" because a 
producer 
cancelled 
CCC-605 and the 
flag was reset 
from "Yes" to 
"No" 

not EAD in COPS and 
does not present  
CCC-605 

this merchant is ineligible to redeem 
the requested cotton. 
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        Exhibit 20 
        (Par. 210.7) 
Guide for Using CCC-605 and EAD (Continued) 
 
WHEN 
redemption 
requests is made 
through… 

 
AND EAD status 
flag for loan is 
set to… 

 
 
 
THEN… 
County Office must check COPS to determine whether the 
merchant is current EAD and take the following action. 
IF the merchant 
requesting the 
redemption is… 

 
 
THEN… 

EAD in COPS • CCC-605 bearing the merchant's 
 name is not needed in  
 County Office 
 
• County Office processes 
 redemption and releases cotton  
 to merchant "X". 

not EAD in COPS and 
has CCC-605 

producer has executed 2 competing 
CCC-605's.  County Office shall 
require producer to take 1 of the 
following actions before any 
redemption is processed: 
 
• cancel both CCC-605’s in 
 writing and redeem loan with 
 producer’s own funds 
 
• cancel, in writing, CCC-605 of  
 non-EAD merchant and allow 
 EAD to redeem the cotton 
 
• instruct current EAD to 
 designate non-EAD merchant as 
 new EAD, allowing new  
 merchant to redeem under CCR. 

County Office by 
any merchant 

"Yes" 

not EAD in COPS and 
does not have  
CCC-605 

County Office shall deny 
redemption request. 
 
Note: Any merchant must either be 

EAD or have CCC-605 to 
be authorized to redeem any 
loan. 
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